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PREFACE, 



In the fall of 1845, a treatise on Book-Eeeping was rablisbed, entitled, ^< An la- 
dactive and Practical System of Double Entry JBook-Keeping/' in two editions, 
one for the Comiting-Hoiise, and the other (being an abridgment of the Comiting-Honse 
edition) for High-Schools and Academies. In the preparation of that work for the 

{ress, the author of the present treatise was associated with his brother, A. F. Crittenden, 
n 1849, having purchased all his brother's interest in the former work, he prepared 
for pubUcation as sole author a new treatise, false in two editions,) similar m many 
respects to the former, but much more extendeo, embracing Single as well as Double 
Entry Book-Eeeping, and made to conform more fully to the actual practice of our 
best accountants. Both these publications ran through several editions, and the latter 
especially has met with the most favorable reception m all parts of the United States, 
each succeeding year having shown a greatly enlarged demand for it. 

The favor thus shown the work did not cause the author to lessen his endeavors to 
knprove it, but rather stimulated him to increased effort to merit the favor bestowed 
upon it, and led to the publication of the present edition, which, as compared with the 
former, is improved in eveir way which the additional experience of several years in 
teaching in a large city, daOy intercourse with practical accountants, and almost con- 
stant exercise in adjusting intricate accounts for others could suggest to him. In his 
efforts to improve the work he has been kindly and liberally aided by his publishers, 
who have spared no expense which would tend to make it more useful and acceptable. 

It must be apparent to every careful observer that the science of Book-Eeeping has 
of late received much more attention in our country than in former years, not only 
among merchants and business men generally, but in schools, both pubhc and private ; 
and the author confidently believes that the time is not far distant when it will be con- 
sidered as essential a branch of an English education as Arithmetic or Grammar now is. 
Entertaining this opinion, he prepared for the press ^^An Elementary Treatise on 
Book-Eeeping by Single and Double Entry, designed for Common Schools," which was 
published m April"** of this year, and which he trusts may prove a valuable auxiliary to 
teachers. 

The three publications on Book-Eeeping above named are now so arranged as to 
harmonize with each other, and to supply a series of text-books adapted, it is believed, 
for the use of learners at (Merent stages of advancement, from the school-boy and mere 
tyro in commercial knowledge, to the man of mature years and cultivated business 
liabits ; while the more advanced volume of the series will, the author hopes, be found 
to be not unworthy a place on the desk of the experienced accountant, as a book of 
reference. 

The following is a concise summary of the leading features of the Counting-House 
edition, as now presented to the pubhc: 

L Each set of books is so short that the pupil win be enabled to oomprehend and trace out the oon- 
neotion between corresponding entries m the several account books of the set, and will not be- 
come fatigued with the extent of his bosiness before ascertaining its result. 

2. A sufficient number of sets is given to illustrate the opmina buS closing of books, both individual 

and partnership, under the various portions of gains and kMses, capital and insolrencj. 

3. Plain and philosophical principles, to guide the reasoning faculties, are presented, instead of mere 

arbitrary directions ana unnecessary classifications ; and in the part by Double Entry, <dl eluci- 
dations of debits and eredits are based on one gaieral rule deduced from the d^iium ofdeUo^ 
amdcredUor, 

* Still entartoining this opinion, and being deaironf to moot the wlahoi of many teaohen whofo pnpili eoald 
only doTotc time lafficieiit for the maitering of Single Entry Book-Keeping, the author slightly altered that portion 
of the Oounting-Hoiise edition for the preu, and it wai published in 1864, under the title of "Single Entry Book- 
Keepingv" Pobubhbbs. 
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PREFACE. 

4. Many of the entries are so classified as to bring those of a similar natare or of a directly opposite 

nature togetiier, and thus to impress them apon the mind by strong simUarUiu and oofUraau, 

5. Each sacceasive exercise is intended to be a step of progress in the science, bat yet so short and 

easy a step that what has already been explained shall be inductiye thereto, and aid in its 
aohieyement. 
€, The Day-Book, or Hie original history of traasaoiioiis, is all that is furnished for sereral sets, 
to preoaU the poBsHbOity of merdy copying, and to compel the pupil to depend upon his own 
mental resources for his entries. TruJ Balances, and other proon, are howcTer ^ven to test tiit 
correctness of his work. 

7. Each set is followed with questions for review, which will aflbrd teachers an opportunity of ascei^ 

tainiog the amount of knowledge which their pnpUs have acquired, and wiU aid the pupil im 
fixing that knowledge permanenuy in his mind. 

8. The natare and object of the different^ Leger accounts are discussed qftar the student has been 

made acquainted with the premises for reasonable conclusions. 
0. The methc^ of transferring accounts from one Leger to anoUier is illustrated. Also, a business it 
shown, in which two pai&ers are interested at starting, but afterward a third is teken into tlM 
concern. 

10. A foreign $kijming business is introduced. In preparins this important portion of the work, th« 
autiior consulted with many practical accountants, and he feels assurea he has presented the 
matter in a form well adapted to the wants of learners, and which will claim the approval of ex- 
pwienoed book-keepers. 

11. The space occupied with liie MaHan method of Book-Keeping (a form now obsolete in praetios^ 
althoufl^ the foundation of all other forms) is barelv sufficient to give tliose genwal ideas of 
joumslising, posting, &c., which must first be learned, and which can be better acquired under 
this form uan any other; while the main portion of the work is devoted to improoed mdhods^ 
such as are now in use in eountinff-houses in the various branches of business. 

12. An extended variety of praetical Jabot-^twing Forms for httprng books follows thatportion of the 
work intended for impartins a general knowledge of the science; the oliject of each J*orm and the 
kind of business to which it isbest suited being particularly described. These Forms, it is believed, 
fiff exceed in number and real utility those embraced in any otJier publication. They have been 
revised with rigid criticism, and some whidi were formerly insertea have been thrown aside as 
too theoretical, while others have been modified to make them the better suited to the specifi* 
business intended ; and the author's endeavor has been to furnish aU^—itno teacher, the mecnanic^ 
and the professional man, as well as the most extensive wholesale deider, manufacturer, and 
commission merchant, with such information as each severally needs. 

13. A series of Commereial Caleulatiens are given, worked by the shortest and most appoved methods; 
also, a Tabie of the Coins mni Mon^ of Aaeoimt of the principal commercial nations of the worlds 
showing their intrinsic values estimated according to tne United States Mint valuation. 

14. A Key to the work has been published for the use of teachers and private students, whidi oontuns 
the different Journals, Legers, Balance Sheets, &c., that are omitted in the treatise itself. Some 
books which are omitted in the High-school edition, and therefore given in the Key, will be found 
inserted in this edition, for the convenienoe of those who use it as a book of reference, and who 
do not wish to procure the Key. 

15. Blank books, for writing up the sets, with printed explanations, have also been published. 

The distinctive characteristics of the High-School edition are noticed in the Bruf 
Plan of the work, which follows this Preface. 

The author returns his sincere thanks to the many gentlemen, comprising in the 
number merchants, book-keepers, captains of yessels, and others, in yarious cities, (par- 
ticularly in New York and Philadelphia,) who kindly aided him in his labors, both by 
their advice and by furnishing such business details as could be acquired only by a long 
pursuit of their eever^ callings* 

Philadxlphia, Sept 1st, 1868. 

Finding from experience in teaching, and attentive observation of the wants of the 
community, that some additions to this treatise were desirable, the undersigned carefully 
revised it, making some alterations, and has added thereto two more forms ; one for a 
Joint-Stock Company, and one for a Joint-Stock Banking Business, with a careAdly- 
prepared list of questions on all the forms. 

With thanks to those ^ntlemen from whom he has received aid, he presents these 
changes to the public, hopmg they may meet with Uieir approval. 

S. H. CRITTENDEN. 

PHILADlLPHIAy 1857. 



BRIEF PLAN OF THE WORK. 



This work embraces illtistrations of accotmts kept by both Single and Double Entry. 
In the Single Entry, contained in the first 57 pacesi four sets of books are shown, with 
o&tries for btBot diftrent kinds of bnsiBeeB, each set Imng preceded by ezplanatoiy 
remarks, descriptions of the books used, &;c., and followed by exhibits of ^ins or ^osses, 
and of net capital or insolvency, resulting from the business, and by questions for review* 

The author has endeavored to reduce uie keeping of books hj^ Single Entry (which is 
at best only a series of memoranda) as nearly to scientific principles as possiUe ; but in 
his opinion the system of Double Entry alone deserves the appellation of Book-keeping; 
and any one who becomes thoroughly master of it, wHl not relinquish it, but will keep 
his accounts in accordance with its principles, whether ennged in business on a limited 
or an extensive scale. The greater part of this treatise nas tiierefore been devoted to 
Double Entry Book-keeping. ^ 

In this Gounting-House edition, the elementary portion of Double Entry, desijgned to 
impart a general knowledge of the science, embraces three different methode of keeping 
books. The first is the Italian method, so called from its supposed (mgin, and by this 
method three sets of books are given. The second is a method of dispensing with the 
Journal, and using a Day-Book in Journal form, from which postings are made direct to 
the Leger : — ^two sets of books are thus shown. The third metb)d is similar to the 
second, with this variation, that the Oash-Book is tiie oaIt book of original entiy for 
BMMMnrs recMved or paid out, these entries being transferred from the Cash-Book to tbo 
Day-Book at the end of each montL This method is embraced in Set YI, which illus- 
trates 9k foreign Mpping and eammiieion bueineee^ continued for three years — two part- 
ners for the iiBt two years, and three partners for the third year. In the third year a 
new Day-Book and Leper are introduced, and the method of transferring accounts from 
one Leger to another is exhibited. In connecti<m with Set YL, the various auxiliary 
books rec^uisite in business are also given and explained. 

Following the abovo-named six sets, is a set of Steamboat books, which will be found 
particularly serviceable to clerks on our Western rivers and lakes. 

Lastly, in order to show how a knowledge of Bo<^-keeping may be most advan- 
tageously applied to any specific branch of business, eiz Practical Forme are given, em- 
bracing labor-eaving methods of keeping books, suited to mechanical, professional, retail, 
wholesale, jobbing, importing, manufacturing, and commission business; also tteo other 
Practical Former explanatory of the mode of keeping accounts adapted respectively 
to Joint-Stock Business, and Joint-Stock Banking Eusiness. These Forms show 
how the general principles laid down in Uie elementary portion of the work may be 
applied to any particular method of keeping books which shall suit the taste of the book- 
keeper, or be best adapted to the specific khid of business. They exhibit plans fcur 
posting from one or more books of ori^nal entry, without journdUzina^ making the 
postings to the various property accounts in monthly totals, while personal accounts are 
posted daily— /<w* journalizinq monthly — ^for keeping commission books, t/oithout opening 
Sake aceowUe in the Leger^ sc &;c. 

Full explanations of the nature and use of tbe diffinrent books belonging to each set ; 
the manner of opening and dosing the Leger for individual or partnership business, 
commencing with capital or without capital, and winding up with gams or losses-— capita] 
or insolvency ; directions for writing up the books, and also for tiie detection and cor- 
rection of errors ; questions for review ; Balance Sheets, with instructions how to make 
them out ; a discussion of the nature and object of the difbrent Leffor accounts, their 
modes of treatment, and the manner in which each is closed ; and a Vocabulary of com- 
merda]^ terms, togeUier with explanations of the abbreviations and characters made use 

7 



BRIEF PLAN. 

of in commercial transactions^ will all be found in their appropriate places, and may be 
readily referred to by means of the Table of Contents, paces 3 and 4. 

At the close of tne book, Connn^cial Calculations, Tables of Foreign Coins and 
Moneys of Account, and Time Tables, are given. 



The following brief statement of the (UstinctiTe features of the sereral Tohunes of CuTTSimiii's Sntns 
or Tbbatisss on BooK-KxiPiNa bt SraoLa and Doublb Ebtbt has been prepared under the belief that 
snoh a description will proTO serrieeable to teachers and priTate stodents, by enabling them to select that 
particnlar Tolnme best adapted to the wapts of each class or student according to their stage of adyincemtent 
m the science. 

The series comprises the following Tolomes: — 

!• SiNOLB EbtBT BoOK-KEBFIXa. 

Kbt to the same. 

Blank Books, for writing up the exercises contained therein. 

2. Blinentabt Tbbatisi on BooK-KSBPnia roB Common Schools. 
Kbt to the same. 
Blank Books, for writing up the ezerdses contained therein. 

S. Iniiuotiyb and Pbactioal Tbbatibb on Book-kbbpino: High-School Edition. 
Kbt to the same. 
Blank Books, for writing up the exerdses contained therein. 

4* Indvctiyb and Pbaotioal Tbbatisb on Book-kxbpino: Covntino-Housb Editiov. 
Kbt to the same. 
Blank Books, for wrifang up the exercises contained therein. 

No. 1 of the Series, though a small Tolume, contains a fuU and eompkte exp<mU9n of Single Entry Book- 
keeping, which is accomplished by means of four sets of books, in the first of which Uie in£ridual business 
of a painter and ghtsier is exhibited; in the second, the partnership business of cabinet-makers; in the third, 
the indiridual business of a farmer; and in the fourth, the indiyidaal business of a blacksmith. It is belleyed 
to be well adapted to the wants of pupils in the dutrict or common schools of our country; and of fiuiners, 
mechanics, professional men, and all others, the nature of whose business is such at not to require the more 
systematic method of accounts comprised in Double Entry Book-keeping. 

No. 2 of the Series was prepared with reference to the capacity of pupils of « Common" or « Grammar" 
schools, of from tweWe to sixteen years of age, and elucidates the principles of the science, and the appli- 
cation of those principles to the more simple modes of keeping accounts, so that they may, it is beUered, 
be Ailly understood by the class of pupils referred to. It contains four sets of books by Single Entry, illus- 
trating four different kinds of business; and six sets by Double Entry, the first three of wMch are kept by 
the Italian method, the fourth and fifth haTC a Day-Book in Journal form, so at to dispense with the Journal, 
and the sixth is upon the plan of joumaliring monthly. 

No 8 of the Series is suited to pupils of a more adyanced age and a higher state of progress, and is 
designed for use in the higher schools, academies and other institutions of learning, in the United States, both 
male and female, public and priyate. All of tiie Single Entry and the first three sets of Double Entry (by 
the Italian method) are nearly the same as in th6 treatise for Common Schools, but the subsequent sets are 
Taried and more extensiye. It contains seyen sets by Double Entry. The fourth, fifth, and sixth sets are 
without a Journal, the Day-Book being in Journal form. The fifth illustrates domestic shipping, and the 
sixth foreign shipjHng business. The seyenth is a plan for journalising monthly, and illustrates a jobbing 
and importing busmess. 

No. I of the Series is intended as a book of reference for practical book-keepers, as a text-book for com- 
mercial schools, or institutions designed to prepare young men for immediate entrance upon the acUye duties 
of accountants, and as an aid to priyate students who wish a tvM and complete treatise. It is precisely like 
the High-School edition to the end of the sixth set by Double Entry. Following this, is a set of Steamboat 
books, and six differerU Praetkdl Formt, or shortened mfithods for keqmg bookt^ suited to mechanical, professional, 
retidl, wholesale, jobbing, manufacturing and commission business, and two additional Praelical Forms, ex- 
planatory of the mode of kem>ing accounts adapted respectiyely to Joint-Stock Co. Business, and Joint-Stock 
Banking Business. The third of these Practical Forms is the same as Set VIL of the High-School edition. 
This edition also embraces numerous Commercial Calculations, a knowledge of which is essential to the prac- 
tical accountant, and Tables of Foreign Coins and Moneys of Account. 



One word as to the style used by the author in this work. Knowing, from experience, the great adyantages 
to be deriyed from adopting the direct address in teaching, he has, at the risk of incurring the charge of 
egotism, made use of pronouns of the first and seoond person, (I and You,) instead of the third person; and 
is confident that those who peruse with a desire to obtain information wm be pleased that all formality has 
thus been laid aside, and the conversational style adopted in its stead. To those whose sole object is eritiicism^ 
it need only be said, the book was not written for their pleasure. 
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VOCABULARY 

OF 

ABBBEVIAnONSi CHAEACIEBS, AND MEBCANTILE TERMS, 

USED m THIS WORK. 



ABBRBYIATIOira 


& 


Faror. 
Febmaiy. 


Pwr. 
Pr. 


PenonaL 
Pair. 


Ae% 


AdTentare. 
Aeoonnt 


E. 


Fignred. 
F^o. 


pr.tt. 


[Per.] By. 

[Per centum.] By the 


Amtr. 


AmerieuL 


Fartfd 


Forward. 




hundred. 


AmH 


Amount. 


Fr. 


French. 


Prom. 


PreHuum. 


An$. 


Answor. 


A. 


From. 


Prof. 


Profit 


Apr. 


AvriL 


lyt 


Freight 


prox. 


[Proximo.] The next 


At^d or A^d A^MTtod. | 


OaL 


GaUon. 




month. 


Ang, 


August. 


Guar. 


Goarantee. 


Po. 


Pieces. 


BaL 


BftUnco. 


Bkd. 


Hogshead. 


Be^d 


Reoeired. 


B.-B, 


BiU.Bo<d[, Bnk-Book. 


L^B. 


iMToloe-Book. 


B.-B. 


BaU.road. 


BhU 
BilUBec 


BarroL 
BiHa PftTiOkU. 
BiHa BeoeiTAbla. 


In»ok 


rid est] Thatii. 
Insnranoe. 
Insolrenoj. 

[Instant] The^reeant 
month. 


S.'B. 

ft 


Sales-Book. 
September. 
Share. 


B'k 

Bik. 


Bank. 
Blaek. 


imH. 




Shipment 
Steamboat 


B(/t 


Boo^ 


InL 


Interest 


Star, 


Storage. 


Bro*t 


Broo^t 


Iw^t 


InTentorj* 


Sumd^o 


Sundries. 


Cap. 


CMkiteL 


Jam, 


JannaiT. 
Jonmu. 


Supor. ot8.F. Superfine. 


a^B, 


Cadi.3ook. 


Jo%r. 


mk. 


[XTltimo.] The last 
month. 


Co. 


CompftnT. 


J.F. 


Joomal folio. 




Cfofd 


Cdorod. 










Gm. 




Lak. 


Labor. 


oiM. 


[VideUcet] Te wit— 


Or. 


ConaignmoBk 
Croditor. 


Ib9. 


Pounds. 


wo. 


namelT. 
[Versus.] Against 


D.-B. 


Daj-Book. 


L.F. 


Legerfdio. 


Woigh. 


Weighing. 


JM0. 


Dwsanber. 


Mot. 


Maroh. 


TdM. 


Yards. 


J^ 


DepotitML 
DnA. 


MdM. 
m. or mo. 


Merehaadiaa. 
Month. 


Year. 


Do. 
Doc 
Dr. 


DisoooBt 

mitko.] TlMMme. 

Dosen. 

Debtor. 


JToit. 
N.B. 


MolassM. 

MntoaL 

[NotaBene.] Take no- 

tioe. 
Kvmber. 
November. 


t 


CHARACTKES. 
At 
Account 


Draw, 


Brayi^fe. 
Daji. 


No. 
Noo, 


i 


Cents. 

[Per centum.] By the 
hundred. 


•a. 


Each. 


Oct 


Oetober. 


# 


Number. 


B.B. 
K.dtO.E. 


Errors k omissioni ez- 


0.'I.^. 


Ovtward-LiToiea-Book. 


+ 


Sign of addition. 
** ** subtraotioa. 




oeptod. 


fti/* 


Page. 


X 




MmVd 


Embroidered. 


Payment 


-!- 


» u diTision. 


Eng. 


English. 


P.^O.-B. 


Petty-Cash-Book. 




« « eouaU^. 
[Ditto.] The same. 
One k one-quarter. 


Emu 


Entry. 


P'cA's 


Purchases. 


M 


Ex. 


Exsmpto. 


P'd 


Paid. 


V 


Exch. 


Exchange. 


m^9 


Packages. 
PioflUkLoss. 


1« 


One k one-haU: 


Ex^. 


Bj^enfes. 


p.Sl. 


V 





MBBCANTILE TEEMS. 

AhmUmoM, a deduction or discount for damages on goods, or for payment of demands before due, etc 

Ae cs ^wm, 1st The receiring of a bill of exchange or order, in euch a way as to bind the acceptor to payment It 
eonsists in the aoceptor's writinc across the face of the bill "Accepted," and signing his name. If drawn payabW 
at a certain number of days' sights the date of acceptance should also be siven. So. A bill of exchange accepted. 

AooommodaHon, a loan of money. When applied to bills of exchange it is where the drawoo lends his nawio for the 
use of the drawer. 

Aeeount'Ourrtntf an exhibit in detail of a running account between two or more parties. 

AooomMt-SnUo, an exhibit of the sales of goods disposed of on commission, with tne chwges ineurred thereon. 

Ad otdorom, aocording to Talue. An ad vahrom duty is a certain percentage on the first oosti or iuToioe prica. 
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VOCABULAET. 

Adwanet, additioBal priM; profit; praninm. Money p«id on property or goods ezpeetod, or on goods held is powa t 

lion fbr ieenrily. 
Advemhtre, goods sent to a distanee to be sdd on eonunission. Any q^eeniatioii in Co. 
Adfriee, meresntae inteUigenoe. 

Antmiijf, a sum of money payable periodioaDy, nsnally yearly. 
A u te-d a U, to date before toe present time ; to date beforehand. 
Arbitration, the hearing and determination of a oanse between parties in e on ir o versy , 1^ a person or persons ohoseii 

for the purpose. A hearing before arbitrators though they make no award. 
AsMtoy aTailable means for payment of debts ; goods, estate, and indebtedness of otiiers. 
Amigm00f one to whom an assignment is made* One appointed or deputed for some spedfie pnifoie, 
Am^nm^mt, eonditional transfer of property to another. The proper^ so transferred. 
Af^nor, one who makes an assignment 
Attad h mmUf a elatm on proper^ legally exeented. 
AaiMy a French cloth measure, one yard and a quarter. 
Avtrage, snms allowed for losses at sea. A medium time found by eq[nation. 

£alamM, to dose an aeeount in the Leger. DlillBrenee between the debits and oreditB. An aooount in the Leger, into 

whioh all balanoee are dosed. 
Bankrupt, insdrent One unable to pay his debts. 
Bill, or Bill cfParetU, a statement in detail of goods bought or sdd. 
BilU, a term implied to drafts> notesy ete. 
Bill of Entry, a list of goods entered at the Oustom-houso. 
Bitt of Xxekm g§, anorder for tho payment of money; usually ap^ied to drafli on persons in another state or eovntiy 

fhwu the drawer. 
Bill of Lading, a written aooount of goods shipped, baring the dgnatore of the master of the ressd on whioh shipped. 
Bill of SaU, a oontraoty under seal, for the sale of goods. 

BiU of Stor€, a Custom-house license for carrying to sea ship-stores and proridons fkee of duty. 
Blanh Oredtt, permisnon granted by one house to another to draw on it at pleasure to a specified amount 
Bona fide, in good fkith. 
Bond, a note. An obligation or deed by whioh a person binds himself Ms hslsi^ e ne s nteis, and administrators^ to 

nsT a certain sum on or before a certain day. 
Bonded goode, those for the duties on which bonds are giren ai the CustOM^onse. 
Bottomrg Bond, a mortgage or lien upon a resseL 
Brace, a measure of | of a yard. 
Broker, a money or stock tiader. Factor; agent 
Broketnage, a percentage for the purchase and sale of momoy and stocks. 

Cental, stock in trade. 

Oargo, the lading or freight of a resseL 

Oati^, a Chinese weight of li lbs. avoirdupois. 

Oarrging trade, the transportation of goods br ressds from country to country. 

Ckarter-party, a written agreement between the owner of a ressd and the person to whom she is chartered. 

Cirenlar letter, a printed notice issued by a house, rdatire to its business. 

Clearing a veeeel, entering at the Custom-house aU particulars relating to her when she is ready to saU, and paying 

dearance charges. 
Clearanoe, a certificate from a Custom-house that a ressd has been deared. 

doeing an aeoownt, making an entry to balance it, and drawing lines underneath to indicate that it is dosed. 
Cbehet, a Custom-house warrant to show that goods hmw been entered. 
Oommieeion, a percentage allowed for the sale of goods. 

Oomponnd, to settle with a creditor by agreement, and -discharge a debt by paying a part of its amount 
Oompromiee, an acUustment of differenees by mutual ooacessions. 
Ooneignee, one to whom goods or wares are consigned. 
Ooneignment, goods sent to an agent to be sold for the consignor. 
Cbneignor, the person making a condgnment 

Contraband foode, articles prohibited by law to be imported or exported. 
Contra, on the other dde ; opporite. 

Conoog, ships of war sailing with other vessels as a protection. 
Co-partnerekip, the union of two or more persons for purposes of trade. 
Counter order, a revocation of a former order. 
(Credit, that dde of an account whidi shows the amount dot to the person or thing represented. The amount of 

confidence reposed in another. 
Cuetow^-Jiouee, the house where ressds are entered and cleared, and where the duties on goods are paid. 

Days of grace, the days allowed for the payment of a bill alter it becomes due. In the United States, and in Great 
Britain and her dependendes, the number of days of grace is three; but it raries rery much in other commercial 
states, reaching SO days in G^os, there being none diowed at Leghorn. Bills drawn at dght are usually paid 
when presentflid, without grace. 

Jkbenture, drawback of duties on goods imported, when afterward exported according to law. 

/>e6tf, that dde of an account which shows the indebtedness of the person or thing represented. 

Ih/alcation, deduction; diminution. That which is deducted or cut off. 

Demurrage, forfeit money for detaining a ressel beyond the time specified in her Charter-party. 

Depot, a place where goods are depodted; a depodtory; a magadne. 

Devieition, the roluntuy departure of a ressd, without necessity, from the regular and usual course of the speoilto 
royage insured, which frees the underwriters from obligation. 

Dieoounf, any deduction from the stipulated price of goods, or from a sum due or to be dne at a future time. 

Dividend, gdns on stock, shares in trade, etc 

Dock, a place to build, repair, or lodge ressds. 

Dr^/t, an order from one person on another for the payment of money; a bill of exchange. 

Drawer, the one who draws a bill or draft on another. The maker of a note. 

Drawee, the person on whom a bill is drawn. 

10 



VOCABULARY. 

Ptnu^tikf ttummt pdd back. Any loes of tdrAiiUge, or dedaotlon from profit 

Duplieat^, a eopj. 

Dut^f a fOTOTBment tax on exported or imported goods. 

Efftct9, money, p r u p erty on hand, and debli doe. 

EU Fhmuk {£. FL), a mearare of | yd. 

Emhargfo, a reetraint on ahipt by Goveranient; or prohibition of laniag either oat of por^ or into por^ or both. 

Bm w o ri mm, a mart A town or dtj of trade ; partieolarly a eommercial oity. 

Enaone, to write one** name on the back of a bill ; to become obligated for ita pi^yment 

Emtry, a record made in an aoconat book. The depoeitiag of a ihip's papers at the Costom-hooie, to procure Ueens* 

toland goods. 
Emgro0$f to sMmopoUse; to pvrokaia the whole or large tpumtities of eommoditiei^ in marked so as to enhance th* 



^fvitjf ofr^dsmpHom, the adraatage allowed to a mortgager, of a reasonable time to redeem lands mortgaged. 
Ei xe h mm g€f the giring of one eommoditar for another. The place where merchants, bankers, and br<wers meet, at 
certain honn^ to transact bniinsas IMscovat and preminm arising from the porohase and sale of bills and moi^y. 

FmM, the amontlbr which a bin is drawn. 

Fac- Si m itt, an exact copy. 

Factor, an agent employed by merchants to boy and seO, or transact bosiness^ on their aeoomt 

FaUmr^ a breaking or becoming ineolTent 

/WoTy a bill is said to be drawn in /seer of the person to whom it is payable. 

FimmmoB, or Finame49f revenne ; ftmds in the pablio treasury. The reeonroes or income of indiTidaalt. 

Fi mmm ti m r, one akOlad in mon^ mattsra. Ji roTeane officer. 

Firw^ the name or title nnder which a company transact business; a partnership^ or boose. 

fUi, low, [as to the prices of goods;] or dull, [as to salesj 

Fortelo00f to /mwctom a mortgage is to cat a mortgager ox ftvm his equity of redemption. 

Folio, page of an account book ; both the right and left hand pages expreiwed by the same flguru* 

#W^*I^ Jading j thaAvhiflh is aaffded^watSK. 6am charged l^ a Tossel for the transportatiott of goods. 



(fmmrmmtm, or g am a aUp , indemni^erseeoiky againilhMs; a pledgnlbr the ftilflhMat of stipulations; onewhobisdf 

himself to see the stipulations of another performed. 
Oroee, §99 Jkif t/ froeo. 

Eomor, as applied to drafts, means to accept and pay when dusb 
Hm^^ooaU, to pledge ; to giro as security. 
Bjfpo t h§c mt o d, piedgady as secnri^ for money benei r ed. 



IsiporteKoa, the bringing of goods from, another coontry to ooe^s own country. The oomnMditias imported. 
intmntmoo, security against less. The premium paid for insuring property or life. 

ituo l o nt, not hariaff money, goods, or estate suAcient to pay afi debts. A debtor nnable to pay his debts. 
Inataimcmi, a part of a sum of money paid, or to be paid, at a particular period. 
Intvrttt, a peroenta^ paid fW the use of money. 

InMiVjtational, relating to the mutual interoourse between diflerent nations. 
Inventory, an account in detail of property. 

Imooioe, see Intmtory, Iwpon$ory is generally applied to a catalogue of goods on hand; Iwvoioo, to goods purchased^ 
reeeiTed from abroad, or about to be shipped. 

Lamd WmiHr, a Oustom-hoose officer whose duty it is to wait or attend on the landing of goods. 

Loan, a eontraet granting possession of property for a edpolated time. 

LtUtr ^ Attomof/, a wriuag by which one person authorises another to act in his stead. 

Lotttr of Crtdit, a letter aaUioriting one person to receive funds en the credit of another. 

Lotter ofLioon—, a written permission to a person under embarrassment to conduct his business for a time widiout 

moiestotion. 
leMer of Mmrouo, a written commission or authority giren by government to prirato Tsssels^ to make reprisals on ths 

ressels of another nation. 
l/iahilitieo, debts of an indiridaal, or claims against him. 
Lioonm, a legal permit to seD certain articles of merchandise. 
Lion, legal cUim, as a lien upon land, houses, Ac. 
Lighter, a craft used to lighten resseto in shoal water. 
Lighterago, a charge for carrying goods to and from a ressel in a lifter. 
lAqmdmUon, the act of adjusting and psying debts. 

MmUfmt, an exhibit of a ▼essef s cargo. 

Jfarc. a place of public sale and traffic. 

Matnritg, the time when a bill fklls due. 

Maaeimwn, the highest price of an article. 

Merdumdi—, the usual articles of trade. 

Metro, a measure of l^V yds. 

Jfiniwmm, the lowest price of an article. 

Jfimt, a place where money is coined. 

Mortgage the grant of an estate in fee, as security for the payment of money. 

Jfortgager, the person who grants or pledges property, for security of debt 

Mortgagoo, the person to whom an estote is mortgaged. 

Nttproeoodo, the remainder after deducting all charges from the amount of gross sales. 
Net weight, the weight of a commodity after deduoting tare, and all other allowanoes. 
Non claim, a fldfaua to daim within the time limited by law. Omission of claim. 
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Notary t or Notary PMie, a penon legally aathorised to attest eontraett, or writingf of any kind; alio to take not* 

of the non-pajment of billi, promiisory notes, Ac, which is called protesting. 
Note, a written obligation to paj money. A me^orandniB. 

OblipatioH, indebtedness. A bond, with a consideration annexed, and a penal^ for non-ftiliUment 

ObligeOf the person to whom another is bonnd. 

Ohligor, the person who binds himself, or gives his bond to another. 

Ordor, a request to deliyer or pay to a person certain monejs or goods. Any request made of another In writing. 

Par of ExehangOf the Intrinsic ralue of money, when compared with that of other couhtrieSy both In weight and 

fineness. 
Partnertkip, see Cfo-Partntrtktp, 
Payee, the person to whom money is to be paid. 
Per annum, by the year. 

Pioul, a Chinese weight of 133i lbs. avoirdupois. 
Policy, or Policy of Ineuranee, the writing, or instrument, by which a contract of Indemni^ to the insured is effected 

between him and the insurer. 
Portage, the incidental sums paid by a Captain in running his resseL 
Poetdate, to date after the reel time. 
Potting, transferring the Journal entries to the Leger. 
Poioer of Auomey, anthority'giyen to a person to act for another. 
Price Current, a list of rarious articles of Mdse., with their market Talues. 

Principal, the chief of a commercial house or firm. Capital sum due, lent^ or owed, in contradistin e tion to interest. 
Primage, a percentage allowed to the master of a ressel on the amount of freight transported. 
Procuration, the act of procuring. The instrument by which a person is empowered to transact businesi for another. 
Pro forma, according to form. Thus a pro forma Account-Sales is an imaginary Account-Sales, made out in form 

of a real one, to send to parties abroad, to giro informatioa of prices, charges, commission, Ac. 
Promieeory Note, a writing which oontabis a promise of the payment of money, or the deliTCiy of property at or 

before a specified time. 
Proteet, a Notary's document^ dedaring that a bill was not accepted when presented, or was not paid when it fell due. 

Quarantine, restraint of intercourse to which a ship is suljeeted, for a limited tenn, on the presumption that she may 
be infected with a malignant^ contagious disease. 

Sate of Exchange, the per centum above or below the par value of a bill of exchange. 

Behate, or BebiUement, abatement of price; deduction for prompt payment. 

Beceipt, a writing aolmowledging the receipt of money or goods. 

Bemittanee, bills or money sent from one house to another. The act of sending the same. 

Benewal of a Bill, prolonging the time of payment. 

Beeoureet, funds, money, or that which may be converted into supplies. See Aeeete, 

Salvage, a reward allowed for saving property firom loss at sea. 

Schedule, a piece of paper or parchment containing an inventory of goods. 

Sea-worthy, fitted in every respect for a voyage. 

Seiee, to take possession by virtue of a warrant, or legal authoritv. 

Set of Exchange, a number of BiUe of Exchange, (usually three,} drawn of the same tenor and date. Each bill ts 

forwarded by a different conveyance, to prevent failures, and one of them being paid, the remainder are of no 

value. 
Shipment, the act of putting goods on board a vesseL The goods shipped. 
Sight, or at eight, the time when a bill is presented to the drawee. 
Stgnature, the name of a person written or subscribed by himself. 
Sine die, without fixing the day. 

Sine qua nan, without which a thing cannot be ; hence an indispensable condition. 
Smuggling, passing goods into a country clandestinely, without paying duties. 
Solidity, the estimate a mercantile house bears as to property. 
Solvent, able to pay all debts. 

Staple Ooode, the principal produce of a country. Goods not liable to perish. 
Stock, capital invested in trade. Qoods on hand. The name of a person in business. 
Surety, security against loss or damage. One bound for the payment of another's debts; bondsman; baiL 

Tare, an allowance for the weight of boxes, barrels, Ac, in which Mdse. is put up. 

Tariff, a list or table of duties or customs on Mdse. imported or exported. 

Teller, an officer of a bank, employed to receive deposits or pay money on checks. 

Tide-waitere, officers who watch the lading and unlading of vessels, to secure duties, as a check on oontraband 

trade, Ac. 
Tonnage, the weight or measurement of goods carried in a vessel, or the capacity of a vesseL 
Trantfer, to carry firom one account to another. To make over; to convey from one to anoUier. 
Truetee, a person to whom any things or business, is committed. 

Uhdertoritere, persons who insure proper^ agidnst loss. 
U9ury, formerly interest— in present usage, illegal interest 

Voucher, a book, paper, or doeoment^ which serves to vouch the truth of accounts. 

Wharfage, money paid for the use of a wharf. 

Wreeker9, persons employed in saving proper^ from shipwre<dL 
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INTEODUCTION 

TO 

SINGLE ENTRY BOOK-KEEPING. 



BooK-EEEPiNa i$ the $e%enee of aceaunUy and teaches how to preeeire a eo^nreet 
record of all business transactions. There are two distinct methods of keeping 
accounts, termed Book-Keeping by Single Untry and Book-Eeeping by Double Untry. 

In Single Entry Book-Keepm^, each entry is a wnale entry j tiiat fa, consists of hU 
one debit J or one credit; while in Double Entry Boolk-EIeepingy ererj entry contains 
both a debit and a or edit. 

The principles of Single Entry are so easy of comprehension as scarcely to need 
explanation. Acconnts are usually kept only with the pereons with whom you haye 
dealings, and although a Cash account, Merchandise account, and other property 
accounts may be kept, yet just so far as you introduce any other accounts except those 
inthji>er$ons who owe you, or whom you owe, so far do you encroach upon the peculiar 
province of Double Entry, as is more fully explained on page 60. 

The principal books of entry are a Day-Book and Leger. Besides these there are 
several smaller books which are conyenient, and some of which are absolutely essential 
to be kept. These are usually termed auxiliary books, and vary in number and form 
according to the business. They will all be described and shown in the subsequent 
pages of this book. Of these the Cash-Book is the most important, and should never 
be dispensed with where there are any considerable dealing in cash. In it aU receipts 
and payments of cash are entered, and it is a constant che^ upon your cash transactions 
to test their accuracy. 

TnB Dat-Book. — ^AU transactions are entered in this book which require a debit or 
credit to any person with whom you have dealings. The form of entry is very simple, 
thus: "John Brown Dr. To 6 lbs. Nails @ 7/, 42^," or "Samuel Henry Cr. By 
Cash on % $5.00 ;" in every case specifying the detidls which constitute the debit or 
credit. This is the only book from which posts are made to the Leger. 

The Legbb. — ^Into this book all sums entered in the Day-Book are transferred, an 
account being opened with each different person, into which every debit and credit made 
to that person is collected. This process is called posting, and the advantages derived 
from it are, that, by looking at any person's account in the Leger, you can see at a 
glance your whole dealings with that person, and also the balance wmch is due him or 
you, wmch you could not find without much trouble and ereat liability to error, if the 
amounts of debit and credit were all left standing scattered through the Day-Book. 
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SET I, SINGLE ENTRY, 
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EXPLANATORY REMARKS, SET I. 

CASH-BOOK, SET I. 

The Oasli-Book [see page 19] is a simple memorandum-book for keeping the Cash 
account oorrectlj. There are yarions wajs of keeping the Cash-Book, but the f6rm 
here shown is perhaps as simple as any, as easily kept, and as little liable to mistakes, 
for persons whose cash transactions are not very numerous, and who are not scientific 
accountants. It contains two columns for dollars and cents."^ 

Wheneyer money is receiyed from any source whateyer, it must be entered in this 
book as ^^ Bec'd," (describing for what,) and the amount must be extended into the 2^ 
hand dollar and cent column, which is called the debit column ; and wheneyer money is 
paid out for any purpose whateyer, it must also be entered in this book as ^^ Paid," 
(telling for what,) and the amount extended into the right hand dollar and cent column, 
called the credit column. Thus, if the account is kept correctly, the difference between 
these two columns will show at all times the balance of cash on hand, and will acree 
with the actual amount of money in possession, counting that which is deposited in 
bank, as well as what is in the store or shop ; and if it does not so a^ee, there has been 
some error, which must be searched for and corrected. The credit column can neyer 
be the larger, since it is impossible to pay out more money than you receiye. 

The Cash-Book should be balanced at the end of each week — or daily, when much 
business is done — ^by entering in the credit column the balance of cash on hand, (usually 
done in red ink,) ruling and footing both columns, and underneath the closure entering 
the balance on hand (in black ink) in the debit column. 

The Cash account may be tested at any time, without balancing the Cash-Book, by 
finding the difference between the debit and credit columns, on a scrap of paper, and 
comparing that difference with the cash on hand. This should be done daily, when the 
Cash-Boc^ is balanced only once a week. 

DAY-BOOK, SET L 

Whenever you do a job of work for any person, or sell him any thing, or pay him 
money, or he in any other manner becomes indebted to you, he must be charged (or 
debited) with the same in this book, to show that he owes you. And wheneyer any 
person sells you any thing, pays you money, or does work for you, or you in any other 
manner become indebted to nim, ne must be credited with the same in this book, to show 
that you owe him. [See form of entry, page 20.1 

Gnus is the only book from which you post, ana therefore eyery entry which you wish 
to bring into any account in the Leger ma>t be entered here. Jarasures are not aUouh 
ahU in the Day-Book, as they look suspicious, and frequently render invalid the eyidenoe 
of entries therein. [See remarks on detection and correction of errors, page 111.] 

In ent&rmz purcTuueSy it is allowable to say, ^^Am't as pr. Bill," or ^^Am't as pr. 
Invoice," and omit the detail of items, since you have the Invoice filed awa^, or pasted 
in a book, so that you can refer to it at any time; but in entering SaUej the items should 
always be mentioned in your.Day-Book, as this is your legal evidence of the transaction; 
and in order to be taken as evidence, each article must be distinctly named. 

LEOEB, SET I. 

This Leger contains the accounts of persons only, and is used for collecting in one 
place all the items of debit and credit belon^g to any one man, which are found scat- 
tered in separate entries over many pa^es in the Day-Book ; and thus presenting the 
account be&re us complete, for ascertaining the gross amount of debit and credit, and 
the balance due either party ; and also affording an easy reference to the various items, 
by the date and page of the Day-Book. 

* The pupil will obserre that throughout the book, in ipeakixig of the money columns, I derignate the 
space for dollars and the space for cents, united, as but one column. 
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DEFINITIONS. 

As some may be at a loss to know the true meaninjg of the words debtor and creditarf 
ddfit and creduj I will here define them as nsed in Single Entry. 

Debtor, the person who owes you. 

Creditor, the person whom yon owe. 

Debit — at a verb — ^to make the proper entry of a person's indebtedness to yon : — 
as an adjective — ^that side of a person's account which shows his indebtedness to you. 

Credit — ae a verb — ^to make the proper entry of your indebtedness to another per- 
son : — ae an adjective — that side of a person's account which shows your indebtedness 
to him. 

For a more perfect definition of these words, and a fuller explanation of their true 
philosophy, see the Introduction to Double Entry, pages 61 and 62. Also, for the 
definition of any terms, words, or abbreyiations which you do not understand, refer to 
the Vocabulary, pages 9-12. 

INSTRUCTIONS FOR WRITING UP CASH-BOOK AND DAY-BOOK, SET I. 

The intention is, that Sets I and 11 shall be written on loose sheets of paper for praotioe, and 
then Set m may be written in the blank books which aeoompany this work. Tnis preyious 
practice on loose sheets will enable the pupil to fill his blank books neatly and correctly. Ruling 
the sheets wOl be also very usefol to the pupil, as he will be able to niie his Legers and other 
books much more book-keeper-like after tMs practice. The rulings in books, except the ordinary 
fiiint lines for writing on, look better to be in red ink. 

Prepare some paper, ruled after the patterns given lor the difierent books. Then in the Oask- 
Book enter the amount of cash at commencing business, on the Ist day of September, and the 
amounts paid out for ipaiats, &c., on the same day; and in the Dvjr-Book enter the debit to B. T. 
Stokes. Nezt^ enter m the Cash-Book the pavments out for oold leaf, step ladders, and musHa 
on the 2d inst : and in the Bay-Book the debits to Ifaylaad, Morris & Ca,and to T. Templeton. 

Follow this with the receipt of cash in the Caah-Book, on the Sd inst and this, again, with 

the entries in both Cash-^ook and Pay-Book, on the 4th inst. 

Having completed the first week, balance your Cash-Book, and brins ^ balance down to the 
beginning of the subseouent week. Continue the entries df this weex in the Cash-Book and 
Day-BooK, in order of date, the same as the preceding, and so on, sucoescdvely, balancing your 
Gash-Book at the dose of each week, until you come to the end of the month. 

It makes no difference in which book the entries of any given da^ tue first made, as in a real 
business the entry weuld be put down at the time of the transaction, and would be sometimes 
I^aced in tiie Oadi-Bodk and sometimes in the Day-Beok, according to its nature. Some trans- 
actions, however, require an entry in each book at the same time; as, for instance, on the 4th 
inst, Geo. L. Scniries is credited with his waffes, and charged with cash on aocount in the Bay- 
Book, and then the cash is recorded also in uie Cash-Book. A little observation and thoim^t, 
however, will enable you to discover which transaotions require entering in both books, and wmch 
only in one. 

You will perceive some of the hands employed have accounts opened wi& Ihem in the Legjor, 
and some have not Those paid in foil at the end of eadi week, have not 

INSTRUCTIONS FOR WRITING UP LEGER, SET I. 

After having finished writing up the Cash-Book and Ibkv-Book, as just described, the next step 
is to post the entries from the Day-Book to the Leger. nis is done as follows : — ^The first entry 
in the Day-Book is a debit to Stokes, for whom you open an account on the Leger, thus : 

"2>r. Bailey T. Stokee Cr,f* [see nam 22 j] then on the debit side, underneath 

lUt headi^ flaes the (kil^ description, Bay-Book folio^ and amount, as found in the Baj-Bodc, 
which ooumletes ^ post of the 1st inst. Next peif-iiMrik the entry, i e, plaee the iUie of the 
Le^ to which it is taken, in the left-ha|id marginal eolumn of the ]5ay-Bodc. 

Underneath the account of Stokes in the Leger, open, in the same manner, an account for 
Mayland, Morrie df Co., leaving a sufficient spaee for aH the entries that will probably be posted 
17 



INSTRUCTIONS {eofUinued). 

to Stokes. On the debit side of this aocount post the entir of the 2d inst., TOst-marldng it in 
the Bay-Book, to show that it is posted. Follow this with the aoooont of Thoma$ TempleUm^ 
and so on^ successiTelji opening an account in the Leger for each different name. But when 
entries to any person occur subsequently to haying ope^^ an account with that person in the 
Leger, post ail such subsequent entries into the account already opened. Orediti must be posted 
to the credit side of the account } and where there is both a debit and a credit in the same entry, 
as in the entry to Searlee on the 4th inst., it requires two posts, one on each side of the account 
Any accounts which are paid in full, as that of Stokes on tne 7^ inst., may he closed at the time, 
and entries occurring subsequently must then be posted underneath the closure. 

When the whole month has been posted, you may re-examine each item, checking the entries 
with a pencil in the Day-Book and Le^r, to be sure that no mistakes have been made. This is 
the only test of correctness that exists in Single Entry Book-Keeping, and is quite essential if you 
would avoid errors, which are very apt to occur in postmg. After satisfying yourself of the accu- 
racy of your work, you may proceed to close up your Leger, as you would at the expiration of a 
year in actual business. Ijiose accounts which liave been naid in full, if not closed at the settle- 
ment, may now be closed by ruling them according to tne sample given, and adding up the 
accounts, if they need adding up. Those accounts which have debit or credit balances still 
unsettled, may also be closed by making a red ink entry, (indicated by ItaUcs^ on the smaller 
side of the account, saying^, << 7b Bal. to new ^," or '< hy Bed. to new %/' ruHng and footing 
up the account, and placing the balance underneath the closure, on Uie opposite dde of the 
account 



In the printed L^er ^ven, you will observe that the perpendicular line$ are interrupted by 
spaces left for inserting each name, which cannot well be avoided in printing, al^ou^, in blanK 
books ruled for the counting-house, the lines generally extend connectedly the whole length of the 
page. In most blank books ruled for Legers, the only horizontal Hnes across the page (except the 
£unt lines for writing upon) are the double lines at &ie top of the pa^e. The other single lines 
above and double lines underneath each aocount are ruled by hand, and I think it is quite as well 
to dispense with them altogether, and open accounts after the following sample. 

Dr. MayVmd^ Morris & Co. Cr. 

This form is neat, easily done, and, I think, looks better than so much ruling. All rulings on 
the Leger should be in re^ ink. 

The number of accounts to be opened on a page in actual business must be determined by the 
judgment of the book-keeper. An account that is likely to fill up soon, should have a whole 
page left for it : smaller accounts may be placed two on a page, and in some cases, though seldom, 
three or four. 

In writing up these sets for practice, you can place as many accounts as vou have room for on 
each paffe; but be careful not to crowd one account on another, as this looks excessively 
awkwar£ 

The accounts may be arranged in the L^er in any order that suits the taste of the accountant, 
as will be seen more fully hereafter. 

The Alphabet or Index^ a small book that always accompanies the Leger, will be explained in 
Set n. The pupU need not make it out in this set 

Sets of books, in actual business, are usually closed yearly, and the continuance of Sets I and 
n for one month each is to be understood as for one year. 



NoTi.~In the closure of all the Sets in this volume, I have supposed that no bad debts ezisi 
on the Leger. But if any debts are known to be bad, or are even thought doubtful, an ample 
allowance should be made for them, in estimating your profits. 
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CASH-BOOK, SET L 

Cash. 



Dr. Or. 



Sept. 



a 
u 
u 
u 
u 
u 
€i 
u 



Sept 



U 

ii 
u 
a 
a 

€€ 



Sept 



u 
a 
u 



Sept. 



a 
ii 
a 
a 
a 

a 
u 
u 



Sept 

a 



ti 
ii 

€i 
t€ 

u 
u 



6 
a 

7 

8 

11 

ii 
a 
a 



13 
17 
18 

(C 

ii 
a 



20 

(C 

ii 
a 

24 
25 

(( 
ii 

ii 
ii 



27 

ii 

28 

29 

« 

80 

« 

« 



1868. 

Oct 



Am't of Cash on hand at commencing bnsiness 

Paid for Paints, Oils, Glass, Brushes, Jcc, pr. Adam's Bill 

" " 2 Books Gold Leaf 

" « Making Step Ladders 

« " Muslin 
Beo'd of S. Lambert for Glazbe 27 Lights 10 by 12 @ 25 / 
Paid Geo. L. Searles on %o{ Wages pr. D.-B. 

" Wm. BOTd, Jr., 8 days' Work @ $1.60 

'« Hiram Smith 2 «♦ " @ .75 
*B<tlanee in Bank, |S46.00, m Safe, 941.8I 



500 



Balance Cash on hand 

Bec'd of John P^son for painting Sign as pr. agreement 

" " BaUej T. Stokes in full of % 

Paid Jonathan Long b Co. on % 
« « (( « (( t( 




" George L. Searles on % of Wages pr. 1 
« Hiram L. Smith 5' days' Work @ 75 / 
Balance in Bank, #864.98, in Sqfe, tio.OO 



D.-B. 



Balance Cash on hand 

Rec'd for 87 lbs. Blue Paint @ 25 / 

Paid George L. Searles in full pr. D.-B. 
Bec'd for 2 Qghts 10 by 20 Stained Glass @ $4.60 

Paid Hiram Smith 6 days' Work @ (1.00 

Balane* in Bank, #874.48, in Safe, #6.26 

Balance Cash on hand 

Rec'd of Timothy Stone for 120 lbs. White Paint @ 11 / 
Paid for Repairs of Shop 
" " making Transparency Frame 
Rec'd of J. F. Goodwin, for Stained Glass, as pr. agreement 
<< << Harry Biddle for painting Church, " " 

Paid Foster B. Jones 6 days' Work @ $1.50 
« Walter Hughes 5' " " @ $1.50 
« Hiram Smith 6 « « @ $1.00 
" Peter Lundv 4' " " @ $ .76 
Balance in Bank, #541.76, in Safe, #64.00 

Balance Cash on hand 

Paid Peter Lee, Carpenter, for Sundry Jobs, as pr. Bill 
« for 10 sails. Linseed Oil @ $1.62' ' 
Rec'd for Tin Sign 

Paid for Tin and Japanning 
" Hiram Smith 6 days' Work @ $1.00 
" Rent of Shop one month 
Balance in Bank, #621.48, in Scfe, #18.66 



00 



76 




00 




26 
210 






627 
696 



1 1 Balances^ Sept. 80th /68 



19 




106 



8 
4 
1 

886 



82 

75 
00 
87 

00 
60 
50 

81 



506 



26 

10 

9 

4 

874 



75 



00 
00 
00 
18 

98 



428 



06 



6 
879 



'50 

00 

68 



00 
00 



898 



9 
8 
5 
8 

696 



18 



12 
88 



00 
26 
00 
89 

76 



76 



1000 



627 

22 
16 

4 

6 

16 

640 



76 
08 



605 



50 
26 

25 
00 
67 
08 
76' 



DAY-BOOK, SET I. 

Philade^hia, September Ist, 1858. 



L.P. 
*1 



Bailey T. Stokes 

To Lettering Tin Sign 
<^ 1 Light Stained Glass 



Dr. 



2d 



Maylandy Morris k Go. 

To Bronzing Candelabra 



Dr. 



8d 



Thomas Templeton 

To Bronzing Valve 
" 6 lbs. Blue Paint @ 25 / 
« 18 lbs. White" @ 12* / 

— 4th - 



Dr. 



George L. Searles 

By 4 days' Labor @ $1.60 

Dr. 
To Cash on % 

6th 



Cr. 



Camden k Amboy Bail-Road Co* 

To Lettering Sign 15 feet, @ 20 f 
" Making jBoard udd patting np 



Dr. 



Henry Talbott Cr. 

By Making Sign for Camden k Amboy B.-B. Co. 

Tth 



Bailey T. Stokes 

By Cash in fall of % 



Cr. 



8th 



Jonathan Long k Co. 

By Paints, Oils ko.j as pr. Bill 

Dr. 
To Cash in Part 



Cr. 



it 



Wm. G. Bradbury 

By Bill of Qlaas vwi PuUy 
« " « Paints end Oils 



Cr. 



1.75 
6.00 



60 
1.60 
2.25 



Camden k Amboy Rail-Road Go. Dr. 

To Lettering Sign 60 feet, @ 20 / pr. foot 12.00 

« Gilding B<H^r of Sign 2.00 

" Putting up Sign 2.50 



8.00 
4.26 



1T.50 
122.50 



* Ontt ttt igiifM bt tkt ItlMkMid mtrgfaial eolamn, until j9m post TbMt flgnrei tirt tkt 

20 



175 



200 



125 



1650 

600 
800 

•!25 

800 

675 

6264 



25 



140 



00 



00 



DAT-BOOK. SET I. 

Philade^kia, September m, 1858. 



LP, 
1 



Thomas Templeton 

To Glazing 1 Light 11 hj 18 

— 11th - 



Dr. 



Jonathan Long b Co. 
To Gash on % 
« Glaring 10 Lights 10 by 18 @ 25 f 



Dr. 



10.00 
2.50 



George L. Searles 

By 5| days' Labor @ $1.50 
Dr. 

To Cash on % 
18th 



Cr. 



Philadelphia Exchange Dr. 

To Glazing 4 Lights 10 by 16 @ 26 f 1.00 

" Painting 8 Booms, 2 Coats, as pr. Agreement 15.00 

15th 



Camden k Amboy Bail-Boad Co. 

By my Order on them, favor of J. Long k Co. 



Cr. 



Jonathan Long k Co. Dr. 

To my Order, their favor, on Camden k Amboy B.-B. Co. 

18th 



George L. Searles 

By 8| days Labor @ $1.50 
Dr. 

To Cash in full (discharged) 
22d 



Cr. 



Sargeant k Willis Dr. 

To Stained Glass for Transparency, Frame, and patting 
np as agreed 
25th 



Bailey T. Stokes Dr. 

To Glaring New Sash at Manofaotory, as pr. Agreement, 

to tnt, 

56 Lights 11 by 15 @ 9/ 5.04 

189 " 10 by 12 @ 7/ 9.T8 

1920 " 8 by 10 @ 8/ 6T.60 

" 20 " Old Glaring 11 by 17 @ 85/ 7.00 

" Painting 110 Window Frames @45/ 49.50 

" " Beoeption Boom 5.25 

27th 1^= 



Thomas Templeton 

By 1 Blk. Cloth Dress Coat 
" 1 Pr. Blk. Cass. Pants 
80th 



Cr. 



15.00 
6.00 



Sargeant k Willis 

To Painting ofEce as pr. Agreement 



Dr. 



12 

8 
9 

16 
15 
15 



87 

50 

25 
00 

00 
14 
14 



525 
50 



4000 



18412 



21|00 



8000 



Dr. 



LEGEE, SET L 

Baiky T. Stoke$. 



Dr. 



Jkbyhmdj Moni» Sf Co. 



Cr. 



Dat«. 


P«e«riptl«ii. 


D.-B. 
FoUo. 


AjBonnt 


Date. 




D.-B. 
foUo. 


Amooni 


1868. 


1 
"26" 


To Sundries 
To Qlaang, ke. 


1 


6 


75 
12 


186a 

Sept. 


7 


BjCash 


1 


675 


Sept. 


2 


184 







Cr. 



1868. 



To bronaing cande- 
labra 



00 



Dr. 




Thomtu Ten^kton. 




Cr. 




1868. 

Sept. 

(( 

M 


8 
9 

80 


To SundrieB 
« Glazing 
« Bal.tomw%' 


1 
2 


4 

16 


25 
87 

S8 


1868. 
Sept, 

1868. 

Oct. 


27 


By Sundries 


2 


21 


00 




21 


00 


21 


00 




1 


By Bd.fr. Old % 




16 


88 



Br. 



Camden Sf Jimboy BaU Soad Co. 



1868. 
Sept. 



1868. 

Oct. 



To Sundries 



ToBaLfr.01d% 



1 
1 



16 

7 



28 



1868. 

50 Sept 
25 



75 



61 



15 
so 



By Order on them 
w Bal.to2few% 



Cr. 



15 
8 



23 



14 

61 



76 



Dr. 



Oeorge L. Searles. 



Cr. 



1868. 

Sept. 
it 

4« 


4 
11 
18 


To Cash 
« u 


1 

2 
2 


8 
9 
7 


00 
00 
50 


1858. 
Sept. 


4 
11 
18 


By Labor 
it « 

u « 


1 
2 
2 


6 
8 
6 


00 
25 
25 




19 


60 


19 


^ 











LEGER, SET I. 



2 



Dr. 






Benry Ihlbot. 






Cr. 




Dat«. 


DMoriptka. 


Joiy^o-*- 


Date. 


DtMiiptioa. 


D.-B. 
FoUo. 


Amount 














1868. 

Sept. 


6 


By Making Sign 


1 


8 


00 



Dr. 




Jonathan Long 4r Co. 




Cr. 




1868. 

Sept. 
« 


8 
11 
15 


To Cash 
« Sondries 
♦« My Order 


1 
2 
2 


25 
12 
16 


00 
50 
14 


1868. 
Sept. 


8 


By Paints, QibAco. 


1 


62 


64 




52 


64 


52 


64 

























Dr. 



Wm. O. Bradbury. 



1868. 
Sept. 



By Bill of Glass &c. 



Cr. 



140 



00 



Dr. 



Philadelphia Exchange. 



1868. 

Sept. 



IS 



To Sundries 



T 



16 



00 



Cr. 



Dr. 




Sargeant 4" WiUi* 


• 




Cr. 




1868. 

Sept. 

M 

1868. 

Oct. 


22 
80 

1 


To Stun'd Glass Jcc. 
« Painting Office 

T^ BaL fr. Old % 


2 
2 


.40 
80 

70 


00 
00 

00 


1868. 
Sept 


80 


By BaL to New % 


■ 


70 

70 


00 

00 




70 


00 
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DEDUCTIONS FROM SET I. 

As tliis business has now been brought to a close, it remains to be seen whether it 
has been profitable or unprofitable. 

Take off a list of the debit and credit balances standing on the Leger, and you will 
find the following results. 

£alanee$ due me. Balancee I owe. 



Bailey T. Stokes 
Mayland, Morris &; Oo. 
Camden &; Amboy R. R. 
Philadelphia Exchange 
Sargeant k Willis 



Co. 




Thomas Templeton 
Henry Talbot 
Wm. G. Bradbury 



16 

8 

140 



38 
00 
00 



159 



38 



Kow suppose that the Cash on hand constituted the only capital at commencing 
business, except a stock of tools, amounting (say) to $75, as shown by the Inventory- 
Book, which are worth as much now as when you commenced, the new ones purchased 
being an offset against damage by use. Suppose, also, that the stock of paints, oils, 
glass, &c., remaining on hand, amounts to $65.50, as shown by the Inventory-Book. 



You will then have the following details. 

Cash on hand, as pr. Cash-Book, at starting 
Stock of tools, as pr. Inventory-Book* 

Capital at etarting 

Cash on hand, as pr. Cash-Book, at closing ... 
Stock of tools, as pr. Inventory-Book " - - . . 
Stock of paints, &c. " «".... 

Personal accounts due me as pr. Leger <<.-•• 

Resources or assets 
Deduct liabilities, viz., personal accounts I owe as pr. Leger, 

Ket eapital or present worth 



600.00 
75.00 

$575.00 



640.08 
75.00 
65.50 

230.73 

$911.81 
159.88 

$751.93 



It appears from the above that my net capital at closing business is 
While my capital at commencing business was only 

Showing that my gains in lusineu have been 



$751.93 
575.00 

$176.98 



From these statements, you will perceive that : — 
The amount invested by you at starting business is termed eapitoL^ 
Your available means at closing are termed resources or assets. 
Your indebtedness at closing is termed liabilities. 

The difference between your assets and liabilities is termed nH capital or present 
worth. 

Also, 
By taking your capital at starting from your present worthy you may ascertain your 

gains in Imsiness. 



In a losing business. 
By taking your present worth from your capital at starting ^ you may ascertain your 

losses in business. 

TIm InT«Btoi7<Book will tw «zp1ahi«d b«rMft«r. 
f The Tarknu Items wfakh make vp tMs cnltal arenlM IVhsU; md If yon owed debte eleo at t^kuHag, 
ftmnuot of jonr elbete and debU woold be called nd capital, or» if the deUe were tb« greater, net intolvtnqf. 
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QUESTIONS FOR REVIEW. 

Tbeee Qoestioni imeif the whole of Siagle Entry thus fur, aod the pvjnl ehonld be reqmred 
to commit the answers thoroughly to memory and answer them, before proceeding farther. This 
questioning is one of the very best exercises for fizins in the mind what is intended to be learned 
by the prerious prao^ce ; and I think the teacher will find that the series of questions prepared 
through the work are sufficiently extended to embrace nearly or quite the wh<^ subject expounded, 
and not, as is too often the case, so meagre as to impose on him half the work of framing 
questions. 

What is Book-keeping f 

What two distinct methods are there of keeping accounts? 

In Sin|rle Entiy Book-keeping, of what does each entry consist f 

In Do^le Entiy, what does erery entry contain ? 

What accounts are usuaUr kept in Single Entry? 

So fiir as you introduce CJash, Mdse., and other j^nvperfy accountS| upon what do you eneroach f 

What are the principal books of enti^ ? 

What are the smaller books kept besides these, in business, termed ? 

Which is the most important of these ? What do you enter in the Cash-Book ? 

What transactions are entered in the Day-Book ? Describe the form of entry. 

What sums are transferred to the Leger ? 

What is the process^ of transferrins ^m the Day-Book to the Leger called ? 

What are the advantages deriyed from it? 

What is the Oash-Book? 

How many columns for dollars and cents has Cash-Book, Set I ? 

How must money receiyed be entered ? How must money paid out be entered ? 

What must the difference between the two columns show? 

K ^lis difference does not agree with the actual amount of money in possessioni what is shown ? 

Why cannot the credit column be larger than the debit ? 

How often should the Oash-Book be balanced ? How is it done ? 

How can you test the Cash account without balancing the Cash-Book ? 

When do you debit a person in the Day-Book ? When do you credit a person ? 

Why must eyery entry which you wish to bring into any account in the Leger be entered in the 

Day-Book? 
Why are erasures not a]low%|ble in the Day-Book ? 
Is it allowable, ki entering purchases, to say ** Am't as pr. Bill,'' and to omit the items? Why 

is it? 
Is it proper thus to do in entering sales ? Why not ? 
For what is the Lcflcr used ? 
Define debtor. Demie creditor. 
Define debit — as a yerb : — as an adjectiye. 
Define credit — as a yerb : — as an adjectiye. 
What colored ink looks best for rulmgs in the Duoks ? 
In what order should the entries in the Cash-Book and Day-Book be entered ? 
Mention a transaction which requires an entrj in both Day-Book and Cash-Book.^ 
What is the next step, after writing up the Cash-Book and Day-Book ? 
Describe the process of posting. How do you post-mark the entry ? 
What may be done with accounts paid in mU, as that of Stokes on the 7th inst. ? 
What do you do, after completing the posting, to assure yourself that no mistakes haye been 

made? 
What do you do with the Leger, after satisfying yourself of its accuracy ? 
How do you close accounts paid in full? 

How do you close accounts which haye debit or credit balances, still unsettled ? 
How does the ruling of the printed Legers given differ from that of blank-books ruled for the 

counting-house ? 
How many accounts should be opened on one page of the Leger ? 
In what order should accounts be arranged in the Leger ? 
What is the Alphabet or Index ? How often are books usually closed ? 
What does the continuance of this Set for one month represent ? 
Mention the accounts on your Leger* which have balances due you. What is the gross amount 

of them? 

* The pupQ maj have his own Leger and other books before him, in answering this and the foUowing 
qoeetlons. Alto the statements which he has drawn np to show hit net eapital, net gains, &o. 
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QUESTIONS FOR REVIEW {continued). 

Mention the aocoontB on your L^^ which haye bulnpeeg yon owe. What is the gross amount 

of them? 
What was the amount of cash on hand at startingf Where found? 
What was the value of tools at starting 1 Where found f 
What was the total capital at startingF How ascertained f 
What is the amount of cash on hand at closing f Where found ? 
What is the value of tools at dosing? Where found? 
What is the value of paints, oils, &c.| at dosing ? Where found ? 
What amount of personal accounts is due you f Where found ? 
What are the total assets at closing ? How ascertained ? 
What amount of personal accounts do you owe ? Where found ? 
What is the net capital or present worth ? How ascertained ? 
What have been your gains in business ? How ascertained ? 
What is the amount invested by vou at starting termed ? 
What are the various items wmch make up this capital called ? 
What would the difference between your effects and debts at starting be called ? 
What are your available means at closing termed ? 
What is your indebtedness at dosing termed ? 
What is the difference between your assets and liabilities termed ? 
How do you ascertain your sains in business. How your losses ? 
What b to be done, if bad debts exist at dosing? [See Note on page 18 ] 
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SET n, SINGLE ENTRY. 
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EXPLANATORY REMARKS, SET II. 

When you have carefully pondered over the contents of Set I, so as to impress upon 
your mind all the j^rinciples that are therein contained, you may then proceed with the 
second Set in a similar manner, first writing up the Gash-Book and Day-Book con- 
nectedly in order of date, and then posting from the Day-Book to the Leger. You will 
find frequent reference, in this Set, to the Inventory-Book^ BiU-Bookj and Time-Book, 
none of which are here given, but you can find examples of them all in the work, by 
referring to the Table of Contents, pages 3 and 4. 

CASH-BOOK, SET IL 

In this Cash-Book, one page or folio of the Cash account occupies two pages of the 
book. Cash debite being placed on the l^ hand page, and Cash crediU on the right 
hand paj^e. 

^ This form of Cash-Book is more used than that given in Set I, and is better, except 
in quite a limited business. The balances are brought down weekly, as in Set I ; but 
when the entries are numerous it would be better to balance the Cash account daily. 

Several new entries occur in this Cash-Book — ^as the receipt of Cash for a Kote held 
by the firm — ^taking up a note of the firm outstanding — ^payment of a Gas Bill, &;c. ; 
but they will be readily comprehended by a little thought. The wages of hands 
employed, you will perceive, is paid weekly, in cash, the time which the^ work being, 
kept in a l?ime-Book. Sometimes hands are employed b^ the piece or job, and then 
a memorandum book, similar to the Time-Book, is required, to keep account of the 
work done. 

You will notice that money paid or received on account requires an entry in this 
Book, and also in the Day-Boox, at the same time. 

DAY-BOOK, SET IL 

This book is the same in form and general treatment as the Day-Book to Set L 
The statement of the forming of a partnership, and the terms thereof, at the com- 
mencement of the Day-book, is not usually inserted in actual business, but is contained 
in the articles of agreement between the parties, which should always be drawn up and 
signed by each partner. 

LEGER, SET H. 

This Leger is precisely similar to Leger, Set I. 

When the space left for an account in the Leger is filled, it should be transferred to 
a new folio, as shown in the case of James Margrave. But if entries have been made 
only upon one side of the account, the method of transferring differs somewhat from 
this, as may be seen in the case of Philip Mendenhall. An account should always be 
transferred before it crowds upon the one below it. 

THE ALPHABET OR INDEX. 

This is a small book which is used in connection with the Leger, to afford a ready 
reference to any account therein contained. It usually has a leaf allowed for every 
two letters of the English alphabet, and sometimes, in large Legers, one or more leaves 
for each letter. Each leaf is marked, upon its outer edge, with the letter or letters for 
which it is intended to be used, and then the different Leger titles are entered thereon, 
as indicated by their initials. The initial to the eumame of a person is generally used, 
this part of the name being written first in the Alphabet. 

The account should be entered in the Alphabet at the time it is placed in the Leger. 

The Alphabets shown in this Set, and in subsequent Sets of this book, have been 
condensed on one page, to save room. 
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INSTRUCTIONS FOR WRITING UP. 

After having prepared paper for the different hooks as directed for Set I, page IT, 
commence to transcribe we Cash-Book and Daj-Book, connectedly, in order of date, 
balancing the Cash-Book weekly, and thus progress antU yon have finished them. 

Next, poet from the Day-Book to the Leger, as before described, pages 17 and 18, 
being carefnl, however, to remember, whenever yon open a new acconnt on the Leger, 
to insert its title also in the Alphabet, with the page of the Leger on which it may be 
found. This gives ease in fatore reference, and prevents the opening of duplicate 
accounts to the same parties. 

Open the two partners' accounts first upon the Leger, and after posting the entries 
of 1st inst., YOU may close B. L. Archer's account, and bring the balance, which is his 
net capital, aown to new account, so that^ in making statements firom the Leger, each 
partner's investment may be readily seen. 

When the posting is completed, and vou have re-examined, to be certain of accuracy, 
rule and close up such accounts as balance themselves, or have the debit and cremt 
sides equal. Then draw up statements on a separate sheet of paper, after the manner 
shown on page 89, to ascertain the present worth and the net gains of the firm, and of 
each partner. Pay particular attention to this, and try to make the method of arriving 
at these results pmectly familiar, as it is a very important branch of the accountant's 
duties, and frequently not well understood. 

After completing these statements, enter each partner' $ ehare of net gain to the credit 
efkie aeeount in the Leger. Make this an oririnal entry in the Leger, which is the 
simplest and beet way; and not enter it in ue Day-Book, and post to the Leger, 
al^uffh some good accountants pursue this latter plioi. The difference between the 
two sides of each partner's account will now show his net capital, and you may close 
his account and bnng down this net capital to new account, as it is cidled, — that is, 
write it down in the same account underneath the closure. You may likewise dose aU 
the otiier accounts remaining open on the Leger. 



29 



Dr. 



CASH-BOOK, SET II. 

C(uh. 



Not. 






Nov. 

it 



Nov. 



U 

ii 



8 
« 

9 
11 



Nov. 

ii 
ii 



Not. 



15 

ii 

17 
18 
19 
20 



22 



29 
« 

« 

« 

« 

80 
« 



1868. 
Dec. 



To B. L. Archer, invested by him 
" 0. T.Marion, " " « 
« James Margrare, on % 



To Balance on hand firom6th inst 

« 1 Boreao, Mahogany Yeneered 

" Bills Receivable, B. Pinkley's Note, Archw's favor 

« James Mortley, Arm Chair for Office 



To Balance on hand firom 13th inst. 

" 1 Pint of Varnish 

" Staining Capboard 

" 1 Reclining Chair for Invalids 

<< 2 Ottomans 

« 1 French Bedstead, Birds'-Eye Maple 



To Balance on hand from 20th inst. 

« Steamboat Ohio Belle, part Bill of date 



To Balance on hand firom 27th inst. 

" 2 Mahogany Rocking Churs, Plash covered, @ $12.50 

« 2 Birds'-Eye Maple French Bedsteads, @ 4.50 

« 1 Doe. Cane-Seat Walnut Chairs 

« 1 Child's High Chair 

" 1 « Rocking" 

« James Margrave, in full 

" Repairing Tables 

« « Chairs 



To Balance firom Nov. 80th /58 



24.00 
1.25 
1.25 



60 

648 

60 

758 

"674 

22 

126 

6 



826 
"648 



26 

7 

4 

686 

"698 
150 



00 
08 
00 

08 

98 
00 
00 
00 



98 

60 
60 
76 
00 
00 
60 

35 

28 
00 



748 

174 

26 

9 



26 

62 

2 

1 

602 

In 



28 

88 
00 
00 



60 
75 
88 
62 

08 
98 



80 



CASH-BOOK, SET U. 

Ca$h. 



Or. 



Not. 



Nov. 

u 
u 
ii 



Nor. 

U 



8 
« 

M 

13 



16 
20 



Nor. 



U 

u 
u 
u 



22 

28 
24 

27 



Nor. 

(( 
U 

it 



29 
a 

ii 

80 

« 



By Riebard Baker, Bill of Lumber 
" Wages paid hands, pr. Time-Book 
» BaSmee in Bank, #660, in Sccfe, |24.98 



76 

7 

874 

768 



By S. Brinkley, Carpenter, Bepurs of Shop 

" Jonas Smith, Painting Shop 

" John Johnson & Son, in fall of % 

« Glanng 1 Light of Glass 

" Wages paid hands, pr. Time-Book 

» BiOnnet in Bank, $K», in Safe, #28.60 



By John Johnson & Son, part Bill of Paints, &0. 

" Wages paid hands, pr. Time-Book 

•• Balance in Bank, #S26.60, •» Sqfe, #73.7S 



By Bills Payable, Archer's Note, P. Wall's favor 

Less Discount from date, to Jan. 6th /69 
« B. L. Archer, on % 
** BiU of Varnish 
« OasBill 

** Drayage of Fnmitnre 
** Wtgea paid hands, as pr. !nme-Book 
« Baumee in Bank, #470, in Safe, #4.83 



200.00 
1.60 



By Bin of Veneering 

" Charles T. Marion, on % 

" Repairs of Lock 

Rent of Shop, one month 

Waff es paid bands, as pr. Time-Book 

BcSanee in Bank, #460.60, m Stffe, #ii.48 



61 
22 
67 

87 

648 
826! 

88 
698 



60 
60 

98 

08 

60 
00 
00 
88 
60 

60 



00 

12 
28 



686 

198 
10 
18 
14 

86 

474 

748 
26 



86 

60 

00 
60 
25 
60 
66 
88 

28 

60 
00 
26 
00 
26 

98 
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DAY-BOOK, SET II. 



PUUburg^ Nweanber \st, 1858. 



(L.F. 



Barney L. Archer, Cabinet-Maker, aasooiates 'with himself Chftrles 
T. Marion ; — ^Archer transferring to the firm such portion 
of his resources and liabilities as is mutoallj ^preed apon, 
and Marion inveBtine their equivalent in Cadu The 
parties are to share tmke in gains and losses. 



Barney L. Archer, Cr. 

Bj Cash invested 50.00 

*' Sundry Notes he holds against others, pr. B.-B. 850.00 

" Bal. of James Margrave's % 55.75 

" « of Peyton Gardner's " 87.40 

" Materials k Unfinished Work, as pr. Inventory 856.50 

" Stock of Fumitur*, «" « 210.43 

" " Tools « " « 161.20 






Dr. 
To Sondry Notes he owes, pr. B.-B. 
" Bal. due John Johnson a Son, on % 
" " " Peters, Fithianft Co.*" " 



421.00 
67.00 
76.20 



Charles T. Marion 

By Cash invested 



Cr. 



1st 



James Margrave 

To Bal. of his % dae B. L. Archer 



Dr. 



Peyton Gardner 

To Bal. of his % due B. L. Archer 
^.^^^^___^__^__ «« 



Dr. 



John Johnson & Son Cr. 

By BaL of B. L. Archer's % assumed by as 
«c 



Peters, Fithian k Co. Cr. 

By Bal. of B. L. Archw's % assumed by us 

8d 



James Margrave 

To 1 Hair Cloth, Mahoraiy Sofa 

By Cash on % 
4th 



Dr. 



1,21128 



Mrs Matilda Warterby Dr. 

To 9 Mahogany Chairs, Cane-Seats, @ $1.25 11.26 
" 6 " « Hair-Cloth Seats, " 8.00 18.00 

" 2 Cherry Dining Tables " 6.00 12.00 

« 1 Maple French Bedstead 4.26 

"1 " Low-Post Bedstead 2.75 || 
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568 

648 
56 

87 
67 
75 

20 
60 



20 

08 
75 

40 
00 
20 

00 
00 



48 
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BAY-BOOK, SET II. 

PUhburg, Navemier m, 1858. 



2 



L.F. 



Jeremiali MoCsbe, pr. wife, 

To 1 Dos. Windsor Chain 
" i " « " @ $15.00 

U I U « « « IQQQ 

« 1 Spring-Seat Black Walnnt Sofa 



Dr. 



12.00 
7.60 
5.00 

21.00 



John Johnson & Son 
To Cash in fiiU 



8th 
9th 



Dr. 



PetM^Fithian k Co. 
By Bill of Lomber 



Cr. 



Dr. 



To oar Note @ 80 days, in fall of their % 



James Margrave, pr. daaghter 

To 1 Black Walnut Footstool 



Dr. 



(t 



Lewis Laflin, Jr. Dr. 

To 8 Patent Pivot Chairs for Office, @ $5.00 



11th 



James Marmve, pr. vife Dr. 

To 1 JBlaok Walnut Eztennon Dining-Table 



18th 



Philip Mendenhall Dr. 

To 2 Children's High Dining.Chairs, Mahogany, @ 2.00 



Miss Betsy Cnm 

To 8 Dos. T^ndsor Chairs, @ $11.00 
« 1 Booking Chair, Second-Hand 



Dr. 



88.00 
9.00 



15th 



James Marffrave 

To % of J. McCabe, assumed by him 



Dr. 



Jeremiah MoCabe 

By transfer of % to J. Margrave 

16th 



Cr. 



John Johnson k Son 

By Bill of Paints, Yamish, Brushes, &e. 

Dr. 
To Cash in pari 

18th 



Cr. 



Philip Mendenhall 

To 1 Black Walnut Book-Case 
E 88 



Dr. 



45 



67 

185 
210 

1 

15 

40 



42 



46 



46 



175 
50 



50 

00 

00 
20 

50 
00 

00 
00 

00 
50 
50 

26 
00 



16|00 



DAY-BOOK, SET H. 

PittsburgyNovember 19th, 1858. 



L.r, 
3 



James Margrave, pr. son 

To 1 Hat-Stand, Mahogan j Veneered 

20th 



Dr. 



Philip Mendenhall 

To Yarnishing 1 Table 



Dr. 



22d 



Steamboat Ohio Belle 

To 8 Mahogany Sofas, 
« 2 «* Tete-a-Tetes, 
« 1 " Rocking Chair, 

« 4 " Arm Chairs, 
« 2 Dot. « Chairs, 
" 14 Cherry Waah-Stands, 
<* 14 Looking-Olasses, 

Cr. 
By Cash in part payment 

28d 



@ $15.00 
" 16.00 

« 8.00 

« 80.00 

** 2.00 

« 2.00 



Dr. 



B. L. Archer 

To Cash on % 



Dr. 



Oscar P. Levis k Co. 
By Bill of Lnmber 



Cr. 



26th 



James Margraye, 

To 1 Mahogany Borean, nith Glass 



per wife 
nth "' - 

29th 



Dr. 



Charles T. Marion 
To Cash on % 



Dr. 



M 



Ii£ss Betsy Crim 

To 1 Mahogany Bureau 



Dr. 



80th- 



Philip Mendenhall 

To 1 Black Walnut Centre Table 



Dr. 



45.00 
82.00 
12.00 
82.00 
60.00 
28.00 
28.00 



Miss Betsy Crim Cr. 

By 1 Mahogany Bureau, returned because it vas too 
large for the room 



James Margrave 

By his Note @ 60 days 
«< Cash to Bal. % 



Or. 



76.00 
62.76 



1000 



50 



287 
150 

10 

96 

25 

25 
19 
15 

19 

187 



84 



00 
00 

00 
40 
00 
00 
00 
00 

00 
76 



ALPHABET OR INDEX, 

LEQEB» SET IL 




A. 

Archer, Barney L. - 


. 1 

. . 8 

- 1 

- - 1 

- . 2 

. . 8 

- - 1 

- - 8-1 

- - 2 

- - 8-2 


Peters, Pi 
Steamboai 

Waterby, 


N. 




B. 


0. 






P. 

thian&Co. - 




0. 
Crim, Mias Betfsy • 


- 2 






D. 


a 




E. 




B. 




P. 






s. 

tOhioBelle • • 




Gardner, Peyton - 


- 8 


H. 


T. 




I,J. 
Johnson, John, k Son - 


U. 




K. 


V. 




L. 

Laflin, Lewis, Jr. - 
Lewis, Oscar P., k Co. 


w. 

Mm Bfatflda - 


- 2 


M. 

Marion, Charles T. 
Margraye, James 
MeCabe, Jeremiah - 
Mendenhall, Philip 


Z. 




T,Z. 
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LEGER, SET II. 



Dr. 




Barney L. Archer. 




Cr. 




1868. 

Nov. 


1 

« 


To Sandries 
" Net.Cap.atttartmg 


1 


563 

648 


20 

08 


1868. 

Not. 
1868. 

Not. 
« 

1868. 
Dec. 


1 


By Sundries 


1 


1,211 


28 


Ift^ft 


1,211 


28 


1,211 


28 


Nov. 


23 

80 


To Cash on % 

"Net Cap. to New % 


8 


10 

778 


00 
88 


1 
80 

1 


Bj Net Capitia 

brought down 
« \ Net Gains* 

ByNetCap.fr.old% 


== 


648 
140 


08 
30 




788 


38 


788 
778 


38 












38 



Dr. 




Charles T. Marion. 




Cr. 




1868. 

Not. 


29 
80 


To Cash on % 
" NaCe^.toNno% 


8 


25 
768 


00 

88 


1868. 

Not. 
({ 

1868. 
Deo. 


1 
80 

T 


By Cash inTested 
" \ Net Gains* 

ByNetCap.fr.old% 


1 


648 
140 


08 
80 




788 


88 


788 


88 














763 


38 



Dr. 



James Margrave. 



Or. 




1868. 

Nov. 



ii 
ii 
ii 
ii 



1 

8 
9 
11 
16 



To B. L. Archer 
" Sofa 
" Footstool 
" Dining Table 
« J. McCabe 

Am't tofoKo 



66 
20 
1 
40 
46 



1868. 

75||NoT. 

00 

60 

00 

60 



162 



76 



Am't tofoUo 



60 



60 



00 



00 



Dr. 



Peyton Gardner. 



Cr. 



1868. 

Not. 



To B. L. Archer 



87 



40 



Dr. 




John Johnson db Son. 




Or. 




1868. 

Not. 


8 


To Cash 


2 


67 


00 


1868. 

Not. 

1868. 

Not. 

1868. 

Deo. 


1 


By B. L. Archer 


1 


67 


00 


1858. 

Not. 


16 

80 


To Cash 

« BaLtoirew% 


2 


60 

126 


00 

26 


16 
1 


By Bill of date 
By Bal. fir. Old % 


2 


176 


26 
















126 


26 



* Sm SUtoments, p«« SO. 
86 



Dr. 



LEGER, SET n. 

Peters^ Fithian SfCo. 



Cr. 



1858. 

Not. 



To Bills Pftysble 



210 



210 



20 



1868. 

Not. 



By B. L. Archer 
« Bill of date 



20 



76 
185 



20 
00 



21020 



Dr. 



Mn. MatUda Waterby. 



Cr. 



1868. 

Not. 



To Sundries 



48 



25 



Dr. 



Jeremiah MeCabe. 



Cr, 



1868. 

Nov. 



To Sundries 



45 



50 



1868. 

Not. 



15 



By J. MargraTe 



45 



50 



Dr. 



Lewis Laflin, Jr. 



Cr. 



1868. 

Nov. 



To PiTot Chairs 



16 



00 



Dr. 




PAt/tjP 


MendmhdU. 


Cr. 


1858. 

Nov. 
u 


18 
18 
20 


To Children's chairs 
" Book Case 
" Varnishing- 


2 
2 
8 


4 
15 


00 


1868. 

Nov. 


20 


By Bat to folio 


8 


19 


6(1 




19 


50. 


19 


60 
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Dr. 



LEGER, SET n. 

Miss BeUy Crim. 



Cr. 



1858. 

Not 
(i 


18 

29 


To Sondries 
« Bureau 

To Bal. fr. Old % 


2 
8 


42 
19 


00 
00 


1868. 

Nov. 


80 

81 


By Bureau 
" Bal to New % 


8 


19 

42 


00 

00 


1858. 
Dec. 


61 


00 


61 


00 




42 


00 













Dr. 






Jamei 


^ Btixrgraoe. 




Cr. 




1858. 

Nov. 


15 
19 

26 


To Am't fr. folio 
" Hat Stand 
" Bureau 


1 
8 
8 


162 
10 
26 


75 
00 
00 


il868. 

Nov. 
« 


15 
80 


By Am't fr. folio 
" Sundries 


1 
8 


60 
187 


.0 

75 




197 


75 


197 


75 



















Dr. 




Steamboat Ohio Belle. 




Or. 




1868. 

Nov. 


22 


To Sundries 


8 


287 


00 


1868. 

Nov. 


22 
80 


By Cash 
" Bal. to New % 


8 


150 

87 


00 

00 


1858. 

Dec. 


287 


00 


287 


00 


1 


To Bal. fr. Old % 




87 


00 













Dr. 



Oscar P. Lewis if Co. 



Cr. 



1868. 

iNov. 



28 



By Bill of date 



9640 



Dr. 




Philip 


MendenhaU. 




Cr. 




1858. 

Nov. 

« 


20 
80 

1 


To Bal. from folio 
« Centre Table 

To Bal. fr Old % 


2 
8 


19 
15 


50 
00 


1858. 

Nov. 


80 


ByBal.toNew% 




Zi 


60 


1P58. 

Dec. 


84 
84 


50 
50 


84 


60 


















8 
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DEDUCTIONS FROM SET H. 

UKSBTILBD BALAHOBS OK IHB LBQXB. 



I>d>t$ due the Firm. 



Peyton Gardner 
Mrs. Matilda Waterby 
Lewis Laflin, Jr. 
Miss Betsy (Mm 
Steamboat Obio Belle 
Philip Mendenball 



8740 



48 
16 
42 
87 
84 



$264 



25 
00 
00 
00 
50 



15 



Debte the Firm otee. 



Jobn Johnson & Son 
Oscar P. Lewis & Co. 



125 



26 



9640 



$221 



66 



Yon now need some facts contained in auxiliary books,' which are omitted. 

Suppote, then, 
The Stock of fnmitnre on hand amounts, pr. LiTentory-Book, to 
«< « « materials and unfinished work, " *' ^ 

«« " " tools, depreciated by use, " " " 

The amount of Bills Receivable in possession of the firm, pr. Bill-Book 
« « « Bills Payable outstanding, " " " 

You have now the materiale for the foUowtng ttatemente. 
A»$ets. LiabUitiet 



$776.75 
289.79 
141.95 
800.00 
481.20 



Cash on hand, pr. C.-B. 
Debts due the firm, pr. Leger 
Bills Receiyable, pr. B.-B. 
Furniture, pr. InTt.-Book 
Materials, &0. <« « 
Toohj, « " 

Total assets 
Deduct liabilitiea 

Fim'B net capital or pree't teorth 



471 
264 
800 
776 
239 
141 



$2,194 
652 



$1,541 



98 
16 
00 
76 
79 
95 



Debts the firm owe, pr. Leger 
Bills Payable, pr. B.-B. 

Total liabilities 



62 
86 

76 



221 
481 



66 
20 



$652 



86 



Aiteti, inehtding Partnen' debiU. 



LiabUitiee, including Partnere' inveOmente. 



Total assets, pr. above statem't 
Cash paid B. L. Archer 
" " C. T. Marion 



Deduct 

firm's net gaine 
Each partner's } 



$140.80 



2,194 
10 
25 



62 
00 
00 



$2,229 
1,949 



$280 



62 
60 



Total liabilities pr. above state- 
ment 

B. L. Archer's investment 

C. T. Marion's " 



652 

648 
648 



$1,949 



86 
08 
08 

02 



Again, 
Net gains of B.L. Archer $140.80 
Add credit BaL of his ^ 
pr. Leger 688.08 

B. L. Areher'e net eapitdl 778.88 
Net gain of C. T. Marion $140.80 
Add credit Bal. of his ^ 
pr. Leger 628.08 

O. T. Marion' 9 net capital 768.88 
Firth' ejut capital, at above $1,541.76 



Ther^ore, 

The differeno* between the total aaeets and totU 
liabilitiei of • firm ihoira the net tofUal or ««< Auol- 
voi^ of the flm. 

The difference between the auets, inolnding put- 
nert' debits, and liaUlitiei, inelndingpartners' uiTest- 
menta, Bhows the tut garni or n«t {mm* of flrm. 

EaA parUMi'* share of net gains, added to bis 
acoonnt, shows his tut ecmiM.* 

Ihe net oapital of toe sereral partners, being 
added together, diows the firm's net oapitaL 



T Til 1 IimIih limliif. th« Inmmif imih inrnuT, awtiintiiit ftni 
OwendtttwtaimofliifMMaii^diawilili nsteipltd; orir th* 
nat lOMM an |i»«ter <lian th* endtt Ulaaw tf Iiii taooon^ tb* 
I dwwf Ui mt buDlTCBcr. 
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QUESTIONS FOR REVIEW, SET U. 

How are the Cash-Book and Day-Book of this Set to be written up ? 

From what book do you post to the Leger ? 

How can you find examples of the Inventory-Book^ BtH-Book^ Time-Book, and other auxiliaries 

not given in this Set r 
What is the form of the Cash-Book, in Set 11 ? How does it differ from that in Set I? 
How often is the wages of hands employed paid ? How is the time they work kept ? 
How is money paid or received on cuxouni to be entered ? 

In what is the statement of the forming of a partnership, and the terms thereof usually contained} 
When the space left for an account in the Leger is full, what is to be done with it ? 
What two accounts are transferred in this Le^ ? 

Is the method of transferrins them the same m both cases ? How different ? 
What is the Alphabet or Index ? Describe its usual form f 
Which part of the name of a person is generally written first in the Index ? 
When should the title of an account be placed in the Index? Why is it important to insert it in 

the Index as soon as the account is opened in the Leger ? 
What two accounts are first opened in the Leger ? 

What is done to B. L. Archer's account, after posting the entries of 1st insi? 
After completing the posting, what do you do? What, after re-examining the Leger, and closing 

such accounts as balance themselves ? 
What is the object in drawing up statements, as shown on page 89 ? 
Where do you enter each partner's share of die net gain ? How ? 
What will the difference between the two sides of each partner's account now show f 
What do you do with this net capital ? 

How do you treat other accounts remaining open in the Leger ? 
Mention the several accounts in the Leger having baknces due the firm ? 
What is the gross amount of them f 

Mention those having balances the firm owe. What is the gross amount f 
What is the value of the stock of furniture remaining on hand ? 
What is the value <^ materials and unfinished work f 
What is the value of tools f 

What amount of Bills Receivable have the firm in possession f 
What amount of Bills Payable are outstanding against the firm 7 
What are the total assets of the firm ? What the total liabilities f 
What is the firm's present worth ? 
What ar6 the total assets, including partners' debits ? 
What are the total liabilities, inculding partners' investments? 
What are the net gains of the firm ? 
What is each partner's half of the net gains ? 

What is shown by the difference between the total assets and total liabilities of the firm? 
What is shown by the difference between the assets, including partners' debits^ and the HabilitieSi 

including partners' investments ? 
What is shown by adding each partner's share of net nuns to his account ? 
In a losing business, what is shown by deducting the losses of each partner from the credit 

balance of his account ? 
If the net losses are greater than the credit balance of his account, what does the difference 

show? 
What is shown by adding together the net capital of the several partners ? 
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SET III, SINGLE ENTRY. 



4t 



EXPLANATORY REMARKS, 

AND 

INSTRUCTIONS FOR WRITING UP SET IH. 

• 

There are blank books for this Set intended to accompany the work, and in these I 
wish jou to write up the materials found on pages 44 to 49 inclusive. These materials 
will afford you a complete and connected history of the business of farming for a year, 
(except that some of the petty details, which are of constant occurrence, are omitted, to 
avoid an unnecessary and tiresome repetition.) In most cases the gross amounts of 
debit or credit are omitted, but the number of acres, bushels, &c., bought or sold, and 
at what price, are in all cases mentioned ; and you can calculate ^e amounts for 
yourself. This will give just the kind of practice which is needful to prepare for the 
actual keeping of books — ^for no one is qualified to keep a set of books, however well 
he may understand the theory of accounts, unless he is quick and accurate in making 
extensions, additions, and such calculations as usually occur in business. 

You will find at first, underneath each transaction recorded, an elucidation of the 
manner in which you are to enter it in your Gash-Book, or Day-Book, or both. But 
when there are several records of similar transactions, elucidations are given to one or 
more of the first, and omitted in the subsequent ones, in order that you may exercise 
your power of thought, and be benefited thereby, instead of being a mere copyist, lean- 
mg entirely and constantly upon a support, and ready to fall as soon as that support 
shall be removed. 

The Cash'Booky Day-Boohj and Leger used in this Set are the same in form and 
mode of entry as those in Set IL The blanks prepared have printed explanations on 
their covers, which will enable you to use them correctly, and the practice which you 
have now had on loose sheets of paper should give you accuracy and neatness in all 
your work. It is no small accomplishment to be able to keep books free from mbtakes, 
erasures, and blots ; and yet all books of account (especially books of original entry) 
should be thus kept, for they are frequentlv the only means of proving important deal- 
ings between man and man, and if doubts oe cast upon their accuracy and truthfulness, 
by a careless (not to say dishonest) manner of keeping them, innocent parties will 
thereby oftentimes be sufferers. 

First examine critically the history of every separate transaction, before lookinff at 
the elucidation, and determine, if possible, how you would make the entry, and then 
compare your own ideas with the elucidation given, and ascertain whether you are right 
— and make the entry or entries accordingly. Proceed thus, entering in both Day-Book 
and Gash-Book, in order of date, until you have completed the whole year. Then post 
the Day-Book — ^re-examine, to see if rightly posted— close it — and draw off statements 
as before directed. The statements and deductions on page 53 will enable you to see 
whether you have performed all your work with accuracy. 

Teachers will find the Gash-Book, Day-Book, Alphabet and Leger, complete, in the 
Key to this work, which, with the directions here given, will enable even those unac- 
quainted with the science of accounts to guide their pupils aright in the prosecution of 
this study. But all the aid an intelligent pupil neeas, except such suggestions as his 
teacher will of course give him, is intended to be furnished in the treatise itself, and it 
is far better that he should not consult the Key. 
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FABM ACCOUNT, SET HL 

This account, given on pages 50 and 51, exhibits in detail, on the debit side, the whole 
of your expenditures for the farm, including the expenses of your family ; and on the 
eredit side, the whole of the proceeds accrumg and arising therefrom ; and is an exem- 
plification of a regular Double JEntry property account^ except that in Double Entry, 
instead of being embraced under one head, it would more commonly be divided into 
several separate accounts, as "Dairy Account," "Wheat Field," "Family Expenses," 
^^ Interest," and the like, and thus enable you to know precisely, truly, and minutely, 
the whole state of your affairs, and what branches of your business are more or less 
profitable. This account, as here shown, however, enables you to ascertain how much 
you have gained by your whole farming operations, and operates as a proof upon the 
correctness of your books, by producing the same result. 

INVENTORT-BOOK, OR ACCOUNT-STOCK-BOOK, SET HT. 

On page 52, 1 have given aii Inventory-Book. This is a small book, used for taking 
an account of the value of property owned by you, at any dven date, in order that you 
Biay use it in estimating your net capital, net gains, &c. Merchants take an inventory 
of their goods, or, as uiej usually call it, " take an account of stock,*' once a year at 
least, and every business man should inventory his property as often as this, it must 
of necessity be done whenever you would ascertain the true state of your business 
affairs. In taking ai| inventory, there must be a careful estimate of the value of the 
property, of whatever kind, and it is perhaps as safe a rule as any to afi^ such a price 
as the article would bring in market. 

To ascertain on what pages the Check-Book and other auxUiariee needed in actual 
business are exhibited, refer to the Table of Contents, pages 3 and 4. 



EEMAEE8 BELATIVE TO A MODE OF KEEPmO A 8BPABATE ACCOUNT OF THB 
FABMINQ OF A PABTICULAE FIELD. 



As the business of farming has become intimately allied with science, the farmer of the pre- 
sent day frequently desires to try an experiment with some new mode of culture on a particular 
field ; and, as a means of testing its value, wishes to ascertain the cost of such culture, as well 
as the value of the crop produced. Where books are kept hj Double Entry, this may be ao- 
complished with comparatively little difficulty ; but in Single Entry such experimental accounts 
can, with propriety, only be kept as memoranda. Thus : — all the expenditures on the experi- 
mental field, as well as on the remainder of the &rm, should be entered in your books, (and on 
the debit side of " Farm'' account, when kept,) and the reoeipts for the crop taken firom said 
field, as well as horn the other fields of the farm, should also be entered in your books, (and on 
the eredit side oi '' Fann'^ account, when kept,) preciselv as though no separate account were 
kept of the experimental field. To ascertain the result of the experiment on a particular field, 
an account entitled <<Expxrimxnt on Field A'' (or designated as the case may require) 
should be opened in a separate memorandum book, or on a loose sheet of paper : in which ac- 
count all the items of expenditure appropriately belonging to said experiment should be entered 
on the debit side, and the receipts from Uie crop on the credit side. Such items of expenditure 
for labor, manure, &c., as are made wihoUy for the experimental field, are of course to be placed 
wholly to the debit of this account, and of such expenditures as are made for the benefit of the 
whole farm, (as for fiurming uteuflols, &c.,) a fair proportion should be placed to the debit of 
this account. 

It will readily be perceived that the correct apportionment of those expenditures which are 
made for the entire nurm, is essential to the ascertainment of the correct result of the experi- 
ment ; and that the more nearly this apportionment approaches correctness, will the result of the 
experiment as exhibited by the account, eome more nearly to the truth. 
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HISTORY AND ELUCIDATIONS, SET III. 

Lancaster^ PemCa^ Jarvuary Ist^ 1858. 

My Capital at the present time consists of Cash on hand, $6,275, and Notes which I 
hold against other persons to the Am't of $2,629.50. 

Yoa most enter in yonr Cash-Book, on the debit side, tbe money here mentioned af on hand, thns, ** To 
Am't on hand at commencing basinoM/' giving the date and amount 

The notes would, in actnu basinese, be recorded in a Bill-Book ; but yon maj omit aaj record of them. 
as no Bill-Book is given in connection with this Set Or, if you prefer so to do, yon can mle, on a i^eet ot 
paper, a Bill-Book like that in Set VL Double Entry, and make therein the proper entries of these notcM, 
and others which occur in this Set You eaa find the name oi drawer and the time when due, in thobe 
notes, by the history of the payment 



1st 



Bo't of Jonas A. Leech a Farm, containing 125 Acres improved Land, and 25 Acres 
wood Land, with Stone House, Bam k Chit-buildings complete = 150 Acres @ $100 
pr. Acre. $15,000.00 

Paid him in Cash, $5,000, and gave him my two Bonds for the Bal., secured by 
Mortgage on the Farm, one for $5,000, payable in five years, and one for $5,000, 
payable in ten years, each on Lit. @ 6 ^ pr. annum, payable semi-yearly. 

As Jonas A. Leech has been paid in ftiU for the fitrm purchased of him, no entry need be made necessarily 
to his account ; but in so large transactions as this, it is weU to show them in the person's account in youi 
Leger, eren though paid in fiill: therefore you may credit Jonas A. Leech (in your Day-Book) with the 
farm, and debit him with the cash and bonds giren in payment, making the entry lull and explicit as to iti 
detaUs. When this entry in your Day-Book is posted, yon may mle and add up the aooonnt in the Leger, 
before posUng any more into it 

In the Ca^-Book, on the credit side, enter the money paid, thus, ''By Jonas A. Leech, paid in part foi 
Farm," giring the date and amount 



Bo't of Jonas A. Leech 20 Acres of Wheat, in the ground, @ $12 pr. Acre, to be 
paid for 4 mos. after it is harvested. 

This requires a credit to Leech in the Day-Book. Make the eorreot extension of the amount^ which if 
here omitted. 



a 



Bo't of Jonas A. Leech, his Horses, Cattle, Dairy Stock, Farming Implements, &c., 
as below enumerated : — 

1 Span Horses, one 7, the other 8 years old, $200 ; 1 Yoke Oxen, 5 years old, 
$70; 5 Steers, yearlings last Spring, @ $10; 1 Durham Bull, 4 years old, $100; 
1 Aldemey Bull, yearlmg last Spring, $50 ; 8 Aldemey Heifers, 2 years old last 
Spring, @ $28 ; 17 Cows, at an ayerage price of $23 ; 10 Hogs, @ $6 ; 12 Pigs, 
@ $3 ; 1 Large Two-horse Wagon, with Cover, $110 ; 1 Ox-Cart, $30 ; 2 Ploughs, 
@ $10 ; 1 Harrow, $8 ; 1 Horse Rake, $5 ; Dairying Utensils, Fanning Mill, Com 
Cultivator, Pitch Forks, Spades, Shovels, Bakes, Hoes, Flails, and all other Farm- 
ing Lnplements now on the place, for the gross sum agreed between us of $65 : 
Stock of Hay, supposed to be 40 Tons, @ $10 ; a quantity of Corn Fodder and 

' Straw, $30; 110 Bush. Wheat @ $1, 250 Bush. Com @ 50/; 100 Bush. Oats 
@ 35/^; 1,000 Bush. Turnips @ 12^; 10 Bush. Euta Bagaa @ 25/^; 20 Bush. 
Carrots, @ 35/. $2,113.50 

Paid him in Cash, $625, and a Note against Geo. Wheaton, my favor, @ 6 mos., duo 
Feb. 10th, proximo, for $355 ; agreed to pay him in Cash, on the 1st of next Mar., 
$500, and the Bal. 8 mos. from date. 

Tn the Day-Book, credit Jonaa A. Leech for aU the above purchase!, giving faU. particulars in syitematio 
order. Take a separate line for each separate item enumerated, placing the amount of it at the left of the 
dollar and cent column. Add up these seyeral amounts, and extend the total into the dollar and cent column. 
Debit him with the Cash, and with the note of Wheaton which you pay him. 

In the Cash-Book, enter the money paid him, on the credit side. 



(( 



Agreed with John Jones to work for me on the Farm, at any and all kinds of Farm 
work, for one year, @ $12 pr. mo. ; Bemard Samson do., @ $10 pr. mo. ; Patrick 
McFarland @ $8 pr. mo. ; and Lewis W. Ghregory, boy, @ $3 pr. mo. ; also hired 
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HISTORY AND ELUCIDATIONS. SET III. 2 

LMicaster^ PenvHa^ January 1«<, 1858. 

Margaret Wilson as Dairy-woman^ @ $5 pr. mo. ; Peggy Morrison, Milk-maid, 
^ $4 pr. mo. ; Charlotte C. Bryant, Cook, @ $5 pr. mo. ; all to be paid monthly, 
otal, $47 pr. mo. 

This rMpUrtt no Mitiy in •Uh«r Dsy-Book or OM)»-Book. H la monlj inMrtod horo to pfeitwa the eon- 
neoted hittory of the whole bcilnew. 

The p»7ing monthly U introdneod In order t« leeaen the number of aimilar entaiea through the Set; 
although usiially femalea employed, and iometimea men, are paid weekly. 

2d ^ 



f. 



Bo't for Cash, 75 Bush. Potatoes, @ 85/, and 1 Bbl. Sweet Potatoes, @ $2.25. 

Enter the abore opon the eredit aide of yow Caah-Book. 

8d 



Bo't for Cash, 10 lbs. Beef, @ 10/, and 5 lbs. Nails, @ 5/. 



Bnter thia preeiaely aimilar to the laat In the next tranaaetioa of the aame kind, I ahall give yon no 
^— 1 aa to ent^ing it 



Bach entriea would be of almoet daOy ooeorrenee in actual lift, but I ahall giro only a few, aa apecimena. 
If I ahould write out all iJU dM<*il$ of a fanner'a lifo for a year, it would extend thia Set to an unreaaooable 
length, without any real adrantage. 



Sent 80 Bnsh. Wheat and 25 Bosh. Com to Wm. Jacob's Grist Mill, to be ground. 

The miller takea toll out of the grain aen<^ to pay for grinding. Ko entry required. 

10th 



Bo't of Orrin Woolworth, 1 Bockaway Wa^on, with two seats, which can be used with 

one or two horses, for $150, to be paid tor in grain. 
Sold him on %, 20 Bush. Wheat, @ $1.05 pr. Bush. 

Credit Mr. Woolworth in your Bay-Book, with the wagon pnrohaaed, and debit him with the wheat fttr- 
niahed. Specify alao that he ia to be paid in grain. Aa a generaL/ule, it ia well to mention any important 
fact in reforence to the bargain in making entnea in your Day-Book. 



li 



Bo't for Cash of Sundry Persons, as pr. Bills, } Bbl. Pickled Mackerel, $G; 8 Bbls. 
Pork, @ $12; 200 lbs. Sugar, @ 5/; 200 lbs. Sugar, @ 7/; 20 lbs. Loaf Sugar, 
@ 11/; 6 Gals. Molasses, @ 80/; 1 Gal. Sugar-house Syrup, 50/; 10 lbs. Tea, 
@ 50/; 2 Sacks, 820 lbs. Coffee, @ 10/; 2 lbs. Saleratus, @ 12'/; 4 lbs. Rai- 
sins, @ 12 V« 

24th 



Sold to Ebenezer Failing, 5 Tons of Hay @ $15 pr. Ton. 

He paid me in part by 20 Bush. Buckwheat, delivered at Jacobs' Grist Mill, @ 5/i/. 

Mr. Palling muat be debited with the hay, and eredited with the buckwheat 

81st 



Paid in full all the Hands employed by me, according to agreement, of 1st inst., $47. 

When the record ia " Paid" aimply, aa in thia oaae, without mentioning how, you are to oonaider It a eaah 
payment, and enter it aoeordlngly. 



February 4th 



Bo't for Cash, 1 quarter of Veal, 15 lbs., @ 7/; and 4 lbs. Beef Steak, @ 10/. 
17th 



Exchanged my horse Bill (8 ;frears old) for a better match to my other horse, of the 
same age, (t years,) and paid in Cash the difference in value, $10. 

Here you need only to enter in the Caah-Book the dilTerenee in Talue of the horaea, paid in money. 

21st 



Gare to my wife as Shopping Money $25. 



Inter, aaae aa any other expenae, on the eredit aide of the Oaah-Book. 
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3 HISTORY AND ELUCIDATIONS, SET III- 

Lancaster^ PenrCa^ February 27th^ 1858. 

Isaac McGuigan has paid me his Note^ my &yor, due this daj^ $500. 

Bntor on debit side of Caik-Book. 



Paid Hands in fall, pr. agreement, $47. 

The 28th of Febnuury this year is Sabbftth, and aU payments &Iling doe on that day must be made the 
day prerioos. 

March Ist 



Paid Jonas A. Leech, on % of Stock, Farming Implements, fcc., Bo't Jan. 1st, $500. 

Plaee this on the eredit side of yoor Oash-Book ; and also debit Mr. Leeefa with it in the Day-Book, as he 
was credited with the whole stoek and implements when they were pnrehased of kim on 1st Jannaiy. 

16th 

Bo't for Gash, to use as manure, 2 Tons Pemvian Goano @ $45 pr. Ton ; 2 Tons 

Patagonian Guano @ $25; 1,000 Bosh. Lime @ 10/; and 100 Bosh. Bone Dost 

@50/. 

Enter in Cash-Book only. 
8l8t 



Paid Hands in full, pr. agreement, $47. 
Discharged PatricK McFarland, because I find him ontmstworthy. 

April 5th 



Sent 60 Bush. Wheat to Wm. Jacobs' Grist Mill to be ground. 

No entry required. 

18th 



Sold m^ Durham Bull to Caleb L. Rodgers, for $125. 
Received of him Cash $50, and his Note @ 4 mos. for Bal. 

As Mr. Rodgers has paid in fhll, yon need not open any aooonnt with him ; and the only entiy here is to 
debit the cash reoeired, in the Cash-Book. In aetoal basiness, the note woold also be recorded in the 
Bill-Book. 



Killed one of my Steers. Sold for Cash the 2 Fore-quarters of Beef, 200 lbs., @ 7/; 
1 Hind-(][uarter, 95 lbs., @ 8/; 10 lbs. Tallow @Sf; and reserved the Bal. for use. 
Crave the hide to the Butcher for Killing and Selling. 

Bnter reeeipts of money in the Oash-Boek. 

80th 



Paid Hands their Wages in full, $89. 

May 1st 



Sent my Horses to Ebeneser Failing, Blacksmith, and had 4 New Shoes put on 
@ 31^/ ea.; 4 reset @ 12*/ ea. 

Credit Mr. Failing in the proper book. 

19th — 



Ebenezer Failing has put New Coulter in my Plough and 2 N^w Teeth in the Harrow 

@ $2.50. 
25th 



Sold Ebenezer Failing, on %j 8 Bush. Seed Potatoes, @ 60/. 

^ Debit Mr. Failing in the proper book. 

81st 



Paid Hands in full, $89. Also Paid 6 d's.' Work of Day Laborers @ 75 /; Hired 
Two New Hands for 8 months firom date, at $14 pr. mo. — ^names, Cteorge Munson, 
and Wm. Patterson, Jr. 

Enter in the Cash-Book only what is p^d. It wonld be well for erery farmer, and erery other bnsiness- 
man, to have a memorandom-book, in which he ean state snch facts as the hiring of these two new hands» 
and other matters which he cannot enter in his regolar book of aooonnts, and which onriit nerertheless not 
to be left entirely to the memory, beoanse this often causes disputes and broils, when a few lines in writing 
done at the timci would satisfy all parties. 
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HISTORY AND ELUCIDATIONS. SET III. ^ 

Lancaster^ PenvHa^ June 1^<, 1858* 

Rec'd Cash of Timothy Tmnbleston for his Note, my fiekyor, due this day, $520. 

An neeiptf to be pUoed on th« debit tide of CMh-Book. 

1st 



Bo't 6 Firstrrate Milch Cows, with Calves, Aldemey Stock, @ |60 ea., of Goo. T. 

Lipman. 
Paid Cash, $150 ; Bal. due 1st Sept. 

Credit lipmAn with the eowi, aad charge bim with the meoej paid, ia the Baj-Book. 
Alfo enter in Caah-Boqk correetlj the money paid oat 

80th 



Paid Wages in full, $67. 

Also paid to Jonas A. Leech the Interest on my 2 Bonds, givm in pay*t of Farm, 
ea. for $5,000 = $10,000 @ 6 %, for 6 mos., $800. 

An pajmenti to be entered on the etedit eide of Oaeh-Book. 

July 9th 



Rec'd of James McClain, Cash in full for his Note, my fayor, dne this day, $625. 

10th 



Bo't of Peter A. Phillips a Market Waeon and Horse for $175. 
Paid in part by a Note I hold against MnUbrd h, McEee, dne Aug. 15th, for $110, 
and agreed to pay the Bal. on the 1st of Jan. /59. 

Credit PhiUipe with Uie wagon porohaaed and debit bim with the Note. 

15th 



Paid 4 days' Work of Men to help at Harvesting @ $1.25. 
81st 



Paid Wages in fall, $67. 
August 17th 

Paid Cash for Marketing, $3.50. 
25th — 



Sold Caleb Cope 2 of my Steers @ $25 ea. 

When no mention ia made of p*7menty take it for granted nothing ia paSd, and debit the perion aeoordin^j. 

28th 



Sold for Cash, to a Drover, my 2 remaining Steers @ $15 ea., and 12 Calves (all 
except my Aldemeys) @ $5 ea. 



81st 



Paid Wa^ of Hands to date, $67. 

George Munson and Wm. Patterson, Jr. left to^y. 

September 8d 



Bec'd of G. M. Wharton, Esq., Cash in full for Notes, placed in his hands Mar. 11th 
for collection, to wit : — 
One drawn by John Thomas, due Mar. Sd, for $250.00 

Int. on same to date, $7.50. 
One drawn by James B. Babcock, due Apr. 8d, $269.50 
Int. on same to date, $6.74. 
Paid him fee for Professional Services, $50. 

Enter in Uie Cash-Book, on Ihe debit aide, the money reodTod for notoi and intoftat^ and an the credit 
fide the money paid for profewioaal aenioea. 

4th 



Paid Jonas A. Leech in full for BaL due on Stock, Farming Implements, &c. Bo*t of 
him on Ist Jan. last, $683.50. 

The ehiddation of ICar. let wUl ^yply to thia entry, 
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5 HISTORY AND ELUCIDATIONS, SET III. 

Lancaster^ PenrUa^ September 16/A, 1858. 

E. B. Holden & Go. have this day sent me a Bill of Sondrj Articles of Children's 
Gothing and other Mdse. obtained at their Store since April Ist, Am't $62.25. 



S. B. Holden A Co. most of conne be eredited with thif bill of Mdse. 

80th 



Paid Wages of Hands in fall to date, $89. 
'' 12 days' Work @ 75/ 

October 2d 

Bo't of E. B. Holden & Co., on %, Mdse. as pr. Bill, $10.75. 

Pnrohasei on aooonnt to be eredited the person of whom yon boy. 

a 



Sold E. B. Holden & Co. on % 600 lbs. Batter, in Firkins, @ 16/; and 225 lbs. 
Cheese, @ 8 /. 

Sales on aooonnt to be debited the person to whom 70a selL 

12th 



Sold Mrs. Sarah C. Dermott 50 Bush. Potatoes, @ 85/. 

(Will pay in three mos.) 
15th 



Stedman & Williston have this day finished threshing my Wheat, famishing a Thresh- 
ing Machine, 1 Man and 2 Horses. They threshed oOO Bash, and charged 6/ pr. 
Bash. 

Credit the firm who did the work. 

23d 



Peggy Morrison, the Milk-maid, lefb me this day sick. Think I shall be able to get 
along withoat hiring another at present, by letting Patrick and Lewis milk. 

Paid Peggy 8 weeks' wa^es, $8, and made her a present of $3, as she had been a 
good girl, and is now sick. 

Enter same as any of the other payments of wages. 

26th 



Sold for Cash to Wm. R. Patterson, 875 Bosh. Wheat, @ $1. 

81st 



Paid Wages of Hands in fall, $85. 



Noyember 8d 



Sold Orrin Woolworth, on %, 50 Bush. Potatoes, @ 85/; 50 Bush. Wheat @ $1 ; 
and 50 Bush. Oats @ 35/. 



Paid Cash for a Suit of Clothes for self, $80; Dresses for Wife, $25; Children's 

Clothing, $20.15; Crockery, $15.40; and Groceries, $18.25. 
17th 



Paid Jonas A. Leech for Field of Wheat Bo't on Jan. 1st, as pr. agreement, $240. 

See entry of the purchase, Jan. Ist, and elucidation of Mar. Ist 

27th 



Richard P. Simpkins finished chopping wood on my Farm to-day. He has cut 50 

cords, @ 50 /pr. cord. 
Paid him in part by an order on E. B. Holden & Co., for Dry-Goods out of their 

store, to the Am't of $10; and Cash $10. 
The BaJ. remains unpaid. 

Credit Biohard P. Simpkins wiUi whole amount of the chopping^ and debit him with order and cash. 
Then credit B. B. Holden A Co. with your order, faror of Simpkins. 
Bnter the Cash also in Oash-Book. 

80th 

Pud Handa their Wages in full, |35. 
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HISTORY AND ELUCIDATIONS, SET III- 6 

Lancaster^ Penn'a^ December 3c?, 1858. 
Sold E. B. Holden k Co. on %, 20 Cords Wood, delivered at their Store, @ $3. 



7tli 



Bec'd of Caleb S. Rodeers Cash in fall for his Note of Apr. 13th, @ 4 mos., due 
Aug. 16th, $75, and for Int. from Aug. 16th to date, $1.39. 

; Bnter in Casb-Book tii« whole amonni received for note and interest As no aooonnt wai opened with 
Mr. Rodgen on the 13th April, (whieh lee,) he ii not to reeeire any eredit here. 



Paid Geo. T. Lipman Bal. of his %, in full, due Sept. 1st, $150 ; and Int. on same 
from Sept. 1st to date, $2.40. 

Credit Mr. Lipman with interest on his aooonnt, and debit him with the payment in AiU. 

14th 



Bec*d of Caleb Cope Cash in foil of his ^ $50. 



Sold Stedman 4 Willbton on %, 100 Bush. Com @ 60/. 
20th 



Sold Richard P. Simpldns on %, 5 Bush. Wheat @ $1. 
25th 



Sold Caleb Cope 2 Aldemey Calves @ $15; 1 Alderney Cow @ $60; 1 Yoke Oxen 
@$75. 

See Aug. S5th. 

28th 



Sold for Cash to Wm. Jacobs, 750 Bush. Oats @ 35/; 800 Bush. Com @ 65/; 60 
Bush. Buckwheat @ 60/. 

u ■ 




Pastor, $50. 
Also paid Schooling of William and Mary for one year @ $75 ea. 

Cash-Book entries. . 

80th 



Sold in the City of Philada., for Cash, 1,725 lbs. Cheese, @ 9/; and 900 lbs. Fir- 
kin Butter, @18/. 
Paid Freight and other Expenses on same, $11.55. 
81st 



Ebenesser Failing has this day rendered me a Bill for repairing Wagons and Farming 
Implements, Shoeing Horses, and other Blacksmithing to date, |p3.76. 



Paid Anson Holoomb, Cooper, for Bill of Butter I^rkins, CheeseiBoxes, and Cooper- 
ing, during the past year, $26.25; 

(( ■ 



Paid Wages in full, $85. 
■ u 



Paid Int. on Bonds & Mortgages, faviur of Jonas A. Leech, $800. 



Bec'd of Simpson Treat, Milk-man, Cash for 9,600 quarts Milk furnished him during 
the year, as pr. agreement, taken by him from the Farm each moming, @ 8/ pr. 
quart. 

G 4» 



Dr. 



FARM ACCOUNT. 

• Farm. 



1858. 


Jan. 


1 


a 


a 


a 


ii 


u 


2 


a 


ii 


u 


8 


u 


10 


u 


ii 


u 


24 


a 


81 


Feb. 


4 


u 


17 


ii 


21 


a 


28 


Mar. 


16 


U 


81 


April 80 
May 1 


u 


19 


u 


81 


June 


1 


a 


80 


ii 


ii 


July 


10 


ii 


15 


a 


81 


Aug. 


17 


a 


81 


Sept 


8 


a 


16 


M 


80 


Oct. 


2 


u 


15 


ii 


28 


it 


80 


Not. 


8 


ii 


27 


a 


80 


Dec.' 


7 


ii 


28 


a 


80 


€1 


81 


li 


« 


ti 


« 



To Cost, 150 Acres @ $100 -' 

« 20 Acres Wheat in the ground @ $12 • 

" Horses, Cattle, Dairy Stock, Fanning Implements, &o. 

« 75 BnsL Potatoes @ 35/ 

« 1 Bbl. Sweet Potatoes 

« Beef & Naik 

" 1 Bockawav Wagon ....... 

" Mackerel, Pork & Groceries ...... 

« 20 Bush. Wheat @ 55/ 

" Wages of Hands 

« VeJ 4 Beef 

« Difference in Exchange of Horses . . . . . 

" Shopping Money ........ 

** Wages of Hands - - - . . 

^ Guano, Lime & Bone Dust ...... 

« Wages of Hands 

((«(((( ........ 

** Blaoksmithing ....•.-.. 

" Wages of Hands 

« 6 Aldemey Cows with Calres @ $60 

« Wages <Jf Hands 

" Int. on Bonds to Leech ....... 

" Market WMon k Horse ....... 

« Wages of Hands 

« « « <{ ........ 

" Marketing ......... 

<< Waees of Hands 

'* Professional Services of Geo. M. Wharton ... 

« Clothing & other Mdse. ....... 

« Wages of Hands 

« Mdse., of £. B. Holden & Co. 

« Threshing 600 BnsL Wheat @6f 

♦* Wages of Hands 

M « « « ........ 

" Clothing, Crockeiy k Groceries .----. 

« Choppmg 50 Cords Wood @ 60/ 

" Wages of Hands 

" Int. paid Geo. T. Lipman ...... 

** Contributions $260.00, Schooling $160 . . . . 

<* Freight & Expenses to Market ..... 

« Blaoksmithing $68.75, Coopering $26.25 . . - . 

« Wages of Hands 

'* Int. on Bonds to Leech ....... 

Net Cfain$, <u Aown on page 58 .... 



15,000 

240 

2,113 

26 

2 

1 

150 

107 

11 

47 

1 

10 

25 

47 

290 

47 

89 

1 

2 

43 

800 

67 

800 

175 

5 

67 

8 

67 

50 

62 

48 

10 

86 

6 

85 

108 

25 

86 



400 
11 
80 
85 

800 



20,486 

815 

$20,752 



00 
00 
50 
25 
25 
25 
00 
95 
00 
00 
46 
00 
00 
00 
00 
00 
00 
75 
50 
50 
00 
00 
00 
00 
00 
00 
60 
00 
00 
25 
00 
75 
00 
00 
00 
80 
00 
00 
240 



00 
55 
00 
00 
00 



66 

67 

82 
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FARM ACCOUNT. 

Farm. 



Cr. 



185?. 1 


Jan. 


10 


tc 


24 


April 


IS 


ii 


« 


u 


« 


u 


« 


May 


25 


Aug. 


25 


u 


28 


c< 


ii 


Sept. 


8 


Oct. 


2 


u 


12 


<( 


26 


Nov. 


8 


i( 


ii 


u 


ii 


Dec. 


8 


« 


7 


u 


14 


u 


20 


ii 


26 


u 


ii 


li 


ii 


u 


28 


u 


ii 


u 


a 


a 


80 


u 


« 


u 


81 



By 20 Buah. Wheat @ $1.05 

" 5 Tons Hay @ $15. 

" Durham Bull 

« 2Fore-quarter8,2001b8. Beef- - - - @lf 
" 1 Hind-anarter, 95 lbs. Beef - • • - @ 8/ 

" 101b8.TaUov @8/ 

<* 8 Bush. Seed Potatoes @ 50/ 

" 2 Steers - @ $25. 

" 2 « sold Drover @ $15. 

" 12 Calves" " @ $5. 

<* Interest on Notes collected ...... 

" Butter & Cheese 

« 50 Bush. Potatoes @ 86/ 

« 875 « Wheat * . @ $1. 

" 60 « Potatoes ©85/ 

« 60 « Wheat @ $1. 

" 50 « Oats @ 86/ 

" 20 Cords Wood @ $8. 

" Interest on C. L. Rodgers' Note ..'.-. 

« 100 BusL Com @ 60/ 

« 6 « Wheat @ |1. 

« 2 Aldemey Calves @ $16. 

« 1 " Cow 

" 1 Yoke Oxen 

« 750 BosL Oats @ 86/ 

« 800 " Com @56/ 

« 60 *« Buckwheat @ 60/ 

« 1725 lbs. Cheese @ 9/ 

« 900 « Butter @ 18/ 

« 9,500 qts. Milk @ 8/ ' 



Vciut ofF^rm^ SUeky f«., ft, IwmUory 



21 

75 

125 

14 

7 

4 

60 

80 

60 

14 

114 

17 

875 

17 

60 

17 

60 

1 

50 

6 

80 

60 

76 

262 

440 

80 

165 

162 

285 



2,609 

18,148 



$20,76^82 



00 
00 
00 
00 
60 
80 
00 
00 
00 
00 
24 
00 
50 
00 
60 
00 
60 
00 
89 
00 
00 
00 
00 
00 
50 
00 
00 
26 
00 
00 



28 

04 
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INYENTORY-BOOK, 


SET III- 








lETentory of my Property, Dec. Slst, 1858 : 












1 Farm of 150 Acres, worth $10 an Acre more than when I 








bought it, owing to good cultivation ; 


but which I will value 








at the original cost, $100. pr. Acre 






15,000 


00 




1 Span Horses 




$260.00 








1 Horse 




100.00 








1 Aldemey Bull, 2 years old, 




120.00 








2 « Cows, 


@«60. 


120.00 








6 " Do. 


« $45. 


270.00 








16 Common Do. (1 died) 


« 020. 


320.00 








7 Aldemey Calves, 


« $16. 


105.00 








8 Hogs, 


« $6. 


48.00 








20 Pigs, 

1 Bockaway Wagon 


« $8. 


60.00 


1,893 


00 




142.00 






1 Large Double Wagon, with Cover 




100.00 








Market Wagon $70., Ox-Cart $25. 




95.00 








2 Ploughs, 


@ 17.50 


15.00 








Harrow $7., Horse-Rake $4.50 




11.50 








Fanning Mill k Com Cultivator 




28.00 








Dairying Utensils, Forks, Spades, Shovels, Rakes, 










Hoes, Flails, and other Implements, valued at 
170 Bush. Wheat, @ $1. 


40.00 


426 


60 




170.00 






250 " Com, 


« 60^ 


125.00 








150 " Oats, 


« 85/ 


52.50 








40 '' Buckwheat, 


" 65/ 


22,00 








115 " Potatoes, 


"86/ 


40.26 








48 Tons Hay, 


« f 10. 


480.00 








8 Stacks Straw, 


« $9. 


27.00 








Quantity of Com Fodder 




42.00 








210 lbs. Butter, 


©18/ 


87.80 








154 « Cheese, 


« 9/ 


13.86 








1,125 Bush. Turnips, 


« 12*/ 


140.63 








130 '' Ruta Bagas, 


« 26/ 


82.50 1 






25 Cords Hickory Wood, 


« |8. 


75.00 








Quantity of Stable Manure 


Total 


65.00 


1,823 
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$18,143 


04 
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DEDUCTIONS FROM SET IIL 

17K8BTTLBD BALAN0B8 OK THE LBQBB. 



Debts due me. 



Debts I owe. 



Ebenezer Failing 
Caleb Cope 
E. B. Holden & Co- 
Mrs. S. C. Dermott 
Stedman & Williston 



10 
166 
91 
17 
14 



$297 



00 
00 
00 
50 
00 



Orrin Woolworth 
Peter A. Phillips 



50 



4400 
66.00 



$109 00 



Oapital at /Starting. 
Cash on hand, pr. Cash-Book^ at starting - 
Notes held against others, a u . . 



6,276.00 
. 2,629.60 

Capital $8,904.60 



Present Worth. 

Cash on hand, pr. Cash-Book, at closing ...... 888.63 

Property owned by me, pr. Inventory-Book, ..... 18,148.04 

Personal accounts due me, pr. Leger, ....... 297.60 

Assets $19,829.17 
Deduct liabilities, viz. : — 
Personal accounts I owe, pr. Leger, 109.00 



I'ersonai accounts 1 owe, pr. Jjeger, IW. 

Bonds & Mortgages Payable, [See entry of the purchase of 

Farm, on the 1st of Jan., 1858.] .... 10,000. 



Present worth, or net capital at closing 



00 $10,109.00 
$9,220.17 



Net Gains in Business. 
Net capital at closing business . . . 

Deduct net capital at commencing 



. $9,220.17 
. 8,904.50 

Net gains $816.67 



From the above statements, you will perceive that : — 
The amount invested by you at starting business is termed capital* 
Your available means at closing are termed assets. 
Your indebtedness at dosing is termed liabilities. 

The difference between your assets and liabilities is termed net capital or present 
worth. (Or, if the liabilities be the greater, net insolvency.) 

Also, 
By taking your capital at* starting from your present wcrthj you may ascertain your 

gains in bigness. 



In a losing business, 
By taking your present worth from your capital ctt starting^ you may ascertain your 

losses in business. 



* The Tarions itemt which make op thlf oaplUl are called tff«et§f and if yon owed debtf ako at Btarung, the 
difference between the amount of yonr effects and debts wonid be called net eapitalf or, if the debt^ were the greater, 
nH iu9olv€mev. 
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QUESTIONS FOR REVIEW, SET IH. 

Or what buBiness do the materialfl on pages 44 to 49, inclusiye, afford a liistoryf 

How are you to ascertaiD the gross amounts of debit or credit in any transaction f 

To qualify a person to keep a set of books, what is necessary besides understanding the theory of 
accounts ? 

Where will you find an elucidation of the manner of entering any transaction recorded in the his- 
tory to Set m? 

Of what form are the Cash-Book, Day-Book, and Leger used in this Set? 

Where are the explanations requisite for the blank books which accompany this treatise to be 
found? 

Why should all books of account be kept free from mistakes, erasures, and blots ? 

What are you to do before looking at the elucidaticm of any transaction, and how are you to make 
the entry ? 

What is to be done after the Cash-Book and Day-Book are completed f 

What after finishing the posting ? 

What after re-ezamming the nesting ? 

What after closing the Leger? 

What test of accuracy have you ? 

What is the Inventory-Boc^ ? 

Of what use is this estimation of the value of pn^rty owned by you? 

How often do merchants <' take an account of stock Y* Should every business man do the same ? 
How often must it necessarily be done ? 

What is the best rule as to the value to be affixed to your property ? 

What is exhibited on the debit side of the Farm account ? 

What on the credit side ? 

Of what is this account an exemplification ? 

What does the account as here shown enable you to ascertain ? 

Of what is it a proof? 

Mention the persons who owe you on closing business. 

What is the gross amount ? 

Mention those whom you owe. 

What is the gross amount ? 

What amount of cash was on hand at starting? 

What amount of notes did you hold aoainst others ? 

What was the total capital at starting ? How ascertuned ? 

Whatamount of cash is on hand at dosing? What amount of i»K>perty is owned by you ? What 
amount is due on personal accounts ? 

What are the total assets at closing? How ascertained ? 

What amount of personal accounts do you owe ? How much on bonds and mortgages ? 

What are the total liabilities ? How ascertained ? 

What is the present worth or net capital at closing ? How ascertained ? 

What have been your gains in business ? How ascertained ? 

What is the amount invested by vou at starting termed ? 

What are the various items which make up this capital called ? 

What would the difference between your effects and debts at starting be called? 

AVbat are your available means at closing termed ? 

What is your indebtedness at closing tenned ? 

AVbat is the difference between your assets and liabilities termed ? 

J{ow do you ascertain your gains in business. How your losses ? 

What is to b<> done, if bad debts exist at closing? [See Note, page 18.] 
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SET IV, SINGLE ENTRY. 



I HAYii given a Oetr'a Leger in connection with the Western riyer Steamboat Set of 
books, pages 200-208, for keeping accounts with the hands on board the boat, and the 
form of accounts there shown is so simple, that I concluded, in rerising for this edition, 
to give here an illustration of the same method, for the use of persons whose business is 
very limited, and who may prefer to adopt it It is to use a Leger only, ruled like the 
Caw-Book to Set I, [page 19,] and to enter directly in it all the debits or credits to the 
different parties wilh whom you haye dealings, without the intervention of the Day-Book. • 
The Cash account may be Kept in a portion of the Leger, instead of having a separate 
Cash-Book, and any property accounts may be also kept, if desired, as well as in the 
preceding Sets oven. 

I have omittM ihe Cash account, because its form and treatment would be preciselT 
like Cash-Book, Set I, above referred to; and also, to save room, have omitted all 
statements, deductions, &c. Indeed, I have not endeavored to make the Set complete, 
as I do not intend it to be written up. You will be able at once to comprehend it, by a 
mere examination, after having progressed thus far. 

The Index (here omitted) would of course be needed, for convenient reference to the 
Leger. 
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LEGER, SET IV. 







James B. Laughead. 


Dr, 




Cr. 




1866. 








1 






Dec. 


3 


To Re-setting 4 Tires to Wagon 


8 


00 








(( 


<' Mending King Bolt 




25 








a 


" 2 Nuts to Bolts 




13 








23 


" Shoeing Oxen, $1.50, Clevis 2.1 f 
" 6 Iron Wedges, different sizes, 


1 


87 








(( 


8 


88 








(( 


" Mending Eye to Trace Chain 




10 








27 


By 4 Bush. Potatoes @ 85^ 






1 


40 


a 


31 


«« 16 lbs. Butter® 20 Z' 






3 


20 


4( 


ii 


" Bal. to New % 






4 

8 


18 


lORO 


8 


73 


73 


JOOV. 

Jan. 


1 


To Bal. from Old % 


413 











Herman Logan. 


Dr. 




Cr. 




1858. 








1 


Dec. 


4 


By 4 days' Work @ |1. 






400 


a 


11 


u 5» u u u 01, 






5,50 


a 


u 


To Cash on % 

By 4? days' Work @ $1. 


6 


00 


1 


a 


18 






4,75 


u 


25 


" 6 " " " $1. 






500 


a 


31 


" 3' " " " $1, 






825 


a 


<( 


To Gash in full 


16 


60 






22 


50 


2250 





















Orlando Ghme. 


Dr. 




Cr. 




185S. 














Dec. 


10 


By 4 lbs. Tea @ 45/^ 






1 


80 




U 


" 1 " Allspice 








13 




ii 


« 2 « Raisins® 12V 








25 




16 


To 5 " Wrought Nails for Doors @ 25/ 


1 


25 








21 


" Iron Bar for Store Windows 




88 








24 


By 20 lbs. Brown Sugar @ 7*/ 






1 


50 




30 


" 10 " Coffee " 9/^ 








90 




(( 


" 1 Gal. Molasses 








40 




31 


" 14 Yds. Merrimac Prints @ 12»/' 






1 


75 




(( 


" 30* " Lowell Sheeting " 10/ 






8 


05 




(( 


« Bah to Nev>%- 


7 


86 








9 


78 


9 


78 


IftltO 




_i. 




_^_ 






Jan. 


1 


By Bal. from Old % 






7 


65 



Mrs. Mary Penningixm. 



Dr. Cr. 



1868. 

Dec] 28 



To Ironing Sleigh, as agreed 



56 



15 



00 



LEGER, SET IV. 







WendaU A. Lyons. 


Dr. 




Cl. 




1858. 














Dec. 

ii 


6 

7 


To 4 New Linch-Pinfl 
" 1 Pr. Iron Hinges for Bam 

« 1 (( (( (( t( u 




38 
76 
62 






it 


9 


" Ironing Cart, as pr. agreement 


10'50 






it 


(( 


" Mending Plough 


l'25 






16 


17 


" Repairs to Carriage 


313 






li 


ii 


By 10 Busfi. Wheat @ $1. 






1000 


U 


20 


" 4 " Corn " SO/' 






2:00 


«( 


22 


" 20 lbs. Cheese " If 






140 


U 


i( 


To Mending Log Chain 




26 






u 


25 


« Shoeing Horses, 5 New Shoes 


1561 






ii 


27 


" Ironing York Wagon in the best manner, as agreed, 


2500| 






ii 


(( 


" Making 3 Screws and Nuts 




45 






ii 


ii 


" Mending Stirrup to Saddle 
" 4 New Teeth in Harrow 




10 






ii 


28 




75 






ii 


29 


" Irons on Whipple-trees 


1 


00 






ii 


ii 


By Cash on % 






20 


00 


ii 


ii 


<' 15 Bush. Potatoes @ 35/ 






5 


25 


u 


a 


" 3 " Oats « 40/ 






1 


20 


a 


80 


To Log Chain 
" 1 SmaU Bolt 


2501 






ii 


(( 




16 






ii 


(( 


" Mending Iron Kettle 




44 






ii 


(( 


" Repairing Sleigh, as agreed 


4 


25 






a 


ii 


By Cash on % 

To Putting Bands on Beetle 






6 


00 


a 


31 




50 






ii 


« 


" 3 Strong Latches to Bam Doors 


1 


13 






it 


« 


" 1 Bolt for Pump 




19 






a 


« 


« Mending Shovel 




31 






a 


(( 


" " Manure Forks 




62 






ii 


t( 


" Staple & Ring for Hitching-Post 
" Repairing Wheel-Barrow 
Bi/ BaL to New % 




88 






ii 


« 




94 






ii 


« 






12 


81 




57 


16 


57 


16 


1859. 
Jan. 


1 


ToBal. from01d% 


12 


81 







Wilson P. Jones, Jr. 



Dr. Cr. 



1858. 

Dec. 


1 

10 
15 


To Shoeing Horses, 

4 New Shoes @ 31«/ 
4 Shoes, reset, " 12'/ 

" Repairing Wagon 

By Cash in full 




1.25 
.60 


1 

2 


76 
25 


4 




« 




00 




4 


00 


4 


|00 




















H 


57 














i^ra 




BY 



OSWEIb 
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INTRODUCTION 

TO 

DOUBLE ENTRY BOOK-KEEPING. 



Book-Keeping by Double Entry is the keeping of accounts in such a manner that 
each entry contains both a debit and a credit^ and hence the name. 

Book-keeping by Single Entryy as already explained, embraces only the accounts 
of persons ; but, in Double Entry Book-keeping, persons and things are alike debited 
and credited, and accounts are kept, not only with individuab, but also with the different 
species of property in your possession, and with the different branches of your gains 
and losses in business. All accounts are representative^ of whatever name or descrip- 
tion ; thus, accounts kept with persons represent your business relations with those 
persons, accounts kept with the different species of property in your possession repre- 
sent your business relations with those different kinds of property, and accounts with 
the various branches of your gains and losses represent you as gaining or losing in 
business. 

The distinguishing feature of Double Entry Book-keeping consists in carrying out a 
mathematical principle of equilibrium, under the titles of debtor and creditor, or of 
debits and credits. It is this : In amount, every debit must have a credit, and 
VICE VERSA, EVERY CREDIT A DEBIT.* The particular method or form in which books 
are kept is not essential, so that they conform to the principles of Double Entry, and 
preserve strictly the equilibrium of debit and credit. 

The Origin of the science of keeping books by Double Entry has been a matter of 
much speculation by different writers on the subject, but nothing definite can be ascer^ 
tained respecting it. McOulloch, in his Commercial Dictionary, says ^'it was first 
practised in Venice, Genoa, and other towns of Italy, where trftde was conducted on an 
extensive scale at a much earlier date than in England, France, or other parts of 
Europe." Kellv, in his treatise on Book-keeping, published in London in 1833, (first 
edition in 1801,) says, "it is generally supposed to have been fir^t practised at Venice 
in the fifteenth century, when that city was the grand emporium of Europe :" although 
he adds, " it is remarkable that the first European who translated Algebra from the 
writings of the Arabians is also supposed to have written the first treatise on Book- 
keeping. It was published in the Italian language at Venice, about the year 1495, by 
Lucas de Burgo, a friar, who likewise wrote several useful works on mathematical 
subjects." Colt, in a lecture delivered at Boston, says that the Italians "most likely 
picked up, among other things, all they ever knew of Double Entry Book-keeping, at 
Constantinople, Alexandria, or some other eastern city, whose traders more anciently 
may have practised it in their commerce with northern Africa, Hindostan, and the 
countries bordering upon the Red Sea:" — and thinks it more likely that the Hanseatic 
merchants are the inventors of Double Entry than the Italians. 

To whomsoever the credit properly belongs, the Italians have pretty generally 
received it, and that system of Double Entry which is shown in the first part of this 

• Becollect that this equllibriain is an eqnilibriirai of amovint^ and not In the nnmber of debita and credit?. One 
debit may be balanced bj teTeral credits, or one credit bj seyeral debits, if the gross amonnts in each case wt egua!. 
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INTRODUCTION. 2 

treatise — embracing the Daj-Book in hiBtory form, (originally called Waste-Book or 
Blotter,) the Journal, and Leger, as the main books of entry — is osoally denominated 
the Italian method. 

Since the publication of the first work at Venice, there had been, previous to 1810, 
according to hler^ of Brussels, ^^ 150 authors on Book-keeping in different parts of 
Europe, amon^ whom he enumerates 70 in Germany, 25 in France, 7 in Holland, 3 in 
Italy, and 30 m England. Subsequent to that time, it is not improbable there have 
been as many writers on the subject ; and this country has recently had its full share. 
The author of this work has examined upwards of 20 different treatises on Book-keep- 
ing published in the United States since 1815, exdusive of a large number of small 
workis on Single Entry. 

There have been constant improyements in the method of keeping accounts, and very 
many changes made in the form and uBe of the different books, so as the better to 
adapt them to any specific class of business required ; but these improvements have 
been made, for the most part, by practical accountants, and writers on the subject have 
by no means kept pace with the progress that has been made. 

TJie old Italian method has been adopted in the first three Sets here shown, because 
it is the basis of all other forms, and tnerefore the best form from which to learn the 
first principles of the science. The main books of entry, as already stated, are the 
Day-Book, Journal, and Leger. More or less auxiliary books are used in connection 
with these, according to the nature of the business transacted ; but as a knowledge of 
these auxiliaries is easily obtained, it is not thought best to encumber the mind of the 
student with them at first, and they are accordingly omitted until a subsequent part of 
the work. In the fourth and fiuh Sets, I have shown another method of keeping 
accounts, which somewhat shortens the work, and lessens the labor of the accountant ; 
and in the sixth Set nearly the same method is continued. Set YI, however, had been 
prepared with particular reference to its practical character, as suited to a foreign 
shipping and commission business ; and the various auxiliary books are here introduced 
for the first time. Set YII, of the High-School edition, illustrates one of the best 
forms for actual use, and one perhaps more used in the different kinds of business than 
any one form: — ^while in the uountmg-House edition, a large number ot practical form* 
of aecounti are given, some now used by and obtained from accountants in the various 
departments of trade and commerce in the United States, and others original with the 
author, which will materially lessen the amount of writing and labor requisite in keeping 
books. Thus the design has been, from the simplest commencement, to attain to the 
most thorough and practical results by a plain, easy, and gradually progressive process. 

DEBTOR AND CREDITOR DEFINED. 

Debtor signifies the person or thing which is held bound, which owes, or which is 
under obligation. 

Cbsditor signifies the person or thing which holds bound, which is owed, or which 
has conferred an obligation. 

Therefore, whenever any personal account, property account, or account of gains 
and losses is debited on your books, it signifies that the person or thing represented 
thereby owes you; and whenever any account is credited on your books, it signifies that 
you owe the person or thing so represented* 

GENERAL RULE 

FOR JOUBKALIZIKa TRANSACTIOKS, OR 

FOR DKTERMmiNQ WHAT TO DEBIT AND WHAT TO CREDIT. 

Transactions or trades have their foundation in exchanges of value. In every trade 
in which you are interested, yake (real or supposed) goes from your possession, and 
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8 INTRODUCTION. 

value 18 also received by yon. The value with which you part is either given for the 
use and benefit of some person^ without his immediately remunerating you for it, thus 
making him your debtor ; or else it is given for some species of property or some 
branch of your gains and losses, which thus becomes your debtor, for this cost or outgo. 
The value which you receive is either furnished by some person, without your imme- 
diately remunerating him for it, thus rendering him your creditor ; or else is paid for 
through the medinm of some species of property or some branch of your gains and 
losses, which thus becomes your creditor, for this value produced. 

As vidtie exchanged is the basis of all trade, it should also be the basis of any rule 
or rules for entering transactions which occur in the course of trade ; and the great 
value of good rules consists not in their arbitrarily producing results, but in their con- 
taining within themselves the reason for such results, so that the learner cannot apply 
the nues without understanding the subject-matter. 

The following general rule for Journalizing transaetionSy (or for determining 
what to debit and what to eredity) is believed to be of such a character, and to be 
applicable to every transaction that will occur in the ordinary course of trade, whether 
on a limited or on an extended scale. 

BTTLE.' ^ 

IN STOCK BOOKS. 

Any person or thing is Debtor when you give value or become obligated for it 
Any person or thing is Creditor when it produces value or renders service for you. 

IN partnership books. 

Any person or thing is Debtor when the firm give value or become obligated for it 
Any person or thing is Creditor when it produces value or renders service for Uio 
firm. 

Or Briefly. 

IN STOCK BOOKS. 

Debit wTiat Costs you value. 
Credit what Produces you value. 

IN partnership books. 

Debit what Costs the firm value. 
Credit what Produces the firm value. 

NcfB^Tlie ftboT« Rnl« will not afiply t>r determlnlQC Um omuIus Joamiil mtiy of tndlTidiMl or ftook book^ Oom Cbo Rulo It 
jolj »pplfc»bto to tnuuactlDng between two or moro ptrtlM to WM i a wi ; but it will apply to tb» opwdng ootij of 
m (hert iraet a o c e wr fly bo an agreement or bargain between tiM partiei at the oonunenoMient of burinew. 
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SET I, DOUBLE ENTRY. 



It should be borne in mind that each set is intended to represent a bosmess b^ itself, 
independent of the others ; and particnlar attention should be piud to the opening and 
closing of each, to discover clearly the yarions exhibits made of capital inyested, gains 
or losses in business, and net capital or insolvency resulting therefrom. The continu- 
ance of each set for one month is intended to represent a year^ this bemg as often as 
books are closed in a minority of houses, although some close every six months. 
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EXPLANATORY REMARKS, SET L 

THE DAY-BOOK. 

The Daj-Book, in the Italian method, is a plain history of your business transactions, 
written in the order and date of their occurrence. It is necessary to open the Day-Book 
by giving therein a statement of your effects at the commencement of business, and also 
01 what debts you owe. Afterward record in detail every transaction that occurs in the 
course of business, making the entry, in history fomij in as few words as possible, and 
have it complete. [See Day-Book, page 66.] 



THE JOURNAL. 

The Journal is used for arranging under Leger titles the entries that have been pre- 
viously made in the Day-Book, and for aflBxing to each Leger title the correct amount 
of debit or credit, which is called journalizing. Thb is done that the accounts may with 
ease be collected under their proper heads in the Leger. 

There are various styles of Journal. The one given with this Set has two dollar and 
cent columns, one for the debits and one for the credits. The debtors are written first, 
commencing at the left-hand marginal line, and having their amounts extended into the 
debit column. The creditors are designated by commencing at a short distance from 
the left-hand marginal line, by being prefixed with the word " To," and by having their 
amounts extended into the credit column. [See Journal, page 68.] 



THE LEGER. 

The Leger may be appropriately styled the grand reservoir of accounts, into which 
all records in the other books flow as naturally as streams to the ocean. It may also be 
styled the business-man* 8 directory^ from whidi he can refer to the details contained m 
the books of original entry, with the same ease as he would trace out the residence of a 
friend by searchmg the street anl number in the City Directory. Its principal use is 
to collect under one head all sums belonging to the same account. Copying from the 
Journal to the Leger is called Posting. JBy examining the Leger, and tracing out a few 
postings, you will see that there are spaces ruled for particular purposes — viz. for the 
date, tne name of balancing entry to each debit or credit, the folio of Journal, and the 
amount — and that the form and mode of entry in a Double Entry Leger is very nearly 
similar to Single Entry. 

NonL— "E^,** wbeiMTer OMd in any of the books. Is Um pr^fm ot Um dAior, alUioQgli genenlly placed on Um creditor lUo of aa 
•eooant; and "To^ it thojnx^ of tbo enditar, altboogh gaMrallf plaotd o« «1m dibCor akio of an aooonnt 



BILLS RECEIVABLE. 

Bills Receivable may be defined as foUows : 

1st. A note in our possession, drawn by another person, payable to us or order. 

2d. A note drawn by another person, purchased by us, aithoii^ not originally made 
payable to us. 

8d. A draft or bill of exchange drawn by one party on a second, and coming into our 
possession as a third party, whether accepted or not. 

4th. Our draft on another, accepted by him and retained in our possession. 
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BILLS PAYABLE. 

Ist. Our note payable to another person. 
2d. A draft or bill of exchange on us, and accepted by ns. 

8d. Any bond or oblij^tion in ocmtraet, with our signatarei and reqmring payment 
of ns. 

Vontr-Vobmv nU to 1» mtgtt t m Ut wina ttwy Mt^wwa la laeh t— ito l» M i n/ ti« W ifto«o— pwiy toMio«hg,Mid 
water b« edUwSfld by tiM laft party to wbon ^vogkmd. 

llonS.--TlMftboT«d«flBttloMorBiltoIU(»iTa]il«aBdBaii Pmlilt k«v« bMB hw g l vi^i, to laMt tb» ■taidwt mow wdfly to 
mmpttbmid thin la fetnw wtriM; ud whin h» hM aaj #flealty to dtUnntotog wliat Aonld te eiOkd filUt Bij. or filUt B«a, bo 
vlll do wiU to iwd tkm OfTWi 

INSTRUCTIONS FOR WRITING UP SET L 

Write Set I on looee sheets for practice, (prior to writing Sets II and m in the Uank 
books which accomnany this treatise.) * Rule sufficient paper for the purpose aftei the 
forms shown,' and tnen copy off all we entries in the printed Day^-Book. 

JouBNALiziNa. — ^From this Day-Book, so copied, make out your Journal, relying as 
far as possible upon your own reasoning powers, in the applioa&m of the generid rule 
for joumalizin|; and of the explanations contwied on the preceding ]^ages« When you 
cannot determine the correct entry yourself, you may refer to the printed Journal, and 
pattern after it, but in eyery such case, as wdl as where you make your own entry, you 
should careftilly read over the elucidation found underneath the entry, in the printed 
Journal ; and make the reoBim of each debit and credit perfectly understood before you 
proceed to the subse<]^uent entry. I cannot too firmly impress this upon your mind, for 
the clear comprehension of the whole science of Double Entry hinges, as it were, upon a 
thorough ac(|uaintance with the principles of journalizing ; and although the Journal is 
now often laid aside in actual business, yet you must thoroughly understand how to use 
it, in order to be able to do without it. 

OPENiKa THB Journal. — The name usually WLYen to an indiyidual in business by 
himself is Stoek^ and his books are called Stack ooohMj in contradistinction to Partner- 
%hip hook$: you may therefore consider Stock as your al%a$y and debit and credit your- 
self under that title. On opening the Journal at the commencement of business, debit 
each person that owes you for the amount of his indebtedness, and each species of pro- 

Ssrty in your possession for its yalue, thus expressing their obligation to you ; and credit 
todc (yourself) for the whole amount of your effects inyested, consisting of this 
indebteoness of persons and yalue of property. Again, delnt Stock (yourseu ) for all 
your indebtedness ; and credit each person the amount you owe him, and each property 
account the amount of your obligation, as shown under that head. Your own name can 
be used instead of Stock, if premred* 

When two or more persons are associated in business, their books are called Partner- 
ship books ; for the method of opening which, see Set IV. 

JKir For instructions on posting, see page 78. 



Nob l^TlM total f»o«liigor«itlhqr«ookKMtHiwirltibttel or thtJoond. Al«s tbo iwtti«i oTtho Milt aad ««M ootanM 
of the Joonial mnit bo oonoL 

Ib pnetiee, tbofo addtttoiM of the non^ oolvmni in Dtj-Book tad Joanal 0*0 ftoqnoatly omitted; Imt grwt ooro noit ihm bo 
tik» to no that eoefa Jkranol oBtij koo oa oiiaol oaooat or doMt ond «fodi^ te if thto o««llf^^ 
fiMnrwill bo oat of balanoa. 

KofBa.--JIbolBdaxtol4t«,iolI»liOirittidl,Wltlior9A«nmikoomteUiIiaf«,tihopo^ V9r inn, aoo pofo ». 
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DAY-BOOK, SET I. 

Philadelphia, January \st, 1858. 



* 



-/ 



-/ 



-y 



InTentory of my «ffe«to on commencing boainefls 

400 Tds. Blk. Eng. Cloths @ %Z. 
460 " Ass'd " Do. @ $2.50 

720 « Blk. « Casshneres @ $1.50 
885 " Aas'd « Do. @ $1. 

Cash on hand 



1,200.00 
1,150.00 
1,080.00 

885.00 3,815.00 
2,000.00 



2d 



Sold, for Cash, to Isaac Bates 

100 Tds. Ass'd Eng. Cloths @'$8. 
160 « Blk. " Caemmeres @ $2. 



800.00 
820.00 



8d 



Sold to James Melrose, for his Note @ 80 days, 
190 Tds. Ass'd Eng. Cassimeres % $1.16 



5,815 



620 



00 



00 



5th 



Sold to PhiHp Somers on % 

175 Yds. Blk. Eng. Qoths @ $8.75 



22040 



Bought of Nathan S. Faxon, for Cash, 

225 Tds. Bine Eng. aoths @ $8.25 



6th 



Bought of James Walton, on my Note @ 60 days, 
850 Tds. Blk. Fr. Cloths @ $4. 
195 " « « Cassimeres @ $2. 
200 « « Eng. Do. @ $1. 

8th 



1,400.00 
890.00 
200.00 



Bought of Elihn Barnes on % @ 90 days, 

288 Tds. Ass'd Fr. Cassimeres % $1.25 

9th 



Sold to Wm. Alexander 250 Tds. Blk. Fr. Cloths @ $5. 
Becaved in Payment, Cash, 450.00 

His Note, @ 80 days, for the Balance 800.00 1,250.00 



12th 



Sold to Thomas Carpenter k Co. 195 Tds. Blk. Fr. Cassimetes % $2.25 
Beottved Cash in part payment 800.00 

■ id< 



9?he remainder sold on % 



138.75 



656 



731 



25 



25 



18th 



Paid Cash to L. W. Camden, for repurs of Store 



1,990 



297 



1,260 



438 



50 



mKli 



08011 JUUflMiulMlf MM MWCld M 

BMUMioonaltiltol 
66 



12,069 



00 

50 
00 

75 

00 
15 












V 
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DAT-BOOK, SET I. 

Philadelphia, January 19<A, 1858. 



2 



Am't Bro't forward 
Sold to Martin Pemberton, on %, 125 Tds. Slue Eng. Cloths @ $4. 

20th 



Sold to Philip Somers 230 Tds. Ass'd Eng. Oloths @ $8. 
Received payment in part by Eliha Sames' Note, in favor of 

P. Somers, due March 4th, Am't 850.00 

The Balance sold on % 840.00 



22d 



Bought of Elihn Barnes 400 Tds. Ass'd Eng. Cassimeree @ fl.SO 
Paid in part bj his Note, favor of P. Somers, doe Mar. 4th 850.00 
The Balance purchased @ 80 days' credit 250.00 



23d 



Bought of Ezra Peterson 240 Tds. Ass'd Fr. Cloths @ $8. 
Paid Cash in part 400.00 

Balance on % 820.00 

-^ 24th 



720.00 



Received Cash of Philip Somers on % 
26th 



Sold to Thomas Carpenter & Co. 220 Tds. Ass'd Fr. Cloths @ $8.40 
Received an Order of Samuel W. Fairbnm on me 400.00 

Cash 200.00 

Balance on % 148.00 



27th 



Appropriated Cash for Personal Expenses 
: 29th — 



Sold to Thomas Carpenter k Co. 

225 Tds. Blk. Eng. Cloths @ |8.75 
180 « Ass'd" Do. @|8.00 
200 " Blk. « Cassimeres @ $1.25 
195 " Ass'd" Do. @$1.16 

Received in payment. Cash 
Their Note @ 60 days 
Balance on ^ @ 80 days 



848.75 
890.00 
250.00 
226.20 



569.98 
569.98 
569.99 1,709.95 



8lBt 



Paid Ezra Peterson Cash in full of his % 



(( 



Paid Cash for Rent of Store one month 
•« Clerk hire « " 
« OasBill « '< 



76.00 

76.00 

6.00 



67 



12,069 
500 



690 



600 
720 

666 

748 



15 

00 

0« 



60 



1,709 



820 



166 OU 



00 

00 

25 
00 



00 



96 



OU 



18,228J86 



*1 
1 
1 



JOURNAL, SET L 

PMIade^hia, January 1«/, 1858. 



Dr. 



Cr. 



Sundries Dr. To Stock 

Merchandise 

Cash 

ToQ mnft **!ifgf**f tUs to Iw jour own buitatti, and bssr In ntnd that 
"SfOCB," at here umit doot not mean goodi on band, Irat n ununU yoi^ 
Initead of your own nama. This entiy neana atmplj Sundrkt hr^ and Stedc 
(jooraelf) Or. Under tha baadtof **8undiiefl,'' the aereral Itenu ▼hkh maka 
np tha iundrtoi ara alwrnya annmarBftad :-4n thSa caas^ aa yon aeaw ttM Itama 
ara JMUm. and QuK, each of which la oonakkred aa obligated, or lodeMied to 
Ibr ita Taloa. Tm are cndited, vndar tbe title of Aoofc^ te the Uraeto 



Sm Ibr ita Taloa. Ym are credited, WMar tbe title ( 
teatcd by TOO in bnainaee. 
Sea ramazsa on the opening of tha Joomal, pafa 6fw 



2d 



Cash 



Dr. 



To Merchandise 



The Oaah which yon get in thia trade baa coat you Mdaa. to the valia of Seao^ 
and ia coiuddered aa oinng you Ibr ita coat. Tbe Ifdae. which yon bare eold baa 
been the meana of ytmr xaeaiTlng i090 bi Oiab^ aadyon are eonildered tBdebted 
to It te tbe Taloe prodnced; thereft^v, 

Cbffk la Dr. beoanae It baa eoi< Talna^-> JUn. la O. beeanaa K baa jwwdbMetf Talna. 

07' Be careftd to notice tbe^brai of each entry, and tbe manner of extending 
ttieamoantaintotliecolnmna. In thla eaae yon pereetre both a debit and credit 
extension on the same line. If otioe, also, that aereral itema of tbe anna HimI of 
p i o peitj do not conatitate randriea in the Journal, bat tha term Smidriu ia 
the caption when there are aereral LegertiOa, 



Bills Receiyable Dr. 



3d 



8,816 
2,000 



To Merchandise 



^^thla tranaaetkiii ft JVUt to reeelTed tnr Mdae, Inatead of Okah, aa bi tha 
pnoedlng entry. 
iWZIi JSecOoatatTBltM^ nd to Dr.r-Mdau prodneei Tal«% aad to Or. 



6th 



Philip Somers Dr. To Merchandise 

Ton do not here reeelTe Immadlate payment tnr the Mdae. adid, aa In the two 
preceding entries; Talue hat not, tberrairek been glren ftnr Oadi or BOIa Bee., or 



any other apedee of property, and no 



fnm. yonrpoassesion In Mdae. to the 

of PhQip Bomerti wttbont hto remoneratlng you Ibr It 



it 2>r^— Bvt Talnebas gone 

of •660.28, tir the nae Md bensit 

thesetne he baa been 



tbaoeeaaionof anontgOkOrexpanae,toyoQ; In other wocd% baa ooif yen voIih^ 
and to l>r. Ktfis. baa prodnced valne in hto ipdebtodnaa^ and to Or. 



ti 



Merchandise Dr. To Cash 

This a nd tha two Mlowfaig antrlea are tha exact eonntaiparti of tha three 
Here Jidaa. eoata Taloa In Gaah:— Caab prodnoea Taloa by paying tnr the Mdae. 



6th 



Merchandise Dr. 

Mdae. eoata Taloa In your Kott> 



To Bills Payable 

-Bflto Paj. prodnoea Taloa by yejing ftr 1 



8th 



Merchandise Dr. To Eliha Barnes 

Mdae. eoata Taloa in yonr Indebtedneaa to Bamaaa— B. 
bj fbmtohlng yoo with the goods witboot pay. 

9th 



Taloa 



Sundries 

Cash 

Bills Receiyable 



Dr. 



To Merchandise 



wit, Oarii and BOto Bee^-4iaTa coat yon Taloa in Mdae^ and eaeh 
toDr.teitsoost. Mdae. baa prodnced Taloa in the Gash and Mote^ and to Cr. 

12th 



Dr. 



To Merchandise 



Sundries 

Cash 

Thomas Carpenter k Co. 

OaA and f. Oaipantar A Co. have aMh OMaid ytm to port witib M^e, aad 
haTe thna been a coat to yoo. 
Mdae. baa prodnced yoo Taloa In Caah and tha Inde b te dn a M of O a rpe n tatAOOi 



00 
00 



6,815 



620 



00 



22040 



656 



781 



1,990 



297 



450 
800 



800 



25 



00 



50 



00 
00 



00 



188l75 



00 



620 



OO 



220140 



25 



656 



25 



781 

1,990 

297 
1,250 



25 

00 

50 
00 



438 75 



12,01915 



12,019 15 



a Omit tha Legar fcllo ontfl yoo poat. 

tWh«naTar,aabi thto oaaa,Iam spaakbig of tha Legar aceonntof "BOto Bae.*'or 
IM BCOB to laaOy ai^niltf^i althoogb thawonl <<BIIto," of ii^ 



xBOto Fiy.,** I oaa the I 



JOURNAL, SET I. 

PhtUtdefyihicL, January 13M, 1858. 



TIF 
2 

1 

2 

1 

1 
1 
2 



Store 



tnses Dr. 



To Cash 



Am'U Bro't forwa 



I kn* Mil 7«a valwt aitd an Dr.— OMh liM fi o d awd jvn 



19th 



Martin Pemberton Dr. To Merchandise 

XlM tlneldatlM of Um «nti7 or Um Mh IbM. wm tallj tzpUin ttdi tnnMetkm. 

20th 



Sundries Dr. 

Bills Receivable 
Philip Somers 



To Merchandise 



ton hM!9% wjtna MdM. to the taliM of 1090 tnr Bmum' Note waA te SooMrt* 
obOmlkMi: tWnibttt BtUf Bm. and F. Somen ue Dr. tnr what they eoel joo, 
MklMdie. it Cr. fcr the Triiie It p r odaeee yow. 

22d 



Merchandise Dr. To Sundries 

To Bills Receivable 
<< Elihn Barnes 

lUee. eoeta SflOQ^ end la Dr^— mile Iteei end ■. Bemee prodnee Tiloe; BlUe 
Bee. by peylnf Sht pert of the foodii Bemee by ftamiahiiif pert without pey. 

23d 



Merchandise Dr. To Sundries 

To Cash 
" Ezra Peterson 

Mdte. eoete Teloe^-CMh end B. Petenoa prodnee TehM. 

24th 



Cash Dr 

Ceehheecoetyonf 
telne by peyiof hie eeeow&t 



To Philip Somers 

kednMB of Somen. Oo mer e hee 



prodnotd 



26th 



To Merchandise 



Sundries Dr. 

Samuel W. Fairbum 

Cash 

Thomas Carpenter k Co. 

An Order ie e re q neet in wrtttng tfaei yon will pey n etrtein warn tx another 
pereon. Here yon have pertwiwahlfdae. to the reine of $400^ at the reqneet of 
B. W. Ikirbnm; thna he hai eoet yon that mncfa. and owee you fbr it, or ia Dr. 

for lemainder of entry, eee elncUation of Uthlnet 

27th 



Personal Expenses Dr. To Cash 

eoit Talue; Cedi prodooee ralne by peyinf 

29th 



Sundries Dr. 

Cash 

Bills Receivable 

Thomas Carpenter k Co. 

~ ' ceatnhMiBlUn. 



To Merchandise 



Slat 



Ears Peterson Dr. To Cash 

Mb 7M Snt In OMh'-OMh pmdMM vdw tr p*jli« th* tebk 



Store 



inses Dr. 



To Cash 



Dr. Cr. 



600 



850 
840 



600 



720 



656 



400 
200 
148 



00 



00 
00 



00 



00 



25 



00 
00 
00 



60 



569 
569 
569 



820 

155 

18,228 



00 



500 00 



690 



00 



850 



00 



250100 



400'00 
82000 



656 

748 



25 
00 



60 



00 



98 
98 
99 



00 

00 
85 



1,70995 



820;00 



156J0O 
18,228;3.') 



Dr. 



LEGER, SET I. 



Cr. 



Bate. 


BaUnoing Entry. 


J. p. 


Amount 


Date. 


Balancing Entry. 


J.F. Amount 


1B68. 
Jan. 


81 


ToBal{mtCap.) 


8 


6,762 


10 


1868. 
Jan. 

a 


1 

81 


By Sundries 
" Profit 4 Loss 


1 6,815 

8 937 

^52 


00 
10 




6,762 


10 


10 




1 


1 1 







I) 


ir. 






Marchandise. 






Cr. 




1868. 












1858. 












Jan. 


1 


To Stock 


1 


8,815 


00 


Jan. 


2 


By Cash 




620 


00 


(( 


5 


" Cash 


1 


731 


25 


<( 


3 


" BnisRec. 




220 


40 


it 


6 


« BiUs Pay. 


1 


1,990 


00 


« 


5 


" P. Somers 




656 


25 


u 


8 


" E. Barnes 


1 


297 


50 


(( 


9 


" Sundries 




1,250 


00 


a 


22 


'* Sundries 


2 


600 


00 
00 


(( 


12 


« « 




438 


75 


u 


23 


« (( 


2 


720 


« 


19 


" M. Pemberton 


2 


500 


00 


it 


81 


" Prof.&Lott(jga%n) 


3 


1,202 


10 


(i 


20 
26 


" Sundries 


2 
2 


690 
748 


00 
00 






y^ 








(( 


29 


« « 


2 


1,709 


95 






_y^ 


= 






(( 


81 


" Bal.{Inv't.) 


8 


2,6 22 


60 




9,355 


85 


9,856 


85 












r^ 


~ 



Dr. 



Cash. 



Cr. 



1868. 

Jan. 



1 

2 
9 

12 
24 
26 
29 



To Stock 
" Mdse. 



U 



U 



a u 

" P. Somers 

" Mdse. 

U ii 



4,rHM 



I 



2,000 
620 
450 
800 
656 
200 
569 



00 
00 
00 
00 
25 
00 
98 



4,796 23 



1868. 
Jan. 

« 

(( 



5 

18 
23 

27 
31 
« 

81 



By Mdse. 

" Store Expenses 

« Mdse. 

" Per. Expenses 

" E. Peterson 

" Store Expenses 

•« Bal. {on hand) 



731 
50 

400 
60 

320 

155 

8,0 79 



4,796 



25 
00 
00 
00 
00 
00 

98 



23 



Dr. 



BiUs Receivable. 



Cr. 



1868. 

Jan. 
u 

« 

« 



9 

20 
29 



To Mdse. 

(( « 
(i « 



UMJi 



220 
800 
850 
569 



1,940 



38 



I I 



1868. 
Jan, 



22 

81 



By Mdse. 

«• Btd. (unpaid) 



850 
1,690 



00 

88 



1,940,38 



70 



LEGEIt,SETL 



2 



JDr. 






Phil^ 


Somen. 






dr. 




1868. 

Jan. 

« 


5 
20 


ToMdso. 

•MJi 


J.F. 

1 

2 


656 
340 


25 
00 


1868. 
Jan. 

M 


24 
81 


ByOash 

« BaHdueme) 


J. p. 
2 

8 


656 

840 


25 

00 




£96 


26 


996 


25 



Dr. 






Bilb Payable. 






Cr. 




1858. 

Jan. 


81 


To Bal {unpaid) 


8 


1,990 00 


1858. 
Jan. 


6 


ByMdse. 


1 


I,99o|o0 



















Br. 






Elihu Bama. 






Cr. 




1858. 
Jan. 


81 


To£aL{duehim) 


8 


547 


60 


1868. 
Jan. 


8 
22 


By Mdse. 

HT.M 


1 
2 


297 
250 


50 
00 




547 


50 


547 


50 














1 







Br. 




T%oma9 Carpenter Sf Co, 




Cr, 




1868. 
Jan. 

(( 

a 


12 

26 
29 


ToMdae. 
(t t( 

<( (( 


1 
2 
2 


188 
148 
569 


75 
00 
99 


1858. 

Jem. 


81 


By Bal (due me) 


8 


866 


74 




856 


74 


856 


74 











Br. 






Store 


'.Eapensei. 






O-. 


1858. 
Jan. 


18 
31 


To Cash 

MM* 


2 
2 


50 
165 


00 
00 


1858. 

Jan. 


81 


^IVo/.d>L(m(lom) 


8 


206 
205 




205 


00 











00 



00 



Br. 



Martin Pembertan. 



Cr 



1868. 
Jan. 



19 



ToMdse. 



50000 



1858. 
Jan. 



81 



By Bal. {due me) 




600,0« 



71 
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LEGER, SET L 

ETsra Peter $(m. 



Vr. 



1868. 

Jan. 



81 



To Cash 



J.F. 

2 



820 



1858. 

0011 Jan. 



28 



ByMdse. 



J.F. 
2 



820 



00 



Dr. 



Samuel W. Fairbum. 



Cr. 



1858. 

Jan. 



26 



ToMdse. 



40000 



1858. 

Jan. 



81 



By BaL {due me) 



400,00 



Dr. 



Personal Expenses. 



Cr. 



1858. 

Jan. 



27 



To Cash 



60 



00 



1858. 

Jan, 



81 



ByFrof.4sLim (lorn) 



6000 



Dr. 



1858. 




Jan. 


81 


u 


u 


u 


a 



Profit 4- Loss. 



To Store Expenses 
" Per. " 



** Stoch{netgam) 



205 
60 

987 



1,202 




Cr, 



1,202 



1,202 



10 



10 



Dr. 



Balance. 



Cr. 



1858. 




Jan. 


81 


<( 


a 


li 


u 


u 


tt 


u 


ti 


it 


a 


<4 


u 



To Mdse. 

« Cash 

« BUlsRec. 

" P. Someps 

" T.CMpeBter&Co. 

" M. Pemberton 

" S.W.Fairburn 



2,522 
8,079 
1,590 
840 
856 
600 
400 

9,289 



50 
98 
88 
00 
74 
00 
00 

60 



1858. 

Jan. 



81 

ii 



By Bills Pay. 
« £. Barnes 

MWJ. 

'' Stock (net cap,' 



1,990 
647 

6,762 



00 
60 

10 



9,289 60 
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ON POSTDTO. 

Having journalised all the transactions recorded in the Daj-Book, the next step is 
to po9t them, t. e. transfer them firem the Journal to the Leger. This process I will 
endeaTor to explain to you. 

Look at the first entry in your Journal, " Sundries Dr. To Stock," and you will 
perceive that Stock is Cr. $5,815.00, which is now to he transferred to the account of 

Stock on the Leger. After opening this account thus, " Dr. Stock Cr.," as 

shown in the Leger here given, place underneath this heading, on the credit side, the 
date of Journal entry, what Stock is Cr. by, the Journal foko from which the post is 
made, and the amount. Having done this, you post-mark the entry ; i. e. place, in the 
left hand margin of the Journal, the folio of the Leger to which it is posted. This 
completes the first post. Next comes the Drs. of this entry, of which Merchandise is 

the first. Open an account for it thus, ** Dr. — --Merchani)ISB Cr.," below Stock 

on the same folio, leaving enoush lines intervening between the two to receive all the 
posts which are to be made to we Stock account. Underneath this second heading, on 
the debit side, place the date, description. Journal folio, and amount, as directed for 
Stock, and lastly post-mark it in the Journal. Next take the debit to Cash : open an 
account for Cash m the Leger, and post as directed for Merchandise. The wnole of 
the first entry in the Joumu is now posted. 

The second entry requires two posts, one to the debit of Cash, and one to the credit 
of Merchandise, which two accounts you have already opened on the Leger. This 
entry will also require two post-marks, the upper one u>r the debit, and the lower one 
for the credit. 

Proceed in this manner regularly, opening new accounts as you come to them, until 
the whole Journal is posted, when you will be ready to take a Trial Balance ; for an 
explanation of which see the following. 



TRLAIi BALANCE, LEGER, SET L 



L.F. 



Leger nUee. 



Stock ... 
Merchandise 
Cash 

Bills Receivable • 
Philip Somers - 
Bills Payable 
Elihu Barnes - 
Thomas Carpenter & Co. 
Store Expenses 
Martin Pemberton 
Samuel W. Fairbum 
Personal Expenses 



Dr. Amount ColumziB. Cr. 



8,16875 

4,796,23 

1,940;88 

99625 



85674 
20500 
500 00 
400 00 
60 00 



17,908 85 



6,815 

6,888 

1,716 

850 

656 

1,990 

547 



17,908 



00 
35 
25 
00 
25 
00 
50 



85 



Dr. DifferMiMColaiuns. Cr. 



1,820 

8,079 

1,590 

840 



856 
205 
500 
400 
60 



8,852 



40 
98 
38 
00 



50 



5,816 



00 



1,99000 
54750 



8,85266 



II 



The TMal Balance of the Leger is made when the Journal is all posted to it, to 
ascertain whether equal amounts of debits and credits have been posted, or if the whole 
Leger balances. 

It is made in the following manner : — First, add up the debit and credit side of each 
account in the Leger, and place their amounts to the left of the dollar column, with a 
pencil, as shown by the small figures in the Leger given. Then, having headed the Trial 
balance, write down in it the titles of the several Leger accounts, commencing with 
Stock; and place opposite each title, in the amount columns, the debit and credit foot- 
ix^s, as set aown witn a pencil in the Leger : also, place in the diference columns th« 
K T8 



TRIAL BALANCE {continued). 

differences between these debit and credit footings. Accounts that balance in tiie Leger 
need not be brought in. The left hand marginal colamn is for the Leger folio. 

Add up the several columns of the Trial Balance. Now, since for eyerj debit made 
upon the Leger there has been an equal amount of credit, and for eyerj credit an equal 
amount of debit ; and since the amount columns of the Trial Balance embrace eyery 
debit and credit upon the Leger, (except those accounts whose • debits and credits are 
equal ;) therefore, the debit and credit totals of these amount columns must be equaL 
And, if the totals of the amount columns are equal, then the totals of the difference 
columns must also be equal. If this equilibrium does not exist, there is an error, which 
must be sought.* 

A Trial Balance may be taken with the amount columns only, or with the difference 
columns only. The latter is the usual mode in business ; and, in subsequent Trial 
Balances in this work, the differences of the Leger accounts will only be used. In a 
real business, the Trial Balance tnav be taken monthly, and $hould be taken as often 
as once in three months, even though the books are closed but once a year. 

You will next find use for the Inyentory. 



INVENTORY-BOOK, OR ACCOUNT-STOCK-BOOK, SET L 



Inyentory of Merchandise remaining unsold Jan. 81, 1858 : 
100 yds. Blk. Fr. Cloths, @ $4. 

Ass'd" do. @f8. 

Eng. Blue do. @ $8.25 

Blk. Eng. CassimereSy @ $1.50 
Ass'd " do, @ $1.50 

" Fr. do. @$1.25 



20 
100 
560 
400 
288 




This is a small book used to take down the Inyentory of goods remaining unsold at 
any time, generally called by merchants ^^ taking an account of stock," — 9toekj as here 
ueedy meaning goods on hand, and not your own name in business, as it does in the 
Journal and Leger. This Inyentory, or account of stock, is taken by actual obserya- 
tion and estimate of the goods or other property remaining on hand, either at cost 
price or at the estimated yalue; and is usually made out once a year, as most houses 
close their books yearly; but houses that close their books semi-yearly, must take an 
account of stock once m six months, as the property on hand is always made use of in 
closing the Leger. 

In this sety if you will go oyer the Day-Book, carefully selecting the goods of each 
kind bought, adding them to those of the same kind on hand at commencing business, 
and deducting therefrom those of the same kind sold, you will find whether the Inyentory 
here giyen is correct. This test of correctness would not generally be practicable in 
business, owing to the diyersity and number of items bought and sold. 

Haying thus described how the Inyentory is taken, I will now explain what use is 
made of it in dosing the Leger. 

ON CLOSING THE LEGER. 

Preparatory Steps. After making a Trial Balance, open a Profit and Loss account, 

! unless preyiously opened,) and a Balance account. llext bring in the property on 
landj t. e. place to the credit of each speculatingf property account, in the Leger, the 
amount of property belonging to that account, as shown by the Inyentory-Book. Enter 
this in red inky giying the date on which you close, and saying " jBy Balance (7nt;7.)," 



• For nunuMr of deteoCInff and oometfog arron, ne pM« 111. 

f Kach aooonnt wprmn flng any i p tciM of propeitj whioh 70a Imj and mU ta ■paeulatt 
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ON CLOSING THE LEGBB (eantinuecl). 

to show that it is to be transferred to the Balance account ; and make the oppo$U$ 
entry immediatelj on the debit side of Balance account, in black inky saying " To 
Mdse.y" or "To" whatever property account you have just made the red ink entry. 
In the column usually occupied by «foumal folios, place the Leger folio of the account 
indicated by the entry. 

This entry of the property unsold is sometimes made through the Day-Book and 
Journal, but oonaidenng this useless labor, I have adopted the shorter and simpler 
method of placing it directly upon the Le^er. « 

All speculating property accounts must have the balances of property unsold credited 
to them in this manner, before they are closed. In this set there is only one such 
account — Merchandise ; and the whole of the goods unsold must be credited to it. 

The Leger i$ now ready far eheing. Leave Stock open for the present. Commence 
at the first account after Stock, and close each account which shows a sain or loss into 
Profit and Loss, and each account which shows a balance that will add either to your 
assets or liabilities into Balance. It will suffice my present purpose to state, in 
short, that Merchandise, Bank Stock, and all other speculating property accounts — 
Premium, Interest, and Discount — ^Personal Expenses — Store Expenses, and all similar 
accounts, show gains and losses, and are closed into Profit and Loss : while Cash — 
Bills Beceivable — Bills Payable — ^Bank — accounts with individuals, and the like, show 
assets and liabilities, and are closed into Balance. 

To ehee an aecountj find the difference between the debit and credit side of it by 
subtraction, and enter this difference on the smaller side of said account in red inky 
saying " To" or " By" that account into which you wish to close it ; and then enter 
the same amount in olaek ink on the opposite side of the account into which you close 
it, saying " To" or " By" the account you are closing. Then rule the account with red 
ink, and add it up with black Ink, after the pattern given you, and the closure is complete. 

Make all closing and transfer entries and all rulines in the Leger in red ink.. Italice 
in the Lexers given in this work indicate red ink. Continue thus to close the accounts 
successivdy, until only Stock, Profit and Loss, and Balance remain open. 

In order to prove that your work thus far has been done correctly, you may now 
take another test, which I shall call a Second Trial Balance. 



SECOND TRIAL BALANCE, LEGER, SET L 



L.F. 



Leger Titles. 



Stock . 
Profit k Loss 
Balance - 



Dr. Amount CoIubbs. Cr. 



265 
9,289 



9,55460 



00 
60 



5,815 
1,202 
2,537 



9,554 



00 
10 
50 



60 



Dr. OUhrenM Cohnau. Cr. 



6,75210 



6,75210 



5,815 
987 



6,752 



00 
10 



10 



This Second Trial Balance, as yoa see, consists of the three accounts now open, and 
its debit and credit totals most be equal, since, throughout the closure of the Leger, 
every debit has had its credit, and every credit its debit. 

In real business, neither the Balance account is used, nor the Second Trial Balance, 
H here shovn. But of this you will be informed in Set lY. 



Finally. — ^After proving your work thus far, close Profit and Loss into Stock, thus 
transfemng your net ^ins or losses in business to the account which is your own 
representative. The diffSerence between the two sides of the Stock account will now 
show your net capital or your net insolvency, which you must close into Balano<>, 
making the last entry in Balance account also in red ink, as it becomes the olosin/* 
entry to that account. This completes the closing of the Leger. 



STATEMENTS, SET I. 

If yon have oarefiilly eonsidered what is embraced in the forc^ing pages, you will 
haye acquired, I think, a pretty clear idea of the business represented in Set I ; but, to 
make it still plainer, and also to give you more general ideas of what is embodied in the 
Leger, I will now show you some abstracts from it, in the form of statements, (worded 
as if drawn oflF by yourself from your own Leger,) by which your capital at commencmg 
business, your gains during business, and your net capital at closings will be clearly 
represented. 

Statement Istj showing Net Q-ainB. 

I have gained^ as shown on the credit side of Profit ^ Lo$$ accoimt, 

^y trading in Merchandise - -^- - - - - - $1,202.10 

I haye losty as shown on the debit side of Profit ^ Lo$$ account, 

By payment of Store Expenses $206.00 

" " " Personal do. 60.00 

Deduct total losses 265.00 

My net ^ains in the business are .... $987.10 
Which is the excess of credit in Profit &; Loss account. 



Statement 2d, showing Net Capital at closing. 

My available means, called ^^Besources," or ^^ Assets," are shown upon the 
debit side of Balance account, and consist of 

Merchandise remaining unsold to the am't of • - - - - $2,522.50 

Cash on hand 8,079.98 

Bills Beceivable, or other persons* Notes held by me - - • 1,590.38 

The indebtedness of P. Somers 340.00 

" " " T. Carpenter & Co. 856.74 

" " " M. Pemberton 600.00. 

" " « S. W. Fau-burn 400.00 

Total resources or assets $9,289.60 

My indebtedness, called ^^ Liabilities," is shown upon the credit 
side of Balance account, and consists of 

Bills Payable, outstanding against me - - - - $1,990.00 
Amount due E. Barnes 647.60 

Deduct total liabaities 2,637.50 

My net capital, or present worth, is - - - - - - $6,752.10 

Which is the excess of debit in the Balance account. 



Statement M, proving Statements 1st and 2d. 

The amount of Effects invested by me at the commencement of business as 

shown by the credit side of Stock account, is - - - - • - $5,815.00 
The net gains, shown on credit side of Steele, and by Statement Ist, are 987.10 

Thus, the net capital or present worth (as by Statement 2d) is - - $6,752.10 
Which is seen also in Stock account. 



Vond— If vaj wMi t SoMl invMteMnt bad been mad* lij yoa d vliig Um bndnoii, It woaM And Iti place tiao tnon tha erwM ddaof 
moekaoeomit 
The 4cM iSda of Btoek aeooont eontafaif tha amoantof yoor indebiedmen at eommendiur. any sama withdrawn lu yoa dnrlnc tha 
,and7oqrfw<foiic«i&badna«:lmt|i&BetI,tt»thingba«oeeBR«dxaqQlrii«ad^ 
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STATEMENTS (cmtinmed). 
Thertfore: — 
In » gaining bnmnees, commencing with net capital, 

To find your present worth, or net capital at ehiing : 

1st. Add the net gains in business to the net c^>ital at starting. 
2d. Deduct the total liabilities from the total assets. 

To find your net gains in hu$ine$$ : 

1st. Deduct the total losses from the total gains. 

2d. Deduct the net capital at starting from the present wortL 



QUESTIONS FOR REVIEW, SET I. 

The following questions are intended as a veTiew of all that has been written thus ikr oq Double 

Entry. Answers to all questiona ^ed can be found on some of the foregoing pages, and teachers 

will do well to require their pupils to search them o«l and learn them. 

What is Book-Keeping by Double Entry? How does Double Entry Book-Eeeping differ from 
Single Entry? 

What do accounts with persons represent? 

What do accounts with the different species of property represent ? 

What do accounts with the Tarious branches of your gains and losses represent ? 

What is &e dittinfriMhing feature of DouUe Ento^? 

Is an equilibrium m Uie number of debits and credits required? What then? 

Why iBiheold Italian method of Book-EIeening adopted in the first three Sets of Double Entry? 

What are the main books of entry in the Italian method? 

Define dddor. Define creditor. 

In what have transactions or trades their foundations ? 

Repeat the general rule for journalising transactions. Repeat it briefly. 

Does this ride apply for determining the opening Journal entry of incuvidual books ? 

Does it apply to uie opening entry of partnership books ? 

What is each Set intended to represent? 

Why should particular attention be paid to tiie opening and closing of each? 

What is tiie continuance of each Set for one numih intended to represent? 

How often are books closed in a majority of houses? 

Describe the Day-Book in the Italian metiiod of Book-Eeeping. 

For what is the Journal used? Why is this done? 

Describe the Journal dven witii this Set. In making entries therein, how do you distinguish 
between debtors and creditors ? 

What may the Leger be styled? What is its principal use ? * 

Of what is ^<B/' the prefix? On which side of an account is it generally placed? 

Of what is ^< To'' the prefix? On which side of an account is It generally placed? 

Defoie Bills Receiyabk. Define Bills Payable. When are notes said to be negotiable ? 

What name is given to an individual in business by himself? What are his books called ? 

Explain tiie opening of the Journal for Stock bodes. 

What would you deoit^ and what credit in journalizing each of tiie following transactions, and for 
what reasons? 

latf Sale of Mdse. for cash. — ^2d, Sale of Hdse. for another person's note. — Sd, Sale of Mdse. 
CD account.— 4th9 Purchase of Mdse. for cash. — 6<h, Purchase of Mdse. for your own note.— 
6th, Purchase of Mdse. <m account. — ^7th, Sab of Mdse. for cash and anotiier person's note. — 
8th, Sale of Mdse. for cash and on account.— 0th, Payment of expenses for the store in cash. — 
10th, Sale of Mdse. for another person's note and on account. — ^llth. Purchase of Mdse. for 
another person's note and on account — ^12th, Purchase of Mdse. for cash and on account. — 
18th, Receipt of cash on account — 14th, Sale of Mdse. for anotiier person's order on you, for 
cash and on account — 15th, Payment (tf cash for personal expeii8es.-^-16th, Sale nf Mdse. fat 
cash, for another person's note and on account — ^lith, Payment of an account in casL — ^18th| 
Payment of rent^ derk hire Mid gas bill in cash. 
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QUESTIONS FOR REVIEW {continued). 

What is tlie next thing to be done after jonrnalinng ? What is meant bjy _ 

What is meant bj post-marking ? How do jou post-mark when there is both a deUt and a credit 

on the same line in the Jonnial 1 
What test of the Leger is taken when the posting is completed f 
Describe the process of taking a Trial Balance, and its nse. 

Is it usual in business to take it with the difference columns onljf How often is it taken? 
What is the Inventory-Book ? How is the Inyentorj or Account of Stock taken ? 
What accounts do you open preparatory to closing the Leger t 
What is the next step after opening these accounts 1 

What class of accounts haye the biuances of property unsold credited to them 1 
Define speculating property accounts 1 

In commencing to close the L^r, what account do yon leave open f 
What class of accounts are closed into Profit & Loss r What class into Balance f 
In closing the Leger, is the first entry made in the account you are dosing, or in the aoooont into 

which you are closing it ? 
On which side of the account and in what colored ink 1 
Where is the opposite entry made, and in what colored ink 1 
In what cases is red ink used in the Leger t How indicated in this work f 
When is the Seccmd Trial Balance taken, and of what aoooont^ does it oonsistf 
Is the Second Trial Balance used in a real business ? 

Which is the first account closed after the taking of the Second Trial Balance f 
After the Profit & Loss account has been closed into Stock, what does the diflSorence between th« 

two sides of the Stock account show, and how is it closed ? 
In what account, and on which side, do you ascertain your eains in business f 
In what account, and on which side, do you ascertain your bsses in business 1 
What is shown by deducting total losses from total gains ? How is this shown in the Profit ft 

Loss account ? 
What are your available means at closing styled, and where are they found f 
What is your indebtedness at closing styled, and where is it found f 
What is shown by deducting total liabilities from total assets? How is this shown in the Balance 

account? 
Where do you find the amoimt of your effiscts invested? 
Where do ^oa find the amount of your indebtedness at commencing (if any) ? 
Oti which side of Stock account are your net guns shown? On which side yoor net losses? 
What is shown by adding the net gains in business to the effects invested at commendng 7 

Where is this seen ? 
Wliat are your total gains in Set I ?* Total losses ? Netjeains ? 
What are your total resources or assets at closing Set I ? Total liabilities ? 
What is your net capital or present worth ? 

What is the amount of your effects invested added to your net gains? 
lo a gfuning business, commencing with net capital, by what two methods can you ascertain your 

present worth ? By what two methods, your net gains ? 

* The pui^ may have his Leger before him in answoriag this and the fbOewing questSoaa 
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SET II, DOUBLE ENTRY. 



Yon can write op this Set in tbe blank books which accompany this treatise. You 
will perceive that no Journal or Leger is here given, becaose I wish you now to rely 
upon your own reasoning powers, aided by such elucidations as are necessary, for apply- 
ing the principles alrea^ learned. 

Copy the Day-Book ; then journalise it, referring to the elucidations of the different 
entries for any suggestions required. Having journalized, post from your Journal into 
the Leger, and take a Trial Balance, which, if correct^ will agree in every respect with 
the one given on page 88. If it does not agree, there is an error, which must be sought 
and corrected, after the manner described oa page 111. When the Trial Balance ii 
right, proceed to close the Leger in the same manner as described for Set I, taking a 
second Trial Balance when you come to it, as a test of the closures thus far. 

You can make out, from your Leger, statonents of the net gains and net capital at 
dosing, and compare them with the statements on pages 88 and 84, which will be a stiU 
further check upon the correctness of your work. 

Set Iwas a mining bunnees, and doeed with net capital; but this is a losing business, 
and closes with net insolvency. By comparing carefully the two Sets, ana the state* 
ments drawn frt)m them, you will acquire <uear and definite ideas of both prosperous and 
adverse business. 

n9n^-~TUK!^^4ia^lfp^9M9f»^h»teatktr,mliSb^ 1m pwoiHtod to qm M; or IT at ■U.nMnlyto 

oompwt hk books olte ftt toMfaff bM prononiMiA tb«i eonoet Bodioald Atna tooww MiifcapciyMttiiikBioifcoxoeUaotprMlMo 
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DAY-BOOK, SET 11. 



Philadelphia, February 2rf, 1868. 



I commence Business with the following Effects : 
Cash on hand 

Merchandise, amounting pr. Invoice, to 
50 Shares Reading Rail-Road Stock @ $25 
Sundry Notes which I hold against others 
Joseph B. Lownes owes me on % 
V. Cf. Burrell & Co. owe 



(Hrn 



u u u 



1,125.00 

6,250.00 

••H-) 1,250.00 

2,876.00 

200.00 

841.50 



I owe as follows : 

On Notes held by sundry persons igMOSt me 
To Charles T. Mavland on % 

" Bargees k Pinkerton " " 

" Levi Williams & Co. « " 

" Evans, Peters k Co. « " 



12,04150 



7,000.00 
600.00 

1,240.56 
960.44 

1,150.50 



Making my Net Capital $1,190. 
2d 



Insured Mdse. in the American Fire Ins. Co. to the Am't of $6,000, 
@ 1*% Prem., for which I have paid Cash 



Sold to y. C. Bnrrell k Co., @ 6 moe., 

5 Cases, 60 Prs. Men's Stoat Boots @ $1.75 
2 « 24 " " Kip ♦♦ « 2.00 

2 « 24 « « CalfPegged" « 2.60 
1 « 12 " « « Sewed « *♦ 8.60 



105.00 
48.00 
60.00 
42.00 



8d 



%/ 



Sold to Walter Stockton k Co. 

8 Cases, 180 Prs. Boys' Stout Brogans @ 75^ 
2 « 120 " " Kip " " 80 
2 " 120 " Men'sGoatNnllifierB" 80 
2 « 24 " " Stitched Boots" $6 

Ree'd. in Payment 

My Note, Philip Beldon's favor, now due, for 
Cash for Balance 

4th -^ 



185.00 
96.00 
96.00 

144.00 



820.00 
151.00 



Accepted Borgess k Pinkerton's Draft on me, @ 80 days' sight, favor 
Wm. G. Ashton, for 



7th 



Bought of Charles T. Mayland, 

Mdse., amounting pr. Invoice, to 
Pud in part by my Draft on Joseph B. Lownes @ sight 

Bemainder Bo't. ® 6 mos. credit 



200.00 
1,800.00 



80 



10,86150 



9000 



25500 



47100 



67600 



2,00000 



DAY-BOOK, SET H. 

PkUade^kiOi Febnuary 9th, 1858. 



• 
-• 



/ 



Paid in Oaah my Kote, Myers, Claghom k Go.'s &Tor, Am't 
12th 



Ezdianf^ed Notes iritli Isaac MoGrath, each drawn @ 80 days, for 
his Accommodation 



14th 



Baflqr ft Davis, whose Note I hold for $750.86, have faOed, and 
oompoonded with their Creditors for 70/ on the dollar, | to be 
paid in Cash and I in Goods. 

Bec'dmCMh 262.62 

Mdse., aspr. Invoice, amonnting to 262.68 

Lost the Balance 225.11 



60000 



16th 



Sold to Allen Thompson 

50 Frs. Children's Calf Brogans @ 87*/ 

18th 



Botwht of Manly k Co. Mdse., as pr. Invoice, Am't 



Kongnt of Manly s uo. Mdse., as pr. invoice. Am 
Paidinpart by Note of Lyman Bellamy, my favor 

Uave my Note @ 80 days, for 

Paid the Balance in Cash 

20th 



425.00 
400.00 
875.00 



Sold to Thomas Stotesbnry k Co. 

5 Cases, 800 Prs. Men's Stoat Brogans @ $1.10 880.00 

5 «* 800 " ♦♦ Kip " « 1.00 800.00 

4 ** 240 « Women's" Lace Boots" .60 144.00 

2 « 120 « " Calf « « .90 108.00 

Bec'd their Note @ 4 mos. for 441.00 

Cash for Balaace 441.00 882.00 

2l8t 



Disoovnted my Acceptance of the 4th Inst. @ 80 days, favor of Wm. 

G. Ashton, Am't 
Paid in Cash 678.20 

Discount on $675, for 16 days, is 1.80 



28th 



On the mght of the 22d Inst., my Stodc of Goods (with the Store) 

were almost entirely consnmed by Fire. 
The small portion recovered was yesterday sold at Auction for Cash, 

netting, after payment of Anctioneet', Dnyman, ke. 



Bec'd in Cash of the American Fire Ins. Co. the Am't for which 
I was Insored on my Stock of Goods 



81 



1,200 



00 



750 



18 



1,200 



86 



75 



00 



882 



00 



67500 



82050 



6,000100 



ELUCIDATIONS FOR JOURNALIZING DAY-BOOK, SET H. 

«-__«_____^__ February 2d 



This "BdHxj of your eifeett ioTaoted most be eomaienced in your Journal, ** Sundries Dr. To Stock," tbt 
MHM M the opening entry to Set I ; and then the different speeiee of property must be debited for the 
▼alito which you intrust to each, and the different persons for the amount each owes you. Stock (yourself) 
b Or. for the whole amount of your iuTestment. 

In entering in your Journal this record of your debts at starting, commence it thus : *' Stock Dr. To 
Bnndries," extending into the debit column the whole amount of your indebtedness, to show that Stock 
(yourself) is Dr. for this amount, at commencing business. Then credit Bills Payable for the Am*t of notes 
•utstaading against you, and creidit the different persons for the sums due each. See remarks on opening 
the Journal, page 65. 
2d 

Hdse. is Dr. for the cost of farming the goods. 

Cash is Cr. for producing the means (talue) to pay the Insurance. 

JI9* Commit to memory the general rule for Journalising, page 62, and ^^ly it oonstantly. 



Y. C. Burrell Jt Co. haTO cost you Talue in the goods whioh you hare ftimished them, without immediate 
remuneration— and must be debited. Mdse. has produced Talue in. the indebtedness of Y. C. Burrell & Co. 
od must be credited. 



8d 



Bins Payable and Cash haTo cost Talue in Mdse. Mdse. has produced Talue in your note and the money 
reoeiTod. This is one of the notes which were outstanding agunst you at the commencement of business. 
It is supposed to haTe passed from the hands of Philip Beldon to Walter Stockton & Co., and now, coming 
due, is offered by them in payment for the Mdse. 
•, 4th 

For definition of Draft and Aec^tana, see the Yocabulary, page 9. Tour aectpting a draft makes it a 
Bill Payable, and it is the same to you as taking up the draft by ^Ting your promissory note for it : while 
it ia better to the party holding it, as it binds the drawer to payment in case you should fail. WheneTor 
you pay a d^ft on yourself, either by acceptance or in any other way, the drawer must be debited, because 
Talue goes out of your possession, at his request and for his benefit 

In this ease. Burgess k Pinkerton cost Talue in Bills Payable. 



7th 



Mdse. costs Talue, and is Dr — J. B. Lownes produoes Talue by permitting you to draw upon him in pay 
ment for a portion of the goods bought; and C. T. Mayland produces Talue by Aimishing part of them 
without immediate payment. 

WhencTer you draw a draft on another person, that person must be credited, as he produces you Talue 
by paying the draft 
9th 

Another note, issued by you prior to the commencement of this business, falls due and is paid. 
Bills Payable costs Talue in Cash. 
'. 12th 



Bills BeoeiTable costs Talue in my note issued. 

Bins Payable produces Talue in MoGrath's note obtained. 

: 14th — 



Bills BeoeiTable has produced Talue only to the amount of the Cash and Mdse. receiTod ; but it must be 
eredited ihtfuU amount of Uu note, $750.86, in order that the difference of the Bills Receivable account on 
the Leger may at all times agree with the amount of notes on hand unpaid. Cash is Dr. for what it has 
cost, $262.62— Mdse. is Dr. for what it has cost, $262.68— and Profit j- Lota, which is the receptacie of 
all your gains and losses, must be debited for the balance, $225.11, in order to transfer the loss to that 
account This debit to Profit k Loss, and credit to Bills BeoeiTable of $225.11, is not explained on the 
principle of debiting what costs Talue, and crediting what produces Talue, but it is mert^ a transfer entry, 
to carry the loss into its proper account, instead of permitting it to remain in Bills BeoeiTable. 



16th 



Mdse. has produced Talue in the indebtedness of Allen Thompson. 
18th 



Lyman Bellamy's note is one of those you held agidnst others at oommeselBg business. 
Mdse. has cost Talue— Sundries hsTO produced Talue. 

N. B.— It is proper in recording purohases in the Day-Book to say « as pr. InToice,** and omit tiie items, 
rinoe your InToioe ii preserTod on file. But in entering sales, the articles should always be specified ia 



20th 



3«adritf hatt eoit jaluo in Mdse., and Mdse. has produced tsIu^ 
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ELUCIDATIONS {eontmned). 
February 2Ut 



A draft wbieh ha* b««n aeecpted by 700 is ttjlti jma "^eeqvtoiiM"— «notb«r namt for It inst«ad of not*. 
fiUttamtmff a note means paytog it before doe, for tae sake of the discoiiti 
BiOs Payable (yoor aceeptanee) has here eost Talne. 
Soadriee, ?is. Cash and Diaeoont, have prodneed Talue. 

, 28th 



CMb eosts ylw is Mds*. 



Mdse. prodaees ralne in Caslt. 

Insnranee oiSees do not generally pay as promptly as here shown : they hare nsnaOy a proriso la their 
agreements, allowing firom 80 to 60 days' time for payment of loeses inooired. 



TBIAL BALANCE, LEGER, SET H. j^ f^ 



LI. 

1 
1 
1 
1 
1 

2 
2 
2 
2 
2 
8 
3 
8 
8 



Stock .... 
Quh . . . 

Merehandifle* . ■ > 
Beading Bul-Bcwd Stock 
Kllfl Becemble - 
V. C. Bnrrell ft Co. . 
Billa Phpble 
Charles T. Mavland . 
Bmseas & Pinkerton 
LeTi Williams ft Co. • 
Evans, Peters & Co. 
Profit ft Lobs • 
AUen Thompson . 
Disconnt ... 



6,561 
1,866 
1,260 
8,840 
686 



226 
18 



18,848 



1,190 
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INVENTORY-BOOK, SET H. 



There renuuns on hand unsold, Feb. 28th, 1868 : 

50 Shares Beading BaO-Boad Stock, whidi is aov selUiig @ 122 pr. 
Share 



SECOND TBIAL BALANCE, LEGER, SET H. jj. 



L.r. 
1 
8 
3 



Stock • 
Profit ft Loss 
Balance 



STATEMENTS, SET H. 

STATXlfBRT IST, SHOWma NIT L088I8. 






CMu. 



7,680 

2,800 
666 
960 

1,160 



13,848 



00 



00 
00 
66 
44 
50 



80 



80 



1,100 



00 




KIU Bee., <0 ^ of B. ft D.'s note 
Mdse., lost by Sre more than gains 
Aea^Bag B.^ 8ted[, depteeiatleM 

Total losses 
Dedoet gains 

Hyatt losses are 



226 
1,866 



2,280 
1 



11 IMseonnt on note p^d beftee due 

88 
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STATEMENTS, SET n (c&nthiueg). 

8TATBMBKT 2d, SHOWING NBT IKSOLYENCT AT CLOSING. 



STATEMENT Sd, PROVING 8TATBMBNTS IST AND 2d. 



Mt debts At startiiig were 
Add net loeees (Statement 1st) 

Deduct effects inyested at starting 
QiTCS mj net insoWenoj (Statement 2d) 



10,851 
2,228 



18,080 10 
12,04160 



1,088 



69 



Be90urei9, or A$teU. 


LiahOiiui. 




Beading R.-R. Stock, Am't unsold 

Cash on hand 

BUls Bee., held hj me 

V. C. Bnrrell & Co., BaL due me 

A. Thompson, " " " 


1,100 

6,661 

8,840 

596 

18 


00 
92 
64 
50 
75 


Bills Pay., held bj others 
C. T. Marland, BaL I owa 
Bargees Jt Pinkerton, " " •• 
L. WiUiams & Co. " " " 
Evans, Peters A Co. " " « 

Total Uabilides 
Deduct assets 

Hj net insoWencj is 


7,68000 

2,80000 

66556 

960 44 

1,15050 


Total assets 


11,617 


81 


12,656 
11,617 


50 

81 




1,088 


69 



My net capital at starting was 1,190 00 

Add net insoWency (SUtement 2d) H 1,088.69 

GiTCf net losses (Statement 1st) | 2,228J69 



Hiertfare : — 
In a bnsmeas oommenomg with net capital and dodng with net insolTency, 

To find jfour Net In$olvenejf : 
l8t| Dednct the net capital at starting from the net losaea in biuinen. 
2d, Deduct the total assets from the total liabilities. 

To find your Net ZoMe$ in Butine$$: 
Ist, Dednct the total gains from the total losses. 
2dy Add the present net insolyency to the net capital at starting. 



QUESTIONS FOE REVIEW, SET EL 

With what must the Trial Balance of yonr Leger agree, to show that yon haye jonmaliied and 
I>osted this Set correctly f 

Wherein does the business represented in this Set, diftr from that in Set If 

What should be debited and what credited in the following transactions, and whj 1 

1st, Oash pEdd for insuring Hdse. — ^2d, Mdse. sold on account.— 8d, Mdse. sold for your 
note ontstanoing and for eaw. — 4Ui, Accepting another person's draft on you. — 5th, Buying 
Mdse. witii ^our draft on another person, and on account.— 6th, Takii^ up your note by pay- 
ing cash for it. — ^7th, Exchanging notes with another person.— 8th, failure of a party whose 
. note you hold, payment of part in cash, part in Mdse., and balance lost — 9th, Sale of Mdse. on 
account — IWk, Purchase of Mdse. for another person's note held by you, vour own note, and 
cash. — ^llth. Sale of Mdse. for another person's note and for cash. — ^12th, Discounting your 
own note. — ^18ih, Sale of Mdse. for cash. — ^14th, Receipt of cash from an Insurance Go. for 
Mdse. destroyed by fire. 

What are the total losses in Set 117 The total gains 7 

What are the net losses 7 How ascertained 7 

What are the total assets 7 Total liabilities 7 

What is the net insolyency 7 How ascertained 7 

What is the amount of your debts at starting, added to your net losses 7 

What remains after deductin|; from this amount your effects inyested 7 

How much was your net capital at startin^7 

What is found by adding to this your net msolyenoy 7 

By whM two methods can you ascertain your net insolyency in this Set7 

By what two methods can you ascertain your net losses in this Set7 
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SET III, DOUBLE ENTRY. 



In this Set jtm are siippoeed to have made a satisfactory arrangement with your 
creditors, so as to resume and continiie your business, which was summarily ended in 
the kst Set, by your stock of goods being consumed by fire. 
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DAY-BOOK, SET III. 

Pkilade^hia, March 1st, 1858. 



I have the following Effects on resuming business. 
Gash on hand 

Sundry Notes of other persons, my favor 
60 Shares Reading Bail-Road Stock, @ $22 
V. C. Burrell k Co. owe me on % 
Allen Thompson owes 



a u a 



I owe on sundry Notes outstanding, favor of others 

To Charles T. Mayland on% 

" Burgess k Knkerton " " 

" Levi WaUams k Co. ** " 

" Evans, Peters k Co. « " 



6,561.92 

8,840.64 

1,100.00 

596.50 

18.75 



7,680.00 

2,800.00 

565.56 

960.44 

1,150.50 



1st 



Bought a new set of % Books, of Murphy k Co., for Cash 
. 2d 



Boueht of Charles T. Mayland Mdse., as pr. Invoice, Am't 
Paid him in part by Note of Root, Warden k Co., my favor 1,699.64 
Cash for the Balance 1,800.86 



€i 



Bought of Burgess k Pinkerton, on %, @ 8 mos. 
Mdse. as pr. Invoice, Am't 
8d 



Sold to Allen Thompson, 

6 Cases, 860 Prs. Women's Calf Lace-Boots, @ $1 
5th 



Paid Levi Williams k Co., Cash, in full of % 
8th 



Sold to Bent, Foster k Lewis, 

10 Cases, 120 Prs. Men's Stout Boots, @ 
2 " 120 " " Lasting Gaiters, ". 
6 " 860 " Youth's Stout Brogans « 
8 " 480 " « Kip " « 
8 " 180 " Chfldren's Calf « " 

Beo'd their Notes, one @ 80 days for 
u u go " " 
« « 90 « « 



10th 



Sold to Blackman k Packard, for Cash, 

2 Cases, 120 Pm. Men's Ooat NuUifiers, 



2 


<i 


120 


it 


2 


« 


120 


u 


2 


(( 


120 


ti 


2 


it 


120 


i€ 


1 


« 


60 


i€ 


1 


t< 


60 


a 



®60f 
Women's Orain Buskins « 60 
'< Lasting } Outers « 90 

« Col'd " " « 85 

« Kid Slippers B. R. « 70 
Ifisses' Ooat Lace Boots '* 75 
** R.B. Paris Ties «* 62» 
86 



11,617 



81 



12,656 

20 

8,000 

2,516 



$2.00 


240.00 


1.75 


210.00 


.62» 


225.00 


.50 


240.00 


.87» 


67.50 


827.50 ■ 




827.50 




827.50 


982.50 



96.00 
72.00 
108.00 
102.00 
84.00 
45.00 
87.50 



50 
00 
00 



00 



86000 
96044 



98250 



644|60 



DAY-BOOK. SET III. 

Philade^ia, March Uth, 1858. 



Sold to WUson, Fenner & Welsh, 

6 Casee, SeOPra. Women's Calf Laoe Boots, @ $1.25 450.00 
8 « 180 « " Goat Buskins, " 1.15 207.00 

4 «♦ 240 " " Lasting Gaiter-Boots," 1.25 800.00 
4 « 240" ♦* Kid Slippers B. B. « .90 216.00 

Beo'd in payment mj Note of 17th alt., @ 80 days, favor 
of Manly & Co. 400.00 

Cash for Bal., inclading Diseoont 778.60 1,178.60 

The Diseoont on my Note, $400, for 9 days, am'ts to 

16th 



My Note, faror Isaac MoGrath, dated 12th alt, @ 80 days, coming 
doe this day, has been taken op by him, and retomed to me, 
for which I hare given him his Note, my favor, of same tenor 
«nd date 

22d 



Booght of Myers, Claghom & Co., at aoction, for Cash, 

Mdse., amoonting, pr. Invoice, to 
. 24tfr 



Beading Bail-Boad Stock haidns soddenly risen, I have had my 50 

Shares sold by a Stockbroker, @ $80 pr. Share 1,500.00 

Bec'd the Cash, less his Com., @ |^on $1,500.00, for sellin g 7.50 

27th 



Thomas Stoteebory k Co. have discounted their Note of the 

20th alt,@ 4 mos., my favor, for 
Bec'd in Cash 

Discount on $441, for 88 days, is 

80th 



484.53 
6.47 



Sold to Wm. F. Godwin, for his Note @ 8 mos., 

10 Gases, 120 Prs. Men's Calf Stitched Boots, ® $5.25 
, 6 " 60 " « " Sewed " « 8.60 



630.00 
210.00 



81st 



Bec'd from the Executors of my Aont Mrs. Whiteman's Estate, Cash 
in foil of her Beqoest to me. 



No bii bM bMD •SMad la ttib Sft, iMCMM It wu BOt dMOMd adrlidiU to eaaovr mw iritb fh* tntrjr. 
MuiT oUmt •bM*^ whkb, la • tmI b ai inw , woold otoar, (oeh ■* v>3*t ■•■> << B«ot% te, tar* baaa 
MBMad, la tbb aad tta* oUm( Mi^ kr a Uk* nuoo. 



1,178 



00 



60 

1,20000 
1,52236 



1,492 



441 



50 



00 



84000 



500 



00 
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ELUCIDATIONS FOR JOtJHNALIZING DAY-BOOK, SET HI, 



The opening entdM are ao nearly like thoae of Bet II, that I think jon will need no additional ezplaaa- « 
tiom of Uienu 



The old books haring been badlj damaged bj lire, j<m have eloaed thent up, and porehated a new aet 
lor nae in the Connting-faoaee. 
St<n« Expensei have cost valne. Cash has prodnoed Talne. 



2d 



Mdse. oosts Talne in Sundries. 

Svndries— Tix., Bills BeoeiTable and Cash— prodnoe yalne by paying for the goods. 



Mdse. costs you Tslue. 

Burgess k Pinkerton produce yon Talne by fiimishing the goods withont payment 



8d 



A* Thompson has receiTcd Talne of yon to the amount of goods you fhniish him — in other words, hag 
eost you Talue— and is Dr. 
Mdse. has produced Talue in his indebtedness. 

^ 6th 

LoTi Williams & Co. hsTO receiTod Talue from you in Caslu 
Cash has produced Talue by paying their account 

8th 



Bills BeceiTsble costs Talue in Mdse. Mdse. produces Talue. 
10th 



Cash costs Talue in Mdse. 
18th 



Bills Payable and Cash hsTC cost Talue, and Mdse. and Discount hsTO produced Talue. 
As this is the first case in which sundry debtors and sundry creditors oocur in the same entiy, I will 
Journalise it, to show you the form. 

Sundries Dr. To Sundries. I .^. 

2 Bills Payable D JSi 

1 Cash I 7781 

8 To Merchandise • - 1 ^'^^ 

8 «< Discount ..••I 



00 
60 



In posting this transaction, the entries in the L^^ should be " To Sundries,** and ** By Sundries ;** and 
neither a post nor a post-mark is required to the word ** Sundries.** 



16th 



On the 12th ult you exchanged notes with Isaac McOrath for his aoeommodation, because he could use 
your note, with his endorsement on it, better than he oould his own note. He made uae of your note, and 
when it came due to-day, paid it, and now returns it to you and receiTes his note, which he had ^Ten yea 
as security. 

Bills Payable has cost you Talue. Bills BeedTable has produced you Talue. 



22d 



Mdse. has eost Talue in Cash. 

24th 

Cash has cost Talue in Reading R.-R. Stock. Beading B.-R. Stock has produced Talue. 



KofBw— 8toek-Brok«n In PbllMMpbIa and iobm oUmt dtSM diaiis oommiMlon on the namlnal par value of tb* Stock Mid, wfaidi, te 
fho RMdiiif Rw-R. Stock. Is $10 pr. Bhftra, making, In thia tnnMotlon, $S,500 on wfakh to taokon oommlarion; but a« thla la a kMal 
aizangmant, I hara ptafnrrad to aaHmata fmnnnbakm only on tha real pitoa of aala. 



Cash and Discount haTO cost Talne. 
Bills BeoeiTable has produced Talue. 

Bills BeoeiTable has cost Talue in Mdse. 



27th 



80th 



8lBt 



This Cash forms a new inpoimmi, and must be credited to Stock, the same as effects inrested at the oom- 
nencement of business. The general rule for transactions does not here apply. Cash haring been reoeHed 
without Talue haring been giTen for it 
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TRIAL BALANCE, LEGEB, SET m. 



L.7 
1 

1 
1 
1 

1 

2 
2 
2 
2 
2 
8 
3 
8 



Stock - . " . 
Ca^ 

Bills BeoeiTable • 
Reading Bail-B<MMl Stock 
V. C. Burrell & Co. 
Allen TfaompeoQ 
Bills P^jable 
Charles T. Majlaad . 
Burgess k PinkertOA • 
Evans, Peters & Co. - 
Store Expenses 
Merchandise 
Disconnt . • • 



Bk. 



Cm. 



588 
6,608 
1,822 

£96 

878 



2000 



8,188 
5 



18,004 



892 



6,080 



56 



50 



00 



2,80000 



8,081 
1,150 



18,004 



56 

50 



56 



INVENTORY-BOOK, SET m. 



There remains on hand, nnsold. Mar. 8l8t, 1868, Merohaadiae aoMnuitiBg 
to* 



8,918 



51 



STATEMENTS, SET IIL 
The total gains aocmmg from this business axe • - • 
a ii loeses '^ u u u m . . . 



Making the net gains 



tl,172.66 
25.87 

tl,146.78 



The total assets at donng the books are 
'* " liabilities " u a u 



Making the net o^pital, or present worth 



1* 118,220.16 
12,612.06 

1608.09 



$1,088.69 
500.00 



I commenoed business with a net insohrencj of -•-••• • 
From whidi deduet the beqaest of my Aunt Whiteman 

Debit balance of Stock aooount - • - 
I haye gained sufficiently to cover this indebtedness, and to haye a net capital now of 

Making the net gains, as above .... tl>146.78 



«588.69 
608.09 



My net ^ns in business have be^i 
The debit balance of Stodc aooount is 



Making the net capital, as above - 



•1,146.78 
588.69 

•608.09 



Ther^ore: In a bunness like die present, 
To find ycuT preteiU toarth: 
Ist Deduct the total liabilities from the total assets. 
2d. Deduct the debit balance of Stock aooount frtm the net gains in business. 

To find your net gain* in hunnen: 
1st. Deduct the total losses from the total gains. 
2d. Add the present worth to tibe debit buance of Stock aooount 



9 In ft raftl Inrentory-Book, of eoane aU the detftUt of the If dae. or other 
ftia Si tho Tory olijeot of the book. 
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QUESTIONS FOR REVIEW, SET IIL 

How can yon retain cash, notes and other effects in joor possession, and commenoe a new business 
therewith, as in thb Set, when jon are really insolvent at the outset ? [See page 85.] 

What would you debit, and what credit in each of the following transactions — and why? 

Ist. Purchase of a new set of account books for cash. — ^2d, Purchase of Mdse. for note of 
another person in my &vor, and for cash. — 3d, Purchase of Mdse. on account — 4ih, Sale of 
Mdse. on time. — 5th, Payment of cash in full of an account which you owe. — 6th, Sale, of 
Mdse. for three notes of another person. — ^7th, Sale of Mdse. for caui. — 8th, Sale of Mdse. 
for your own note and cash, your note not being yet due, and you being allowed a discount 
thereon. — ^9th, Receipt of your note previously exchanged with another, and relinquishment 
of the other person's note held by you. — ^lOth, Purchase of Mdse. for cash. — 11th, Sale of 
Reading Rail-Koad stock for cash. — 12, Discount hj another person of his note held by you, 
— 13th, Sale of Mdse. for another person^s note. — ^14th, Receipt of a bequest in cash. 

What are the total gains accruing from the business in Set m 1 

What are the total tosses? What the net sains ? 

What are the total assets? The total liabiSties ? The net capital ? 

What was the net insolyency at oommenciuff ? 

What was the amount of Mrs. Whiteman's bequest to yon? 

What is the debit balance of the Stock account after deducting this beooest ? 

What amount do you obtain, by adding your present net capital to the debit balance of Stock 
account ? What is this amount called ? 

What balance remains after deducting the debit balance of Stock account from the net gams in 
business ? and what is this balance called ? 

In a business like the present, what two methods are there for ascertaining the present worth ? 

What two methods for ascertaining the net gains? 



GENERAL REMARKS. 



You have now been presented with three Sets of books b^ Double Entry: — ^the first, 
representing yon as commencing business with a snug capital, and without any debts ; 
pursuing it prosperously, an4 thus increasing your capital. In the second, you com- 
menced with greater means in possession, but owing debts to nearly the same amount: — 
you were attended with misfortune, in the destruction of your goods by fire, without a 
full insurance, and probably too for want of experience in the business in which you 
engaged, neither bought nor sold to the best aidvantage ; thus sustaining a large loss^ 
which swallowed up your net capital, and left you with about an equal insolvency. In 
the third, you resumed and continued your business so summarily ended in Set II, 
retaining in your hands all the means left you until such time as you are able to pay 
your creditors, who are supposed to appreciate your business talents, to confide in your 
integrity, and to agree to extend the time of payment. Having learned by experience 
to be more cautious and skilful, you thus make sufBciently large gains to cover your 
insolvency, and have a small net capital again. A bequest from your Aunt somewhat 
increases this capital. 

I now propose furnishing you with some examples of partnership business, both where 
the partners share alike in gains and losses, (as in Set lY,) and where their shares and 
interests are unequal, (as in Set V.) 

I shall also now present you with another style of keeping accounts $horter than the 
old Italian method^ and used by houses engaged in general trading operations, shipping 
business, and some other mercantile pursuits. It wm at first require more thought on 
your part than the preceding Sets have done, but those you are now supposed to have 
mastered, and thus to be prepared for a higher step on the road to a thorough knowled^ 
«>f accounts ; and no tasK should be thought too hard, which care and patience will 
overcome, and which will lead to knowledge. 
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SEYMOUR & FITCH. 

SET IT. 

DAY-BOOK KEPT IN JOURNAL FORM, AND NO 
JOURNAL USED. 



01 



EXPLANATORY REMARKS, SETS IV AND V. 

Thb Sets of books thus far shown in this work haye all been conducted upon the old 
Italian method. I now propose to show you a plan which is far more in use at the 
present time, and by which much useless writing will be saved. It is to entirely dis- 
pense with the Da^Book in History formy and use instead a Day-Booh m Joumalformj 
m which the entries are recorded in such a manner as not only to present a complete 
history of the business transactions, but also to furnish debits and credits under the 

S roper Leger titles, ready for posting ; thus rendering it useless to keep a Journal, and 
oing away with the labor of journalizing. The general rule for Journalizing becomes now 
a general rule for determining the proper debits and credits in making original entries. 
I have given a separate history of the business, as it is supposed to have occurred, 
with elucidations of such transactions as seemed to require elucidating. This history 
you should be careful to distinguish from the historical Day-Books, which you have 
already passed over, as it is not used in actual business, and is not intended to take the 
place of any book which is used ; but is given solely for the purpose of exhibiting the 
transactions as they would occur before you in actual commercial operations. The 
postings are made <Urect from the Day-Book, which is the book of original entry. 

I have omitted, as in the preceding Sets, the Cash-Book, Check-Book, and all o&er 
books used merely as auztUarieSj^ because your mind will thus be less burdened, and ^ou 
will the better understand the primary and more important books of entry. The vanous 
auxiliary books are shown in connection with Set Vl. 

Instructions for Writing up. Set IV. 

This Set represents a partnership business, in which the partners invest equal amounts 
of net capital, and share equally in gains and losses. It is a prosperous business. 

After examining the form of the Bay-Book sufficiently to acquaint yourself with its 
peculiarities, lay it aside, and turn to the history ^ven of the oufflness. Apply care- 
fully the directions previously received for opening books, and the genera* rule for 
determining what to debit and what to credit^ in each case ; having decided which, write 
down the entry in regular Journal form, mingling therewith sufficient explanations to 
convey to the mind of a stranger a clear idea of the business transaction. 

Make out your Day-Book on a loose sheet of paper, and depend upon your own skill 
in so doing, looking at the Day-Book given as little as possible, until you have completed 
^our own. You can then compare and make any necessary corrections. The next step 
is to post. Then close up your Le^er, make out exhibits, &c., as heretofore shown. In 
posting, let the partners' accounts be the first accounts opened on the Leger. I have 
omitted the Index to the Leger ; but this you can make out for yourself, as you post. 

In closing th^ Leger, you will observe no Balance account is opened ; but instead 
thereof, the balances (of such accounts as would be closed into it) are ** brought down to 
new account^** in the same manner as in Sin^e Entry. [See explanation on page 18.1 
The gains or losses in any account £0 into Profit &; Loss, as heretofore ; ana Profit & 



Loss is closed into the accounts of the two partners, half of the net guns to each. 
When the Leger is entirely chsedj take your Second Trial Balance — not to be preserved, 
but as a mere proof of accuracy. It tnll consist of all the balances brought down to 
new account, and, if the Leger be correctly closed, the debit balances will be equal in 
amount to the credit balances, including the partners' net capitaL 

Instructions for Writing up^ Set V. 

In this Set, there are three partners, sharing unequally in mins and losses, the capital 
being invested by two of them. It is a losing business. Ko Day-Book or Leser is 
given, but only the history and elucidationSj from which you can write up your books 
as explained for Set lY. First prepare ^our Day-Book on a sheet of paper, and, when 
corrected, copy it into the blank book designed for it, and post up your Leger also in 
the accompanying blank book. Draw off statements from your Leger, and compare 
them with those on pages 109 and 110, with which they should agree. 

Teachers will agam find use for the Key. 
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HISTORY AND ELUCIDATIONS, SET IT. i 

St. Louis, April Id, 1858. 

Bok N. Seymrar Mid Albert Fitdi have this day entered into partnership, for fiTe 
years, under the firm and style of Seymour ^ Fitch, for bnying and selling Real 
Estate, Steamboat Stocks, kc. : — ^the parties to invest equal amounts of net capital, 
awl to share alike in gains and losses. 

B. N. Seymour's Effects inrested are as foDows : 
Cash on deposit in the State Bank of SGssouri 5,000.00 

One-Fourth of Steamboat Sultona, valued at 6,500.00 

One-Eighth of Steamboat Neptune, << '< 4,500.00 $16,000.00 

He owes a Note^ favor of BlackweU & Co., due May 18th, which the 
Firm assume, $ 7,500*00 

Making his Net Capital $8,500. 



Albert TrUk^s Effects are 

Cash on band 8,000.00 

A Note in his favor, drawn by Thos. Coleman, due May 22d, 8,525.50 $11,525.50 
He owes Debts which the Firm assume, to wit : — 

To Coffin k Waite 890.00 

<< Sihis George & Son 2,185.50 $3,025.50 

Making his Net Capital $8,600. 

>i^ Thtn atrt fmit m n mrn l t r o/nmf Ltfftr Hti$§ iMroAMMl il^0 tkU Stt, amd ll«y a ^ oii M h« mat^fiiUjf 

90MtU€tML 

In sD th« pfvoetfag 8et% no Bftnk aoeoant hM Bmii kapt^ and aH moDeyt In bank baTe bean eovnted tm 
•adiy tlM bank biing tomiUnd. aa watmHj aaolkar plaea for keapiiuf money, fattaad of Ika aaA, and tk« 
aooont with the bank being regolated bj the Bank-Book and the Cheok^Book, (which ahoold alwayi ba 
kept when there are any deaHnga with bank, and whiah wffl be hereafter explained.) Thia ii the naaal 
Method; bvl bqbm hooaea prefer keeping aoeoonAa with the diifefenl banka with which they deal, in the 
aame manner aa aeeovnta with paraona, in their Le g ar debiting aama d^poaSted therein and crediting aoma 
cheeked oni. In thia Set the latter method ia fflnatrated. 

In the ahere tranaaetkma between the partiea at eommencine bnrineaa, obaenre that— 

laL State Bank of Miaaoori, Steamboat Soltaaa Stock and Steamboat Neptone Stock haTC ecat the iia 
Talne in their obligation to B. K. Seymonr. B. K. Seymonr baa produced the Ann Talne in hia inTeatment 

2d. B. K. Seymonr ia Br. becaaae he eoata the firm all that they aaaome to pay for him. Billa Payable la 
Or. becanae it paodnoea the firm Talne in the indebtedneaa of B. N. Seymonr. 

Sd. Snndriea coat the Ann Talne in their obligation to Albert Fitch. Albert Ktch prodnoca the flim raloa 
in hia effeeta inreated. 

4th. Albert ¥Mk ppati the flim Tafau hr their aaanmptloa of hia debta. OoOn 4 Waite and SilaB Gecfft 
4 Son prodnce the firm Talne, in the indebtedneaa of Albert Fitch. 

The g9U€nU mU/ar d^itrmining what to d€bii, amd wkai to orodii, (page 62,) ia therefore applicable to the 
opening entriea in partaecahip booka. 

1st 



Deposited Cash in the State Bank of Missouri $8,000. 

SlaU Bank of Miaaeui baa coat the flim Talne in Caah. 



8d 



Sold A of Steamboat Sultana for Cash deposited in State Bank of Missouri $5,250. 

State Bank of Miaaoori haa reoeiTcd the Talne prodnoed by Steamboat Snltana Stock. 

When both the debit and credit Leger titlea are wng, yon may place them on aeparate Unea in the Day-Book. 

5th 



Bought of Ghreely k Warburton a Farm in Pike Co., of this State, for $8,000. 
Paid^ pr. Check on State Bank of Missouri, $1,000. Qave our two Notes for the 
BaL, secured by Mortgage on Farm— one @ 1 year, $1,000— one at 2 years, $1,000. 

Real Batate, P&e Co., coata the firm the amount paid fbr the Ikrm. State Bank of Miaaonri and Bonda 4 
M crtgagea Payable prodnee Talne. Bonda 4 MortMgea Payable are a apedea of Billa PayaUe, and are 
aometimeaantifedtothalneeovnt; bnt it ia better to keep them diatinet. 

7th ; 

Drew Cash from State Bank of Missouri, pr. Check, $500. 

State Bank of Miaaonri prodocca Talne in Oaah. 



Paid Cash for 1 Repairs of Steamboat Neptune, $75. 

Steamboat Keptnne Stock eoata Talne in Oaah. 

9S 



2 HISTORY AND ELUCIDATIONS, SET lY* 

St. Loins, April 9th, 1858. 

Paid Albert Fitch Cash for private use $50. 

Albert Fitoh reoeiTes tiIm from the firm, for wliioh he most be debited. 



Bought of Edwin Shippen, Jr., a House & Lot, No. 95 Main St., for $20,000. 
Ghiye in part payment ^ of Steamboat Snltana, for $2,000 ; Check on State Bank 

of Missouri, for $9,000 ; Our Bond, secured by Mortgage on the Property, payable 

in 2 years, for the Bid. 

Reftl Estate Main St maj be kept in a separate aeoonnt from the other Real Bitate. It baa eoet ^na 
in Snndries. 



10th 



Checked from State Bank of Missouri, and remitted to Newton Snyder, Pike Co., to 
be used by him in repairing and fencing Farm, according to directions in our letter 
of date, $250. 

Open an aoeoont with BtmittamMt Instead of K. Snjder. Remittanoef eoete Talne— State Bank of Hia- 
toori prodaoee raine. 

15th 



Bec*d intelligence that the Steamboat Neptune was snageed and sunk in the Missis- 
sippi river, above Memphis, on the 9th inst., and has been delivered over to the 
Underwriters. 

The Boat being insured for $84,000, we have received in Cash, (which we have 
deposited in State Bank of Missouri,) from the Reliance Mutual Ins. Co. of this 
City, our | of same, $4,250, less Expenses $125, » $4,125. 

Lost the Bal. of our share of the Cost of said Boat, $450. 

steamboat Neptane Stock mnst here be credited $^575 — $M25 fbr valne prodneed in eaeh, and $460 aa 
a trant/er entry of the lou. 

State Bank of MiMonri mnst be debited for its eoet» $4,133. 

Profit A Loss mnst be debited $450, to transfer the loss on the steamboat/into the Profit 4 Lots aeooonl^ 
which is the reeeptacle of all gains and lassss in bnsinese. 

The general rule for traneaetione does no$ apply to this transfer of the loss, but the transfer is a refolai 
elomre of the Steamboat NepUme Stock aooonn^ and might be made on the Leger in the same manner aa 
other dosing entries. It is nsnally, howerer, done throngh the Day-Book, as here shown. 



16th 



Bought, at Auction, I of Steamboat Sioux, for $6,120. 

Paid in part by Note of T. Coleman, favor of A. Fitch and inveeted by him on com- 
mencing Business, due 22d proximo, $8,525.50; Check on State Bank of Missouri, 
$2,500 ; Cash for Bal., including Dis. on Note, $115.65. 

The Discount on Note, $3,525.50 for 86 days, is $21.15. 

Steamboat Sionx Stock and Discount cost ralne. Bills BeceiTabIa and Btata Bank of Hiisonxit and Cash 
prodnoe ralae* 



Passed our Note, @ SO days, to the St. Louis Ins. Co., for Ins. on our Share of the 
Steamboat Sioux, for $6,250, @ 2^ — $125, & Policy $1. 

Steamboat Sionz Stock costs Talne in Bills Payable. 

^ 20th 



Loaned Henry Bolton Cash $200. 

open an aeeount with Zooms instead of Henry Bolton. Loaas aeeooni costs Tihia In Cash. 

28d 



Rec'd from Newton Snyder an % of Fencing k Repairs on our Farm, Pike Co., paid 

from our Remittance of 10th inst., — ^Am't, including his Com., $215. 
He has sent us the Bal. of the Remittance, in Cash, $35. 

Bemittances aoeonnt f^tmishes the money for repairs, Ac, and thns prodae<^i the Im Talae^ 
Beal Bstate, Pike Co. and Cash receive this mlae from the firm. 
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HISTORY AND ELUCIDATIONS. SET IT. 8 

St. Louts, Apnl 26^, 1858. 

Sold our Farm in Pike Co., to Silas George & Son, for $4,000. 

Offset, as part payment, the Aro't which we owe them on %, $2,135.50; Rec*d Cash 

in part, $864.50 ; and their Note for Bal., payable in 2 years, secured by Mortgage 

on Property. 

SOm George ft Son, Cash and Bonds k Mortgftffet lUcelTabU haT« oo«t tiIim In Baal Estate. Bonds k 
If ortgagas Rooeirabla are s elass of Bills B«eeiTaM6| bat should be kept distinot, espedal^ when nuaenms. 

27th 



Bouffht of Lemuel Fraley, pr. Check on State Bank of Missouri, 
40 Shares State Bank of Missouri Stock, @ $48 pr. Sh. 

state Bank of MiMowi Stoek has eost ▼nine. 8Ute B^k of Missoari has prodneed ▼also. 

These are two distinct aeeonnts; the Bank Stoek being a speeies of speeolatlng property, like Ifdse. 



Deposited in State Bank of Missouri Cash reoeired for 6 mos. Bent of House and 
Lot,»No. 95 Main St., $600. 

Beal Bstate ICain St has prodnoed valne In the Indebtedness of the State Bank of MissonrL 
28th 



Henry Bolton has paid us the Cash loaned him on the 20th, $200. 

Loans aoeoont has prodOfOed .valne In Cash. 

29th 



Sold to Coffin k Waite 80 Shares State Bank of Missouri Stock, @ $50 pr. Sh. 
Bec'd payment, in part, by the canceling of our indebtedness to them, $890 ; with 

Interest allowed by us on same, $6.60 ; and their Check, which we have deposited 

in the State Bank of Missouri, for BaL, $608.50. 

Coflin k Walte, Interest and State Bank «f Miasovi haTt eost Talne in State Bank of MisMori Stock. 



80th 



Bec'd in Cash the Diridend on 10 Shares State Bank of Missouri Stock, par yalue 
$500, @5jJ-$26. 

StaU Bank of Missoori Stodk has prodnoed Tafau In Cash. 



Bee'd of Clerk of Steamboat Sioux, a Chec^ which we have deposited in the State 
Bank of Missouri, for our \ Net Proceeds of Trip No. 18, to New Orleans, 
$309.85. 

Steamboat ffionx Stoek has prodneed valno la the Indebtedness of the Bank. 



Discounted Note drawn by B. N. Seymour, favor of Blackwell & Co., assumed by the 
Firm at commencing Business, due the 18th proximo, $7,500. 

Paid by Check on State Bank of Missouri, $7,477.50. 
Discount on $7,500, for 18 days, is $22.50. 

When the Ann assumed the payment of n note outstanding agidnst B. K. SeTmonr at oommendng basinee% 
Bins Pnyahle leoeiTed n oredi^ as canoelUng the indebtedness of the Ann for the time. This note has nev 
been taken np and has cost the firm ralae. State Bank of Missoori and Diseoant hare prodneed Talne* 
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L.F. 



BAY-BOOK, SET lY. 

St. Lmna, April 1st, 1858. 

Bela N. Seymour and Albert Fitch have this day en- 
tered into partnership, as pr. Articles of Agreement. 



Sundries To Bela N. Seymour, 

For EfiMtt iBTwUd 
State Bank of Missouri, Ctsh on deposit 
Steamboat Sultana Stock, \ of said Boat 
Steamboat Neptune Stock, i «< «« •* 



Bela N. Seymour To Bills Payable, 

Nots, CiTor of BUskwsQ ft Co^ sssvmsd b j the Firm 



5,000 

I 6,500 

4,500 



7,500 



1st 



Sundries To. Albert Fitch, 

For EiliMii inTSstod 
Cash, tekwd 

Bills Beceivable, Note in Ms fsTor, draim bj Thraiss 

Coleman, due May 22d 



Albert Htch To Sundries, 

To Coffin k Wute, BaL of Ji^ assmned 
" Silas George & Son, " " " *« 



State Bank of Missouri To Cash, 

Peperited 

8d 



State Bank of Missouri 

To Steamboat Sultana Stock, 

Sold ^ of this Boat for Gash depodted 

6th 



Real Estate, Pike Co. To Sundries, 

Bo't of Greelj ft Warborton a Farm, for 
To State Bank of Mo., Paid pr. Cheok 
^^ Bonds k Mortgages Payable, 

Our Notes for BaL, seonred bj Mortgage on Famiy 

One 1 year, $1,000.00 

" " 2 «« 1,000.00 

Tth 



Cash 



Drew ont, pr. Cheek 



To State Bank of Mo., 



Steamboat Neptune Stock, To Cash, 
Paid for \ Repairs of said Boat 



96 



00 



00 



16,000 ( 



8,000 



6,250 



00 



00 



100 




DAT-BOOK, SET IT. 

St. Louis, April 9th, 1858. 



2 



Dr. 



Cr. 



Albert Fitch 



To Gai^ 



Onj6 



9th 



Beal Estate Main St. To Sondriee, 

Bo't HoQM k Lot, No. 96 Main Si, toft 
To Steamboat Sultana Stock, 

GftTO ^ of this Boat in purt V$fi 

<< State Bank of Mo., Our Check 
^^ Bonds k Mortgages Payable, 

Our Bond, @ 2 jears, seonred hj Mortgage 

JO* 




20,00000 



Remittances To State Bank of lie, 

OiMlcd from Bulk, tai rcnittod to Newton Soydw, 
Tikt Co., to be rued hj Un in repairing ud fencing 
Farm, m pr. ^reottons in oar If iter of d»te 

15th 



Sundries To 6team1>oat Neptune Stock, 

ma Bo*t WMaukgged & snnkln the Misrissippi rirer, 

•bore ManpUa, tmibfWh inet., mai hu bMn Mirwed 

orer to the Undwinlten 
Stat« Bank of Mo^ Beo'd, from the B^iaiiee Mmtael Ins. 

Co., the Au't ooTered by Inr, (^ «f fHOOO,) $4,260, leei 

Ezpeniee, $126, 
Ptofit ifc Loss, LosttbeBal 

16th 



Sundries To 

Steamboat Sioox Stock, i «t BmU, hafi a 

Discoont, On Note, $8,626.60, for 86 dayi 

To Bills Beceirable, ' Paid in pwt hj Rote of T. Cdenuui, 

fiiTar of A. Fiteh, dne 22d proximo 
« State Bank of Mo., Onr Cheek 
'* Gash, For B«l.,inoItidIqgDIa.oa Note 



Steamboat Sioux Stock 

To Bills Payable, Oor Vote (^ 80 dajn, fltTor 8t !«■!• 
Ins. Co., fer Ins. on $6,260, @ 2 j( ft Poli«7 

20th 



Loans To Oash, 

Lesaed to Henry Bolton 

28d 



Snndries To Bemittaness, 

Bm* of Newton Snyder an )[( of the nse made of onr 
BenittaaeetoUmoflOthinst Amount 

Beal Estate Pike Co. Fenoiag, Bepairs, ft Us Com. 

Cash BaLretomed 



250 



00 



4,12500 



460 



6,120 
21 



126 



200 



oou 



00 



00 



215 
86 

81,692 



N 



9! 



50 



00 



2,000 
9,000 

9,000 



250 



4,S75 



00 
00 

00 



00 



00 



8,52560 



2,500 
116 



126 



200 



250 



81,692 



00 
66 



00 
00 

00 
16 






DAY-BOOK, SET lY. 

Si. Louis, April 2Qih, 1858. 



Dr. 



Cr. 



LF. 

8 

2 
2 
4 



Sundries To Real Estate Pike Co., 

Sold our Farm to SUm George ft Son 
Silas George & Son, Offset the Am't due them 

Cash Beo'd in part 

Bonds k Mortgages Receivable, 

Their Note for BaL, payable in 2 years, and seenred 

by Mortgage on Property 

27th 



State Bank of Missouri Stock 
To State Bank of Mo., 

Bo't of Lemnel Fral«y, pr. Cheek, 40 Shares Stock @ $48. 



State Bank of Mo., To Real Estate Mun St., 

Beo'd & deporited 6 mos. Bent of House k Lot, No. 96 

28th 



Cash To Loans, 

Bee'd of Henry Bolton, for Loan of 20th Inst 
29th , 



Sundries To State Bank of Mo. Stock, 

Sold to CofSn & Waite 80 Shares Bank Stock @ $60. 
Coffin k Waite, OffiMt Am't we owe them 

Interest, AUowed on thdr. % 

State Bank of Mo., Their Check deposited 

80th 



Cash, To State Bank of Mo. Stock, 

IKvldend on 10 Bh«res,— $600 @ 6 j( 



State Bank of Mo. 

To Steamboat Sionx Stock, 

Deponted a Check Bee'd of the Clerk of sidd Boat, for 
oar \ Net Proceeds of Trip No. 18, to N. Orleans 



Bills Payable To Sundries, 

IKsc'd our Note, favor of Blackwell k Co., due 18th proz. 
To State Bank of Mo., Oar Check 
" Discount, On $7,600, for 18 days 



4,00000 



2,135 
864 



1,600 
1,920 

600 
200 



50 
50 



00 
00 

00 
00 



890 

6 

603 

25 



809 



00 
50 
50 

00 



35 



1,920 
600 
200 

1,500 



00 



00 



00 



00 



25 



809 



00 



35 



7,500 



16,054 



00 



35 



7,477 
22 

16,054 



50 
50 

85' 



08 



LEGER, SET lY. 



Dr. 






BeluN. 


Seymour. 




Cr. 




1858. 

Apr. 

«< 


1 

80 


To BUIb Pay. 
"B(a.{NdCap.)toNe»% 


1 


7,500 
1 o,e 7 4 


00 

1 


1868. 
Apr. 

1868. 
May 


1 
30 

1 


By Sundries 
'< Profit &L088 

¥y Bal. fr. Old % 


1 

8 


16,000 
2,174 


00 
10 




18,174 


10 


18,174 


10 








10,674 


10 



Dr. 



Albert Fitch. 



Or. 



1868. 

Apr. 



1 
9 

80 



To Sundriee 
« Cash 



8,025 

50* 

1 0,« 2 4 



13,699 



60 



1868. 
Apr. 



1868. 

May 



By Sundries 
" Profit & Loss 



By Bal. fr. Old % 



11,525 
2,174 



50 
10 



18,699 60 
10,624|l0 



Dr. 


J 


State Bank of Mis&mri. 




Cr. 




1868. 










1 


1868. 












Apr. 


1 


To B. N. Seymoor 


1 


5,000 


00 


Apr. 


5 


By Beia Estate 


1 


1,000 


00 


U 


ii 


« Cash 


1 


8,000 


00 


(i 


7 


" Cash 


1 


500 


00 


u 


8 


« Sfb't Stock 


1 


5,250 


00 


« 


9 


" Real Estate 


2 


9,000 


00 


ti 


15 


«( (( « 


2 


4,125 


00 


(( 


10 


** Remittances 


2 


250 


00 


« 


27 


« Real Estate 


8 


600 


00 


(( 


16 


" Sandries 


2 


2,500 


00 


u 


29 


« State B'k Stock 


8 


608 


50| 


« 


27 


» Stote B'k Stock 


3 


1,920 


00 


(C 


80 


« St'b't Stock 

watt 


8 


809 


35 


« 


30 


« BUlsPay. 


3 


7,477 


50 














u 


«( 


« Bal. to New % 




1.24 


36 


IftAft 


23,887 


85; 


28,887 


85 


May 


1 


To Bal. fr. old % 




1,240 


85 















Dr. 


Steamboat Sultana Stock. 




Cr. 




1868. 
Apr. 


1 
80 


To B. N. Seymour 
" Profit ^LomQfain) 


1 

8 


6,500 
760 


00 
00 


1868. 
Apr. 


— 1 

8 
9 


By State B'k Mo. 
" Real Estate 

7^M 


1 

2 


5,250 
2,000 


00 
00 




7,250 


00 


7,250 


00 


> 













Br. 



Steamboat Neptune Sx>ck. 



Cr. 



1868. 
Apr. 



To B. N. Seymour 

" Cash 

iarun 



4,500 
75 

4,675 



1868. 

Apr. 



99 



15 



By Sundries 



4,675 
1375 



00 
00 



2 



LEGER, SET IT. 



Dr. 






BiXU Payable 


• 




Or. 




1868. 

Apr. 
•< 


80 

it 


To Sundries 
» BaLto]Srem% 


8 


7,60000 

12600 


1868. 
Apr. 

1868. 
May 


1 

16 

T 


Bj B. N. SeTBOW 

^ St'b't Stock 

ijaun 

ByBaLfr.01d% 


1 

2 


7,500 
126 


00 

00 




7,626 


00 


7,626 


00 










126 


00 



Dr. 








Cash. 








Or. 




1868. 
Apr. 

u 

M 

« 


1 

7 

23 
26 
28 
80 

T 


To A. Fitch 
« State Blc Mo. 
<< Bemittances 
** BealEsUte 
** Loans 
« State B'k Stock 

ToBaLfr.old% 


1 
1 

2 
8 
8 
8 


8,000 
500 

85 
864 
200 

25 


00 
00 
00 
50 
00 
00 


1868. 
Apr. 

u 


1 

7 
9 
16 
20 
• 


By State B'k Mo. 
« St'b't Stock 
♦« A. Fitch 
« Sundries 
** Loans ^mm 
" BaL to Ntw % 


1 
1 

2 
2 
2 


8,00000 

7500 

6000 

11565 

20000 

68886 


1868. 

May 


9,124 


60 

ii 


9,124 


50 




683 









Dr. 



BiUs RecemMe. 



Or. 



1868. 

Apr. 



To'A. Fitch 




16 



By Sundries 



2 1 8,52550 



Dr. 



Coffin & Watte. 



Or. 




Dr. 




SUaa George d: Son. 




Or. 




1868. 
Apr. 


26 


ToBeal Estate 


8 


2,185 


50 


1868. 

Apr. 


1 


By A. Fitch 


1 


2,185 


50 






















1( 


)0 













Dr. 



LEGER, SET IV. 

Reai Ekiate Pike Co. 



Or. 



18t8. 

Apr. 



5 
28 

so 



To SoiKims 



8,00000 
2150 

786 



4,000 




4,000 



4,000 



00 



00 



Dr. 



Bonds db Mortgages Payable. 



Or. 




Dr. 



Real Estate Main St. 



1868. 

Apr. 



9 

ISO 



1868. 
May 



To SondriM 

» Profit ^Lonigain) 

To BaL fr. Old % 



1868. 
20,00OlOO|Apr. 
8.ioo!oo " 



28,10000 



22,50000 



By State B'k Mo. 
"BaL{Inv'ep>lSrewi% 



600 

2t,600 



28,10000 



00 
00 



Dr. 



Remittances. 



Or. 



1868. 
Apr. 



10 



To State B'k Mo. 



250 



00 



1868. 

Apr, 



28 



By Sundries 



25000 



Dr. 



Profi&Loss. 



Or. 



1868. 

Apr. 



15 To Neptnne Stock 



SO 



** Int-ftDia. 




101 



By Snltana Stock 
'< Estate Pike Go. 
« « Main St. 
** Sioux Stock 
« State B'k Stocj^ 



750 

785 

8,100 

68 

105 



4,803 



00 
00 
00 
85 
00 

85 



Dr. 



LEGEE, SET IV. 

Sleambodt Siotix Stock. 



1868. 




Apr. 


16 


a 


(( 


n 


80 


1868. 


— 


May 


1 



To Snndriee 
" Bills Pay. 

" Profit ^Lou {gain) 



To Bd. ft. Old % 



6,120 
126 

68 



6,809 



6,000 






00 
00 

86 
35 



00 



11868. 
Apr. 



30 



By Stete B'k Mo. 
''BdL{Inv'ipNev>% 



3 



Or. 



809 

6,000 



6,809 



36 

00 



35 



Dr. 



Interest & Discount. 



Or. 



1868. 

Apr. 



To Sundries 

«' State B'k Stock 



SM 



.1 



21, 
650 



15Ap] 



2765 



1866. 

ir. 



30 



By Bills Pay. 
•< Profit ^Lo»»(fo»d) 



22 

6 



50 

16 



27 



65 



Dr. 






Loans. 








Or. 




1868. 
Apr. 


20 


To Cash 


2 


200 


00 


1868. 

Apr. 


28 


By Cash 


3 


200 


00 

















Dr. 



Bonds & Mortgages Receivahle. 



1858. 
Apr. 



To Real Estate 



8« 1,60000 



Or. 



Dr. 



Slate Bank of Missouri Stock. 



1858. 

Apr< 



1858. 

May 



27 

80 



To State B*k Mo. 
" Profit ^Lo$$ {gain) 



To Bal. fr. Old % 



1,920 

105 



2,025 



600 



1858. 

'001 [Apr, 
00 



00 



00 



102 



By SundiieB 

1.BI5.00 

**Bal{Inv*t)toNete% 



Or. 



1,60000 
25 00 

6000 



2,025'00 



TRIAL BALANOE, LEGEB, SET lY. 



Dr. 



Cr. 



ur 
1 
1 
1 
1 
2 
2 
3 
3 
8 
3 
4 
4 
4 
4 



Bela N. Seymour ... 
Albert ntch - - - 
State Bank <^ Missoari • 
Steamboat Sultana Stock > 
Bills Payable 

Gash ... . 
Bed EstatePike Go. • 
Bonds & Mortoages Payable 
Real Estate mm St. . 
Profit & Loss • 
Steamboat Sionx Stock • 
Interest & Discount • 
Bonds & Mortgages Beomvable 
State Bank of l&soari Stock 



1,240 



19,400 

450 

6,936 

5 

1,500 

895 



1 29,611 



INVENTORY-BOOK, SET IV. 



85 



00 



8,500 
8,450 

750 
126 

786 
11,000 



29,611 



00 
00 

00 
00 

00 
00 



00 



Proper^ remaining unsold, April 30th, 1868 : 
House & Lot, No. 96 Main St., valued at 
One-Fourth Steamboat Sionx, " " 
10 Shares State Bank of Missouri Stock, @ 160 pr. Sh. 



22,600 

6,000 

600 



29,000 



00 
00 
00 

00 



STATEMENTS, SET IV. 

The total guns aocming from this bnsinees are--*---- 94,808.85 
«* " lossee " tt ft <{ {{ 456.15 

Making the firm's net gains ...... - t4,848.20 

Each partner's share is J of 14,348.20 = t2,174.10. ==— = 

The total assets* at dosing are- '• '• '■ '• ~ - -132,424.20 
« " liabilitiesf " « 11,126.00 

Making the firm's net ci^ital or present worth . ^1,298.20 

Net capital of B. N. Seymour at commeneing, as pr. credit Bal. of his ^ . • $8,600.00 
Add his i net guns, as above 2,174.10 

His net capital is 110,674.10 

Net capital of Albert Fitch at ecnuneiicingy as pr. credit BaL of his ^ • • - $8,500.00 
Dedact Am't withdrawn for private use 50.00 

Bal. remaining to credit of his ^g $8,460.00 

Add his J net gains, as awve 2,174.10 

His net capital is - - : ilPi^J!^ 

B. N. Seymonr's net capital or present worth 110,674.10 

Albert Fitch's " a u u « .... 10,624.10 

Firm's present worth, as above - - - > 121,298.20 

* Wbca, as In this 8«t, no Bslanos Meoont Is optMd in th* Ltg«r, tbs toUl oMste mn Mosirtalnail aftar tha Lafar Is doaad, bj «!» 
inhur HP all tha debit halanoaa (** farought down to naw acoounfO nndar tha Tarioos aoooonts which ara kmt to show aasats an4 

^Tha Mdl KabaiHet ara asoartaSnad bj famalng up all tha artUt haJancas nndar tha rarioas aoooimts kapt to show assets and 
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STATBMSBfTS (eaiUimied). 

Therefore : — 

In a partneiBhip bumness, where the partnefs invest equal Bet coital, do a gaining bnoneeSi 
and shaie alike in gains^ 

Deduct total loBses from total gains — ^to find firm's net gains. 

Divide firm's net nuns equally — to find each partner's net gaina. 

Deduct total liabiBtiea from total assets — to find firm's present worth. 

Add each partner's } net gains to the credit balance of his account — to find his present worth. 

The present worth of the two partners, added together, must eqnal the present worth of the 
firm. 



QUESTIONS FOB BEVIEW, SET IV. 

Wherein does the plan pursued in Sets lY and Y differ from the Italian method T 

What does the general rule for journalizing now become ? 

Which is the book of original entry ? From which are all postings made ? 

Where may the various auxiliary books, omitted in this Set, be found f 

Is Set lY an individual or partn^tdap business ? Prosperous or adverse ? 

How do the partners share m gains and lossesf 

Which are the first accounts to be opened on the Leger, in partnership books ? 

How does the dosure of the Leger differ from the closare in Sets I, Xl, and lUf 

How is Profit & Lose account to be dosed f 

When and for what purpose is the Second Trial Balance to be taken? Of what will it oonsistr 

In the following transactions of a firm, what are the debits and credits — and why ? 

1st, Investment bv one partner of cash deposited in a bank, and of a portion of two steapx- 
boats. rBear in mina that m Set lY a Bank account is kept in the Leger.] — ^2d, Assumption 
by the firm of a note which that partner owes.— ^, Investment by the other partner of oadi, 
and a note he holds a^^ainst another person. — 1th, Assumption bv the firm of this partner's 
indebtedness to two different persons.— 5th, Deposit of cash in bank. — 6th, Sale of portion of 
a steamboat for cash deposited in bank. — ^Tth, Purchase of a fum in Pike Co., and payment by 
a check on the bank, and by the firm's notes secured by mortgage on the property.— 8th, Draw> 
ii:^ cash from the bank, pr. check. — 9th, Payment of the firm's portion of repairs of steamboat. 
—10th, Payment of cash to a partner for private use. — 11th, Purchase of a house and lot on 
Main St., and payment by portion of a steamboat, by check on bank, and by the firm's note 
secured by mortage. — l^tih, Draft of money from bank, and remittance of it abroad, to aa 
agent, to be used by him as directed. — ^13th, Sinking of a steamboat partly owned by the firm, 
and receipt of cash for the portion covered by insurance — ^balance lost. — ^14th, Purchase of por- 
tion of a steamboat, and pavment by a'note whidi the firm holds aghast another person, by 
check on bank, and by <»sn — the note not being yet due, and the firm allowing a discount 
thereon. — 15th, Issuing the firm's note for insurance on thdr portion of a steamboat. — 16th, 
Loan of cashw — ^17th, Receipt from an agent abroad of a portion of the money previously 
remitted to him, with information that he has used the balance in making repairs on &rm in 
Pike Co. — ^18th, Sale of fiurm in Pike Co., and receipt of payment by of&et of an account we 
owe, by cash, and by another person's note secured oy mortgage. — 19th, Purchase of stock in 
bank by check on the bank.— 20th, Depoot in bank of money received for rent <^ house and 
lot on Main St — ^21st, Ketum of money loaned out — ^22d, Sale of bank stodc, and reodpt of pay- 
ment bv canceling the firm's indebtedness to another person, by interest thereon, and by chedc 
of another person deposited in bank. — 2M, Beceipt of cash fot dividend on bank stock. — ^24th, 
Becdpt, pr. check deposited, of a portion of the net proceeds of steamboat's trip to New 
Orleans. — ^25th, Discount of firm's note, and payment of amount (hm discount) by check on 
bank. 

What are the total gains of the firm in Set lY? Total losses? Net gains? 

What is each purtner's share of net gains ? How found ? 

What are the total assets of the firm ? Total liabilities ? Net capital ? 

What is the net capital of B. N. Seymour ? How ascertained ? 

What is the net capital of Albert Fitch ? How ascertained ? 

In such a business as Set lY represents, how can ymi find the. firm's net guns ? How each 
partner's ? How can you find the firm's present worth ? How each partner's ? What must 
the present worth of the two partners, added together, equal ? 
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TIMOTHY H. PORTER & CO. 

SET Y. 

PRODUCE, GROCEBY, AND DOMESTIC SHIPPING 

BUSINES& 
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HISTORY AND ELUCIDATIONS. SET Y. 

Girusinrudi^ June Ist^ 1858. 

Timothy H. Porter, David Harrington and George Anderson have this day formed a 
partnership to conduct a produce^ grocery and dame$tic shipping business. Porter 
and Harrington are to furnish the capital as agreed, and to receive interest thereon ; 
and each is to share two-fifths of the gains or losses. Anderson is to share one- 
fifth of the gains or losses. Title of firm— "2Vwk>% H. Porter ^ Co." 

T. H. Porter invests in Cash $10,000. 



David Harrington invests in Cash $10,000, and in Mdse., pr. Invoice, $3,125. 
He owes on Bills Payable, pr. B.-B., which the Firm assume, $2,288.36. 
Making his Net Capital $10,886.64. 

T. H. Porter prodaoes the firm yalae in Cssh. 

Darid Hftnington produces the firm Tslne in the Cash and Mdse. inrested; and he oosti rahie in BOlf 
Payable, aasomed by the firm. 

George Anderson requires neither a debit nor a credit at this time ; bat, in posting, his aoooont should ba 
the third opened in the Leger, thai the partner's aooounts may stand together. 

^^* No Bank aeeoumt %• kepi in fA« Legm' in tkit SeL 

2d 



Sold to Booth & Plumlev 150 Bbls. Mess Pork @ $9.60; and 100 Bbls. Lard, 
20,000 lbs, @ 6y— total Am't $2,675. 

Bec'd, in payment, 14 Hhds. Sugar, 15,400 lbs. (^ 6/^ ; David Harrington's Note, 
their favor, assimied bv the !l^rm at commencmg business, due 29th inst., for 
$1,500; and Cash for Bal. of Sale and for Discount on Note, $257.75. 

Discount on David Harrington's Note for 27 daytf is $6.75. 

Mdse., Bills Payable and Cadi hare cost rahie. Mdse. and Discount hare prodmeed TalM. The entry 
will be oommanoed ''Snndziei To Sundries." 

8d 



Paid in Cash David Harrin^n's Note, favor of Charles Elliott & Bro., assumed by 
the Firm at commencing business, dated Mar. 2d, @ 90 days, with Int. from date. 
Am't of Note $788.86— Int. 98 days (including Grace). 

Be<^on the interest on this note first, and then make the proper entry. Billf Payable and Interest hart 
cost rafaMy and Cash has prodnoed Talne. 



Bought of Joseph Suydam & Co. 125 Bbls. Superfine Flour @ $4.25 ; 100 Bbls. 
Extra Mess Pork @ $9 ; 600 Bbls. Mess Beef @ $11 ; 100 Bbls. Prime Beef @ 
$8.50 ; 50 Bbls. Beef Hams @ $16 ; 50 Bbls. Pearl Ashes @ $4.80— total Am't 
$9,896.25. 

Paid in part by 14 Hhds. Sugar, 15,400 lbs. @ 6^/; and Cash for the Balance. 

Mdse. has cost ralae in Mdse. and Cash. 

In such cases as this, Mdse. migkt be considered as oosting only the balance paid for it in Cash— the entry 
wonld then be " Mdse. Dr. To Cash $8,895.25 f bat the better way is to debit Mdse. the foU amount $9,8^.25, 
and credit Mdse. and Cash; thus letting the Mdse. aoooont show the entire dealings in Mdse. 

4th 



Shipped pr. Steamboat Crescent City, Forbes master, and consigned to Goodhue & Co., 
New Orleans, to be sold on our account and at our risk, 125 Bbls. Superfine Fl(«ur 
@ $4.25; 200 Bbls. Mess Beef @ $11. 

Paid Draya^e in Cash $10.25. 

Passed our Note, @ 80 days, to the Western Insurance Co., for Ins. on $2,777.22 @ 
V% and for Policy $1. 

Goods sent abroad to be sold for your aooonnt must not be debited to the consignee, but must hare a specific 
heading or title, under which to keep an aooonnt of them ; Just as goods at home hare the title of ** Merehan- 
disc." The title usually assumed is **Skipmenf or ** Adventure/* Ui such a place or to such a party. Tou 
may call this "Shipment to New Orleane,** which account has oost ralue in the amount paid for the goods^ 
and in the expenses attending the shinment of the same. 

Sundries : — to wit, Mdse., Cash, and Bills Pay., hare produced Tulue. 

/9* Explain Ailly erery debit and credit made in the Day-Book. 

6th 



Paid Cash for sundiy Repairs of Store $30. 
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HISTORY AND ELUCIDATIONS. SET V. 2 

Cincinnati^ June 7th^ 1868. 
Bon^t of Claremont, Smith &; Co., on %, 200 Bbla. Mess Beef @ $11.12^. 

7th 

Shipped pr. Steamboat Henry Clay, Ghdnes master, and consigned to Osterhaut tc 
Evans, Mobile, to be sold on onr acconnt and risk, 50 Bbls. Pearl Ashes @ $4.30 
500 Bbls. Mess Beef @ $11.12«. 

Paid Cash for Drayage $8 ; also to the Ohio Insurance Co., for Ins. on $2,480 @Vfc 
and for Policy $1. 

Yoa may t«rm thii **Adv9nimnf* instead of " Shipmrntt," to show Tsrietj. 
Ad9^tHrt to MobiU ham ooct rafaie in Mdie. and Cash. 

11th 



Rec'd pr. Steamboat Isaac Newton, Manning master, from Van Denrsen k Co., N. 0., 
Mdse. previously ordered by ns, to wit : — 30 Hhds. N. 0. Molasses, 8,000 Gab. @ 
25/? ; 30 Hhds. N. 0. Sugar, 80,750 lbs. @ 4'/. 

Paid, in Cash, the Freight, JOrayage, &c. on abore Mdse. $96. 

MdM. has oost the Irm ralne. Van Dennen A Go*, and Cash hare prodneed the Arm Talae, the former hj 
furnishing the goods withoot pay, the latter by paying freight 



12th 



Purchased for Cash, of Bowen k Bros., of this City, their Bill of Exchange on 
Lafitte k Dalton, !s. C, and remitted die same this day to Van Deursen k Co., in 
payment of Am't due them, $2,133.75. Paid |% Prem. for the Bill. 

First ealeolate the premiom on $2,183.76 ^ i%t iuad then make the entry. 

Yatf Deursen A Co. and Premiam hare oost the flnn ralae. Cash has prodooed rafaie. 

14th 



Bought of Daniel Liebrand k Co., on our Note @ 4 mos., 2,500 Bush. Ohio Wheat, 
delivered on board the Steamboat Buena Vista, Taylor master, @ $1.03 per Bush., 
and shipped the same to Austin k Spicer, Ottlveston, Texas, to be sold for our 
account and risk. 

Issued our Note, @ 15 days, to the Cincinnati Mutual Ins. Co., for Ins. on $2,608.61 . 
@ 1*^ and for Policy |l. 

Shipment to Galreston has oost yaloe in Bills Payahle. 

17th 



Sold to Richard Stockton k Co. 20 Hhds. N. 0. Molasses, 2,000 Oals. @ 27/; 100 

Bbls. Prime Beef @ $9 ; 100 Bbls. Mess Beef @ $11.50. 
Bec'd Cash in part, 91,295 ; their Note @ 60 days, for Bal., including Discount, 

$1,808.74. The Discount on Note ($1,808.74) is for 63 days. 

Cash and Bills Recelrable have cost the firm ralne. Mdse. and Discount hare produced ralne. 

Be^on tills discount in the same manner as interest is calculated, and if right, the amount obtained and 
the total amount of Mdse. here sold, added together, will equal the gross sum of the money and note reoeired 
in payment. 

18th 



Accepted Claremont, Smith k Co/s Draft on us, @ 30 days' sight, favor of Oakland 
4; Co., for $1,000. 

Claremonty Smith A Co. hare oost the firm ralne in Bills Pajable. 

28d 

Shipped, pr. Steamboat Ben Franklin, to T. W. Boswell k Co., Vicksburg, for their 

%y and pursuant to their order, 150 Bbls. Mess Beef @ $11.50. 
Paid Drayage in Cash, $4.75. 

Here the goods are not shipped for your own aooount» hut for account of another party who ordered them. 
This is therefore a regular sale ; and T. W. Boswell A Co. hare oost you ralue in Mdse. and in Cash. 
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» HISTORY AND ELUCIDATIONS, SET V. 

Gincirmati^ June 25th^ 1858. 

Bec'd intelligenee that the Steamboat Bnena ^^ta^ oa whieh we made a Shbment on 
the 14th inst., was wrecked in the Golf of Mexico on the 20th inst, — ^Boat and 
Cargo total loss. 

This if A mere memonndnm, to prepare yoa fbr the entiTof the 39th inet, and diowiiig that lii Ike eeurM 
•f biakuM the im wouM aew Meeire thi« iBformatfeo. It r tf mi rm »• Da^-Book eirfry. 

26th ^ — 



Diseonnted onr Acceptance of the 18th inst., @ 80 days' sight, Oakland k Oo/s 

favor, Am't 91,000. 
Discount for 25 days on $1,000 is $4.17— BaL paid in Cash. 

BiUa Pi^yaUe has oeat valM bi Caah and DiaeoQnt 



28tk 



Paid €leorge Anderson Cash for private nse $200. 
29th 



The Cincinnati Mutual Ins. Co. has failed, and is able to pay but 10/ on the dollar, 
of its indebtedness. Accordingly we have received from the Assignees 10^ on 
the Am't of our Ins. on Ship't to GMveston of 14th inst, pr. Steamboat Bnena 
Vista, iriiieh was wrecked in the Gulf of Mexico on the 20th inst. — Boat k Cargo 
total loss. 

Am't insured $2,608.61 @ 10^ » $260.86, for which we received our Note of 14th, 
@ 15 days, $33.61 ; and Cash for Bal. 

Theloflsof goodibeloBgiBgto8hipmertftoGttlv«itoiiifltiieiMaMor«heflrB'ffMalf^ 8hlp- 

ment to Galveston haa therefore prodaoed the firm that amount of ralae in BiUf PaTable and Gaah. 



Bec'd an Account-Sales from Osterhaut k Evans, Mobile, of Ashes and Beef sent 

them on the 7th inst. Net proceeds $2^76.15. 
Bec'd also a Draft, remitted by them, on Biddle Brothers, at sight (for part proceeds), 

which has been paid in Casn, $1,500.00. 

An Aoooont-Salea ia a detailed statement of the sales of goods, and of the oharges attending the sama. 
LdTontore to Mobile has here prodnoed 
pordon of proceeds stiU in their hands. 

— 80th 



Adreatore to Mobile has here prodnoed yalne in Cash, and in the indebtedneis of Osterhaut h Srana for th« 
in their] " 



Bec'd an AccountrSalee from Goodhue k Co., New Orleaas, of 200 Bbls. Mess Beef^ 
belonging to Ship't to them of 4th inst. Net proceeds $2,880.86. 

Shipment lo New Orieans haa pcodaoed Taloe in the indebtedaeas of Goodhne a Oo. 



Paid Cash for Bent of Store $75; for Clerk hire $100 ; for Laborers $88. 



Due to Timothy H. Porter for Int. on Capital invested, $10,000, for one mo., $50. 
" « David Harrington « " .« ^ " $10,886.64 " " $54.43. 

Interest has cost the firm ralne in their indebtedness to eaoh of these two partners. 

T. H. Porter, and Darid Haxriaftoo have each prodnoed the firm Talne in the nse of capital Inyested. 
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TRIAL BALANCE, LEQEB, SET V. p^ ^^ 



l^othr H. Porter - 
David Harringtoa • 
George Anderson 
Cash - - 
Merdiandise ... 
Bills Payable 

Literest, IMseoiint & Premium 
Sbipment to New Orleana 
Store Expenses ... 
Claremont, Smith k Co. *. 
Adventore to Mobile - 
Shipment to Galveston - 
Bilb BeoeiTable 
T. W. Boswell 4; Co. - 
Osterhant k Evans - 
Goodhoe & Co. • 



200 
9,906 
6,237 

96 
896 



24800 



2,847 
1,808 
1,729 
1,476 
2,880 



26,822 



00 
04 
75 

54 
86 



10,050 
10,941 



2,610 



1,22600 



496 



75 
74 

75 
15 
86 

94||26,822|94 



00 
OT 



72 
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INVETTORY-BOOK, SET V. 





TftoptKij reaudning-nnsoM Jnne SOtb, 1868 : 










Merehanduef 










176 Bbl8.JIefl8 Pork 


® #0.00 


1,576 


00 




150 " « Beef 


« 11.00 


1,660 


00 




60 « Beef Hams 


« 16,00 


800 


00 




80 Hhds. N. 0. Sugar, 80,760 lbs. 
10 « « Mdasses, 1,000 Gals. 


« ,04* 


1,460 


68 




« .26> 


262 


50 




6,748 


18 




£^'t to New (Meant, 
126 BblB. Bapccfine How 










« 4,26 


681 


26 




6,279 


L§? 









STATEMENTS, SET Y. 



The total losses of the firm in this bvsiness hare been 

M M Oftina U M << M « M U ii 



gaias 



Making the finn'« net kens - 

O^notfiT H. Porter's share is { i- $618.86 
David Harrington's « '< { - $618.86 
George Anderson's ** «i-$809.1T 



The total assets of the firm at dosing are 
«♦ *« liabilitiea •♦ ** ** " ** 



$2,687.29 
1,141.42 

$1,646.87 



$28,080.92 

8,885.72 

Making the firm's net e^tal or present worth $19,245.20 
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STATEMENTS {continued). 

TKmothy H. Porter invested at commencing .... $10,000.00 
Add interest, as agreed 60.00 

Total credit to his account - - - $10,060.00 
Deduct his { net losses, as before - - - - 618.85 

His net capital is - - - » $9,481.65 



David Harrington invested, at commencing, a net capital of • - <• $10,886.64 
Add interest, as agreed --...-.. 54.48 

Credit balance to his account $10,941.07 

Deduct his { net losses, as before 618.85 

His net capital is ... . . . $10,822.72 



George Anderson has drawn out for private use, as pr. total debit 

to his account $200.00 

Add his J net losses, as before 809.17 

His net insolvency is - - - - $509.17 



. , , f Porter's net capital or present worth $9,431.65 

^^^ \ Harrington's « «* " « 10,822.72 

$19,754.87 
Deduct Anderson's net insolvency .-.--• 509.17 

Firm's present worth, as before .... $19,245.20 



Thertfore : — 

In a partnership business with three partners, like the present, in which two of the 
partners invest the capital, while the other partner invests nothing, but draws out for 
private use, and they do a losing business, 

Deduct total gains from total losses — to find the firm's net losses. 
Divide firm's net losses, according to the original agreement — ^to find each partner's 
share of net losses. 

Deduct total liabilities from total assets — to find the firm's net capital. 

Deduct the net losses of each partner who invests capital from the credit total, or 
balance, of his account — ^to find his net capital at closing. 

Add the net losses of the partner who makes no investment to the debit total (or 
balance) of his account — ^to find his net insolvency at closing. 

Deduct the net insolvencrjr of one partner from the sum total of the net capitals of the 
other two— to find the firm s net capital — ^which must agree with the difference between 
the firm's assets and' liabilities. ' 
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DETECTION AND CORRECTION OF ERRORS. 

Much has been said and written about the detection of errors in Book-keeping, and 
many so-called infallible schemes have been put forth, by which to discover at a glance 
whether an error exists, and, if so, to trace it to its origin. But no plan has yet come 
before the public which will bear the test of rigid scrutiny; and the onlj^ certainty of 
accuracy in every respect appears to be an examination of items in detail. The Triai 
Balance is the best short test of correctness in posting vet discovered, and this is 
defective, inasmuch as errors may exist while the Trial Salaiice is apparently entirely 
correct: — such as posting to the wrong account, although on the right side ; omitting to 
post a debit and a credit of equal amount, &c. But if the Trial Balance is not in equi- 
librium, there is certainly an error, which must be sought and corrected. 

Detection. 

Ist. See whether the pencil footings on the Leger, made preparatory t<^ taking tno 
Trial Balance, are correct, and whether the balances of the different accounts have been 
transferred into the Trial Balance rightly. 

2d. If there is still an undiscovered error, examine each post separately, checking 
the entries in both Journal and Leger as you proceed, until you have been over the 
whole ; and then look through again, to see if any amount remains unchecked| and, if 
80, investigate the cause of the omission. 

In this manner, you can scarcely fail to discover the mistake, provided the Journal is 
correct ; but great care should be taken to see that the Journal is in equilibrium before 
posting, as any discrepancy there will give you much trouble in the Leger. 

Ooiii*eetwn» 

In the Day-Book (or any other book of original entry) erasures are not admissible, 
since this book is taken as evidence in courts of justice, and any thing obliterated or 
erased looks suspicions, would probably render invalid the entry with which it is con- 
nected, and in some cases might even throw the whole book out of court, as evidence 
unfit to receive. Errors in it should therefore be corrected by making other entries 
explaining them ; or the erroneous entry, if it has not been journalized, ma;^ be marked 
^^ void," and remain without further alteration, a new and correct entry being made of 
the transaction. 

In the Journal^ erasures are sometimes admissible, although it is generally advisable 
to treat errors as directed for the Dav-Book. 

In the Leger J if an entry be posted to the wrong aooount, or to the wrong side of the 
account, make ciphers of the figures, and leave we remainder, so as nol to deface the 
Leger ; then post the entry to its proper place. If a wrong amount be posted, alter it 
to the right. And if a duplicate post be made, make ciphers of the ^ures in the 
erroneous one. 



QUESTIONS FOB REVIEW, SET V. 



How many partners in Set Y ? ^ 

How do tiey share in gains and losses ? I «^, .««„^«, 4^ ^v,^ /,«^o*,v«- -^ »^«-» oo 

How many of the parto^Tinvest capital 

Is it a gaining or losing bugness f J 

In the mllowing transactions of a firm, what are the debits and credits — and why? 

Ist, Investment of cash by one partner. — ^2d, Investment by another partner of cash and 
Mdse. — 8d, Assumption by the firm of notes outstanding against that partner. — 1th, Sale of 
Hdse., and receipt of payment by Mdse.. by a note of the mm outstanding, and by cash — ^the 
note not being yet due, and they beinff allowed a discount thereon. — 5th, Payment in cash of 
the firm's nde Hith interest on same mmi date. — 6th, Furohase <tf Mdse. finr Mdse. and oash. 

HI 



QUESTIONS FOR REVIEW (eantinued). 

— ^7th, Shipment of Mdse. to New Orleans, to be sold for acooont of the firm, and payment of 
diajage on same in cash, and of insurance by firm's note. — 8th, Purchase of Mdse. on account. 
— 9th, Shipment of Mdse. to Mobile to be sold for account of the firm, and payment of <irayage 
and insurance on same in cash. — ^lOth, Beceipt of Mdse. preriously ordered from abroad, but 
not paid fi>r, vxd payment of freight, drayage, &c. on same in cash. — ^llth. Purchase for cash, 
@ i% prmnium, oi a HU of exchange, and remittance of same to pay an account which the 
firm owe. — ^12tii, Purchase <^ wheat by firm's note, and shipment of same to'Gahreston to be 
flold for their account, insurance thereon being also paid by their note. — 18Ui, Sale of Mdse. at 
eadb priee, receiving part cash, and for the baknoe a note evffieiently hum to coyer diseooni 
thereon, so as to make it equal to cash. — 14th, Acoeptanoe by the firm of a draft on them. — 
15th, Shipment of Mdse. to anoth^ person, pursuant to his order and for his account; and 
payment of drayage in cash. — 16th, Discounting, by the firm, of their acceptance outstanding. 
— 17th, Payment of cash to a partner for private nse. — ^18th, Receipt of the firm's note and 
cash from an Insurance Co., for 10 ^ on the amount insured on gjooda shipped to Chdveston, 
whieh have been wredsed. — ^19tli, Reeeipt of an aeeo«tit-aal#i of goods oonogned abroad, ao* 
eompanied by a draft for a portion of the amount, which yom inmiediately convert into cash. — 
20th, Receipt of an account-sales without any remittance. — 2l0t, Payment of store rent and 
clerk hire in cash. — ^22d, Allowance of interedi to two nartners on capital invested 

What are the total losses of the firm in Set Y? The total pins ? The net losses ? 

What is Porter's share of the net losses? What is Hamngton's share? What is Anderson's 
sharef 

What are the total assets of the firm? The total liaUlitiesf Vie net capital f 

What is the net capital of Timothy H. Porter? How ascertained ? 

What IS the net ct^iUl of David Barrington? How ascertained? 

What is the net insolvmcy of George Andenon? How aBsertiined? 

What is the baLmce resulting, by dMucting Anderscm's net insolvency from the amount of Porter 
and Harrin^n's net capitals added together ? 

In such a business as Set Y represents, how can you find the firm's net losses ? How each part- 
ner's ? How can you find ^e firm's net coital ? How can you find the net capital of each 
partner who invests ci^tal at starting? How tke net ins(dvenoy of the partner who makes no 
investment, but draws out fbnds £or private usef If you daiaat the net insolvency of one 
partaier frtun the snm total of the net e^^tab ef the otlier two, what will the difference show : 
—^th what nuut it agree ? 



QUESTIONS ON DETECTION AND COBBECTION OF EBBOBS. 

Has any short and infiiUible method been fisoovefed for deteotn^ wnxb in bodes ? 

What ufOTds the only certainty of aeonracy in keeping bocdu? 

What is the best short test of comctneas in peatiiig yet diseoveredf 

Why is this test defective? 

Mention some errors that may exist when the Trial Balance is apparently correct* 

K the Trial Balance is not in equilibrium, what may you be certain of? 

Explain how to detect errors made in posting, or taking a Trud Balance. 

How should an error be corrected in the Day-Book? 

Bow should an error be corrected in the Journal ? 

How should an error be corrected in the Leger? 
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BALANCE SHEETS 



AND 



LEGER ACCOUNTS. 



IM 



BALANCE SHEETS EXPLAINED. 

Take a sheet of unruled fookoap or letter paper, and draw a double red line around 
tt cloee to the edge, for a border ; then draw a pencil line across the sheet lengthwise, 
about three-quarters of an inch from the border on one side ; follow this with two other 
pencil lines, one-half that distance apart ; then draw a double red line under the first 
and last pencil lines. This serves for a heading. 

For ^^Stoek*' Sheets, commence under this heading, and rule enough lines, with 
pencil, to receire all the accounts in your Trial Balance, and leave eight extra. Now turn 
the sheet, so that the heading will be at your left, and commence ruling, with red ink, 
the money columns, after the pattern shown on the following paee, dropping three lines 
after "Balance," two after "Stock," two after "Profit k LoaV' and one after "Face 
of Leger." Next rule the footing and closing lines at the bottom of the columns. 

In *^ Partnership" Sheets, for two partners, rule twelve more pencil lines from the 
heading than your Trial Balance contains accounts ; then, in ruling for the money 
columns, drop four lines after "Balance," two after the first partner, two after the 
second partner, three after "Profit k Loss," and one after "Face of Leger." For 
three partners, rule sixteen extra pencil lines ; and, in ruling for the money columns, 
drop five lines aftier " Balance," two after the first partner, two after the second, two 
after the third, four after " Profit k Loss," and one after <^ Face of Leger." 

Having prepared yo«r Sheet liius, and made the proper headings to it, first bring 
into it the Trial Balance of your Leger, which, you will now observe, is called in the 
Balance Sheet, " Face of Leger." 

Next, enter to each property account the property remaining unsold, as pr. Inventory- 
Book; placing the amount in small red ink figures in "Face of Leger" column, on the 
credit side, immediately below the line containing the difference of said account; and 
making the opposite entry in " Balance" column, on the debit side, in black ink. At 
this state, the sheet is like the Leger when ready to close. 

You will now transfer the difference of Stock, as shown in the " Face of Leger," into 
the column appropriated for it, headed " Stock ;" then follow with the next account in 
order, taking its cufforence into " Profit k Loss," or " Balance," agreeably to its nature; 
and thus continue until all the accounts in the " Face of Leffei^" have been transferred. 
In each speculating property account which has a balance of property unsold, as shown 
by the red ink entry in "Face of Leger" column, this balance must be counted in as a 
credit to the account, and then the difference must be transferred into "Profit & Loss." 
After finishing all these transfers, "Stock," "Profit 4; Loss," and "Balance" only 
remain open, and the Balance Sheet corresponds to the Leger when ready for taking 
the Second Trial Balance. 

Finally, close "Profit k Loss" into "Stock," when the differences of the "Stock" 
and "Balance" columns should just equal each other, and should both show your Net 
Capital, or Net Insolvency. 

Footing up these columns completes the Balance Sheet, which will now be found to 
agree with your Leger when clos^. 



Balance Sheets are given for Sets I and lY. You may make these out for youp 
sel^ and also make those for Sets U, III and Y. 

NoTB. — ^When the personal accounts are numerous, they may be summed up together, 
under two heads, "Personal %j due me," "Personal %^ I owe." See page 168 High 
School edition, or 288 Counting-House edition. 
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LEGER ACCOUNTS. 



. Ir you have written up the several preceding Sets of books, individual and partnership, you have 
been made acquainted with the mainjaeU Bud principles which govern the science of Double Entry 
Book-keeping, in journalizing, posting, opening and closing Legers, and making out exhibits there- 
from. Before proceeding furtner, it will be well to note the application of these principles to the 
different Leger aceounts, traeine out the reaaom for ewerj debit and credit therein contained, and 
thereby fixing in the mind such facts as are necessary tx) guide you in your future progress. I shall, 
therefore, here furnish a concise explanation of the various accounts wnich occur m the more simple 
business operations, omitting such as pertain exclusirely to Shipping and Commission business for a 
subsequent part of the Countin^House edition. 

Observe tne fact, that the rtue/orjomrnalising is constantly applied in these explanations ; thus 
showing that it is not only of utility as an assistant in joumabzing, but is the main key for unlocking 
aU the treasures of tiie science. 

Cash. 

The Cash account is kept to show the amount of cash received^ the amount paid out, 
and the balance on hand at any time. 

Cash costs value, and is deoited, when it is received ; consequently, the debit side 
shows tf^ amount received. 

Cash produces value, and is credited, when it is paid out ; consequently, the credit 
side shows the amount paid out. 

The balance on hand is ascertained by deducting the total credit from the total debit. 
The debit side is always the larger as long as there is any cash on hand, since cash must 
be received before it can be paid out. 

This account is closed ^'By Balance.*' 

NanL— VHiea no Bakmei aoeoani U opened In the Loger, the entry in doafaif Caeh i» **^ BeUnoe to new •ooMmt,"— «nd io in 
ilmiler doeoiee. 

Merchandise^ and other Speculating Property Accounts. 

Merchandise account is kept to know the cost and proceeds of merchandise ; and as 
a consequence, the gains or losses thereon. 

Merchandise costs value when it is purchased — ^it is debited when it costs value — ^and 
consequently the debit side shows its eo%ty or purchaeee. 

Merchanoise produces value when it is sold — it is credited when it produces value — 
and consequently the credit side shows its proceede, or ealee. 

When all is sold, the difference between the two sides will be a gain or loss. If a 
portion of goods remains on hand unsold, this balance must be credited to the account, 
prior to closing, as an offset thus far against its cost. 

If the debit side is the larger, it is closed '' By Profit & Loss,*' if the credit side is the 
larger, " To Profit & Loss," always into Profit & Loss. 

Keal Estate, Bank Stock, Bail-Boad Stock, Steamboat Stock, Shipment accounts, 
Adventure accounts, and all other speculating property accounts, are kept for the same 
purpose, and treated in the same manner as Merchanaise account. 

Personal Accounts. 

Accounts are kept with persons to show your business dealings with them. A person 
is debited when he is the occasion of any outgo or expenditure to you ; in other words, 
whenever he costs you value ; and he is credited whenever he produces you value in any 
way. 

The debit side shows what the person owes you. 1 f The difference shows the balance 
ITie credit side shows what you owe the person, f \ either due you or due hiir 
T/tese accounts are closed either " To Balance*' oi: "By Balance. 
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LEGEB ACCOUNTS (eontmiui). 
Sundry Dehors. Sundry Creditars. 

SuNDBT Dbbtobs. — This account is the representative of persons who owe jon, and 
is used to avoid opening nmnerons petty accounts upon the I^ger. It contains entries 
to persons with whom voor dealing are too limited to open a separate account to each. 
On the dehit side of the account, in the Leger, instead of writing ^ To MercKandiUj* 
(or ^^ To*' whatever other title constitutes the balancing entry,) it is customary to place 
the name of the person who is debtor, thus — '^ To John Barbour/' ^^ To Samuel Black," 
^., — and by this arrangement you can see in the account who it is diat owes you. 
Then each credit is commonly posted on the same line as the debit which it cancels-* 
leaving a blank space opposite to the names of such persons as have not paid. 

The closure is " By Balance." 

SuiTDRT Cbsditorb. — This account is exactly the reverse of Sundry Debtors, in its 
treatment and the mode of entry to it : — and is kept for the same purpose, vii. to avoid 
opening numerous petty accounts upon the Leger. 

Non^— WImb bo BilaiiM Meomtt !■ opoMd, Utett Meoontf would bt ptnntttod lo iMiiln wuriniwl, m mtSk Ybm wiIMbIw 1& IM 



Bad Debts ^ or Susperided Debts. 

Into this account are transferred such personal accounts as are considered of toe 
doubtful a character to be relied upon as constituting a part of your assets. It ia 
closed '^By Balance," but whenevei any portion is positively ascertained to be bad, 
that portion is closed into ^^ Profit k Loss." 

BiUs Receivable. 

The object in keeping this account is that you may know the amount of other persons* 
notes received, the amount that has been paid, and the balance yet due vou. 

Whenever you receive a note, it costs you value, and this account is debited ; therefore 
the deUt side shows the amount of noUi received. When a note which you hold is paid, 
it produces you value, and this account is credited ; therefore the credU side shows the 
amount paid. The debit side is always the larger, if either, and the excess shows the 
balance of notes on hand unpaid. 

YHien all the notes you hold are paid, this account closes itself; but if any remain 
unpaid, it is closed ^^]3y Balance." 

BiHs Payable. 

Bills Payable account is kept that you may know the amount of your own notes issuedi 
the amount taken up, and the balance still outstanding against you. 

^ YHienever you issue a note, it produces you value, and Bills Payable account is cre- 
dited, hence the credit side shows the amount of notes iwued. When a note which you 
have issued is taken up by you, it costs value, and Bills Payable account is debited, 
hence the debit side shows the amount taken up. 

The credit side is always the larger, if either, and the excess shows the balance of 
notes outstanding unpaid. 

When all the notes issued are paid, this account closes itself, but if any remain unpaid^ 
it is closed ^^ To Balance." 

Bonds db Mortgages Receivable. 

Bonds ft Mortgages Receivable are a class of Bills Receivable, and might be kept 
under that head, out it is usually preferable to op^[i a separate account, which is treated 
precisely like Bills Receivable. 
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LEOEB ACOOITKTS. {ecnUmued^ 
Bond$ Sf Ihrtgagea Payable. 

Bonds & MortoagM Pftvable are a dass of KBs Payable. Thia aeeomt is treated 
pveoisely like Bifis rayabie aooonnt. 

Bank. 

When a Bank aoooimt is kept, it is similar in its treatment to Cash and Bills 
BeceiTable, the debU side showing the amount of Talue deponUd in bank, and the credit 
nde the amount cheeked out : consequentlj the difference is a balance in bank— closed 
"BvBalanoe." 

Ghenerallj no Bank account is kept in the Leger, and snms of money in bank are 
counted as cash on hand in l)alancing the Cash account. Your dealings with the bank 
would then be regulated by the Bank-Book and Check-Book. 

Premium^ ifiterest^ Discount^ Exchange^ Cammimony Chuuraniee^ Lmu^ 

ranccj EajfemOj Charge$j 4r& 

These and similar accounts are kept to ascertain what they cost you, what they pro- 
duce you, and, as a consequence, whether you gain or lose thereon. 

Excess of ddnt shows a larger amount of cost than proceeds, and a consequent to$$ 
upon the account ; while excess of credit shows a larger amount of proceeds than cost, 
and a consequent gain. 

These accounts are always closed into '^Profit k Loss.'* 

Remiitaneea. 

Bemittanoes account is used for preserving a record of sums sent te tigente to be 
applied by tiiem for your benefit^ according to your direction. 

This account costs you Talue, when you s^id the money abroad, and is debited ; 
hence the dfbit shows the mmaumi remitted te your agent. 

It produces you value, when the money premusly dbarmd to it is used in tranaaoting 
your Dusiness, or is remitted to you again ; hence the creait shows the amount disbunea 
Mr if our agent. The difference shows a balance still in the hands of the agent, and is 
closed ^^By Balance," the debit being always the larger, if either. 



This account may also be used for preserving a record of sums remitted to youy to be 
&bursed for others. In this case the credit side would receive the first entries, and 
would be the larger so lone as any fimds remained in your possession; and dierefore 
the dosure would be ^^To Balance." 

Loans. 

This account is used as the representative of persons to whom you loan and of whom 
you borrow money. 

The dMt side contains sums loaned by you to others, and prfments by you of 
moneys previously borrowed of others, because in these cases tiie Loans account costs 
value. 

The credit side contains sums borrowed by you of others, and payments hj others of 
moneys previously loaned to them, because in such cases the Loans account produces value. 

If the debit is larger, it shows you have money due you on loans — ^if the credit is 
larger, it shows that you owe borrowed money. 

fi is closed "To" or "By Balanoe." 
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LEGEB ACCOUNTS. {eanUnued). 
Profit ^ Lass. 

This account is the receptacle of ^onr gains and losses in business. During the 
business, an j outgo or expenditure which has no other appropriate account for its recep- 
tion, is debited to this account, and any income which cannot properly be classed und^ 
another head, is credited to this account. In closing the books, all gains and losses 
are transferred into this account, losses being placed on the debit, and gains on die 
credit, as in the accounts from which the tracer is made. 

Therefore : — The debit side contains losses. 
The credit side contains gains. 
The difference shows net gains or losses. 

This account is closed into Stocky or into the partners accounts. 

Stock. 

This is your representative, when conducting business withont^ a partner, and is used 
instead of your own name. 

Debts at starting, sums drawn out during the business, and net losses at closing, are 
placed upon the d^kt side of Stock : — ^Effects invested at starting, sums invested during 
the business, and net gains at closing, are placed upon the credit side. 

After receiving the gains or losses, if the creoit of this account is the larger, the 
excess is your net capital; if the debit is the larger, the excess is your net insolvency. 

It is closed into Balance. 

Partners^ Jlceaunti. 

The delnt side of a Partner's account contains debts assumed by the firm for him, 
either at starting or during the business, sums received by him from the firm, and his 
share of the net losses at closing : The credit side contains his investment at starting, 
sums invested during the business, and his share of net gains at closing. 

After receiving the §|uns or losses, an excess of debit shows net insolvency^ an excess 
of credit net cajMoL The account is closed into Balance. 

Balance. 

When this account has received all the balances which are closed into it, the debit 
Bide contains the available means of the individual or firm whose business is represented, 
consisting of property on hand, and balances of accounts due, styled resources or assets. 

The credit side contains the indebtedness of the individual or firm, styled liabilities. 

If the difierence be a debit excess, it is n^ capital; if a credit excess, it is net 
insolvency. 

The balance brought down from Stock account closes this account. 

In a partnership, the balances from the several partners' accounts close it. 

N. B. Thi rniAL pboof or Doitblb Ehtbt Book-kbipiho oonslBts in the agreement of Stock and BaUmu 
differences ; and is the result of an arrangement to bring aU the gains or losses of the business through 
Profit & Loss into the aocount of Stocky thus increasing or diminishing that account Just in the same pro- 
porUon that the assets and liabilities are increased or decreased, as shown in the B€ianee account • 

In the closure of the Legers to the first three Sets of books i^yen in this work, a Balanee account haa 
been used, belieying that you would thereby obtain a better knowledge of the agreement between accounts 
wliich show gains and losses, and accounts which show assets and liabilities. In actual business, howerer, 
this account is seldom, or nerer, used, and it is therefore omitted in the other Legers given. But the sams 
prineipUt apply in closing Legers without the Balance account as with it ; and the sakb pnoor exists, since 
the attett and Uabilitiet are at realty contained in the Leger, although found under the Tarious accountf 
ntually doeed into Balance. (Continued on page 188 Counting-House edition.) 
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QUESTIONS ON LEGER ACCOUNTS. 

For wbat purpose is the Ca$h accovni kept ? 
What does the debit side show, and why f 
What does the credit side show, and why? 
How is the balance on hand ascertained ? 

Whichside must be the larger, if either ? How is the account closed ? 
Why is Merchandise account kept ? 

What does the debit show, and why ? What does the credit show, and why T 
When all is sold, what will the difference between the two sides be ? 
If a portion remains unsold, what is to be done prior to closing ? 
How is this account closed ? 

Why are Beat Estate and other speeuiating property accounts kept, and how treated? 
For what object are personal accounts kept f 

What is shown upon the debit ? What upon die credit ? What by the difference ? 
How are these accounts closed? 

Of what IB the account of Sundry Debtors the representative ? Why is it used ? 
What does it contain ? How are entries made therein? How dosed ? 
Explain the account of Sundry Creditors, and its use. 
Explain Bad Debts, or Suspended Debts. 
For what is the account of Bills Meceivable kept ? 
What does the debit show ? What does the credit show ? 
Which side is the larger, if either, and what does the excess show? 
How do you close tins account ? 
Explain the object of BUls Payable. 

Explain the credit — the debit Which side is the larger, if either ? 
How is this account closed ? 

Explain Bands ^ Mortgages Beeeivable. Explain Bonds ^ Mortgages Payable. 
To what is Bank account similar in its treatment 7 

What does the debit — the credit — and balance of this account show ? How closed? 
Is a Bank accoimt usually kept in the Leger ? 

Why are accounts kept with Premiumy Interest^ Expenses^ and the like? 
What is shown by an excess of debit ? What by an excess of credit ? 
How are such accounts closed ? 
For what is Remittances account used ? 
When do you debit, and when credit Remittances, and why ? 
Which side of Remittances is usually the larger and how is the closure made ? 
For what other purposes may this account be used? 
YHiat does the Loans account represent ? 
What does the debit side contain ? What does the credit ? 
What does the difference show, and how is the account closed ? 
Of what is Profit ^ Loss the receptacle ? 
During the business, with what is it debited and credited ? 
In closing the books, what are transferred into it ? 
What does the debit contain ? What does the credit ? 
What does the difference show ? How is the account closed ? 
Whom does Stock represent, and instead of what is it used ? 
What items are placed upon the debit side ? What upon the credit ? 
How does it show the net capital^ or net insolvency f 
How is it closed ? 

What does the debit, and what the credit of a Partner* s account contain ? 
After receiving the gains or losses, what does the difference show ? How cloFed ? 
What is contained on the debit side of Balance account ? What on the credit ? 
What does the difference show ? How is the account closed ? 
Wherein does the final proof of Double Entry Book-keeping consist ? 
Of what is it the result 7 
Is Balance account generally used in business ? 

Does the same proof of correctness exist in closing without a Balance account as with it? 
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EXPLANATORY REMARKS, SET VI. 

In every thing connected with this Set, my endeavor has been to make it pre-emi- 
nently j?ra(rftVaZ. To accomplish this the better, I visited, in the spring of 1849, some 
eight or ten of the heaviest shipping-houses in New York and Philadelphia, and con- 
versed at length with the Principals, and with their Book-keepers, on the nature of 
foreign transactions ; the port-charges, duties, and other expenses incidental to traf- 
ficking at forei^ ports ; the method of maMng payments in, and the currency of 
different countries, &c &;c. I procured actual foreign Invoices, Account-Sales, and 
Account-Currents: examined into the method of keeping books adopted by the different 
Accountants with whom I conversed, and compared their ideas with my own: had 
interviews also with several gentlemen who were formerly Captains in the East India 
trade : and have thus striven to embody the experience of many, for the good of all who 
may take the trouble to investigate the following pages. 

There are some details connected with this business which are too extended to be 
embraced within any limits that could be reasonably appropriated to it, but a little 
thought will readily supply them. Such details as are P^QT^ may be relied upon for 
accuracy, especially in the Adventures to Canton and the West Indies, in which tne pro- 
portionate expenses, the time required to make the voyages, and the season of year 
best adapted to them, have been carefully arranged. 

The length of the Canton voyage has forced me to occupv about a year's time with 
this Set, and I have divided this time into three periods of /0ur montha each, in order 
to represent, so far as the closing of the books and the a^eements of the partners are 
concerned, a three yeart' business — the first two years with two partners, and the last 
with three partners. At the end of the first year (represented by four months) the 
accounts are closed in the Leger, by bringing the balances down to new account ; and 
at the end of the second, when another partner enters the Firm, the books are supposed 
to be full, and new ones to be purchased, into which the business is transferred. The 
two Day-Books and Legers are distinguished by being lettered ^^A." and ^^B." 

The Cash-Book, in conformity with the usual practice of Shipping-houses, is made (me 
of the main hooks of original entry^ and then, at the end of every month, the entries 
from it are transferred into the Day-Book, from which all postings are made to the 
Leger. By this means, the Cash account, to which the debits and credits are very 
numerous, receives but one debit post and one credit for each month. 

NoTBr-InterMt, in thli Set, aa throaglioiit the work, Is edealated at rfx per oentiim, alChoogb mran per eentnii la ttM legal I nte ra ot 
lA New York State, the rate faiyiog In different Btatea aooonUng to apedal atat«tes tlierein enaotod. 

CASH-BOOK, SET VI. 

Thb Cash-Book is always an important book, for the Cash account is found to be the 
most difficult to keep correctly of the whole list of accounts, because Cash is the basis 
of all trade, and iis constantly passing out for purchases and expenses, and coining in 
for debts and sales. 

In Double Entry, as well as in single, the debit side of this book contains all cash 
received, and the credit side all cash paid out, and the difference between the two sides 
([or the debit excess) should always show the eocact amount of cash on hand, counting — 
if you keep no Bank account in the Le^er — the amount in bank, as well as that wmch 
is not in bank. This balance should also agree, at all times, with the balance of the 
Cash account in the Leger, when that account is posted up. 

In connection with Sets I to V inclusive, a Cash-Book would be only for the purpose 
just mentioned, to preserve the Cash account from errors ; but, as used in this Set, it 
has another and still more important office, for it is the exclusive and onlv book of 
original entry for cash transactions, and the Leger titles (as well as the explanations) 
should be carefully ascertained and correctly recorded, otherwise the Dav-Book entries 
therefrom will be erroneous. Although generally the Cash-Book may be balanced daily, 
or at such times and as often as suits the taste and convenience of the book-keeper, yet, 
as here used, it will be found more convenient to make a formal balance of it but once 
a month ; in order that the monthly total debit footing of this book (less the balance 
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CASH-BOOK {eontinmd). 

brought down at the commencement of each month) shall a^ee with the gross amonnt 
of the entry ^^ Gash To Snndries" in the Daj-Book ; and that the total credit footing 
(less the balance at the close of each month) shall agree with the gross amonnt of the 
entry ^* Sundries To Cash'' in the Day-Book. But once a week, or as often as it is 
wished to make trial of the correctness of the Cash account, the debit and credit columns 
may be footed up on a scrap of paper, and then the amoimt of cash in bank Us shown 
by the Check- Book) and the amount in Safe may be added together, and if their sum 
be equal to the difference of the cash columns, it proves the account correct. 

Some transactions require entries on both the debit and credit sides of the CashrBook 
at the same time, as, for example, on the 10th Nov., we have Cash Dr. '^ To Bills Re- 
ceiyable, No. 8^ discounted at rhenix Bank, $5,530.42," as if the firm actually receiyed 
the full amount of the note; and then, on the opposite side, Ca^ Cr. ''By Discount 
on Bills Rec, No. 8, pr. contra," for the discount on the note. 

In making out Account-Sales and Account-Currents, the Cash-Book, which is not 
posted until the end of the month, must be examined, to see if any items are entered 
on it which will affect the Account-Sales or Account-Current. So also in the setdemeni 
of accounts with individuals. 

LEGEB8, SET VI. 

Thb accounts of Ship MaBioehusetts and Adventure to Canton are both left open in 
closing Leger A, because there is no means of ascertaining the value of the property 
unsold belonging to either of them. As Insurance has been effected thereon, however^ 
it may be considered safe for the firm to estimate each of these accounts as secure for 
its cost thus far, and to let them remain open, counting nothing gained or lost upon 
them as yet. 

Th«re are various ways of transferring aeco«its from one htgear to another. Some 
open a Balance account in the old Leger, closing all the accounts into it,. as shown in 
the first Sets given in this work, and then make a Dav-Book entry of the effects and 
debts on commencing the new business. But the method here shown, of transferring 
the differences of the aocounts direct from one Leger to the other, answers the purpose 
equally well, when all the accounts are to be transferred, and saves considerable useless 
writing. Great care should be taken, however, to have equal amounts of debits and 
credits appear in the new Leger at starting, since, if there is not an equilibrium, the 
Leger will ever after be out of balance ; just as a pair of scales, with one side heavier 
than the other, if you continually add equal weights to the two sides, will never hang 
true. To be sure, therefore, that you are in equilibrium, it will be well always to take 
a Trial Balance of the new Leger immediately after opening all the accounts therein. 

INSTRUCTIONS FOR WRITING UP, SET VI. 

In tb« OoontiBgwlKMiM 64140119 th« Dfty-Bookt, Oaah-Book Mid Legen are giren, beeause Aoeoontante and others 
who nie U ai a b<M>h of reference will thereby be better aoeommodated; and where it li adopted ai a text-book in Com- 
mereial Inititationi, the popila will be of niAeient age and ditcretion to eonaolt their own beet interesta hj not oon- 
•nlting the book nntU lifter they hare iiniihed the work for themielTOt. But in the High-School edition, theee booka 
are omitied^ and are iaaarted in the Key, for the nee of teaehera or of prirate iCndMiti. 

The kittofj of the bnsineaf ia giren, ae in Seta IV and V, and from Uiia the pupil will make out hia Bay-Booka and 
Caah-Book, mrt on looie fheeta of paper for correction, and then in the blank booki which are prepared for them. 
Tranaaetiona in no wiie connected with caih are to be entered only in the Day-Book— exdnalTe cash transactionf, onlT 
in the Caah-Book— and thoee of a mixed nature, in both Day-Book and Caah-Book, ae ehioidated. At the end of each 
month transfer to the Day-Book all the entrici made in the Cash-Book during the month. Commence with the debil 
tide—" Cash To Sundries^ — and enter the Tarioos receipts to the credit of the proper accounts, and place together the 
sereral sums receired at different times from the same aeoount, so as to add up and post them in one amount to the 
Leger. This renders it necessary to look orer the whole of the Cash debits carefUly for each account entered, to find 
aU the receipts therefrom ; and, to avoid omissions and errors, check each sum in the Cash-Book, as soon as journal- 
ised. To afford conyenient reference from the Dar-Book to the Cash-Book at any time, affix to each sum its proper 
date. Haring completed the debits, next Journalise the credit side, saying "Sundries To Cash," and debiting aU 
aeeooits fbr which payments hare been made during liie month. 

The two cafannns for dollars and cents are not uaed to distinguish debits ft^mi credits, but the first is for items, atid 
the second for the extension of sums totaL In posting the entries transferred frt>m the Cash-Book, the lairt dsj of the 
month ttsy be used for the date in the Leger. 

^■t^Bepafftisnlaff— d make yewr own additions, eztenslens^ and ether ealenlattons, whetarer they oecor in any 
of the books. In the Bluddationa, "[D.-B.]" signifisa "enter in the Day-Book," and "[O-B.]"— "antfir In th« 
Cash-Book." 
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fllSTORl AND ELUCIDATIONS, SET VI, 

New York, Juiy94,lQ5», 

IbomM Harrey and Salmon P. Nixon have this day fonned a partneniiip for condiiQUiig a 
foreign thxppinq and gmeral eommisnon boBineflB; the partiea agreeing to ftnmah eqnai 
capital, and to snare alike in gains and losses. No Interest account is to be kept. Settle- 
ments are to be made yearly, and each parfaer^s share of gains, if any, aooming hem the 
business, to be added to his account, as a new inyestment The partnws can draw out fundi»^ 
from time to time, as needed for priyate use. litle of Eirm — ^^Thomat Harveif ds Co** 

Thomas Harvey acocodingly inyesto as fc^ows : 

Cash in Phenix Bank 9,000.00 

Ship Massachusetto, valued at 25,000.00 

A Note against Bagley & Thompson, due Aug. lOdi, No. 1, . 1,000.00 •86,000.00 

Salmon P. Nizcm invests 
Gash in Bank of Commerce 10,760.00 

Do. cm hand in Safe 818.76 11,068.76 

A Note against Wm. Longfellow, due July 20th, No. 2, 4,600.00 
JonasSavage&Co.," Aug. 80th, "8,2,225.50 
Esra Coe £ Co., << Sep. 8th, '' 4, 646.00 
John Vanarsdale, « Nov. 2d, " 5, 1,960.76 9,881.26 
Ginseng, amounting, pr. L-B.. foL 1^ to 14,000.00 

Store Kxtures, valued at 600.00 •86,000.00 

By agreement, the Notes are to be received by the Firm without Discount 

1. Ship MammIiiimMi aaA BOli Bee. mil fb« flm Tvlue. T.Bexr^rpiodaeeefbeflm vehie. Imjoi 

2. BfIleBe&,Mdee.eiidKzpeiiaeeeoettlieflnnTBliie. & P. NIzoa prodveee Ibe Stm Talne. /l^'^'^J 
a. Ceah eoeto tte firm ralne in their IndebCediMei to T. Herrej. t r^n 1 

4 OMaooelilliefliaTaMl&tlMiriBdeUedB««to&F.lllMikjL«>^J 

9th 

We are preparing the Ship Massachusetts for a voyage to Canton, China ; and have fieiriited 
her in part with Merchandise consigned to Huglies, Miller & Co., of that diy, to be sokL for 
our ^ and risk, as pr. O.-L-B., fol. 1, to wit : 
Drilb, Bo't of A. A. Lawrence & Co., pr. I.-B., foL 1, mi our Notes, 
No. 1 @ 4 moB. for 14,000.00 

a 2^6 " « 14,000.00 

" 8^^ 8 '' " 14,000.00 42,000.00 

Ginsene fitmi Store, invested by S. P. Nixon, as pr. L-B., fd. 1, 14,000.00 
Lead, Bo't of Haines, Hampton k Co., pr. L-B., M. 1, pr. 
ChedL on Bank of Commerce, Am't 7,000.00 •68,000.00 

Passed our Note No. 4, @ 12 mos., to the Atlantic TnanrMwi Co., 
for Ins. on $72,000, @V% 1,080.00 

And for policy 1.26 1,081.26 

Com. on •63,000, @2«% 1,675.00 2,666.26 

Due, pr. Average, Nov. 12th, 166,666.26 

It matten but IKfle what title jov gfre this Toyege^eo that whaleter iiaae li onee awiiiiinfl he p t ee af ied vnfteidy te 
inaktnf aU robeequent dchite or eredite to it It might be tamed •AAfentve lfo.l,»«Advea«aeBr.SM»llaenaln. 
aette,** «* Adventareto Omtooi" or aay other title yon pleaae togtrew IhavaeaUedtt •'▲dventvreto Caatan.* Tottvia 
MTtselTethaithe^aaminfinedlaaboatlOMreentlaMerttan&Afli^orthelAT^ IhialieartQnHyhtMMefaM Iml 

Again, Haines, Hampton a Ob. hsTeeoetTahiefaiQMhrXa-B.] *" 



Agreed with John HoDingshead ft Co. to brinff home for them, firom Canton, in the Ship Haa- 
sachuaetts, Filbmnre master, 260 Tons Freij^t @ ^20 pr. Ton, allowing tl^m also the privi- 
lege of sending out Frei^t to Canton, by raid Ship, to an amount not exceeding 200 Tosay 
free of charge. 

A C^tain, 1st and 2d Mates, Carpenter, Steward, Cook, 10 Seamen, and 2 Boys, compoee tha 
crew of the Ship Massadiusetts. 

NoBay-BookentiyiiregalndtethlihMaT. It fa s iman piMi of liSgflfcm i^ia^ad jom tatwm hwlta. 
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HISTORY AND ELUCIDATIONS, SET TI* 

Bo't of Tukras FenooBf as pr. BSk^ the foUowiog Ptorakms for Ship HaaBaehnsetta : 

Ft. Check on Phoiiz Bank, 20 Bbla. Beef @ 111, 220.00 

" " " « « 20 « P<Mk " 9, 180.00 400.00 

i* a « Bank of Com. 100" Bread" 8. 800.00 

" " " " " Cabin Stores and Small Store s, 460.00 760.00 

Rod Cash for getting 4,000 Gals. Water on board, 10>00 •VOO.OO 



Kaap aa MOOVBt of Am oolflMt ftif^ laS liieont fton Ibe Ship iiBd« itfOfim hM^ MMi^ 
Ship MMMnhimtti cogti rmt, Obib pvodooM vahM. [G^ 

14th 



Rec'd the F^Msage-money of 6 Passengers to Canton, pr. Ship Masaaohiisetts, (which we have 
deposited in Bank of Commeroe,) @ $800, 11,800.00 

Ship MiifihmiiHa pt od o ow tvIim IbOmIi. [Od-B.] 

Tht ftM!t tha thIaOMh WM 4MK)dt0d la the BWBk of OoMBMPM dow aoi all^ 

thtfTidi linnir It !■ ilxtn hwn that jmi wit hi ■till Ihe hitter in niMlwatiiii ilw riwii lltiolL ToawlU 

detaSk or the hoilBM fr«q»MtW fIviB I& Ode hkftacy, iir the porpoM or aaldiig ^ 

Bitid; ho* whkh need Boi he written te Totv hooki. WhUeoaitlta«than,boweT«tv)««dMM]dhecttifttlol«vee«( 

BothlBf vhkh ie fanpovlMift to he liiaidiiL 



16th 



Bttd the New Toik Ins. Co., bj oar Note No. 6 @ 12 mos., for Ins. on the ffliip MasBaohosetts, 
for $27,600,^7^ 1,926.00 

And for policy 1.25 •1,826.26 

Ship Mnwmth ueelti eoeti rtim la Bflli Hj. [B^B.] 



Paid Custom Hoose Charges in Cash, for Clea r anee of Ship Massaahnsetts, which sails this day 
for Canton, •6.60 

SMpltiMiiihiiiHieoetiTaaelmOMh. [0^1 

^ 20th . — 

Bills Rec, No. 2, drawn by Wm. Longfellow, &yor of S. P. Nixon, deposited in Phenix 
Bank on the 10th inst for CoUeetion, comes due this day, and is paid at the Bank 
Am't $4,600.00 

Cub eoete TehM fai BOb See. rOUB.1 

In a Tee! hiubiei^, the Cuh-Book woold hove foqidre en eBtrr of the Oidi reerfred, the HD-nook a nemonadimi oT the 

Symentof thtoWetMmdtheChecfcaooketeeoidorthedepoiltteBMikorthepreeeedethece ot Too mej meke the entrj la 
e OMh^ook eiity te the pneHA, biit lete to the BOlrBook awl Cbeeit«ook flreiH to eee the oon^^ 

Aug. 2d 



Chartered of HoUister, Son ft Co., the Bark PhiUis, of 200 Tons register, for a Toyage to 
Kingston, Jamaica, and bade to New York, by way of Havana, with 26 lay days in the two 
IK)rts. We are topay all foreign Port Charges, and ^2,000 Charter-money— one-half eon- 
sidered eaawd at Haiyaua. Drainnage, ^26 pr* day. 

No Dej^Book entij ie here leonkite. 

Ley day* efe the daji egreed «oa IbfreveeMl lo iMMla I& port. Demwrege ti the i tofc ltu re fcr eeeh to die It 

itetaMT^roDd ttM tiflM epeeifled la the OhertM^pertgr— whkh li the ■fneBentdTftWA op between the pwttoe when a 

U 



Passed onr Note, No. 6, @ 12 mos.. to the Ameriean Mutual Ins. Co., for an open polioy of 
Insurance, to cover all shipmento oy us or oonsignmente to us, during the year, within the 
limito of the United States, or the West Indies, until the premium on the same amounte to 
the Note, 92,000.00 
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HISTORY AND ELUCIDATIONS, SET YI: 

New Fork, JIuguMt 2d, 1858. 

Bought of Morton & Oodwixii pr. GHeok on Pheniz Bank^ 
Flour, pr. L-B., 14,640.00 

Bonght of Otis ft Brother, pr. Check on Bank of Gom- 
meroe. Meal and Com, 93,640.00 

Shipped toe above on board Bark Fhilli& Bingham, master, bound to the West Indies, and 

consigned as pr. 0.-I.-B., p. 1, to Bftniel Starr ft Co., Kingston, Jamaica, to be sold for our 

% and risk. Am't ^ 8,080.00 

Insured for the Tojage in American Mutual Ins. Co., on open policy, 
19,000, @ 3% 270.00 

And for policy 1.25 271.26 

Draya^ and Labor 71.60 

Commission on •8,080, @ 2»^ 202.00 644.75 

$8,624.75 

Adwatartpr. Bark Phmii «•!■ irshit. 
Morton A Ood' 
Ourgw if I 
wtolMKOd,! 
Again, Morton k Godwin aad Otia vA Brotbar h»Ta ebat tba Stm Taloa In aadi. [0^^] 



10th 



Badej ft Thompson's Note, No. 1, Thomas Harvey's &Tor, fell due and was paid this day, at 
the Phenix Bank. Am't •1,000.00 



Bills Raa.pfodaeatTataaiBaBA. [0U&] 

24th 



Ptdd Thomas Harvey Gash on % S130.00 
80th 



Jonas Savage ft Co.'s Note, No. 8, &vor of S. P. Nixon, fell due and was paid this day, at the 
Bankof Commexce. Am't $2,225.50 

_ 81st 



Paid S. P. Nixon on % pr. Check on Bank of Commerce 125.00 

'^ Wages of deiks to date in Gash 05.00 220.00 



' Sept. 8th 

Note No. 4, &vor of S. P. Nixon, Ezra Coe ft Co. drawers, was this day paid at the Bank of 
Commerce. Am't $645.00 



22d 



Bec'd from John Oundiy ft Co., Cindanftti, 500 Bbb. Flour, to be sold for their ^ and risk. 

Am't, pr. Invoice, $1,579.76. ^ 

Fkid Freight on same, pr. Check on Phenix Bank 426.00 

Drayage 15.75 $440.75 

Too ma7kmaaaoomtorthiariooriiBdartbahaad«r*<8alaat«aeooaBtorJoto 

Oath prodnoca tba llrm Talna 1^ poring Fiak^ fO*] 
ChaigaaprodoeaathtllmTalaahDnjiifi^ [M.J 

Oct. 6th .. 



Haymg rec'd advice, pr. Mail, (by Steamer to Charleston,) that an Invdce was about to be 
shipped from Havana, pr. Bark Phillis, of upwards of $14,000, we have effected an ad- 
ditional Im. on open pohcy, in the American Mutual Ins. Co., for excess of homeward Cariro 
over the $9,000 insured thereon. 
W,000,@1«% 190.00 



^di^Btttva pr. Bark PhOBi hata eoiCi talna. 
Anariaaa Jtvtoal loa. Oob pcodveaa vataa. 
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HIgTORY AND ELUCIDATIONS, SET Yl. 



likw Fork, Odebet lOtb, 1858. 

The Bark FUlis anived in port Una dxy, havmg leaohed ESngstoii. Aug. Zlik, and Hayaiia 
Sept lOih, and having been detained in the two ports 80 days. At Kingston, tiie Flour, Meal, 
and Com were sold, as pr. the following Aoconnt-Sales reoeired. 



JSbdes (/ Mtirtkandkey received pr. Bark PkSKs, Captam Bingham^ from New 
TorJt^ for iieeouMi and riei of Meesre. Thofma» Honty ^ Co. 



BiainK BmonEnSy Pagrable (h 60 days. 
600BUs.Fkrar 



Pitffon ft DvLAVBT, (^ 80 daji, 
700 Bbls. Com Meal 
100 Bags Com 



600 Bl^ Flour 



MiTCHiu., AnuLBT k Co.» ^ 60 days, 
800 3acaOom 
400 BbSi. Com Heal 



Chargee. 



To Cash paid Datioi, 1000 Bbls. Flonr 
1000 <« Meal 

400 Bags Com <' 

n %• n ^QYi Chairget on Teasel 
u a u Whaifage 
« «< M lighlexage 
«« AdTtrQaUg iaJQiliCSton papers 
** Bank Discoiint oa Bales 
** Vtvol, k Stamps on Sterling mis Exchange in ilsTor of 

Snares Brother k Co., HaTana, 60 dajs 
«« Com. on £2,460 ®h % 



BjrNet Proceeds Bro*t dawn 
To a Set of Colonial Bank Bills, on Court Directocs, London, in 
IkTor of Dtniel Starr k Co., and endorsed hj theai oier to 
Messrs. Snares Brothers k Co., Hamna, 

To a Set do. do. do. 

To a Set of Jamaica Baidc Bills, en Baring Brothers k Co., London, 
in flsTor of Daniel Starr & Co., and endorsed bj them orer to 
Snaves S^o^er & Co., HsTana, 60 dsjs. 



S.^O.M. 



Kwifttmt, JamaieM, 8qpU .60, 1862. 




Davxtt flssBm k Co. 



The Steriing flats ^Bgehuyebtahwdfer the «et gH^ 
4ml there 4Md| am^^ieais-qr the Aoeoiwi-CorYent <tf -Simei JbaoOer A Co., Com. Xeichants, 
9 ^ PMm., M ' 
lowing Inyciee* 



the proeeeds need l^ Ihem in pnxdiaa^ fiS^gm to oar 5^, «b pr. the 



129 



HISTORY AND ELUCIDATIONS, SET VI- 

New Fork, Odober 10th, 185& 

Invoice of JS^ars, shipped ly Suarez Brother^ Co., pr. Bark PhMe, Captain 
Bingham, for New York, by order, and for account and risk of Messrs. 
Thomas Harvey #* Co. 



#lio800 

P. C 

#801 to 600 

P.». 

#601 to 600 



800 Boxes Sugar, ea. 20 arobee (26 lbs. pr. arobe) 

6000 arobae, % 6 liato 
800 Boxaa 26 rials 

200 Boxes Sugar, ea. 20 arobes, 6 rials 
200 Boxes 26 rials 

100 Hbds. Sugar, ea. 60 arobes, 6 rials 
100 Hofiiheads #6 

Charges. 

Export Duty, 8 rials pr. Box 

7« " «« Hhd. 

Cartage &Wd|^iiiig, 2 « « Box 
4 '' '' Hhd. 
Brokerage on #18,876, %\fi 
Consul's Certificate 



#187-4 
08-6 



#126-0 
604) 



Com. on #18,900 2> j( 



. K ft 0. S. 



U Si Omme^, •1UI7.6S 



4,600 
976 



8,000 

660 



8,760 
600 



281 

176 

66 

2 



6,476 
8,660 
4,260 



#18,876 



626 



#18,900 
847 



#14,247 



ffawma, (Ms, ^9^ 280, 1868. 

SUAEBS BbOTHBK ft Co. 

They also paid the Charter money Ming due at Hayanay and the Port CSurges at that plaoey 
remnneratiDg themflelves for the ezoees of outlay over the proceeds of the Seta of Kimhange 
reoeiyed from Kimnton by drawing on xm for the balanoe, charging V% for nMratiating the 
Drafts and 8 >( as the rate of exchange reqiured to oonyeri h into GaA ^--^ of wmeh appears 
by the foUowing Acoonnt-Oarrent 

Messrs. Thomas Harvey / Co., 

In Account with Suarez Brother / Co. 



To One-half Am't Charter Honey, paid Captain 
«« InToioe of Sugars, purcbased for them 
« Cash paid Port Cbarges 

^yaSetofColonialBnisfor£l,OOO,sold0O< Prem. #4,844.44 
" *« ." " " £794.10f. " 9" «« 8,848.91 
« <« Jamaica Bank Bills for £200 «< 9 «< ** 968.89 



Our draft on Thomas Harr^ ft Co., 80 d'sdglit #6,480.77 
LessPreuLfornegotiatingl' jg andBxch. 8 j j 289.88 



ffaoMO, OmBm, 8^ 280, 1868. 



E. ft 0. E. 
SvAEn BnoTBXR ft Co. 



Dr. 

1,000100 

14,247 68 

666 00 



#16,808 



68 



Cr. 



9,66224 



6,141 



#16,808 



89 



68 



Bslaoce doe Snaiei Brother k Go. ^ndoding Prem. k Exbh.) #6;480.77| for which they haye 
drawn on 09. 



hM Mit tiM am 9l9fiQSXfi, na hm 



0, na hM woSoMd 1b» ftm 
to arMBpUibild, Md wtth kM 
f Hid O*. hart dnvn «d ttt 



Admatan pr. Btric mnkL ai dMim hw tht 1„_ , 

•MSIM. TlM total <Mt m4gld U debited, and tht toUl pEoeeedi oNdiMI, but the wbm i 
w«ynfttyd>bMliigoiiljtlM«BWi 

Soam BroilMr kOb^ltf edTiadiig tht •ddttkmal ootlaj f«qiilNd fbr Oo Idmtonk hart pndveed Um trm Tatae^ and mmI 
teendUadthaAin^diittlMm-e^ttOJr. It nlsfat nta»gat aa Ifay lia?a wmMiawlgd tfaMwrivaf tydiawtog <m 1^ ihm»m 
aothliiStoditttb«B»andtliiydMivldrMalv«iM>«ndil nut tha Draff kM not yt b»en piiwatii to tta tern fcr ■iiinjlami. WkM 
tttoae coptod,aaa»aeB>ot>»aOowwmiaertTaadol<twhtohwmbalaiioathtiraceoBnL Boa antoy of tha 2Slh toat 
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HISTORY AND ELUCIDATIONS, SET VI- 

New Fork, October im, 1858. 

r^ pr. Gheek on Plieniz Bank, Duties on Invoice of SnAar, received pr. Bark nulUfl, from 
Havana (Sales of STigar,No. 1), Am't, 114,247.68, @ 80 % 14,274.29 

Thiila aacxpendtton ftNT AdroitiiM pr. Buk PhDlli^ aad might be dtbitod dirMsOj to that Moovmt, but whMi MdM 
balongloc to an Adrvntiire la taken into the Store to be aold, It la eottoraazT to open a Salea Aoooont fur it as Ton would 
twaOoiMiinof^ debiting tbeivto aU charaea and expenae^ and cnditing aU Salaa; ttan, idien tba MdM. la aU aoU^ the 

it proeeeaa are tranafnred to the Adreiuare aeooant 



8iikaorSi«ar,No.l,hM«oaiTaltteiBCMh. [OrB.] 
I 



2th 



Paid HoUister, Son k Co. pr. Check on Pheniz Bank, for Bal. of Charter Money, due on the 
voyage of Bark Phillis to the West Indies. 1,000.00 

5 da;^I>emQnage @ 925 pr. day 125.00 11,126.00 

AdTwitiTC pr. Bark PhllUa eoati raloa in Cash. 

15th 



Sold J. Fall8taff& Co., for their Note @ 6 mos., No. 6, 800 Boxes and 100 Hhds. of Smear, 
received pr. Bark Phillis (Sales of Sugar, No 1), Am% pr. S.-B. 116,455.00 

Salaa of 8agar,Na l,haa pradoeed Talne In BUla Bee. 

18th ; 



Sold Lyman F. Bache, for his Note @ 6 mos.. No. 7, 200 Boxes Sugar, received pr. Bark 
Phillis, (Sales of Sugar,No. 1,) Am't. pr. S.-B. $6,240.00 



Aflarirrttli«ito7oarI>a9>4oektothl«poln<i7oamajpoatlttotheLanr, soaa tobeablo to undatitand aore dearl? 

the eloana efSaiaa oT Sofar, No. 1, whioh oeena hi the next entry. AndinenBhdoaoraofnSalaf ^^ - ^-- 

oee ur r iu g in thla Set» the L^ger ahouid be poeted up beftkre making the doalng entry. 

18th 



The Sugar belonging to Sales of Sugar, No. 1, has all been sold. 

Total Proceeds 22,695.00 

Less Duties entered 10th bst 4,274.29 $18,420.71 

Cooperage, Storage, and Labor . . 55.50 

Interest on Duties, $4,274.29, for 8 days 5.70 

Our Commission on $22,695 @ 2' % 567.88 

Net Proceeds, due pr. Average June 8th, 18^, to be credited 

to Adventure pr. Bark PMllis, 17,792.18 $18,420.71 

Salaa of 8ocar,llei.l,hM Mat Taiua In Cbargii^ Int and Cool, and In our ^faUgstion to IdTentore pr. Batk Pfanu^lbt 
Het Proeeeda of Salea. f 

Thia entnr li made wUh a Tiew todoae SaHu t^SugiWt No, 1, and at the end of the month, (after the Gaah entrlei have 
been trananrred Ihn the Oaah-Book Into the Day-Book, and poated,) yon may rule and add up that aoeoont upon the Legar. 
Yon can traea ont the detaUa hwe stated aa JbUowai— Turn to 8al« of Sngar, No. 1, in joor Liger, andif tt la poated up to 
this point, yon will find two eredita amounting to $22,096, which, by rdbrenee tnm tne Leger to Bar-Book, and from the 
Day-Book to Salea.Book» yon wffl see are the Total Proeeeda of Sugar sold. Yon will also find, on the credit side of yoor 
O^sh^Book, one debit (not yet iweted) of $4,274.29, whkh you wiU see Is the charge Ibr Dutiea paid. Deduoting theae Dutlea 
from the Total Proeeeda, yomhafe$lMai).71t the Amtwyeh must be debited to the aooount todoae it ThkAmPtlamada 
up of Uie ft)Uowtng Itsna: 

Cooperage^ Storage, a labor, whleh are suppoasd to liSTa been p reas r vad in small memorandum booki^ kept flor the pof^ 
poae, untif thia time. IntonDutieafromttmaefpaynient soastobvlngtheehargssallnp to the pnaentdati^lbr eoB> 
▼enienee in areragfng. Oom. of Ann on Salaa iSa^aM^ at 9 C; and Net Proceeds^ doe Adventure after paying alio 

20th 



Accepted a Bill of Exchange of Messrs. Snares Bro. & Oo., Havana, 
on us, @ 80 days sight, for ... $6,480.77 

Suarsa Bn, a Obw hare eoat the flm raloa In Bills Pay. 

22d 



There is Interest to be charged Adventure pr. Bark Phillis, as pr. Account-Current of date, 

(A.-C..B., fol 1,) 699.09 

The Net Gains, as shown by the Aooount-Cunent, are 822.62 $1,621.61 

A d Ton tur e pr. Bark Phillis has here eoat Talua, and Int has pro du ead Talue, $600.09 >-and in order to transfcr the N«t 
fl^na to PMilt and Loaa aoeaunk yon m«at alaodeUttha Adveatni^aad onditPraSt 4 horn with SOT?H thi a 
the entry ** Adrenture pr. Bark Phillis Tb Sundriea." 

80th 



Paid Draymen and Laborers in Cash, 94.76 

" Wages of Clerka to date 96.00 

'' Bent of Store " « 400.00 496.00 $689,76 

Obtained the requisite amount of funds in hand, by checking on Phenix Bank for $600. 

Ohargea and Store Xspenaes have eoat talne In OadL 

End offinlkytwi^t dmnen. 
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HISTORY AND ELUCIDATIONS, SET VI. 

Nbw Fork, NmmUfer lit, 1856. 

We bave amed, pr. correspondenoBy to enter into a Pork Specohtion in Onnpany with Faxon, 
Field & Co., Cincinnati, 8liaring equally trith tlieni in me expenses and proceeds thereof; 
they to receive 2'% for pnrchasmg, and we 2* % for selling. They have aocordmffly purchased 
lyOOO Bbls. Pork, andahipped to ns, as pr. aimoe this day receiTed, on which we Imve effected 
an Ins. in the American Mutual Ins. Co., on open policy, for 110,000, @ 1' %• 1150.00 

We wiU call this " Sales of Pork, Co. A." 

S«lM of Pork, Go. A^ baa hut ooatTaliM^ and AmulmaL Matntf Tna Oo. hM prodoMd Tdm. 

2d : 



John Yanarsdale's Note, S. P. Nixon's &yor. No. 6, deposited in the Bank of Oommeroe on the 
18th ult for collection, falls due this day. Am't tl,960.75 

OUheoiteTAliwInBllIfaooalnatla. [O^] 

. 6th 



Beo'd, pr. Steamboat, Canal; and Bailroad, yia Pennsylyania, from Fkxon, Field & Co., (Sn- 
dnnati, 1,000 Bbls. Poik, (mariced TH,) to be sold fbr their and our Jdnt 5^, amounting, 
pr. Invoice of the 26th ult., to y9,256.25, of which our } is 14,628.12 

rM Fre^kt, ft. Check <m Ph^Hz Bank, 850.00 

!nieDnqr^«moBn<aio 81.25 881.25 

•5,509.87 

«r Fotk, On. An bM oott tfa» nrm falilt la thtir IndBMediMM to V^ V. a Oos Mid In IMMi 
r aU ttcepC 4lM pijaMt of Frdght In tbo Dij^Book, m.&]-4mt iOm Uik p^y^^ 



Paid the Saratoga Fire Ins. Co., pr. Check on the Bank of Ccnnmeroe, for Ins. on Stock of Goods 
in Store, f<Hr one year, to the Am't of 915,000, @ Vfcf 225.00 

Policy 1.25 $226.25 

Ton may debtt OhugMvith ihif ooit, and bi It ilMid to tlMtMeoanl^ to eoTir Mi^ 
OMh bM prodooed Tftlne. [(XA] 



Sold to Jeremiah Brown 500 Bbls. Poik, belonging to Co. A., @ $11 $6,500.00 

Took his Note, No. 8, @ 80 days, for $5,580.42. 
The Pisoounton $5,580.42, for 83 days, (to make it equal to Cash J is 80.42 

$5,580.42 

Bales atTot% Go. A^ nd Dliooaiit ham ptodvotd tiIm In BlUf &m. 
a 



Bemitted to Faxon, Keld A Co., pr. their Order rf 1st inst., a Bill rf Exchange onBacon&Bos- 
well, Cincinnati, purchased at par of Clark, Prime & Co., pr. Chedc on Bank of Commerce, 
for $5,000.00 

Tkxoo, Hold a Oo. hftTO eoot taIim In CmIi. 

8th 



Bo't of Caleb Johnson, on onr Note, No. 8, @ 6 vum., 

150 Hhds. Cnbft Molasses, 15,860 Gals., @ 19 ^ 2,918.40 

125 " " Sugar, 157,60011)8., " 4*^ 7,087.50 

600 Bbla. Lard, 100,000 « « 6' 6,260.00 116,265.90 

ICdflO. hof ooii taIbo In KIls Pijobto. 

lOth 



Sold to H. S. Pierscm ft Co., for their Cheek on Phraix Bank, which we faa^e depoeiied, 
500 Bbls. Floux^— Sales for % John Oundry & Co.— @ $5. 2,500.00 

600 " Pork— Sales of Pork, Co. A. —"10.76 5,875.00 $7,876.00 

Stleite Mooant of JohnOondxy k Co, udSalM oTFotk, Go. ▲., hart tMh pfod«eed toIm In Ooih. 



Had J. Brown's Note, No. 8, due Dec. 9th, discounted at the Phenix Bank. 
Am't $5,580.42, netting 5,503.69 

Dis. for 29 days is 26.78 $5,530.42 

Mwn^£iroMt^S£l?S£|M.7^'^'^ } t^^ •^ *^*» "^ "•**'^ 

12th 



F^ at the Phenix Bank our Note, No. 1, &yor of A. A. Lawrence & Co. Am't $14^000.00 

BUi Pij. hM» oortTolno in OmIl 



iPij.] 
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HISTOKY AND ELUCIDATIOKS, SET TI- 

New Forky Nn^ember ISthy 185& 

Bendered J. Chmdiy & Oo. tn Aoooant&les of 600 Bbls. Floor; oonrigned to ii8| tc be sold f 

tibeir %. Am't of Sales, as pr. S.-B., 2,500.00 

Dedud OhargesentmdSept. 22d 440.7f 

Excess of credit now on Leger ^,059.J 

Additional Charges : '" — 

Int. on 1440.75 from Sept. 22d 8.97 

Storage, Labor, Cooperage, &o. 60.25 

Commission, @ 2* %, on Total Sales 62.60 126.72 

John Q\mdTj& Co.'s Net proceeds, due 12th inst 1,932.63 ^,059^5 

SalM fat Moonnt of John Ginid^ 4 Co. has eott taIoo Ib the rtkm GhMfM^ aad In the Vlnn*! tirfrtortmg^ Jo^ 

GiUMlrjACo. Intantt* CbMgtf^ OommiailaD, and Jglm GwuliT 4 '^ " - - .^ — 1**«— 

tho Ncl Pvoeead* now dot ttnm to vmaiB in thf hukto of Um flrau 



Bendered Faxon, Fi^ & Ca aa H< Sdes of 1,000 Bbls. Pork, sold for %: of ^es of Pork| 
Co. A." Total Sales 10,876.00 

Deduct Charges entered 1,081.26 

« " and Commission as below 466.19 1,496.44 

Net Proceeds t9,878.66 

Interest on Charses to date 1.82 

Storage, Labor, Cooperage, &o. 41.60 

Ins. vs. Rie, V % on $10,000 160.00 191.60 

Com. on 10,876, @ 2» % 271.8r 

Favm, Field & Co?a } Net Proceeds, due 10th inst 4,689.28 15,154.47 

SalM of Pocl^ Oo. A., bM oort rain* In Int, GhioiM^ Hid Oon^ Uki In «ht Indi^btdn^ 
Co, Ibr ttwlr Shavo of tho Net SroeMda. 
. (( 



Our Share of the Net Proceeds firom ^ Sales of Poik, Oo. A.,** is 4,689.28 

« « « First Cost Do. was 4,628.12 

Making our Net Gains $61.16 

To«hM«deW8iaMQfPork,Oo.A,withthoO«teatborM«,UMlef«dKPioit*Lo«. ThtelfamanlrMM/br onteT^totiko 
tlM Odlni to tlM propv fleon>^4ifl i» th«% and tiM JMto te dfltomining doU^ 

16th ^ 



Sold to James Maitland k Co., for Cash, (dep. in Bank of Commerce,) 
600 Bbls. Lard. Am't, pr. S.-B., 5,260.00 

60 Hhds. Molasses. " <* 1,024.00 $6,274 QO 

MdM. bM prodnctd Taint In OMh. 

22d -= 



lUd, at the Bonk of Com., onr Note, No. 7, draft of Snares Brother k Ca, Am't $6,480.77 

================================= Dec. 6th , 



Sold to Stiles k Nesmith, for their Check, which we hare dep. in the Bank of Commeice, 

126 Hhds. Sngar. Am't, pr. S.-B., $7,876.00 
10th — 



P^d James Bqehanaii, pr. Check on Bank of Commerce, ihe BaL diie John Onadiy & Oo.^ in 
accordance wid^ adyice received frcun tibiem, as pr. letter of 1st inat 
Am't dne Not. 12th 1,982.63 

Interest for 28 days on $1,932.58 9.02 $1^841.5$ 

John Omdzr k Oo.«nd Int h*i« •oit ?■!«• la OHb. 

- Jwu 10th, 1859, — >— > 

The IMienix Bank has discounted J. Falstaff k Co.'s Note, No. 6, dne April 18th /SO, 
Am't $16,466-r-netting 16,186.23 

Discount for 98 days, oa $16,465, is 268.77 $16,466.00 

— 12th 



Ibid, at the Phenix Bank, onr Note, No. 2, finror of A. A. Lawrence k Co. Am't $14,000.00 
'^ 183 "" 



HISTORY AND ELUCIDATIONS, SET VI- 

New Farkj January Uth, 1859. 

MOUf ¥hlA & Co., Cinoiimati) and Dou^ass, Forest & Co., of this (Sij, hx9B agreed to joiii 
^a in a'3ompanj Speotdation — the parties to share equally; DoariasSy Forest & Go. are to 
Hmiish ^Vhite and Brown Sagars^ Molasses, &c., at prioes agreed npon, for two-thirds of 
fhich wi are to eive them oar Note, payable @ 6 mos. One-tiiird so purchased by us is for 
^ of Fcon, Field & Co., and to apply against what we owe them. We are to attend to the 
^i^esc receiving 2*fi Commission^ and 2'% Guarantee. 
A^rdinglwe have received this day from I)ougla8S, Forest ft Co. an Invoice of Loaf and 
^hed vhke Sugars, Muscovado ougar, N. 0. Molasses, and Rice, delivered at our Store, 
iVe of cJ^. Amountii^to $12,465.86. 
Oavi them ur Note, No. 9, @ 6 mos., for our i of Invoice 4,155.12 

Aidfari:on, FieldiCo/s j« « . 4,155.12 $8,810.24 

Wwill call this « Sales of Mdse., Co. B." 

BOIfl Pibto hm prodoMd the Finn Talne. •8^0.34. 

*8ttlM IUm, Ob. &,* and fazoo, field i Co. hftTv tMh ecirt tht Ifam tbtir I of tht la^^ 

. 21st 



Sold James Idtland k Co., on Note No. 9, @4 mos., a Lot of Loaf and Crushed White Sugars^ 
belonging \ Sales of Mdse., Co. B., Amounting, pr. S.-B., to $4,657.25 

Met or|«e^ Oo. &, bM piodiiMd T^M in Bl]]« BMdTftbU. 

I Feb. Ist ============================3====^^ 

Bo't of Bailee & Welsh, on our Note, No. 10, @ 6 mos., 
2,000 Sacfa of Cofifee, 131,520 lbs., @ &f $8,548.80 

. : 5th : 



Shipped, pr. D. Leech &Co.'s Line, ybk Pennsylvania, and consigned to Faxon, Field & Co | 
Cincinnati, to be sold br their and our % jointly, as pr. Correspondence. 
2,000 Sacks of Coffee, pr. O.-L-B., 131,520 lbs., @ 6' 8,548.80 

Insured in Am^can Munial Ins. Co., on open policy, $9^500, @ Vfo 142.50 

Drayage, Labor, Weigting, Mending Ba^ &io. 61.20 

Commwsion on $8,548JB0, @ 2«Jt 218.72 

} Invoice for ^ of Faxon, Field & Co. * $4,483.11 $8,966.22 

i « w « Adventure to Cindnnati, Co. 0. 4,483.11 

VluMH field a Oo. aad lif«Bl«« to GhHlBiMitl,0(». 0,bftTe «oii Tetae. 
Mdee^, A wert M D Mataal Ine. Co, Obugei^ and OonkbaTe piodaoed Tslnew 



19th 



Sold to Watson O. Gayloid, for his Note, No. 10, @ 10 days, 

50 Oleroee Rice, belonging to Sales of Mdse., Co. B. $2,931.50 
28th 



Bendered Faxon, Field.ft Co. and Douglass, Forest & Co., each, an % Sabs of Sugar andKcCi 
belonging to " Sales of Mdse., Co. B." Am't, pr. S-B. 7,588.75 

Deduct Charges and Com., as below 496.56 

Net Proceeds $7,092.19 

Insurance vs. Fire on $6,500, (} Am't insured,) @ Vfo 97.50 " 

Cooperage, Weighing, and Labor 19.62 117.12 
Commission and Ouarantee on $7,588.75, @6fk 879.44 

FWxon, Field & Co.'s i Net Ph>ceeds, due April 27th 2,864.06 

Douglass, Forest ACo.'si " " << " « 2,364.06 $6,224.68 

lMi»VoteetaOo,tv^eirnepeotivttshMeiofNeiProeeedi. 
totUfOo 



A« Uw BfdM. beloDcIng to tUf Oo. la not ell eold, the doeinff tDtry, trnifcR^ 
be mada in the Dej-Book. The doenre will, howerer, be mada In the hm, and onr Shaza of the BaL zanainlM «■ 
handbeteonghtdowntotheMewTeac'abadneM. 



Paid Wages of Clerks, (pr. Check on Bank of Com.,) 110.00 
^< Bent of Store *^ " << << 400«00 610.00 
« Lsborers 4; Draymen," " " '< 196.00 $706.00 

Ikd o/ iecondwwr'i hmnen. 



HISTORY AND ELUCIDATIONS, SET TI. 

Neto Fork, Match Id, 1859. 

JftBies L. Chnnt Iim been aflwdatod as one of the partnen of this oonoen; the finn still to 
. xetain its original title, ^'Thomas Harvey & Co.'' The fonner partners are each to share 

two-fifths, and James L. Qrant (me-fifth of the gains or losses in Imsiness. The partners to 

reodye interest on their several investments. 
James L. Grant invests Cash on deposit in Pheniz Bank 115,000.00 

Ohih eorti th* flm Taint. Jubm L. Qnnt prodoeit t«1o» in hig lATMlBMBi L<VB.] 

. 4tai 

Watson O. Gaylord's Note, No. 10, deposited in Bank of Commeroe (m the Ist ini^ for colleo- 
tion, was this day protested for non-payment, and retomed to ns 2,981.50 
Paid protest in Cash 1.50 $2,988.00 

BDItBM.bftT«alMgfauiii«adimtloii,aadMi«nd. ThSf Note It tt ui tnd. It bavliig mfttnred wliho«t bitng paid. ItbM 
also niliMed tha ftnn to tba azpanaa of proAest TImj thwdbra aonaldar tha dxawan napoiulbla to tlMB tat t^ Noto and 
protoit, whiofa thar retain ai aridenoa of tha obUgatton. 

MP Bae. baa pnidnead Tahia in tha Jndahtadnnai of W. Q. Qaylord, W^M- [P^ 



liMdlTaliMinthalndahtadn«MQfW.aOajlonl,$Ub. [O-a] 

12th 



Paid at the Pheniz Bank, onr Note, No. 8, fiivor of A. A. Lawrence & Co., Am't 114,000.00 
26th 



Gaye our Note, No. 11, @ 6 mos., for Insurance effected in the Atlantic Ins. Co., on Cargo of 
Ship Massaohnsetts, now on her homeward trip from Canton, for 175,500 @V %f and 
policy 11,183.76 

Advwiwa to OtetoB haa aoat TahM in Bins Pi^alda. 

April 9th _ 



Sold to Leonard Barber k Co., for their Note, No. 11, @ 6 mos., 
TheBaL of Sugars and Molasses belonging to Sales of Mds&yCo. B, AmH pr. S.-B. 15,525.00 

u 



Bendered an AcoonntSales to Faxon, Field & Co., and to Bondass, Forest & Co., of Sonrs 
and Moksses, belonging to Sales of Mdse., Co. B, AmH pr. S.-B. 5,525.00 

Pednot Charges and Commission, as below 883.60 

NetPirooeeds <5,141.40 

Ins. vs. Fire on $6,500 <&V % 97.50 

Coopers^, Weighing, Labor, &c 9.85 107.85 

Commission and Onarantee on S6,526 @ 6 ^ 276.25 

Faxon, Field A Co.'b i Net Proceeds, dne Oct 26th 1,718.80 

Dooglass, Forest A Co.'s" « " « " " 1,718.80 

•8,811.20 



We find, on examination, a Loss on the last Sales eifboted for % rfMdse.,Co. B, of $166.45 



Whan thia aeeoont waa aloatd in tha old book^ tha Wtxm*§ Amn of MdM. ■■■aliiliig nnaald waa aatimatod at ito eoat. 
•1,880^ whila thair afaaca of tha Nat Proeaada now ia only tlfTlSJO. ▲ adddan danradatkm in tha prtoa of Si«ar and 
Wo1mi% owing to tha nutfkat bolng ofnatoakad, haa aaawad tfaia Low. liabit Pxoftt 4 Lom^ and oxadit Salaa of Mda^ 
Co.J^tod«aa&. [DA] ^^ 

21st — 



Note No. 7, onr fiivor, Lyman F. Bache drawer, depodted in Phenix Bank on 18th 

inst, fidls due this day, and is paid, Am't $6,240.00 
26th 



Watson Q, Oaylord has paid ns Cash for his Note, No. 10, which was pnNiSsted at the Bank 
of Commerce on the 4th nit., and charged to his %• 
Note and protest 2,988.00 

Int on $2,988, for 58 days 25.91 $2,958.91 

Deposited $2,500 in Phenix Bank. 

Wataott O. QajfkKd and Inl hara f wdMii ralna in Oaah. pML] 

. 80th ■■ 

Sold to Peter Ftekar, for Oheok on Pheniz Bank, deponted, • 

lOO Hhds. GaU Moluaes, 10^0 Oalfl. @ 19/ $1^5,60 

Mdaa. haa prodnoed Tataa in QMh. 

_ 



HISTORY AND ELUCIDATIONS, SET Yl. 

New Fm'kjAhy eth, 1859. 

The Sliip MttSfiolraBetts arrived in port thb day, dbeotfram Canton, and we hare reoeiTodfirom 
Captain Fillmore the following Accoant-Siues, InToicee, uld Aoooont-Cnnent, rendered bj 
Hnghei^ Miller & Co., Oommiesion Slerchaata of that City. 

JLccaunl-SdUa of Merchandise received pr. Ship ManachuteiUf Oapt, IKOmore,fioin Kew Twrh^ 
for account of Thonuu Harvey A Co., owner$ qf$aid Shiy^. 



CT.C. 

#1 to 600 
#601 to 600 



600 Bales Drills, ea. 40 Piece8=s20,000 ps. @ t2.80 

100 Casks Gmseag, Net 270 Pionls (188^ lbs. ea.) •« 60.00 
2,000 Pigs Lead, 1,060 « «< 6.60 



Oharffe9n 
Labor, Laadiag, Weigldiig, &e. 
Commission, 2> ^ on ^66,826 



$287.00 
1,668.12 



CmUim, Dee. IQth, 1868. 



NetProoeeda 



Huoms, MiLLiB k Co. 



46,000 
18,600 



6,826 00 



66,826 



1,806 



#64,429 



00 



12 



88 



Invoke of Tea, Mjpped hy Hughes, MUler <fr Cb., vr. Ship MoMsmchmum^ Capiam FiUmareffor 
New York, by arder^andfor account of Messrs. Thomas Harvey db Cfo,, oumers of said Ship. 



MATk.Ko, 



6.T. 



#1 



Cti«it& 



GLofA. 



600!i'fCliesta 



2 1,000 '* 
200 Chesta 
600 *' 
1,000 ** 



1*E. 



Moi Chun Tcmchong 



Esliiiig 



ita. 



Wo Chun i\'ngHyaon 

YolDg iHjStJQ 






26,600 
70,974 

60,120; 10,040 



NttlbP, 



flJiuli— Twli 



Hqw Xal jSoucliODg iEshing {101,250 21,256 



6,508 3fi,902142i%@ 14 

14,978 64,996 487 M ** 60 

15,936119/^ " 42 

40,0a0 SOO/ji'^ " 11 

80.000 600 " 16 



f 



^ 72 Gandarinca pr; dollar 
paid for Matting 

" " Papers 
Com. on ^tiO,786.25, © 2 ^ 

CmU^t Jan. Ui, 1851K 

HtJOKis, Miixvv k Co, 



80,00 

20.00 

1,216.73 



Ddllars 



1,994 
24,S7S 
6,019 
8,S06 
9,000 



43/J94 



^60,GSe 



1,816 



!*62,001 



lUceCWiL. 



26 



TS 



98 



Invoice ofMuHng, shipped hy Hughes, MUler <fr Cb., pr, ShipMassachusettSf Oapiaui FiUmore,for 
New York, hy order, and for account of Messrs. Thomas Harvey db. Oo., owners of said Sh^. 



il.T.#6 



1,000 Soils I White Matting, 9m. 40 Tards^40,000 Tds., 
Canton^ Jan. l«e, 1869. 



A'* 



<a 14/ 

Commission on 96,600,j 
Huoms, MiLLBK k Co. 
Msstrs. Thomas Harvey db Oo., in Aecownl wi^ Hughes, MiUetdb €b. 



6,60000 



112 



f6,712 



00 



00 



To Invoioe of Tea, pr. Massachusetts 

•« Do. Matting, Do. 

** Port Charges, Piloting, Wharfage, &e., of Ship Massaohawlto 

'* Befitting, Repairs, and Sea Stores for Do. 

Bj Net Proceeds of Drills, Ginseng, and Lead, pr Do. 

« Drafts, @ 6 mos., on Baring, Brothers & Co., London, under 

LeUers of credit dated Jolj 9th 768, for £1,600, @ 4«. id. 

pr. dollar ^,928.08 

Less Com. for negotiating^ 1 % 69.28 

Shroffage, Ac. 6.81 74.64 



E. K Balance due Thomas Harrey & C«. 
CmtoHf Jan. l«tf, 1869. 
(Entry eontinned.) 

186 



Dr. 

62,001 

6,71200 

81620 

1,16000 



69,68018 
1,69^24 



Or. 



64,429 



6,848 



71,27842 



71,278 42 



64 



HISTORY AND ELUCIDATIONS, SET VI. 

(Emtry otmtinued,) 
By the f<M^mff Aooonnt-Carrent, it appears that Hughes, HiHer & Go. hare ove rJra w n their 
^ leaving a oalanoe in oar &yor| payable in Canton, of 1;598.24 

Dis. on 11,882.86 @ 6 %, to convert it into Canton funds 84.12 11,6^.86 

II la MHildartd MiMnlhr to coft aboat i vr. et to taarj fmr eofai to Obatoa, or to marrmi ooxmomj, in mit way, toto 
fteida oaMld* to (tatoiirthmiM Um AdTeotOM to OuitoB hai htn W'O^mni, Y>taM> l^aMJC. that toteyttw MMmrt 
toUM]iaiida«rHQfha%lliUar4Ca,wtthtlM«aMUi«t<mthaaaiiie addad. HogbMb UUkr 4 Go. andlWNUit h*T« 
ooit tba ftnn rain*. 



11m AdrmtoM to Otetea baa «oat tha fln^ m Ao«m bf Ba^m, ISSSku k Oo.*a AeoofaaAOanmL tha amofont of thalr 



Drafla on Bailiif Brotban 4 Oa» Loodon. Bat thla wOl appear to a aobaaqiiattt cn^, wkara tha mm pnrdiaaa Ittlla «d 
* " n to maat tham, and tharaliaa BO aflOOWB* aaad npw oa mada (tf Hk 

mmej to Canton ia raekonad to taal% maoe, and eaadartoaa— 10 aaadartoaa maka n ■lao^ and 10 maea n tacL Tha 
irtIgM* ara pieal% eattfea and talaa— 10 talaa to a oatty* and 100 aatllat to a ptooL ▲ ptool ia 188* Urn, avoMopota 



adalij 

, u 



The Aecovnt-Gorrent of HogheSy MBler & Co., and Siatementi of details aoocmpanying it, 
show that a portion of the proceeds ol Adventar* te OantMi wfise appn^fiated to payment 
of expenses of Ship Massachnsetts at Canton^ to wit : 
Port Ghazttes, Piloting Wharfiige^ &o. 816.20 
Befitting, Repairs, and Sea Stores 1,150.00 1,966.20 
To lAich add 6% Discount on $2,069.08 108.48 t2,069.68 

Ship M aia l iaaitti haa m^ ndi^ id A 4 ff 4iui to Oaatoa hag produetd fatot to tlia ftdl anomt of aipanna with 
tha azehanga on monaj. 

9th 



Beo'd of John Hollingshead & Co., thdr Check on Bank of Commeiee, fbr Freight on 
250 Tons, pr. Ship Massaohosetts, from Canton, @ 920 per Ton •&,000.00 

Ship Maaaadraaatta haa prodoead Talua to Oaah. 

- a . 



Pdd, pr. Check on Bank of Commerce. Duties on Mattinff, received pr. Ship MassachusettSi 
from Canton (Sales of Mattbg, No. 2), Am't of Invoice 95,712, @ 25 % 11,428.00 

I ■ u ■ . — — 



73iere is due the Ship Massachusetts for Freight 

On Minting (Sales of Matting, No. 2\ 126 Teas, @ S20 2,1500.00 

'* Tea (Sales of Tea, No. 8), 800 « « 20 6,000.00 $8,600.00 

SalaioflCattinftNo.fl^aiid Sa]a0orTKKo.a>haT«eoolTaliia. Ship XaaMehoaatto haa pradoead Talua. 
it 



Checked on Bank of C<«amerce tat $8,60<^ and paid Wages of Crew of Skip Massachusetts in 
Cash, as follows : 

Obtain, lOmos. @$120 1,200.00 

1st Mate, 10 " *^ 46 450.00 

2d Mate, 10 <' '' 25 250.00 

Carpenter, 9 *' 20 days *' 25 241.67 

Steward, 9 '' 20 " *' 15 145.00 

Cook, 10 " « 18 180.00 

10 Seamen, 9 <' 20 << '' 18 ea. 1,256.67 

2B(7s, 9 " 20 " «' 7 " 185.83 $8,808.67 



haaaaalTaloatoOadi. 



11th 



Our Note, No. 8^ ikvor of Caleb Johnson, was paid this day at Phenix Bank, AmH $15,265.90 
18th 



Myers & Wolbert, AuctioBeen, have sold at Auction the Teas belonging to 
Sales of Tea, No. 8, Amounting pr. their Ac't-Sales, to 95,441.05 

Lees Auction Duty, and Comm&sion 2* fh 2,147.42 $98,298.68 

Beceived of them Notes, No. 12, 13, 14, and 15, as pr. B.-B., drawn payable @ 6 mos., and 
endorsed by them. 

Salaa of T^ Ho. ^ hava pzodnead Tataa to Billa BaeaiTahl«b 
24th 



. Mutland & Co.'s Note, No. 9. our fiivor, feU due and was paid at the Bank of Commeroe 
this day. AmH $4,667.25 

8 187 



EISTOKT AND ELUCIDATIONS, SET VI. 

New Farkj Jime l9t^ 1859. 

The Total Fh>oeed8 of Sales of T^ No. 3, Am't to 98^8.68 

Deduct Charges entered 6,000.00 >87,298.68 
Additional Charges, Cartage 110.00 
Labor, reoeiying and deUveiing 82.00 

1 mos. Storwe 64.00 266.00 

Interest on Charges to date 28.00 

Com. and Guar, on 198,298.68 @ 5 % 4,664.68 

Net Proceeds, due Adventure to Canton, pr. average, Dec. 14th 82,849.95 

987,298.68 



10th 



Sold to ilthian & Morris, for their Note, No. 16, @ 4 mos. 

1000 Rolls V4 White Matting, 40,000 Yds., @ 21/ »8,400.0« 

SiOm of ICftttbift M<k fl^ hM praftOMd^filM in Bins BMlfOk 
^ 11th 



Bec'd an AocountSales from Faxon, Held & Co., Cincinnati, of Coffde belonging to Adven1\^ 
to Cincinnati, Co. C. 
Net Proceeds ^,422.72, due pr. average Aug. 10th. Our } is 14,711.86 

AdTintaw to Olnrfnnaa,0o>. 0, hai fiodootd valtts to tJf faklbMmm tj Wtaaa, WUkl a Oa. 

(C _^ 



Paid S. P. Nixon, on % pr. Check on Bank of Commerce 600.00 

" Thos. Harvey, " « « " " " « « 460.00 1950.00 

15th 



The Total Proceeds of Sales of Matting, No. 2, Am't as pr. S.-B. to 8,400.00 

Deduct Charges entered 8,928.00 <4,472.00 
Additional Charges, Cartage 16.00 

Labor, receiving and delivering 80.00 45.00 

Interest on Chiu-ges to date 24.22 

Com. and Guar, on $8,400, @6% 420.00 

Net Proceeds, due Adventuie to Canton, pr. average Feb. 28d, 1860 8,982. 78 

$4,472.0^ 



18th 



Bo'tof Brown & Co., pr. Check on Bank of Commerce, a Set of Exchange, @ 90 days' flight, 
on Baring Brothers a Co., London, and remitted the same to cover Hudiies, Miller & Co.'s 
DraftB&omCantcHi, Jan. 1st, @ 6 mos. sight, due in London, Oct 8d| £1,500 

London Bankers Com. 2 % 80 £1,680. 

£1,680, @S% Ptem. »7,844.00 

20th - 



Bal. of Int. to be debited Adventure to Canton, pr. Account€urrent of date 4,167.21 

Net Gains, as shown by the Account-Current 11,783.56 



80th 



♦16,960.77 



Checked on Bank of Commerce for 1900, and paid in Cash, 

Wages of Clerks 266.50 

Bent of Store 400.00 665.50 

Draymen and Laborers 287.00 

$902.50 



The debit Bal. of Interest on the % of Ship Massachusetts, reckoned to July 1st, is 11,481.84 

Ship MMMflhosttto bM Mft taIm. Intarett hat produoed TtlQA. 



Due Thos. Harvey, Int on Capital to July 1st 785.06 

" 8. P. Nixott " " « " " «' 785.00 

<< James L. Grant " '^ '* '« " " 800.00 

iBlcMlliMcoftttMflmtaat. iMbpvtMrliMpndiiMdtlMflmtaat. $1,770.06 
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DAT-BOOK A, SET Yl- 

New-York, July 2d, 1858. 



L.f. 



Thomas Harrej and Salmon P. Nixon baive this day entered | 
into partnership, as pr. artieles of agreement. 



Sondries ' 

Ship Massachusetts, 

Bills Beoeiyable, 

Sundries 

BiUa EeoeiTaUe, 



Merchandise, 
Expenses, 



To Thomas Harvey, 
Valued ftt 
No. 1, due Ang. lOtfa, pr. B.-B. 



To Salmon P. Nixon, 

Ko.l,dn6Jiil7 20Ui,pr.B..B. 4»500.00 

No. 8, " Aiig.8et]i,« « 3;»ft.60 

Na.4, « SeptStli, - « 045.00 

Na.6, - NoT.Jd, « - 1,900.75 

Oimeng, pr. L-B., foL 1, Am't 
Store Ilxtiirei, Ttlaod at 

9th 



Adyentnre to Canton 



To Sundries, 
For Mdeo., «f pr. 0.-L-B., foL 1, ihippod on board Ship 
ehmettiy and consignod to Hughes, Miller h Co., Ouion, OfaSaa, 
to be aold for our ^ and riak, and for Expeniei attending 8h^ 
ment Dae pr. Arerage, Nor. 12th. 
To Bills Payable, Paid A. A.Uwrenoe A Oo., Ibr Prilli, aa 

pr« L-B. foL ^ bj our Note^ Ko. 1, @ 4 moa.* U^OOO.OO 

NO.J, •* « 14,000.00 

No.8, 'v S «* H000.00 

Alao gaye oar Note, No.4» @ 12 moa., to the Atlantic 
Ina. Co. for Ina. on $72,000 ®\* % and Polioy 1,0S1.2> 

<< Merchandise, Qinaeng, f^om St^r^ pr. L-B., f«L l 

<< Haines, Hampton & Co., Bin of Lead u m u u 
tt Commission, On $63,000 @ 2*)| 

16th 



Ship Massachusetts To Klls Payable, 

Oar Note, No. 5, @ 12 moa., fiaror of New Yoric Ina. Co., for 
Ina. on thia Ship for $27,500 ® 7 j( and PoU<7 

81st 



Cash 



To Tbcnnas Harrey, 
<< Salmon P. Nixon, 
'^ Ship Massachusetts, 
<< Bills Beoeivable, 



To Sundries, pr. C.-B. 



44 

14th 
SOth 



Sundries 

Haines, Hampton & Co., 

Ship Massachusetts, 



To Cash, 



pr.CUB. 



0th 

12th 

10th 



Aug. 2d 



American Mutual Ins. Co. To Bills Payable, 

lasaed oar Note, No. 0, @ 12 moa., for am open poiiej of Ina. 
on all Shipmenia bj na, or Conaignmenta to na, daring the year, 
within the limita of the United SUtea or Weat Indiea, nntU the 
Prem. on the aame amoanta to the Note. 
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26,000 
1,000 



00 
00 



9,881 

14,000 

600 



25 
00 
00 



48,081 

14,000 

7,000 

1,675 



1,160 



26,000 



00 



28,931 



25 



26 
00 
00 
00 



66,65625 



1,926 



9,000 

11,068 

1,800 

4,500 

26,868 



00 
60 



7,000 
1,165 



8,165 



2,000 



25 



00 
75 
00 
00 

75 

00 

60 
60 



00 



DAT-BOOK A, SET VI, 

Neu> York, AuffwA 2d, 18SS. 



2 



8 



Adventure pr. Baxk Pliillis To 

For MdM. §bipp9A pr. BMk Phfllli, Biag^bMi mukm,M pr* 

O..L.B^ fbLly and oomlgiMd to Ba^d BUmS09^ Kin^itOB, 

Junaioa, to be fold Ur mu % mad. tkk, and for Expenaef of 

Shipmont 
To Morton & GMwin^ Flow, pr. L-B. 
<^ Otis & Brother, Meia and Ctn, pr. 1^ 

^ American Mutoal Ins. Oo.^ 

For Ini. on $9,000 @ 8^ and Poli«y 
^' CliargeSy Bn^frngo and Labor 

<< Commission; On $8,080 @ s*j[^ 



81st 



Ooh 



To ffiIl8QeoeiVaUe;pr.O..B.,io<h 



Sonlnes 

Morton &Oedirfai| 
Otis & BrothcTi 
Thomas Harvej; 
8. P. Nixon, 
Bxpenses, 



To Gash, 



pr.G.A 



Sd 



Sept22d 



Sales fiwr^of John G nndr yAOo. To Charges, 

Drayage on 600 BUa. Floor, to bo told fbr % and lUk ef J. 
Gandzy A Co., (Hndnnati, Amt pr. InToUe, $l^19Jfh 



80ih 



Cash 



To Bills Seoeivable, 



Salesfor^of JohnOnndrjr&Co. To Cash, 



Oot 5th 



Adventure pr. Bark Fhillis To American Mntoal Ins. Co. 
Ina. on Bxeen of bomoward Cargo from HaTana» $6,000 @ 1*% 

10th 



Adventure ^. Bark Fhillis To Snaiez, BroAer & Co., 

For Exoaaa of Bxpon<nt«rei by Stiarei, Bro. A Oo., Harana, 
for % of thia AdreatiiM, ot«r fho proeeoda rasnlting to them 
fhnn same, at pr. their Ao't-Onmnl^ and o4lier^apeii». Bee'd pr. 
BarkPbUUa. 

16th 



Bills Eeoeivable To Sales of Sugar, No. 1, 

J.FaUataff^Ook'#Hel0^Ho.S, ® 6 moa., Ibr Sa|pv pr. 8..B. 

18th 



Bills Beceivable To Sales of Sugar, No. 1, 

Lyman F. Baebe'a Kote, Ho. 7| ® 6 moa., for Sogar pr. S.-B. 
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4,540 
8>540 



20200 8,62476 



1,000 
2,225 




8,22650 



4,54i000 




77 



L46500 



9000 



00 



s 



DAY-BOOK A, SET VI- 

Neu} York, October 18A, 1858. 



L.f. 

4 



Sales of Sugar, No. 1 To SondrieB, 

ThetotiJMaMfortlik^g Am'tto »^69(.00 

DadiustiyatiMentoMdlOthiiirt. 4^4M $18,420.n 

To Cliargefly Qw^mg^ Siorag* sad LaI^ 

<^ Interest; On Duties $4,274.29, for 8 d^i 

<< CommiBedoiiy On%n,tmi^»% 

' << Ady. pr. Bark PhilliB; Kai proeeedB, due Jane Sth, /S9 

20th 



Snares, Brother & Ca To Bills Pa jable, 

Aooepted their Bill of Biehange on lu, @ 80 dnyi' ligjit 
22d 



Adventure pr. Bark Fhillis 
To Interest^ 
<< Profit &L0M, 



To Sundries, 
As pr. Ad'i-Corrait, A..O.-B. toL 1 
Kei Gminiy pr. Afl^Onrrent 

80th 



Sundries 

Sales of Sugar, No. 1, 

Adventore pr. Bark Phillis, 

Charges, 

Expenses, 



To Gash, 



pr. 0.-B. 



10th 
12th 
80th 



65 
5 

667 
17,792 



50 
70 
38 
18 



822 



09 
52 



Emd of fint year, 
-November 1st, 1858. 



Sales of Pork, Go. A 

To American Mutual Ins. Go., 

Ini. on Pork shipped to na bj Faxon, Field k Co., Cineinnat!, 
aa pr. AdWoe, $10,000 % Vf, 

6th 



Salesof Pork, Go.A To Sundries, 

Ree'd from Faxon, Reld A Co., Cincinnati, 1,000 BUi. Pork, 
Am't pr. Inroloe $9,250.26, to be sold on Joint % . 
To Faxon, Held & Go., Oar i InToioe 
<< Gharges, Drayage 

6th 



Bills Beoeivable To Sundries, 

Bec'd of Jeremiah Brown his Note, No. 8, @ 80 days, in Pay't 
of Pork sold to him, and for Disooimt 
To Salesof Pork, Go. A, 600 Bbls. Pork ® $11. 
<< Discount, On $6,880.42 for 88 dajs. 
8th 



4,628 
81 



Merchandise To Bills Payable, 

Bo't of Caleb Johnson, on onr Note @ 6 moi., Ko. 8, Molasses, 
Sagar and Lard, pr. InTolee 

— 16th — 



Salesfor ^ of JohnGundry&Go. To Sundries, 

Rendered J. Chindrj A Co. an Ao't-Sales of 500 Bbls. Flour, 
Total Sales, 2,500.00 

Dednct Charges entered 440.75 $2,059.25 

— Entry continued 



6,600 
80 



142 



71 



18,420 
6,480 

1,521 

4,274 
1,12500 



77 



61 



29 



94 



75 



49500 



5,989 



04 



150 



00 



12 
25 



4,659 



87 



00 
42 



6,58042 



15,256 



90 



DAT-BOOK A, SET TI. 

New York, N&oember 15ih, 1856. 



L.T. 

s 

3 
5 



Sales for % of J, Gundiy k Co. To Sundries {continvi^. 

To Interest, On $a0,75 from 8#pt. 32d 

" Commisaion, On |2,aoo @ 2*jt 

^^ John Gundry & Go.j Net Proceud^ duo 12\h inet 

— 15th — — 



Sales of Pork, Co. A To Simariea, 

K«iMlend FaxoQf Field h Co., uj Ao't-&Al«s of IjOGO BUl Pork, 

TotAl Emiett 10,875.00 

I>wlqct Chmrgei fflit«r*d l,ft3U5 

rt d^ aad Cool M below 4g6JB l,4W.a 

Hel Pw«e*d« t>,578.56 



To Int^eet^ 
" ChftTgea, 

^' Oommlseioii, 

*' Faxon, Field & Co., 



On Cbar^B to d«te 

Storage, L>bor, Coop«n.ge^ Ae* iL£0 

lu. T8, Fire, $10,000 @ la^ UOJO 

On |10,8Ti @ 3^^ 

Tbeir | Net Proce«dj, dii« 10th but 



SiJea of Pork, Co, A To Profit k Loss, 

Oar i Net Pn>e*«dd 14,0^9.28 
Our i Flfit Cwt 4,618.13 tlierefgi^ we Uri £>loed 



Caah 



SOtli 



To BUIa lUiceiyahle, 



To Bandriefi, 



pr. O.-BL 



" Sales for^ of John Gundry k Co., 
" Salefl of Pork| Co. A, 
" Merohandise, 



lOtb 



16llt 



Sundriea 

Sales of Pork, Oo* A, 

Charges, 

Faxon, Field k Co., 

E^Bcount, 

Bills Payable, 



To Cosh, 



pt. C.-B. 



£th 
Stii 

lOtb 

aad 



Dec. 31st 



Cash 



To Merchandise, pr.C.-B., sth 



Simdriea 

John Gnndiy k Co.| 

Interest 



To Cash, 



pr*Cl.-B. 



10th 



Jan. 15tli, 1S59 



Sundries 



To Bills Payable, 

Our Not*, No. B, @ ft mos., fft^orof Donglasi, Foreit A Co., for 
two-tbiidA XnToice of Sagsn, Maluaea and Rloe^ to be void for tbe 
Joint % of DougUu, Forest A Co., Fuodj Field A Co., and eur* 
■etres: — Am't pr« Inroio^ $12^165.58. 
Sales of Mdse.^ Co. B, Oar | of Speculation 

Faxon^ Field & Co., Their * " 
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60 

62 

1,932 



97 
25 
50 
53 



2,059 



25 



191 
271 

4,689 



182 

50 
S7 
28 



6,154 



61 



47 



16 



1,960 
5,530 



75 

42' 



7,491 
2,600 
5,a75 

6,27 4 

21,640 



17 

00 
00 

00 

17 



14,000 
6,430 



00 
77 



859 

226 

5,000 

26 

20,430 

26,533 

7,875 



00 
25 
00 
73 

77 
76 

00 



1,932 

9 



02 



1,941 56 



4,155 
4,156 



12 
12 



8,31024 



L.f. 
1 



2 
2 
8 



DAT-BOOK A, SET VI- 

New York, Jammry 21^ 18d9. 



Bills Beoeivable To fiales of Mdse., Co. B, 

Bee'd of James MttUiiid k Co. their Note, No. 9, @ 4mof., for | 
* Lot of Loftf *A Cmihed White Sugan. Amtpr. S^B. 

Slafc 



Gash 



To KUsBeceiyable; pr. C..B.»ioth 



Sundries 
Disoount, 
Bills Pajable, 



To Cash^ 



pr. 0.-B. 



10th 
12th 



Feb. 1st 



Merobandise 



To KllsP^ydble, 



No. 10, % 6 mot., flbTor of Bolly h WeUi, Ibr CoffM, pr. Inrolee 
6tli 



Sundries 



To SimdrieSi 
Coniigned to Faxon, Held k Co., Cinl, aa BiToloe of Colfoe, 
ae pr. C-L-B., to be told for Aeir and our joint %• 
Faxon, Ileld k Co*, Xheiri Adr. 

Adv. to Cinoianati^ Go. C; Oar i «« 

To Merchandise, lOOO Saoke Coffee 

<< Amerioaa Mutual Ins. Go., 

Ini.ontO»ft00^1*}| 
Drayage, Labor, Weigblng» h^ 
On $8,548.80 ® »% 



« Gharges, 
<< GommisflioBi 



19th 

Bills Beceiyable 

Note «f W. a. Ckylord, No. 10, 

28th- 



To Bales of Mdse.; Go. B, 

10d'i,forBiee,aepc&-B. 



Sales of Mdse.y Oo. B To Sundries, 

Bendered Faxon, Held k Co. and Donglaa^ Fontt k Co. eaeh 

«n Aeeonnt-Salei. Am% ae pr. S.-B. 7,588.7ft 

Pednot Charges k Com. as below 496.60 

NetPioeeeds ♦7,091.19 

To Gharges, Iiis. tb. lire on $6,500 @ V% 97.50 

Cooperage, Weighing k Labor 19.62 
<< Gommission, 



>A) Com. k Gnar. on $7,588.75 @ h% 

*^ FaxoU; Held k Go., Their i Net Prooeeds, dne Apr. 27th 
<« Douglass, Forest& Co., « «* « « « « « 



Sundries 

Expenses^ 

Gharges, 



To Gash, 



pr. C..B. 



28th 



4,488 
4,488 



117 

879 

2,364 

2,364 



144 



4,667 
16,456 



25 

00 



268 
14,000 



77 
00 



14,268 



8,548 



8a 



8,548 

142 

61 

213 



2,981 



6,224 



610 
195 

705 



77 



80 

50 
20 
72 



50 



68 



00 
00 

00 
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DAY-BOOK B, SET YI. 

New Ywk, March 4th, 1859. 



wr. 

4 



Watson G. Gajlord To Bills Beoemble, 

Not* No. 10 protMtod »X Buk of Cobbmm 
25th 



AdTentuie to Ouiton To Bills Payable, 

Por Mot* Nok U, @ • moi., to the AtUntie Ini. Co., for Lu. 
on Cargo homeward llrom Caatnn, $7S,S00 @V % and PoUsj 

3l8t 



Gash 



To James L. Oianty pr.a-B^ lit 



Sundries 

Watson G. Gaylord, 

Bills Fbjable, 



To Cash, 



Apr. 901 . 



Bills Beceivable To Sales of Mdse., Co. B., 

B«o'd of Leonard Barber A; Co. their Note, No. 11, @ 6 moe., | 
for Sugars and Molaasea, Am't pr. S.-B. 



Sales of Mdse.y Go. B To Sundries, 

Bendered to Faxon, field A Go. and Doni^asi, Forett A Co., 

Aeeoont-Sakfl of Bngan and Molaaiefly belonging to thii Co.« 

Am't pr. S..B., 6,525.00 

Dednot Chargei and Com. ai below S8S.00 

NetProoeeds $5.141. 

To GhargeSy lu. ra. Fire on $6,500 @ 1* ^ 97.50 



Cooperage, Weighing, Labor, Ste, 
ff Commission^ Com. A Gnar. on $5,525 @ 5 ^ 

^' Faxon, Field k Co., Their i Net Prooeeds, dne OoL 26Ui 
" Douglass, Forest & Co.," « « « n « « 



9.85 



Profit & Loss To Sales of Mdse., Go. B., 

For our Net Loae on Salet dfeeted for Cow 

80th 



Cash 



To Bills Beceiyable, 
« Watson G. Gaylord, 
*' Interest, 
'^ ^Merchandise, 



To Sundries, 



pr. C.-B. 
Slit 
26Ui 
<i 

80th 



May 6th : 



Sundries To Adyenture to Canton, 

Hughes, Miller & Co., BaL in our ikror, payable in Canton, ai pr. 

their Ao't-Cnrrent^ and other Papen Beo'd pr. Ship MaM. 
Discount, On $1,682.86 ® 5 % 



Ship Massachusetts To Adventure to Canton, 

Bzpensea of the Ship at Canton, ai pr. Aoeoont-Cnrrent of 
Hoghei, Miller St Co., $1,966.20, with 5 ^ Bia. added 
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107 

276 

1,713 

1,713 



1,598 
84 



2,981 

1,183 
16,000 



50 

75 
00 



14,00000 



14,001 



50 
00 

50 



5,525 



00 



3,811 



166 



20 



45 



6,240 

2,933 

25 

1,945 



11,144 



1,682 



00 
00 
91 
60 

51 



36 



2,069 < 



L.P. 
1 

4 
4 

2 
4 



DAY-BOOK B, SET VI. 

New Y&rk, May m, 1859. 



Sundries 

Sales of Matting, No. 2, 

Sales of Tea, No. 3, 



To Slnp MassachnsettSy 
« « JOO « « M. 

18tli 



Bills Beoeiyable To Saks of Tea, Na 8, 

BM'd of Mjtn A; Wolbert, AntteiMr^ KotM No. U, 13,14 
and 16, @ 6 mof., m pr. B.-B.; endonod hj them, in Vvfi of 
Tea« fold, Am't pr. tbdr Ae't4telM 96,441.05 

Len Anetion Daly and Com. 3^ % 3,147.43 

31st 



Gash 



To Ship MassachnsettSy 
<' Bills EdoeiTable, 



To Sundries^ 



pr. 0.-B. 

34Ui 



Sundries 

Sales of Matlang, No. 2, 
Ship Massachusetts 
Bills Fiyable, 



To Gash, 



pr. C.-B. 
9Ui 

11th 



June 1st : 



Sales of Tea, No. 8 To Sundries, 

Total Prooeedf of Sales of Te* 98,293.63 
Dedttoi freight entered 9th inft 6,000.00 $87,293.63 
ToGhaigeSi Cartage 110.00 
Labor reeeiring k delireiing 82.00 
1 mo. Storage 64.00 
'' Interest, On Chargei to date 
<< Gommission, Com. k Guar, on $93,393.63 @ 6 % 
'^ Adventuie to Ganton, Net Prooeeds, dne Deo. 14tii 
lOth 



Bills Beceirahle To Sales of Matting, No. 2, 
Beo'd of Fithian 9t Morrti their Note, No. 16, @ 4 mof.,f9r 
1,000 RoUa I White Matdng, 40,000 Tda. @ 21 ^ 
11th 



Faxon, Field k Go. To Adventure to Ginoinna^ Go. G, 

Beo'd from them aa Aooonnt-Salea of Coffee belonging to thia 

Adrentore. Net Prooeedi $9,422.72 dne, pr. arerage, Ang. 10th. 

Onriii 
16th 



Sales of Matting, No. 2 To Sundries, 

Total Salea of Matting, pr. S..B., 8,400.00 

Dedoot Chargea entered 3, 928.00 $4,472.00 



ToGharges, Cartage 

lAbor reoeiTing it deliTering 
'^ Interest, On Chargea to date 

<< Gommission, Com. k Guar, on $8,400 ® b% 

^ Adyenture to Ganton, Net Prooeedi, due Feb. 23d /60 

20th 



16.00 
30.00 



Adyenture to Ganton 
To Interest, 
<< Profit k Loss 



To Sundries, 
Debit BaL, pr. Ao't-Cnrrent of date 
NetGaini, ««*«««« 



147 



2,500 
6,000 



00 
00 



256 

28 

4,664 

82,84d 



45 

24 

420 

8,982 



4,167 
11,788 



00 
00 
68 
95 



00 
22 
00 

78 



21 
56 



8,500 



00 



98,298 



5,000 



68 



00 



4,657 25 
9,65725 



1,428 

8,808 

15^55 

20,492 



00 
67 
90 

57 



87,298 



8,400 



4,711 



63 



00 



86 



4,472 



15,950 



00 



77 



DAY-BOOK B, SET YI. 

New York, June 9(MA, 1859. 



1 

4 



Ship 



ToLttenst, 
DeUt Bid. of bt «■ tlM 8Up^ % to J«|]r M 



T 



SOth 



Interest 

To Thoe. Hurey, 
« S. P. ITixon, 
« Jas. L. OiaDt, 



To Sundries, 
bt «■ O^ital to Ja)7 M 



1,481 



84 



785 
785 
800 



06 
00 
00 



Sundries 
S. P. Nixon, 
Thofl. Harvey, 
Advenhure to Canton, 
Expenses, 
Charges, 



To Cash, 



pr.a-B. 

nth] 

« 

IStbl 

SOth 



1,770 



600 
450 
7,844 
665 
237 

9,196 



06 



00 
00 
00 
50 
00 

50 
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140 



Dr. 



CASH-BOOK, SET TI. 

Cash. 



1858. 

July 



li 
il 
It 



Aug. 



2 
u 

14 
20 



2 
10 
80 



Sept 



Oct 



Nov. 

a 
it 

u 
1% 

« 



1 

2 
10 

u 
u 

16 



Dec. 



To Thomaa Hanrey, 
" Salmon P. Nixon, 
<< Ship Massachuflotts, 
" Bilfc Receivable, 



To Balance, 
'' Bills Beceivable, 
« Do. 



Anoont iBTWtad 
« « 

Pusaga money of t PaaMogonto 
Ho. 3, oolleottd at PboaU Bank 



Bioo^ down ftom Jaly SM 
Kowl ooUoaUdatPlMiiixBank 
. Ko.3, * « BaakofConBtno 



ToBaknoe, 
" Bills Beoehmbie, 



Ho. 4, eoUootod at Bank of Comaoreo 



9,000100 
11,068 
1,800 
4,600 



75 
00 
00 



26,868 

18,208 
1,000 
2,225 



75 




12,998 
645 




To Balanoe, From Oet SOth 

« BUIb BeoeivaUe, Vo. S, eonoottd at Bank of Oonrntn* 

" Sales for % of Jobn Chrndry & Co., 

60« Bbla. Tlonr, mM H. S. Pionon * Co^ ® $<. 
" Sales of Pork, Co. A., 600 « Pork, « - « $io.T« 

" Bills Beoeivable, Vo. B, OMOontod at Ph«nlx Bank 

" Herohamdise, Sal* to J. Mattland A Co., Am't pr. 8.-B. 



To Balance, 
" Merchandise, 



Prom Not. SOth 

Sal* to Stilos * Koimitb, Amt pr. S.-B. 



7,229 61 
1,960 



2,500 
6,875 
5,630 
6,274 



28,869 



2,33603 
7,875 OO 



10,211 



150 



75 

00 
00 
12 
90 



78 



03 



CASH-BQOK, SET VI. 







Cask. 




Or. 


~ 


1868. 






1 




Jolj 


9 


By Haines, Hampton & Co., P»ld Ibr Bffl of LMd 


7,000 


eo 


a 


12 




00 


u 


16 






6 


60 


tt 


31 


<' Balance^ In Bank 0/ Oomw^grf 

" Pk^nix Bank 


$4,800.00 
18,100.00 








"2" 


By Morton & Godwin, For Fbmr, pr. L-B. 


808.16 


I 8,3 S 


IS 






26,868 


75 


Aug. 


4,540 


00 


a 


(( 


" Otia & Brother, " MmI «ui Cora. pr. L-B, 




8,540 


00 


it 


24 


'^ Thomas Harvey. Co « 




130 


00 


it 


31 


*' 8. P. Nixon, ^ « 




125 


00 


u 


tt 


" Expenses, Whm of Clorki 


1 95 


00 


it 


tt 


$8,800.60 








" PkmimBmmk 


9,6«0.00 






^ 


By Sales for % of John Qtindry & Co., 


78.16 1 2,9 9 8 


<t 






21,428 


65 


Sept 












425 


00 


it 


30 


** JBalamce, InBmJko/OmuMrm 

^ PhmimBamh 


$4,006.60 
9,186.00 








"lo" 


^Sales of Sugar, No. 1, Ihrtiit •■ XnvoUs of Sogw froa Hai 


78.16 1 18,218 


«» 




w% Amt 


18,643 


65 


Oei 


A f%tr M 


29 






$14,247.68® so « 


1 %fH*k 


it 


12 


'^ AdTentarepr.BarkFhillis,Paad HdUfter, Sos ft Co., BaL of Chartir aon^ D ^ ^^^ 
$1,M0, and 6 dayi* Domurago $126. || 1,125 


00 


tt 


80 


" Charges, Paid DraymMi k Laborwn 


94 


75 


tt 


tt 


^ Expenses, WagM of CUrka $96» Btnt of StoN $400. 
^ BcUance, In BaMko/€hmm€re$ 


495 


00 


tt 


u 


•4,006.60 








" Phmi»Bamh 


8,186.71 1 






^ 


^Sales of Pork, Co. A., Frrtgfct on 1,000 BbU. Potk, from OInctnni 


88.40 1 7.2 2 9 


<i 






13,218 


65 


Not. 


itl 


850 


M 


it 


6 


<< Charges, Eflbotod Iha. in tfit Saratoga Viro Inf. Oo^ on Stook 










of Oooda in Stor^ for one joar, to the Am't of $U,000 %\^%,k PoU<7 


226 


25 


u 


tt 


'< Faxon, Field & Co., Bomitted, ai pr. their Order of lit init, a BiU of Ex- 












6,000 


00 


tt 


10 


<< Disooont, On BUla Bee. Ko. 8, pr. eootr% Cor 29 daya 




26 


78 


tt 


12 


'< Bills Payable, No. 1, paid at Phenix Bank 




14,000 


00 


tt 


22 


'« Do. No.r, •« "BankofCoameroa 




6,430 


77 


tt 


30 


<< Balance^ In Bank 0/ Chmmmm 

** Pk^nix Bank 


$688J8 

1,004.40 








lio" 


By John Gondiy k Co., Paid to J. ^aehanan, pr. their OrdiC 


88.40 


2,880 


OS 






28,869 


78 


Dec. 


1,932 


^ 


it 


it 


<' Interest, On the abore from Not. 12th 




9 


02 


ti 


81 


- PUnix Bank 


$6,610.68 
1,004.40 










* aaf€ 


88.40 


8,20 9 


48 






10,211 


M 






^ 









161 



Dr. 



CASH-BOOK. SET VI. 

Cash. 



1869. 

Jan. 


1 
10 


Feb. 


T 


Mar. 




Apr. 
n 
u 


1 
21 
26 


(t 


« 


€€ 


80 


May 


"2" 
9 


u 


24 




To Balance, Vrom Mar. SIM 

<' Bills BeoeiTable, Ko. 7, eoDeeted at Fheidx Buik 

^< Watson G. Oajlordy RMs'dinfiiUforKotoK(KlO,protetMaftBaiikorCom- I 

mero« on the 4th nit, and charged tohia ^^ITota %tfil%\M, Protaat $LM | 
'< Interest, On $2,911, fiv M di^ 

^< Merchandise, Sale to Ptter P|riier, pr. 8.-B. 



June 



1859. 

July 



To Balance, 
<^ Ship Massachusetts, 
Canton, 269 Tone 

<< Bills BeceiTable, 



To Balance^ 



lApr.teth 
Beo'd of John HoIUngahead ft Co. for IMglit i 
$29 pr. Ton 

Ko. 9, eoUeoiad at Bank of Ooauaarao 



tioalCajSlit 



21,893 







To Balance, 



CASH-BOOK, SET VI. 

Cash. 



2 



Jan. 



10 
12 

SI 



Feb. 






Mar. 
it 



4 
12 
tl 



Jpr, 



so 



May 



June 



tt 
tt 



tt 
tt 
a 



9 
ti 

11 
SI 



11 

u 

18 



80 
it 

u 



ByDiaoonnty 
<< Bills Fiyable 
" Balance, 



BjExpenaeBy 
<< Charges^ 



BjWaiMiiO. GaylordL 
"^ Bills Btymble, 
'iBalance, 



On Billf Bee. Ko. 6, pr. eoiiti% for 9S dajt 
Ke. S, paid at Plieiiix Bank 

/» ^Odk </ CbMMTM $S^1S.6S 

«'PA«ii&>.ffaia S,SS0.6S 

*• A^« SS.40 



jE^Aifaiio^ 



Wacet of Glerkf $110, BinI oT 8lon ( 
Paid Labeiwi ft DiaTBes 
£t Bmtk of O b winr oi 



Paid ProUitof UiKote^ Ho. 10 
Kow S» paid at Pheniz Bank 
JkB«mkt/Chmm$ro$ 



Jik Btmh t/ Cb mm§r 9$ 
M PkmtimBmmk 



fS^lLOS 

MM.6S 

SS.iO 





BySakaof Hatting, No. 2, DntiM on IiiTolee froa Oaatoi^ $S,m 9 S5 5( 
<< Shh> Haasaohnaettai Wages of Craw 
<< Bills Fijable, Kow S, paid al Pheniz Bank 

« Bakmee, luBamho/Omm^no^ $10,S40.9S 

^ Phmimlhmk SS04S 



1 

14,000 



10,749 




21,898 



1,42800 
8,808 67 
16,26500 



SS7.14 



ByS. P. mzon, 



0nj< 



Thomas Harvey, 

'< Adyentare to Canton, Bo^t of Brown ft Co. a Set of Bzehaage^ Q 00 daji* 
•i^^ on Barings Biotben ft Co., London, and naiitled the eame to eorer 
Hn^ef, Miner ft Co.'i Drafte from Canton, Jan. lfl» ® moi.' li^^ due 
in London Cot Sd, £1,600, and Cdt London BankM^i Con. t%£M. Tbtal 
£1,SS0, ® S % Prom. 
<< Expenses, Wacetof ClerikftSes.M^BintorSloffa$400 

<< Chaiqges, Paid DnjMon ft Laborict 

<< Bakmee, Jm Barnkt/Omumrm $1,S40.0S 

«« PUmbt Btmh ISO JS 

* A/e »S4.0i 




u 
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THOMAS HARVEY & CO. 

LEGER A. 

SET VL 



B. 



Bills Beoeiyable 
Bills Payable - 



Cash . 

Gommissioii 

Charges 



Dooglass^ Forest & Co. 



E. 



Expenses 



F. 



Faxon, Held & Co. 



G. 



Gundry, John & Co. 



INDEX. 



Adyentnre to Canton . « . . 1 

American Mutoal Ins. Co. - - • 8 

Adyentoie pr. Bark HdlHs ... 8 

Adyentore to Cincinnati, Co. C - • 6 



H. 

Harvey, Thomas 1 

Haines, Hampton & Co. • . . 2 



Interest 



1 
2 " 



Merchandise .-•••. 2 
Morton & Godwin • • - • 4 



N. 
Nixon, Salnum P. 1 



Otis & Brother 



Profit&Loss 



8. 



Ship Massaohnsetis - . 

Sales for% of John Gimdiy & Co. 

Sales of Sugar, No. 1 - . 

Snares, Brother & Co. . 

Sales of Pork, Co. A 

Sales of Merchandise, Co. B 



1 
8 
4 
4 
5 
6 



155 



lh\ 



LEGER A, SET VI. 

Thovnas Harvey. 



Or, 



I8». 
Aug. 
Oct. 



is$». 
Feb. 



31 To Cash 

S "Bci.(NetCap.)toNeW% 



18 



To Bal. to Ltger B,Ji)l. 




By Snndiies 
" Caeh 
« Profits Loea 



By -BtL ft. Old % 
" Profit ftLoea 



00000 



26; 
9,000 
1,864 



86,864 



86,284 
689 



00 
8S 

= 
85 

17 



Dr, 



Salmon P, Nixon. 



Cr. 



185S. 

Aug. 
Oct. 



1859. 

Feb. 



dlToOaah 

8 "AiZ.(JVc«Cap.)toJV«r% 



2 8 To Bal to Leger B,/ol. 



2 

1 


125 


00 

84 


I8M. 

July 

u 

Oct 


2 
31 
80 

T 

28 


36,864 


84 


SMS 9 


02 


1806. 

Not. 
18M. 
Feb. 





By Sondriai 
« Caah 
<< Profit&Lo68 



B J Bid. fir. Old 5I{^ 
'' Profit &L068 




i)r. 



/S^ijp Massachusetts. 



1858. 

July 



To Thomai Harv^ 
" Bills Pay. 
'' Caah 



25,ooaoo 



1 1,926 
1,165 



28,091 



85 



1868 
July 

1869. 

[Feb. 



31 



28 



By Cash 
^^ £alioLegei^B,/cL 



1,80000 

28491 



28,091 



88 

85 



Dr. 



Bills Receivable. 



Cr. 



1858. 













I8M. 










""^ 


July 


2 


To Thomas Harvey 


1 


1,000 


00 


July 


31 


By Gash 


1 


4,500 


00 


u 


« 


« 8. P. Nixon 


1 


9,831 


25 


Aug. 


u 


« u 


2 


8,225 


50 


Oct 


15 


« Sales No. 1 


2 


16,455 


00 


%: 


30 


u u 


2 


645 


00 


« 


18 


« « 

. Mm* 


2 


6,240 


00 


« 


'* BdLtoNao%*'*^ 




S4,SS6 


r» 


I8M. 
Not. 


88,026 


25 


33,026 


25 


1 


to Bal. fr. Old 5;^ 


24,665 


75 


1888. 

Nov. 


80 


By Gash 


4 


7,491 


17 


u 


6 


« Sundries 


8 6.530 


42 


18M. 












I8$». 








/ 




Jan. 


31 


" " «N..n 


i> 


16,455 


00 


Jan 


21 


" Sales Go. B 


5 


4,657 


25 


Ftb. 


as 


« Bai. to Leger B,fdL 


s 


1S^S8 


7* 


Feb 


19 


« « 


5 


2,931 


60' 






















37,774 


92! 










37,774 


92 



























Dr. 



Adventure to Canton. 



Cr. 



1858. 

July 



To Sundries 



65,656 



25 



1859. 

Feb. 



28 



By Bal io Leger Bffoi. 



6 5,8 5 8 



25 



isr 



Df. 



LEGER Aifel VI. 

Ccuh, 



2 



Or. 



18S8. 

Aug. 
SqpLJSO 



IMS. 

Not. 

M 

Dee. 

1U9. 
Jan. 



1 

SO 
SI 



To Sundries 
'* Bills Bee. 




To Bd. fr. Od 
« Snndriea 
" Mdoe. 

« BQlBltoe. 



N,m.w 



26^68 

8,225 

645 



80,289 



25 



7,229161 
21,640 
7^75 



16,45600 



I 



58,199 



78 



1868. 

July 

Aug. 

Sept 

Oct 



16S8. 

Nov. 
Deo. 

18M. 

Jaa. 



;i\ 



Feb. 28 



By Smdries 

« « 

" Sales for J. G.& Co. 
« Snndriea 



By Sundries 
u u 



it 

M 



u,tmm 
« BalloLegerB,/oL 



8,165 
8,430 
425 
5,989 
74S* 



80,289 



26,583 
1,941 

14,268 



70600 



t,7S0 



68,199 



60 
00 
00 
04 

81 



25 



76 
55 

n 



78 



Dr. 



Metvhandise. 



18M. 

Jnly 

1868. 
KOT. 
18M. 

Feb. 



2^1 



1 

Its 



To & P. Nixon 
To Bills Pay. 

** PtofU A Lou Qfom) 



14,000 



15,25590 
8,54880 



8S8 



24,643 



00 



r« 



40 



isu, 
July 

18(6. 

Not. 



80 



Dee.181 

ISM. 

Feb. 



By Adv. to Canton 
^Cask 

« Snndries njmM 

f* BaLtoLegarByfoL 



Cr. 

14,00000 



6,274 
7,875 



8,54880 



1,946 



24,64340 



00 
00 



<• 



Dr. 



MM. 

OcL 



ISM. 
Not. 

I8M. 

Jan. 



s* 



BUh Paiyahh. 



Cr. 



To BaL to M» % 



ToOaih 



" BaL to Ltg» B,/oL 



SS,4S8S7 



53,438 





tl 



20,480 
14,000 

81,122 4 4 



85,558 



21 



ISM. 

Jnly 

tt 

Aug. 
Oct 

18M. 

Not. 

(( 

18M. 
Jan. 
Feb. 



By Adr. to Canton 
« Ship Mass. 
" Amer. Mat Ins. Co. 
« Snares, Bro. & Ca 



By BaL fr. Old ^ 



" StMdries 
« Hdae. 



48,081 26 
1,92626 
2,00000 



6,480 



77 



58,43827 



53,488127 
15,25590 

8,31024 
8,54880 



85,553 



21 



Dr. 






EicpeMea. 






Cr. 




18*8. 












ISM. 












July 


2 


To S. P. Nixon 


1 


600 


00 


Oct 


so 


By Profit A Lou (Ion) 


4 


1,19 


00 


Aug. 


81 


>* Cask 


2 


95 


00 






^^^^.^..-^■^ 






. 


OcT 


30 


« - ,mm 


8 


495 


00 






^ 








18M. 


^ae 




sasj 






ism. 


■■1 


i—i *^' 


= 




— » 


Fob. 


28 


To Cash 


5 


610 


00 


FA. 


28 


By ProfiX&LouQoti) 


4 


510 


00 




"■ 


=" 


"= 




*= 




^ 


BS 


^^^ 




— 



Dr. 



ffaines, Hampton <fe Co. «^ y«^*- 



1858. 

Jnlyffil 



w. 



To Cash 




7,00«00 



I8M. 

Jnly 



167 



By Adr. to Canton 



Or. 

7,000 



00 



LEGE 



^WPf 



SET VI. 



Dr. 



Commission. 




3,8 4 4 



9S7 



927 



38 



53 



53 



1868. 

Aug. 
Oct. 

1858, 

Nov. 
u 

186». 

Feb. 
« 



9 
2 
18 

15 

« 

6 

|28| 



By Ady. to Canton 
" Adv. pr. Phillifl 
'' Sales No. 1 



By Sales for J. a.& Go. 
<< Sales Co. A 



" Sundries* 
'' Sales Co. B 



HTM 



6^. 

1,675 
202 
567 

62 
271 

213 
879 



927 



00 
00 
38 

60 

87 

72 
44 



53 



Dr. 






Charges. 








Cr. 




18S8. 












1868. 












Oct. 


30 


ToCaA 


8 


94 


75 


Aug. 


2 


By AdT. pr. Phillis 


2 


71 


60 


it 


ii 


" Profit d!Lon{ffaxn) 


4 


48 


00 


Sept 


22 


« SalesforJ.O.&Ck). 


2 


15 


75 






_^,^-^^ 








Oct. 

10K0 


18 


" Sales No. 1 

MLn 


3 


55 


50 


«OKO 


142 


76 


142 


75 


1858. 

Nov. 


80 


To Cash 


4 


226 


26 


1858. 

Not. 


6 


By Sides Go. A 


3 


31 


25 


1850. 












«( 


16 


" Sales for J. a. &Oo. 


4 


60 


25 


Ifeb. 


28 


** " <n« 


5 


195 


00 


(( 


•( 


« Sales Co. A 


4 


191 


60 


li 


<< 


« ProfitdbL(m(ffain) 


4 


40 


07 


18«9. 
















^^^ 








Feb. 


6 


" Sundries 


5 


61 


20 






^.^-^^^ 








(( 


28 


« Sales Co. B 


5 


117 


12 




461 


32 


461 


32 




«=^ 


"^ 


W 


1 


'^ 1 


=^ 


n* 


h-t 




"~^ 



Dr. 



American Mutual Insurance Co. 



Cr. 




2,000 



1,^ 



00 



75 



1858. 

Aug. 

Oct. 

u 

1858. 
Nov. 

1859. 

Feb. 



By Adv. pr. Phillis 
« BaI,toNeto% 

By Sales Co. A 

** Sundries mj« 

" Bed. toLegerBjfoL 



2 
2 


271 
90 

1,6 S 8 


8 


150 


6 

t 


142 
M4« 


1 





25 
00 

76 



00 

60 
t6 



Dr. 



1868. 




Aug 


2 


Oct 


6 


« 


10 


(( 


22 


« 


30 




»-■ 



Advmtnre pr. Bark PMUis. 



To Sundries 
" Amer. Mat. Ins. Co. 
« Snares, Bro. k Co. 
« Sundries 
" Cash „.^ 



8,624 
90 
6,480 
1,521 
1,125 



17,792 



76 
00 
77 
61 
00 

13 



1868. 

Oct. 



18 



By Sales No. 1 



Cr. 



3 1 17,792 



17,792 



18 



13 



Dr. 



Sales for Account of John Gwndry dh Co. 



Cr. 



1858. 

Sept 
Nov. 



ToCluurges 
" Cash 
<^ Sundries 



1858. 

75IINOV. 




80 



By Cash 



2,50000 



Dr. 



1856, 

Oct 



LEGER A. SET VI. 

Sales of Sugar, No. 1, 



Or. 



Todondries 
'' Cash 



18,420 
4,274 



22,695 



00 



1858. 

Oct 



By Bills Bee. 



16,455 
6,240 



22,695 



00 
00 



00 



ItUerest. 




By Sides No. 1 
" Adr. pr. Phillls 

^ 1N.W 

By Bills Bee. 
« Sales for J. a. & Co. 
» Sales Go. A ma 

« I^vJUd>Lou(hit) 




Dr. 






Profit & Loss. 




Or. 




1858. 












1858. 












Oct. 


30 


ToBnenaes 
<< T.Marv^f ineigami 


2 


1,190 


00 


Oct 


22 


By Ady. pr. Phillis 
<< OoBununon 


8 


822 


52 


ti 


(( 


1 


Mei 


85 


ii 


80 


8 


2^ 


88 


u 


It 


*' S.P.If%x(m,i « '' 


1 


1,864 


84 


it 


it 


<' Charges 


8 


48 


00 






_^^.^^--^^ 








u 

1856. 
Not. 


u 


'< Interest 


4 


704 


79 




8,919 


69 


8,019 


09 


185v« 

Feb. 


28 


To Expenses 


2 


610 


00 


16 


By Sales Co. A 


4 


61 


16 


u 


ti 


<< Interest 


4 


268 


81 


1858. 












it 


it 


'^ T.Haarvt^^ \%iUgaM^ 


1 


58» 


17 


Feb. 


28 


'' Hdse. 


2 


888 


70 


ii 


it 


<< S.P.Ifixon,i « " 


1 


589 


18 


li 


a 


« GoDunisnon 


8 


927 


68 






^^^^ 








u 


ti 


'< Charges 


8 


40 


07 






-^^^'^ 








t( 


it 


« Sales Go. B 


5 


89 


20 




1,956 


M 


1,956 


66 











Dr. 



Morton dh Godwin. 



Hm York. 



Or. 



ists. 
Aiig.l31 



To Gash 



4,540 



00 



ISM. 
Aug. 



By Adv. pr. PhUlis 



4,540 



00 



Dr. 






Otis & Brother. y*»T«rk. 




Or. 




ists. 
Aug. 


81 


To Cash 


2 


8,540 

* 


00 


18»8. 

Aug. 


2 


By Adv. pr. Phillis 


2 


3,540 


00 











Dr. 


Btnaua. 


Stutrez, Brother & Oo. <^«^- 




Or. 




1S66. 

Oct 


20 


To Bills Fky. 


8 


6,430 


1 IBM. 

77 Oct. 


10 


By Adv. pr. Phillis 


2 


6,480 


77 




1 


~ 
















159 













5 



Dr. 



LEGER A. SET VI. 

Sale8 of Porky Co. A. 



Or. 



I8t8. 

Not. 

M 
U 
« 
M 



1 

5 

15 

« 

80 



To Amer. Hut Lu. Co. 
" Sondries 
M « 

" Profit ftliOfls 

M Oft' 



150 
4,659 
5,154147 
61 

850 



10,87500 



16 
00 



18t8. 

Not. 




5,50000 
5,87500 



10,87500 




Faxon, Fidd d; Co. ono. 



Or. 



1 18t8. 
I OOlJNoT. 

4A55|12|i!^. 
" " nil Feb. 
u 



6,000 



4,488 



18,688 



i 



28 






By Sales Go. A 

M « 

« £Ue> Go. B nimM 
« BaltoLefferB,/oL 



'4,< 



,628 



12 



4,68928 
2,364 

M5 6 



06 

TT 



18,68828 



Dr. oimtimuut. John Qvmdry db Co. oktt. 

15 



Dr. 



Sales of Merchandiae, Co. B. 



18M. 
Jan. 



15 



Feb. 28 



To BUli Pkysble 
« Sondries 



4,15512 



5,224 



68 



8»10 



9,46900 



18M. 

Jao 
Feb 



21 

19 



« SB " £aLiaLtg«rB,foL 



ByBObBee. 



TJH.1( 



Or. 




Or. 



4,657 
2,931 
M80 



25 
50 



9,469 



00 



Dr. 



Adventure to Cincinnati, Co. C. 



ItM. 

Feb. 



To Sundries 



5H 4,488 



11 



18M. 
Feb. 



St 



ByBaLtoLtgerB,/oL 



Or. 



Si 4,48311 



Dr. 



DoughsB, Forest db Co. ir*m r«ri. 



IMt. 

Kb. 



38 



7hSdLloLeg«r£,/oL 



H 




I8S». 

Feb. 28 



By Sales Go. B 



160 



Cr. 



ff 



2,864 



06 



THOMAS HARVEY & CO. 

LEGERB. 

SET VI. 



INDEX. 



AdTantore to Canton 
American Mutual Ins. Oo. • 
AdTentaie to Cindnnati, Co. 



H. 



• 2 I Hanrey, Thomas 
2 I Hnghes, MiUer ft Go. • 

• 8 



B. II L 

Klls BeceiTa]>le 2 | Interest 

Bills PkgraUe i 



1 

4 



Cash . 
Charges • 
Gommiaman 



D. 

Douglass, Forest ft Co. • 



B. 



F. 



Faxon, FlddftGo. 



M. 



^ y M erohandise 

8 

8 



inzAD, Saliwm P. 



K. 



P. 
PinfitftLoBs • I 



Grant, James L. • • - • - 1 



Chtylord, Watson Q. 



8Up] 

Sales of Merehandise, Co. B 

Sales ot Matting, No. 2 • 



4 Sales of Tea, No. 8 



I 
8 
4 
4 



161 



Dr. 



LEGER B, SET VI. 

Thomas Harvey. 



Cr. 




1869. 
June 



To Gash 



8 II 450 

40^80 



46,730 



BjBal.fr.LegerAyfoL 
" Interest ^^^ 

" Profit A Lobs "'*" 



36,824 

736 

9,171 



02 
06 
24 



46,730 



By BaL fr. Old % 



46,280 



32 



Dr. 



Sahnon P. Nixon. 



Cr. 



1869. 
June 



To Cash 
" BaL{N9t,Ct^.)toiriw% 



600 
4 6,285 



J6^ 



,786 26 



1869. 

Mar. 

|june 

u 



1869. 
July 



ByBal.fr.LegerA, fol. 
« Interest 
*' Profit* Loss "•^•^ 



By Bal. fr. Old % 



36,829 

736 

9,171 



02 
00 
24 



46,73626 



46,23626 



J>r. 






James 1 


). Grcmt. 




Cr. 




1869. 
Jume 


SO 


Jb B<a.{Na.c<ir.)u>irem% 




1»,88S 


<s 


1869. 
Mar. 

Jane 
« 

1869. 
July 


81 

80 
« 

T 


By Cash 
« Interest 
« Profit* Lo8B "••** 

By Bal. fr. Old % 


1 
3 

4 


15,000 

300 

4,585 


00 
00 
62 




19,885 


62 


19,885 


62 
















19,885 


62 



Dr. 



Cash. 



Dr. 



Ship Massachns^ts. 



1869. 
Mar. 
Hay 

(I 

June 



1869. 
July 



ToBal.fr. LegerA, fol. 
^< Adv. to Canton 
" Cash 

" Interest „„i^ 

" JProfit db Lou (^gain) 



To Bal. fr. Old % 



26,29186 
2,069 68 
3,80867 
1,43184 

3,8 07,9 6 



36,ooo; oo 

22,60000 



1869, 

May 

« 

June 



Cr. 



1869. 

Uar. 

<i 

Apr. 
May 


1 

31 
30 
31 

T 


To Bal. fr. LegerA, fd. 
" Jaa. L. Grant 

" Sundiiea 
(( « 

To BaL fr. Old % 


2 

1 
1 
2 


9,750 
15,000 
11,144 

9,657 


71 
00 
51 
25 


1869. 
Mar. 
May 
June 
« 


81 

« 

30 
« 


By Sundries 
« i< 

» Bal. to New % 


1 
2 
3 


14,001 

20,492 

9,196 

1,861 


50 
57 
50 

90 


1869. 


45,552 


47 
90 


45,552 


47 


July 


1861 









Cr. 



By Sundries 
" Cash 
" BaL{InvU.)toJfemJ^ 



8,500'00 
6,000 00 

22,50000 



36,000 



00 



162 



Dr. 



LEGER B. SET VI. 

BiUs Eeceivable. 



Or. 



1859. 
Mar. 
Apr. 
May 



June 10 

1859. 
July 



ToBal. fr. L^erAyfbL 
'' Sales Go. B 
" Sales No. 3 
<< Sales No. 2 



tnjMM 



To BaL fr. Old % 




By W. O. (Jaylord 
" Cash 

" Bal.toNew% 



1MM.T5 



2^81 
6,240 
4,657 

1 7,2 1 8 



121,047 



50 
00 
25 
63 



88 



Dr. 



Merchandise. 



Or. 



1869. 
Mar. 



ToBal.fr. Leger A, fol. 



1,945 



60 



1859. 
Apr. 



30 



By Cash 



1,945 



60 



Br. 



Adventure to Canton. 



Or. 



1869. 
Mar. 1 

25 
Jime20 

30 



ToBal. fr.LegerA, fol. 
« Bills Pay. 
'' Sundries 
" Cash 



9MM.n 



65,656 
1,133 

15,950 
7,344 



90,084 



77 



1869. 

May 

u 

June 



By Sundries 
<< Ship Mass. 
" Sales No. 3 
" Sales No. 2 



•0,0M.7T 



1,682 

2,069 

82,349 



36 
68 
95 



3,982 78 



90,084 



77 



Dr. 



BiUs Payahk. 



Or. 



1869. 
Mar. 
May 
June 



To Cash 



" BdLioNew% 



S0.ii6ja 



14,000 
15,255 

23,000 



52,256 



1869. 
Mar. 



July 



1869. = =. 



ByBal.fr.LegerA, fol. 
" Adv. to Canton. 



By Bal. fr. Old % 



51,122 
1,133 



44 
75 



52,256 



23,000 



19 

29 



Dr. 



American Mutual Insurance Oo. 



1869. 
Mar. 



To BaL fr. Leger A, foL 



1,34625 



Or. 



Dr. 


CtMinnati. 


Faxon, Field <k Co. ou». 




Cr. 




!869. 
Mar. 
June 


1 
11 

T 


To Bal. fr.LefferA, fol. 
¥o Bal. fr. Old % 


5 
2 


1,956 
4,711 


77 
36 

13 

33 


1869. 
Apr. 
June 

1 


9 

30 


By Sales Co. B 
" BaltoNew% 


1 


1,713 

4,9A4 


80 
3S 


1869 


6,668 


6,668 


13 


July 


4,954 











163 



s 



Dr. 



LEGER B. SET YI. 

Sales of Merchandise, Co, B. 



Or. 



1869. 
Mar. 

Apr. 



ToBal. fr.LegerA, foL 
" Sundries 



1,88025 
8,81120 



5,691 



45 



1869. 
Apr. 



By Bilk Bm. 
<< ProfitacLoBS 



tmM 



5,52500 
16645 



5,691 



45 



Dr. 


Ad/veniure to Cincinnati^ Co. C. 




Gr. 




1869. 
Mar. 
June 


1 
80 


ToBal.fr. Leger A, fol. 
" Profit dB Lou {gain) 


6 

8 


4,488 

318 


11 
26 


1869. 
June 


11 


By Faxon, Held k Go. 


2 


4,711 


36 

















Dr. 



DoTighsa^ Forest & Co. New York. 



Or. 



1869. 
June 



80 



ToB€U.toNew% 



4,orr 



88 



1869. 
Mar. 
Apr. 
1869. 
July 



ByBal.fr.LegerA,foL 
'^ Sales Oo.B ^^^ 

By BaL fr. Old ^ 



2,364 
1,713 



4,077 



06 
80 



86 



Dr. 


• 




Charges. 








Gr. 




1869. 
Tone 


80 
It 


To Cub 
" Profit ii Lou (^ain) 


8 
s 


287 

in 


00 

36 


1869. 

Apr. 

Jane 

« 


9 

1 
15 


By Sales Oo. B 
" Sales No. 8 
« Sales No. 2 ,^ 


1 

2 
2 


10735 

25600 

4500 




408 


85 


408 


35 

















Dr. 



Commimon. 




By Sales Go. B 
" Sales No. 8 
'< Sales No. 2 



Or. 



in 27625 
21 4,664(68 
2| 42000 



5,360 



Dr. 



Profit & Loss. 



1869. 
Apr. 
Jane 



To Sales Go. B 
<< Excises 
" T.Jaarv^,^ net gains 
" iS.P.JVia»fi,f " « 



166 

665 

8,171 

9,171 

4,886 

28,760 



1869 

45|UQBe|20 
50 

34 
34 
63 

05 



By AdT. to Gantca 
<< Ship Mass. 
" Ady. Go.G 
'^ Gbarges 
*^ Gommission 
<< Interest 



Or. 



11,78356 

2,39796 

22825 

17135 

5,360 9S 

3,818 00 

23,76005 



164 



Dr. 



LEGER B, SET YI. 

hderesL 



Or. 



1869. 

?*' 

June 

u 


6 
30 

u 


To Adv. to Canton 
« Sundries ^j^am 
" Profit is Lou {gi>in) 


1 
8 

8 


84 
1,770 

S,818 


II 1869. 
12|Apr. 
OOUjone 


80 
1 

16 
20 
80 


By Gash 
" Sales No. 8 
« Sales No. 2 
« AdT. to Canton 

/ 


1 
2 
2 
2 
8 


2691 

2800 

24 22 

4,16721 

1,48184 




6,672 


18 




6,672 


18 















Dr. 



1869. 

Mar. 



ToBiUaBM. 
« Gash 



Tf^o^stm (7. Ga/yU/rd. sm,rtr\. 



2,981 

1 



1869. 
Apr. 



30 



ByCaah 



Cr. 



2,988 



00 



Dr. 



CamUm, 



1869. 



To Adv. to (httten 



Enghes^ MiUer & Co. 






1,59624 



Cr. 



Dr. 



Sales of MaJUbiiig, No. 2. 



Cr. 



1869. 
May 



" 31 



June 



16 



To Ship Hub. 
« Cash 
'^ Sundries 



211 2,500 
2 8 1,428 
211 4,472 



8,400 



00 



1869. 
iJune 



10 



By Bills Bee. 



8,400 



Mo^oo 



00 



Dr. 



1869 
May 

June 



To Ship 
^* Sundries 



Sales of Tea, No. 3. 



6,000 
87,293 



1859. 
May 



18 



By Bills Bee. 



Cr. 



93,29368 



Dr. 



1869. 
June 



30 



To Cash 



Eocpenses. 



665 



50 



1869. 
June 



30 



Cr. 



By Profit di Lou Qou) 



665 



50 



165 



INYENTORY-BOOK, SET VL 

Property remaining unsold February 28th, 1859 : 

Jkrehandiie. 
100 Hhds.Cu1)a Molasses, 10,240 Gals. @ 19/ . . . . 

Merchandi$e, Co. B. 
74 Hhds. MusooTado Sugar, 88,066 lbs. @ 4*/ . . 4,183.14 
76 Hhds. N. 0. Mokases, 7,879 Gals. @ 18'/ - - 1,467.61 

$5,640.75 
Our one-third of which is ..... 

Adv. to OincintuUi, Co. C. 
Our one-half of Invoice of February 5th ..... 

Property remaining unsold June 80th, 1859 : 

Ship Massachusetts valued at....... 



1,945 



60 



1,880 

4,488 
8,308 

22,500 



25 
11 

00 



TRIAL BALANCE, LEGER A, SET VL Oct. SOthy 1858. 



Dr. 



Cr. 



1 
1 
1 
I 
1 
2 
2 
2 
3 
3 
8 
3 
4 
4 



Thomas Harvey .... 
Salmon P. Nixon ... 
Ship Massachusetts . . . 
Bills Receivable ... 
Adventure to Canton . - . 

Cash 

Bills Payable .... 
Expenses ..... 
Commission . . - - . 
Charees ..... 
American Mutual Insurance Co. 
Sales for ^ of John Gnndry & Co. 
Interest ..... 
Profits Loss .... 



26,291 

24,655 

65,656 

7,229 

1,190 



1,638 
440 



127,102 



34,870 
34,875 



53,438 

2,344 
48 



704 
822 



00 
00 



27 

38 
00 



79 
52 



127,102 



96 



TRLAL BALANCE, LEGER A, SET VL Fa. 28th, 1859. 

Dr. 



Cr. 



L.V. 
1 
1 
1 
1 
1 

2 
2 



Thomas Harvey . 
Salmon P. Nixon 
Ship Massachusetts 
Bills Receivable 
Adventure to Canton 
Cash . . . 
Merchandise 



Am'ts carried forward 



166 



26,291 

13,828 

65,656 

9,750 

1,106 



116,634 



85 
76 
25 
71 
90 

46 



— r 

86,28485 
86,23984 



72,474 69 



TRIAL BALANCE {continued). 



h.t. 

2 
2 
8 
8 
8 
4 
4 
5 
5 
5 
6 



.im'ts Bro't forward 

BillBPftyable 

Expenses ......... 

Commission ........ 

Charges ......... 

American Hatoal Lisarance Go. 

Interest .......... 

Profit&Loss 

Faxon, Field &Go. • 

Sales m Merohandiae, Go. B 

Adventore to Cincinnati, Co. G • 

DooglasB, Foiest ft Co. 



116,634 
610 



1,846 
268 

1,956 
1,791 
4,488 



126,989 



95 



72,474 
51,122 

927 
40 



61 



2^64 



126,989 



44 

58 
07 



16 



06 



95 



TRIAL BALANCE, LEGER B, BET YL 



1 
1 
1 
1 
2 
2 
2 
2 
2 
2 
8 
8 
8 



Thomas Harvey ... 
Salmon P. Nixon . . . 
Gash ./ - . - . 
Ship Masaaohnaetts «- . . 
Billa BeeeiTabl« -l • 
Merchandise • i- 
Adventme to Canton • 
Bills Payable . . . . 
American Hatoal Insnranoe Co. 
Faxon, Field ft Co. • 
Sales of Merchandise, Co. B 
Adventure to Cincinnati, Co. G 
Dooghus, Forest ft Go. 



March Itty 1859. 
Dr. 

T 




TAIAL BALANCE, LEGER B, SET VI. 



June SOth, 1869. 
Dr. 



Cr. 



UT. 
1 
1 
1 
1 
1 

2 

2 



Thomas Harvey ... 

Salmon P. Nixon 

James L. Grant ... 

Gash .... 

Ship Massaohoaetta 

Bills BeoeiTable 

Bills Payable 

American Matoal Insnranoe Co. 

Faxon, IWd ft Co. 

Adventore to Cincinnati, Co. 

Douglass, Forest ft Co. • 

Charges . . . - 

Gommisaion ... 

Profit ft Loss - 

Interest . . . - 

Hoj^es, Miller ft Co. 

Expenses .... 



167 



1,861 

20,102 

107,218 



1,846125 
4,954188 



1,598 
665 



187,746 



89 



87,109 
87,064 
15,300 



28,00029 



228 

4,077 

171 

6,860 

11,617 

8,818 



187,746 



08 
02 
00 



26 
86 
86 
98 
11 
00 



AUXILIARY BOOKS 

FOR SET YL 



BANK-BOOK. 
CHECK-BOOK. 
BILL-BOOK. 
INVOICE-BOOK. 



SALES-BOOK. 

OtTTWARD-INVOICE-BOOK. 
ACCOUNT-SALES-BOOK. 
ACCOUNT-CUBRENT-BOOK. 

LETTEBpBOOK. 



W 



109 



BANK-BOOK AND CHECK-BOOK. 



Phenix 



BANK-BOOK. 

This is a small memorandum book given by Banks to 
individuals who deposit funds with them. The deposits 
made in Bank are entered in it by the receiving clerk, 
at the time of deposit ; and about once a month a clerk 
of the Bank enters the amounts that have been checked 
out, and balances the book. This is called writing up 
and balancing. 

Notes and Drafts lodged with the Bank for collection 
are noted inside the money cqlumn, but not extended. 
When collected they form a deposit in Bank, and are 
extended ; but if protested for non-payment, a stroke of 
the pen is made through the figures, and they are not 
extended. If the Note or Draft does not faJl due be- 
fore the time of writing up and balancing, instead of an 
extension a new entry must be made when collected. 

No Bank-Book is given with Set YI, since the f(n*m 
b so simple as not to require it. 



CHECK-BOOK. 



This is a printed book of blank checks, with a broad 
margin, in which is noted deposits made in Bank. When- 
ever it is wished to draw out funds from the Bank, one 
of these blank checks is filled and torn ofi*, and a me- 
morandum of it also made in the margin. 

By adding all sums deposited, and subtracting all 
sums withdrawn or checked out, the amount remaining 
in Bank is always readily seen, and must asree with 
the balance of the Bank-Book when that book is writ- 
ten up and balanced. 

Notes and Drafts deposited for collection are entered 
in this book when they are collected. Some make a 
memorandum of them at the time of deposit, but this is 
unnecessary, as the Bank-Book is the voucher for their 
having been left with the Bank, and they do not form a 
real deposit upon which to draw until they are collected. 

Houses doing business with more than one Bank have 
a separate Check-Book for each. 

In Set YI, the Firm has dealings with the Phenix 
Bank and the Bank of Commerce ; but I have given a 
portion only of the Check-Book of one of these Banks, 
this beinc sufficient to show the form. It will be a good 
exercise for you to fill up the remainder of this book, 
and also to make out a Check-Book for the Bank of 
Commerce from the history of the business. 



NofTL— TIm portion of Uilt page oeaofkd with the •zplukstioii of tlM BaakoBook 
•ad ClMek-Book- oonatltatM properly a part of the Gbadc-Book, baing tha back or 
Mank aidaoftlMohaeka. Whan tha obaeka ara torn oO; BOthinf ramaina la thia 
hook bat tha lanar maTglnal mamoraadnmi. 



1858. 

SJL i2ttt.. 



5ii^ 20tfl. 
oN'oteON'o.2cotEeoteS 






0^)'oUO^)'o.f eoKeeted 



SPeJv. 225. 



9,000 
^00 



00 
00 



^,600 






^,500 



00 



00 



f3,f0000 
^,5^0 



*,560 
1,000 



00 
00 

00 



9,560 



^25 



00 



00 






9,i35 



00 



^,27^29 



-^,«607f 



Oct. f2tfi.. 



170 



M2500 
8,735J7i 



CHECK-BOOK, SET VI. 



Souk. 



No.i. 
Date. 5^*^^121(1,1858. 

Favor of 



No, 2. 

DaU. qA)u^. 2d, 1858. 
Favor of 



iVb. 8. 
Pa^. fiPe|v. 225,1858. 

Favor of 
CD. Sfieedl § ^., 



2>ate. Got. fftH, 1858. 
Favor of 



Aite. Cot. f2tt, 1858. 
Favor of 



400 00 



4,5 W 



00 



425 



00 



4,27429 



f,f25 



00 




No. i. NewYarh, SJa^ iftfy, 1858. 

Pay to «J ukc|iR. dOtLt*^ ^ SSiottet, or Bearer, 



400 2>o2Zs. ^ ct$. U nontax ai^at/veu oT ^o. 



W.^WWWMVWVWWWW^MVW«AA^/V^ 



No. 2. JVho Twh, 0^«*t 2); 1858. 

i\^ to a&4lb»aotir ^ ^J^o^MHii', or Bearer, 



4,540 2>ofli. • c<f . 3^4cfruu d^i^vey ^ * 






JVb. 



i%A>. 



JV«o York,. 



.18. 



S>EIS5!1[12S. ©ig^SaiS, 



1 



..or Bearer, | 
ISO DoUan, 



Doih. ctM. 



No. 



Pay to. 



New York,- 



.18— 



Ii>l21lSEIQ2^ mi^WL, 



^or Bearer, 
. loo DoUart. 



Doffs. eU. 



No. 



New York,^ 



.18— 



Pay to _— — or Bearer, 

. . I9i Dollars 



Dolli. ctt. 



'VWVW^»»'/W»^»^^M\^/WWS^)\^<>A^»^>MM^^^<M^^^^^i^^^^^i^^AU%^^^^^ 



171 



BILL-BOOK. SET YL 



Biib 



i 


Whan 


Jkrsimi. 


Inwbott&Tor. 


Hot what i«MlT«d. 


WhsM pijalilt. 


Notow 




1858. 












1858. 




1 


July 


2 


Bftglej & Thompson 
Wm. Longfellow 


Thomas Harrej 


For« ofT. Harr^ 


Phenix Bank 


May 


7 


2 


•< 


a 


Salmon P. Nixon 


" "8. P. Nixon 


New York 


May 


18 


8 


<« 


« 


Jonu SftTAge & Co. 


« « 


« « « 


Bank of Com. 


^: 


27 


4 


It 


« 


EmCoe&Co. 


« « 


<i « « 


tt tt 


5 


6 


*€ 


i< 




<« « 


« <i tt 


New York 


Apr. 


80 


6 


Oct. 


15 


J. Falstaff&Co. 


OorselTes 


Sales of Siigar,No. 1 


« tt 


Oct. 


15 


7 


« 


18 


Ljman F. Baohe 


t( 


it U t( 


tt tt 


Oct. 


18 


8 


Not. 
1859. 


6 


Jeremifth Brown 


«< 


SalesofPork,Co. A 


Phenix Bank 


Not. 
1859. 


6 


9 


Jan. 


21 


James Maitlindft Co. 


<« 


Sales of Mdse.,Co.B. 


Bank of Com. 


Jan. 


21 


10 


Feb. 


19 


Wats<m 0. Oajlord 


« 


« i< « 


New York 


Feb. 


19 


11 


Apr. 


9 


Leonard Barber ft Co. 


« 


« tt tt 


« tt 


Apr. 


9 


12 


M.y 


18 


Carrigan ft Allen 


Mjers ft Wolbert 


Sales of Tea, No. 8 


Bank of Com. 


May 


18 


18 


« 


tt 


Brooks ft Monteith 


« « 


« tt tt 


tt tt 


May 


18 


14 


«« 


<« 


BurriU ft Webb 


« « 


tt tt tt 


Phenix Bank 


MaJ 


18 


15 


« 


u 


J. Dngan ft Co. 


« « 


tt tt tt 


tt tt 


May 


18 


16 


June 


10 


nthian ft Morris 


OnrselTes 


SalesofMatting,No.2 


tt tt 


June 


10 



BUb 



Wham 



Dtaimi. 



Obi 
drsvn. 



IWwbatgtTtn.] 



Whart p^rabls. 



IQf 
11 



1858. 
July 



Aug. 

Oct 

Not. 

1859. 

Jan. 

Feb. 

Mar. 



16 



20 



OorselTes 



Snares, Brother ft Co. 
OurseWes 



A. A. Lawrence ft Co. 



Atlantic Ins. Co. 
New York Ins. Co. 
Mutual Ins. Co. 



HartftCushing 

Caleb Johnson 

Douglass, Forest ft Co. 
Bailey ft Welsh 
Atlantic Ins. Co. 



OurselTes 



Drills 



Insurance 



AdT. pr. Phillis 

Mdse. 

lfdn.Oo.B.*TJ^Oo. 

Coffee 

Insurance 



Phenix Bank 



New York 



Phenix Bank 
Bank of Com« 

« 44 

New York 



Bilk Receivable and Bills Payable are usually bound in opposite ends of the same 
book, styled Bill-Book. This book is so simple, that the student will see, by inspec- 
tion, its utility ; and all necessary explanations are made by the headings of the d^er- 
ent columns. By comparing the '^Amount" and '^ When paid" columns with the Leger 
accounts of Bilk R ec ei v a b le and Bilk Payable, they will he found to agree at all times, 
if correct. The column, ^^ On whom dimwn," in Bilk Payable, (in the formula above,) 
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BILL-BOOK, SET YI. 



Beeeivabk 


• 






























Wk^n ittA, 


ABumat 


Wlwipaid. 






i 


^ 


1 


1 


1 


1 


1 


10 


i 


1 


i 


1 


Bvnurki and En^&nBimaiM, 


S mofl. 
















1,000 00 


Aug, 


10 




eOd'a 














SO 












4,500 00 
2,225]60 


jtily 


20 


Deposited m Vhatiix Bank July lOtb, 


4 EQoa. 
















80 










,4ug. 


80 




Oedob. 


















8 








645 


0O| 


Sep, 


a 




6 mo«. 






















2 




1,900 


75f 


Not. 


2 


Deposited in B&nk of Commarc« Oct. iBtk 


5mo». 








18 


















16,45$|0O 


Apr, 


18 


Disco iiDt«d At PbeniK Bank Jaq. lOtll. 


6 moB. 








21 


















6,240|0O 


Apr, 


21 


Deposited in Phenis Bank April 13Uu 


aod^B 
























9 


5,530 42 


Deo. 





Diaoomtted frt Bbenlx B&nk Not, IOOl. 


4 mos. 
lOd^a 
6 mos. 






4 




24 
















4,657 

2 931 


25 
50 


May 

Apr, 


24 

26 


f Dep, Mmr. 1st, imd proleated Map, 4t^ 




















12 






6,525 


00 




\ Paid with lot, & Cliarges April 2etli, 


6 mas. 






















21 




14,256 


25 






Eodora'd to our order byMycra iWoibert- 


6 moB. 






















21 




20,434i3$ 






I* i* ti 


6 mos. 






















21 




35,620,20 






" .4 It 


emo3. 






















21 




13,982 86 






" << ii' 


4 mos. 




















13i 






8,400 


"1 









Payable. 



IMBcrKote. 



WhndiMb 



WhaaptkL 



1858. 
July 



Aug. 

Oot. 

N<rr. 
1869. 
Jan. 
Feb. 



4 mos. 

6 mot. 

8mo0. 
12] 
12] 
12] 



SOd's 

6mo«. 

6mo8. 
6mo0. 
6i 



1858. 
Not. 
1869. 
Jan. 
Mar. 
July 
July 
Aug. 
186a 
Not. 
1869. 
May 

July 
Aug. 



9A2 

9/12 
9/12 
9/12 
16/19 
2/5 

19/22 

8/11 

16/18 

1/4 



00 



14,000 



14,00000 

00 

26 
26 
00 



14,000 
1,081 
1,926 
2,000 

6,480 

16,266 

8,810 
8,648 
1,188 



Not. 

Jan. 
Mar. 



Not. 
May 



11 



may abo be inserted in Bills Beoei?able, if desired. The oolumn, ^^ When due/' irill be 
found oonyenient for a small business, as seen in the latter form ; but where many 
Notes are recenred and issued, the former will be preferable, as by it can be more 
readily seen what Notes fall due on a certain month or day. 



V.aNo«af 



tei M SaaAiy matt be fOA «B tia Sfetutey 
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1 INYOICE-BOOK, SET VI. 

Messrs. Thomas Harvey ^ Co. 



To Sabnm P. Nwan Dr. 



To 100 Casks Ginseng, 48,120 lbs., gross, 
8,120 «' tare, 

40,000 " net, @ 85/ 
yew York, JuJf 2d, 1858. 



114,000 00 



Messrs. Thomas Harvey ^ Co. 



BoH of A. A. Lawrence ^ Co. 



«• T. €• 

#lto500 



500 Bales Drills, ea. 40 Pieces, ea. 80 Tds. » 600,000 Tds., @ If 
DellYered on Ship Massachusetts free of charge. 

BeceiTed in payment their Notes, @ 4, 6, & 8 mos. 

A. A. IiAwxisoa & C<K 
New Twk, Jul^ 90, 1858. 



942,00000 



Messrs. Thomas Harvey ^ Co. 



Bot of HaineSf Hampton ^ Co. 



«.T.€» 



2,000 Pigs Lead, 140,000 lbs., @ bf 

DeliTered on Ship Massachusetts free of charge. 

BeceiTed payment. 
New York, July 9th, 1858. 



HAiHXi, Hamptov Sl Ck>. 



«7,000 



00 



Invoice of Fiour^ shipped by John Gundry ^ Co., pr. Steamboat Boston^ 
Robinson mastery via Pittsburg j and consigned to Messrs. Thomas Harvey ^ Co., 
Netv Yorky to be sold for account of Shippers. 



500 Bbls. Flour, @ #8, 



Drayage, Cooperage, Labor, &o., 
Commission on $1,500, @ ^%t 



CmemnaH, Sqftmber 18M, 1858. 



42.25 
87.50 



£. E. 
JoRB QmrDET & Co. 



1,500 



79 



$1,579 



00 



76 



75 



An Invoice is a statement in detail of goods sold, shipped abroad, or consigned to 
another to be sold. When applied to goods sold, it is frequently called a Bill or Bill 
qf»nle. 

The Invoice-Book is used for taking copies of the Invoices which aocompanj goods 
purchased or received on consignment. Some houses, instead of copying, p€uie their 
Invoices in a blank Invoice-BooK, prepared for the purpose. 

In order to save room, I have given above only a few of the Invoices which occur in 
this Set ; but those given are sufficient to show the diiferent methods of maldng out 
Invoices ; and yon can see by the history the instances in which other Invoices are 
required, and, ima^ning the details, fill them up for yourself. 

Invoices of goods to be sold on commission may be kept in a separate book, if 
preferred. 
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SALES-BOOK, SET VL 

New Fork, October 15th, 1858. 



P.B. 

#1 to 800 

P.D. 
#601to600 

P. C. 

#801to600 



Tl 



Sold to J. Falstaff k Co., Note @ 6 mos., 

800 Boxes Sagur— Sales of 8agar,No. 1— ea. 480 lbs., ® 6^ 
100 EhiM, ** — •* «< «< — «iL 1420 « " 6>/ 

18th 



Sold to Lyman F. Bache, Note ® 6 mos., 

200 Boxes Sagur— Sales of Sugar, No. 1-^ea. 480 lbs., @ 6^ 

Nov. 6th 



■ 

Tl 



Sold Jeremiah Brown, 

600 Bbls. Pork— Sales of Pork, Co. A— Q #11 

Took Note, @ 80 days, for $5,580.42 

IMs. on Note for 88 days, to make it equal to Cash 

10th 



Tl 

9,000 00 
7,46500 



Sold H. S. Pierson & Co., Cash, 

600 Bbls. Flour— Sales for % J. Guudry ft Co.— (^ #6. 



600 " Pork— SalesofPork,Co.A— 
16th 



' 10.76 



Sold James Maitland k Co., Cash, 

600 Bbls. Lard, 100,000 lbs., @ 67 
60 Hhds. Molasses, 6,120 Gals., <« 20 

Dec. 6th 



Sold Stiles k Nesmith, Cash, 

126 Hhds. Sugar, 167,600 lbs., @ 6/ 

Jan. 2l8t, 1859 



^ 



«.I.#6 



Sold James Maitland k Co., Not* @ 4 moa., 

25.009 Itw., Lo«f Sngw— 8dM of MdM.,Co. B— ^ 9f 
29,008 " Cnuhod " — «« " " — " 8 

Feb. 19Ui 



Sold Watson G. Oaylord, Koto <^ lo d's, 
6011«roe8 Uoe— S«I«s of Hdse^Co. B— 90,200 Iba., @ 8^ 
Aprfl 9th 



Sold Leonard Barber k Co., Not* <^ 6 mo*., 

74Hhd*.Mas'<loSagu^-S*I**MdM.,Co.B-87,948<lb8.@4f/ 
76 " H. 0. Molaa***, " " << 7,879 0*1*. << 18> 

. 80th 



Sold Peter Parker, Cheek, 
100 Ski*. CHU MoU****, 10,240 0*1*., ^ 19/ 
June 10th 



Sold Fithian k Morris, Note @ 4 mo*., 

1,000 BoU««/4WUte M*ttiii»-Sale* of Uftttin^No. 2- 
40,000 Td*., @ 21/ 



2,600 



00 



6,375,00 



6,250 
1,024 



16,466 
6,240 



6,600 



8042 



2,881 



81 



2,32544 



4,067 



89 



1,457;61 



7,876 

6,274 
7,"876 

4,667 
2,981 

5,626 
1,945 

8,400 



00 
00 
00 



00 

00 
00 

26 
60 

00 
60 

00 



Thiai book is used for recording, in detail, all sales. 

In houses doing a mixed business, the Sales-Book and Commission-Sales-Book can, 
vith equal propriety, be kept together or separate, as convenience may dictate. They 
are hero blended in one. 

In actual business, the sale is first recorded here, and subsequently the entry is madu 
from this book to the Day-Book. 
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1 OUTWARD-INVOICE-BOOK, SET YI. 

Invoice of Merchandise^ shipped hy Thomof Haneg ^ Co.^ pr. Ship Jifassaehth 
uUs, Captain FiUmorej for uanion^ and consigned to Hngh$9^ MUler / Oo.^ to U 
sold for account and risk of Shippers* 



#lto500 
((501to600 



600 Baits Drilli, ea. 40 PiaoM, Mk 80 Tdi. — 600,000 Tdt.» ^ 7/ 
100 Casks Ginssiig, 48,120 tts., gms, 
8,lg0 «« tsre, 
40,000 " list, (^ 86/ 
2,000 Pigs Lead, 140,000 lbs., ® 6/ 

Cfharges. 
Ins. on #72,000, @ 1*)(, andpoli^ 
Com. on #68,000, @ V% 



42,000*00 

Hooo'oo 

7,00000 



1,061.26 
1,676.00 



ir«vrorft,/tiJ^9a,186a 



B.B. 

Thomas VUxwwt & Co. 



2,666 



66,666 



26 



26 



Invoice of Merchandise^ shipped hy Thomas Harvey # Co.^pr. Bark PhUUSf 
Bingham masterj and consigned to Daniel Starr f Co., Kingston, Jamaica ; Sales 
and returns for account of Shippers. 






1,000 Bbls. nonr, ® #4,60 

Inq^MtHm 1/, Lining 8/ pr. BbL 
1,000 Bbls. Corn Meal, % #8 

IttspeetioB 1/, Lining 8/ pr. BbL 

400 Bags Corn, (ea. 2 Bushels,) @ #1.26 

Com. on #8,080, @ V% 
Porterage ft Labor 
Ins. on #9,000, for the Toyage, Z% 
Polioj 
AW rori^^n^. 2a; 1868. 



4^600.00 
40.00 



8,000.00 
40.00 



202.00 
71.60 



270.00 
1.26 



B.B. 
HABvaxftCo. 



4^64000 

8,04000 
60000 



8,080 



00 



27860 



27126 



#8,624 



76 



Invoice of Merchandise, shipped pr. D. Leech ^ Co*s Une, via Pennsylvania, 
and consigned to Faxon, Field ^ Co., Cincinnati, to he sold for Joint amount of 
Shippers and Consignees. 



[WA] 



2,000 Saeks Coflbe, 181,620 lbs., 6»/ 

Charges. 
Ins. on #9,600, @ \^% 

I^rayage, Labor, Weighing, Mending Baf^ fte. 
Com. on #8,648.80, @ 2<j( 



142.60 

61.20 

218.72 



8,648 



417 



B. E. ir<Mr JM, 1V&. 60, 1869. 



#8^966122 



TiOKAS Haetit ft Co. 



80 



42 



In tbe Ontif ard-Inyoice-Book, copies .are taken of I^Toioe8 shipped abroad, or ooi^ 
signed to others to be sold for your aocoont. 
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ACCOUNT-SALES-BOOK, SET VL 

Saka of Sugar (No. l),for aeeount cfAtkaOure pr. Bark PhSKs. 



p. B. 
#lto800 

#601to600 

P G 

#80ito600 



1868. 
Get 16th. SoldJ. FaUataffftCo., @6mos., 

800 BozM Svgttr, ML 4800)8., @6if 
100 EhiM, <« •• 1,420 « " 6i 

Oet 18th. Sold Ljman F. Baohe, @ 6 mot.* 

200 BozM Sugar, ea. 480 Iba., ^ 6^ 



Cfharge$* 

DntiM paid Got lOth 
Int on #4,274.29 for 8 daji 
Cooperage, Stor. ft Lab. 
Com. on 122,896, @2*;( 

E.E. 
Km York, OcL ISO, 1868. 



Net Proceeds due Jone 8th y69 



THOKAf Habybt & Ce. 




Aeeaimt-Saks of Flour, reeewed^pr. D. Leech ^ Co'e Uneyfrom (Hnehmaiiyfor 
aeewnt and mh of J. Qundry ^ Co. 



1858. 
Nov. 



10 



By H. 8. Pienon & Co.» 

H. 600 Bbls. Hour, ®«6 

Charges. 

To Frelc^ & Drayage 440.76 

<« Tnt on #440.76, ttim Sept 22d 8.97 

" Stor., Lab., Cooperage, fto. 80.26 

i< Com. on #2,600, 9% 62.60 


2,600 
667 


00 
47 


B. fl. Net Proeeeda doe Not. 12th 
ifMareri^irof. 160,1868. 

TsdCAf Haxtbt & Co. 


#1,982 


68 



When goods receired on commission are sold, the agent makes out, for the inspec- 
tion of the consiffnor, a detailed acconnt of the sales of said ffoods, together with such 
charges as have been made on acconnt of the same. In making ont an Acconnt-Sales, 
the mode of procednre is, to tnm to the proper acconnt in the liCger, and from thence 
refer to the necessary details, as fonnd in the hooks of original entry. For the details 
cf the sale, reference mvst \^ had to the Sales-Bodc; the charges, commlflftiOT, &c, 
ifin be fonnd in the Day-Book. 

A Tariety of forms are here giren, of whidi the first and last are the most common 
in IrasineBS. Thinking it nnnecessary to occnpy space with them, I have imuttfd 



17T 



2 



Dr. 



1868. 
Sot. 



ACCOUNT-SALES-BOOK, SET VL 

Field i^Oo.and Thomas Harvey i Co., 

In Aeeoun^Salee with Thomas Harvey ^ Co. Cr. 



To IM. OB «10,000» ^ lt)( 

«< Freight 

" Drajago 

'* Int. on Chtrgof to dato 

<< Stor., Lab., Cooperftgo, fto. 

« Ins. Ti. nro, on #10,000, 

« Com. on #10,876, % 2^% 
» Faxon, Field ft Go.'s^ Not 



Prooeeds, doe lOth 
Thot. Har^ 
Proooedi, 



}Net 

Inst 



« Thot.HarTeTftCo.'e}Net 
due lOth Inst. 



4,C89 



#10,876 



1868. 
16000 Not. 
86000 
8126 
82 
41|60 

16000 
27187 

4^88928 



28 



00 



E. & Nm York, Ko9. 160, 1868. 



10 



B J J. Brown, 
TH 6006bls.Poik,@#ll 

« H. 8. Pierson ft Co., 
TH 600Bbls.Pork,@#10.76 



6,600 
6,876 



#10,87600 



00 



00 



Thomas HimyBT & Co. 



Sales of Merchandise, for joint aeeount of Faxon, Field ^ Co., Douglass, Foreri 
^ Co., and Ourselves. 



I860. 
Jan. 



Fob. 



21 



19 



SoMJa 



iMaitla»dftCo.,04Mt., 
26,000 tti. Loaf Bngar, @ 9/ 
29,068 <« Crashed « «« 8 



2,881.81 
2,826.44 



Sold Walwm Q. Oajlord, @ 10 days, 

^ 60 Tioroes Bioo, 90,200 Ibi., @ 8i/ 

Charges. 
Ins. TS. lire on #6,600, () Am't Ins.,) @ l^% 
Cooperage, Weigh., ft Lab. 
Com. ft Gnar. on #7,688.76, @ bfk 



97.60 

19.62 

879.44 



Faxon, neld ft Co.'s } net prooeeds 
Povi^ass, Forest ft Co.'s \ ** ** 
Thomas Harr^ ft Co.'s } ** ** 

B. B. Ifew Tifrk, FtL 280, 1869. 



Net Prooeeds, doe Apr. 27th 

2,864.06 
2,864.06 
2,864.07 



TlOKAS HimTiT ft Co. 



4,667 
2,931 



7,688 



496 



#7,092 



26 

60 
76 



66 

19 



86T«raI of the Aecoimt-Sftles rendered in Set VI, and you ean tent your knowledge 
obtained of the ones given by making out tibose omitted. 

The object of the Acooont-Sales-Jlookis to preserve a copy of the Acconnt-Sales 
rendered to consignors. 
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ACCOUNT-CURRENT-BOOK, SET VI. 

AeeounirOurrent of Advmdurepr. Barh PkOis, with Interest to June Sthy 1859. 



1858. 
Get 



1858. 
Ool. 



12 



18 



Dr. 
To InToiM of Floor, Corn Meal, aad Com, 

Shipped to Kingston, Ja., m pr. O.-L-B. 
«« Ina. in Amerio«n Mntaal Ina. Co;, on #8,000, 01';^ 
** B«L dne Snarei, Brother ft Co., HftTana, aa pr. their 

Aeoonnt-Corrent 

Int. on 18,480.77, from Nor. 22d, the date when 

their Drmft on na f alia due 
** Balanee of Charter moner 1,000.00 

«< Demnrrage, 6 daya, @ ^ 125.00 



Total Interest 
yk Chdm, dbM Jvm 8 /59 



Bj Net Prooeeda of Sales of Sugars, dne, pr. STerage, 
Jnne 8 fi9 



B. B. JfmR York, Oct. m, 1858. 



10 m. 6 d'a 
8 « 8 " 



6 " 17 " 

7 " 27 " 



489 86 
865 



211 
44 



09 



AflMmnt. 



8,624 



9000 



6,480 



77 



1,125 00 



699 
••• 



17,79218 



17,792 



75 



00 
It 



18 



Adventure to Canton in Account-OurretU tcith Thomas Harvey ^ Co. 
Interest eakulated to Fei. 23d; 1860. 



SMOipttOB. 




1858. 
Jnly 

1859. 
Mar. 

Jme 



1859. 
Mnj 



Jnnt 



Dr. 
To InToiee of Cargo, aa pr. O.-L-B., due Not. 12th 

^ Onr Note 8 mos., to the Atlantic Ins. Co., for Ins. 

on Carco homeward 
<« Set of Exohange, @ 90 days' sight, on Baring Bro- 
thers ft Co., London, Bo*t pr. Check, and remitted 
to oorer Hughes, Miller ft Co.'s Drafts from Can- 
ten, dne in London, Oet 8d. 
Am't £1,580, ^ S% Preai. 

Debit Bal. of Interest 
y§iOum$,du4Feb, 28/60 



15m.lld's 



4 «< 25 «* 



1,598.24 
84.12 



QjBaL in Hn^es, Miller ft Co.'s hands, 
Dne Jan. 1 1$9 
5^ Dis., to oonrert to Canton Amds 

** Port Charges, Piloting, Eepairs, Sea Stores, fte., for 
Ship Massachnaetta, due Jan. 1 /59 1,966.20 
5 j( DIs., to eonrert to Canton ftinda 108.48 

«« Salee of Tea No. 8. dne Deo. 14 ^9 
«« Sales efMattlng No. 2, dne Feb. 28 f60 

DMtBaL^flnttnti 



Nm rorit, /mm 200, 1859. 

17» 



18m.22d*a 



18 «« 22 " 
2 «< 9 <« 



5,04459 



299 



5,871 



115 



142 
947 



5,871 



88 



87 



52 



7,844 



4,167|2l 

lUTtt 



87 



90,084 



1,682 



2,069 

82,849 

8,982 



90,084 



00 



77 



88 



68 
95 
78 



77 



LETTER-BOOK, SET VI. 

New Yark^ September 22nd, 1858. 
Jtfeeere. John Oundry ^ Co^ 

Cfineinnati: 

Gbntlehsn, — We have this day received, pr. D. Leech 
k Co.'b line, 500 Bbb. FIouTi in jkkkI order, consigned to ns to be sold for jonr % and 
risk, as pr. yoor Inyoice of the iSth inst. 

As prices are rising, we think it advisable not to push it upon the market at pre- 
sent, but shall endeavor to seize the most favorable opportunity for effecting sales to 
advantage. 

Very respectfully. 

Your ob't servants, 

Thomas Habvbt & Co. 



New Torh, February Bthj 1859. 

Your reply to our proposition to unite in a Company speculation of Mdse., 
to be sold at Cincinnati, came to nand on the 1st inst., and in accordance therewith, 
we have this day shipped 2,000 Sacks Coffee, as pr. Invoice enclosed, and consigned 
them to you to be sold for your and our %y jointly. One-half of the Invoice we have 
charged to your %, in accordance with the terms of our agreement. — ^Am't $4,488.11. 
A portion of tne Sugars oonsigned to us for joint % of yourselves, Douglass, Forest 
k Co., and oursdves, ^ve been advantageously sold, and there is prospect of another 
sale soon. 

Hoping this new adventure mayprove for our mutual benefit, 

We remain, gentlemen. 

Very respectfully, yours, 
Meeere. Faxon, Field Jh Oo., Thomas ILatYBY k Co. 



This book is used for taking ci^pies of all business letters of importance, written to 
others. Letters received are usuauy filed away. A business letter should be written 
in brief terms and yet explicitly. To be well skilled in mercantile correspondence is 
no small acquirement. 
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ADDITIONAL AUXILIARIES. 

In addition to the auxiliaiy books alreacfy given, there are seyeral others of less import- 
ance, but still convenient in some luanches of business ; among which are the following— 

OsDER-BooK, for taking copies of all orders received for merchandise. 

Memo&andum-Book, tor noting down mercantile affidrs of importance, that have 
occurred or are likely to occur. 

£zp£NS£-BooK, for keepmg an account in detail of those smaller expenses which are 
constantly occurring about an establishment 

PosTAGs-BooK, lor keeping an account of postages paid. 

Time-Book, for keeping the time .of hands employed. See Form below. 



FORM OF TIME-BOOK. 



^•- ImMI '"^ /4mi/ '''^-'"■'- 


Naiti«a. 


Q 


7 
1 


3 
1 




1 


10 

1 


11 

1 


1 

6 


W«g'. 


Am'L 


ta 

1 


u 

1 


16 
1 


16 
1 


17 

1 


1 


1 

6 


Was*! 


Am'L 


Remai^ 


Ann Robins 


4,00 


4 


00 


4,00 


4 


00 


GoodhM. 


Mary J* Linn 




1 


_ 


1 


1 


1, 


^ 


3,00 


2 


25 


1 


1 


1 


1 


1 


1: 


6 


3,00 


3 


00 


<( {( 


Anne Bowen 




1 


1 


h 


1 : 
1 ; 


1 


b 


3,00 


2 


50 


1 


-. 


— 


P- 


— 


— 


1 


3,00 




50 


Sick. 


Bet.S. Collins 




1 


1 


1 


h 


5 


3,50 


2*92 


1 


1 


1 


1 


1 


1 


6 , 


3,50 


3 


50 


GoodhM. 


Susan Holt 




h 


1 


. 




1 


^ 


3,50 


2'62 


k 


1 


k 


1 


1 


1 


5 


3,50 


2921 


<C 4(' 


Phebe Martin 




1 


1 


1 


1 


1 


6 


2,50 


2'50 


1 


i 


1 


1 


1 


1 


5J 


2,50 


2 29| 


Slow 



Manufacturers generally make use of this book. 

When hands are employed by the month, the columns for days may be increased b 
tiumber to twenty-six, the number of working days in a month. 
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LEGER ACCOUNTS. 

; {(hnimued from Page 120) 



8dk» ^ccauntSj or CoMignment Accounts. 

TflESB accounts dioir the charges on goods consigned to 70a to be sold for othcrSi 
and the total sales or proceeds of the same. 

The debUr exhibits all duurges against them, the eredUcr all sales of goods con 
signed, and the difference the net proceeds due the consignors. 

An account of this kind is closed bj a Daj-Book entry, debiting it and crediting 
the consignor with the amount of net proceeds. Or if payment be made immediately, 
the account which fiimishes the means of payment may be credited instead of l£e 
eensignDr. 

Merchandise in Co.^ and other Co. Speculating Accounts. 

These accounts are kept to ascertain what you make or lose in each Go. Speculation 
of which you have the management ; also the amount of net proceeds due each indi- 
vidual of the Co. 

The debit side contains all that the Go. costs you, ris. : the amount of your invest- 
ment, the charges and expenses paid by ^ou, your commission for sellmg, and the 
amount of net proceeds due the other individuals of the Go. 

The credit side contains all that the Go. produces you, vis. : the total proceeds of 
Co. goods sold, and, at closing, your portion of the balance unsold, if any. 

The difference will be your gain or loss on the Co., which is usuallv carried to the 
Profit k Loss account by a Day-Book entry, although it may be trans^rred upon the 
Leger. 

Adventure^ or Shipment Accounts. 

The dMt side of an account of this kind shows the cost of goods consigned by you 
to another, to be sold for vou. 

The credit side shows the net proceeds of sales as rendered by the party abroad, or 
the net proceeds of sales, by vou, of goods received in return for those sent abroad. 

The difference will be a gain or loss, which is carried to the Profit & Loss account, 
usually by a Day-Book entry. 

There are frequently other items of debit and credit, especially in foreign adven- 
tures, but the general rule of debiting what costs you value and crediting tchat produces 
jfou valucy will enable you always to make the correct entries. 

Adn)€fntwire in Co., or Shipment in Co. 

The debit side is to show what the adventure costs you, or your share of the Livoice 
of goods consiffned ; and the credit side the amount it produces you, or your share of 
the net proceeds of sales, as rendered by the party abroad. 

The difference is always a gain or loss, and is closed into Profit k Loss, usualljr by 
a Day-Book entry. If all the Ac*t-Sale8 have not been received at the time of closing, 
the account may be credited ^^ By Balance," for the amount remaining unsold. 
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QUESTIONS FOB EBVIBW, SET VL 

WmAT Und of bodnen if repreMntsd in Set VLf 

How maiiT jMn* buiiDiti, and with how mMij partiien for oAoh yew? 

Explain the otjeot and treatment of a Casb-Book, at need with Set L to V. kieluivVu 

What other and ftUl more important office liaf i^ ae used with Set YLf 

How often thoold it be balanced? 

In making ont acooont-ialef and aeeeimt-onR«Bts, and in Mttllnf aeeouli with Indiridnalf, what auut be done wttk 

the Oa^-Book? 
Whj aae the aeooonti of Ship Mamaehu §ttt § and Advtmiwe to (hntom left open in elodng Leger A? 
Explain how to transfer aeooontt from one Leger to anotiier. 

What teet of the new Leger thoald be taken immediately after opening all the aeeoonti in itf 
In thia Set, what are the proper entries to be made hj the firm, in both Day-Book «id Oaeh-Bookf for aaeh of the 

following traniaotioni — and why? 

If^ Shipment of a cargo to Canton, pr. Ship Mamehntetti, part of wiiieh wae beoght on their notet, part for eaeht 

and part fomifbed from etore; their note being alto giren tn intoranoe, and thej ohaiging a eommiirioe 

for doing the bodneet. 
tdf Oiflog their note te an Innraaoe Oe. for an opea peUey of marine iatannee. 
Sd» Pnrehate of a cargo for eaih, and tUpaeot of tame, pr. Bvk PhiUit, to the Weet Infie«, lo be toU for thels 

aceonnt; intnranoe being effected on open policy, and a charge being made for drayage, labor and committion. 
4th, Beceipt of floor on eootignment, to be told for acconnt of another perton, and payment of freight thereon ii 

eath; the drayage being performed by the ftrm't drayt. 
9th, Intnrance on open poUoy, upon homeward cargo of Bark PUnif from the Weet Indiei. 
6th, Beceipt of ttatemente in detaO of proceedt and expenditnree on aeeonnt of AdTontore pr. Bark PhiUit, by whiih 

it ^>pean there it a balance owing by the Arm to the oommittion-mcrohanU at Harana. 
Tth, Payment of dntiee on inToice of tngar recelred pr. Bark Phillit. 
8th, Payment of cfaarter-mon^ and ilfmage on royage of Bark Phillia. 
9th, Sale of tngar reoeired pr. Phillit, for another perton't note. 
lOth, Clotnre of the Salet-acoount of tngar, reoeiTod pr. Bark Phillit, debiting it with the proper charget, and tnat* 

ferrlng the set prooeedt to the Adrentare aeeonnt 
11th, Debit excett of interett on the Adrentnre aoooont, and net gains as ihown by tte aeooBnt-eorrent 
ISth, Bffooting insurance on open policy on pork to be sold for Joint aoconnt of firm and another person. 
Itlh, Beaelpt of parte from a person abroad, Aunlsbed by that person to be sold oa his aad thahr joint aoooont, and 

payment of freight on tame in oath, drayage done by die firm's drays, 
lith. Sale of pork at cash price, recelTing in payment a note tnffidently large to oorer tba disooonl^ and naka H 

e<inal to oath. 
iSih, Sale, for eadi, of floor received to be sold for aeeonnt of another person. 

16th, Oloenre of the Sales a eeo nn t of floor told fn another person, and transftr of the net p sneee Js to his aeeoont 
17t^ Debiting the Ssles aeeoont of pork sold on joint aeeoont, with the proper charges, and transfer of a share of the 

net prooeedt to aeeoont of the perton interetted with the firm m ue company tpeoolation. 
18th, Entry of gaint acorolng on the joint pork tpeoolation. 
19th, Shipment of coflee to another perton, to be told by him, on Ids aad their joint aeoooiit with lasniaiiee on 9fm 

policy charges snd comminion thereon. 
SOth, Protest of another person's note at bsnlL 

Sls^ Payment hj another of his note which has been protested, with interest 
S2d, Beeeipt of statements of royage to Canton, thowinf a balanoe againtt the eommittioii-mwohantt there^ 5 per 

cent ditcoont being reqoiied to oonTort United Statet corrrency into Oaaton AmdSi 
2Sd, Eeoeipt of ttatemeott thowing that a portion of the proceedt of Adrenlore to Cantea wwe apfroprinled Ca Ite 

payment of expentet of Ship Mattachotettt at Canton. 
S4th, dosore of Sales of Tea, No. 3. 

Sftth, Beceipt of an aoooont-sales for a Joint adrentnre abroad. 
S6«h, dosore of Sales of Matth^^ No. X 

17th, Porohase for cash, ofatet of exchange, and remittanoe of tame to oorer drafts fkom OaatoD on aeeoont of thfl 
Toyage. 

28th, Clotore of Adrentore to Canton, by entry of deUt balance of interest and the net gaina. 



Describe the form and ose of the Bank.Book,*—Check.Book;—Bill.Book;—InToioe-Boekj— Sales-Book,-— Ontward- 

InToice<3ook ;~Ac't-8ales.Book ;— Ac't-Corrent-Book ;— Letter-Book. 
What other anxiliaries are lometimet need, and for whatf 
What do Sales aocoonts or Consignment aeooontt thow? 

What doet the debtor exhibit?— What the credUor f^Whmt the difference f— How dofed? 
For what are Merohaodiee in Co. and other Co. Specolating aeooontt keptf 

What doet the debit tidt contain?— What the eredti/— What will the diferenee be, and how ebeed? 
What doet the diibit tide of AdTcntore or Shipment aeooontt tbow ? 
What doet the credit tide thow?— What will the difference be, and how doted? 
What doee the debit tide of an Adrentnre in Co. or Shipment In Co. tbow? 
What does the credU side show?— What is the diflerenoe, and how dosed? 
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SET OF STEAMBOAT BOOKS. 



This set of books is adapted to the weitem river bu^ess, and will be found particularly 
senriceable to clerks on board western boats, but may also be applied to other boating 
Operations. 

The books given are a Frei^t-Book, Passage-Book, Cash-Book, L^er, and Crews' 
Leger, which are all described under thdr aer^ral heads. There are, besides, several 
smaller books, used for taking memorandums ; as, the Deck-Passage-Book, for entering 
sums receivea from deck passengers; the Fuel-Book, which contams printed blank 
receipts, to be filled up, when fuel is purchased, and signed by the person to whom pay- 
ment is made ; and a m«n<Nrandum book for taking an account of goods when received 
on board or ddiv^ed, from which &e record is made in &e Freight-book. A Bill-Book 
is sometimes kept, although it is generally unnecessary, on account of the small number of 
notes taken, the business l>eing principauy cash. 



INSTRUCTIONS FOR THE STUDENT. 

In order the more readily to comprehend these books, it will be well to imagine your 
self on board die Steamboat Sultana, acting in the capacity of clerk. 

After ruling, according to the forms given, enough paper for the several books, enter in 
flie Cash-Book the amount of carii advanced by Simonds & Morrison, the owners of the 
boat, for its use. Next set down in the Crews' Leger die name (^ each of the hands, and 
the agreement made with him : after which, record in the Freight-Book all the goods 
taken on board at Cincinnati. Then enter in the Journal the note given for charges on 
Bill Ladinff No. 1 ; and in die C.-B. the cash paid on B. L. No. 2, and the cash received 
on B. L. No. 3 : also enter in the C.-B. the sums paid for groceries, marketing, and 
wharfage. Next record in the Passage-Book the passengers from Cincinnati ; after which 
make the entry, in die C.-B., of cash received for freight on goods landed at Louisville, 
and record in the Frei^t-Book the goods taken on board at that place. ^ Then enter the 
following items in the order mentioned, putting them in die Ca^, Frei^t, and Passage 
books altemately, as indicated by the nature of the entries, viz. : wharfi^ and canal 
tollage paid at Louisville ; passengers from Loiusville ; Do. from Smithland ; wharfi^;e 
paid at Cairo; cash received for Ireig^t on goods landed at Memphis; goods taken on 
t)oard at Do.; passengers from Do. ; marke^e and whar&ge at Do. ; passengers from 
Vidcsburg ; cash for freid^t on goods landed at Natches ; passengers from and wharfa^ at 
Do. Now foot up the Fassage-Book, and enter on the C.-B. me total amount received 
for &re. Next in order comes the«amount paid for fuel — ^marketing at New Orleans — 
cash recdved for freidit on the different bills — frogfat paid Brig Adelaide on goods re- 
sbipped — and lasdy me wages paid the hands, whidi are to be entered both in the C.-B 
ana Crews' Leger. 

Ton may now dose up die C.-B. afi)er the manner described under that head, and joui^ 
nalize it ; then post the Journal. 

Proceed in die same manner widi the next trip ; and, having completed it. dose up the 
Leger, and make a Balance £Sieet 
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STEAMBOAT SULTANA^S 

Steamboat SulUma's Tr^ No. l^from 



Skipper. 



Joseph S. Smkb 






John Farlan 



H. Jennings 
u 



Anson Arerj 



P. Arbuclde & Co. 



Fellows & Co. 



Armour Lake & Co. 



Embarkation; 



Cincinnati 






(C 



iC 

cc 






cc 

cc 



Looisyille 



O. A. Ogden 
cc 



ConsigiiiM* 



N. Orleans 
cc 



TownsenddbWilliamson 



James Morris 
a 



J Moore & Co. 
cc 

cc 



J. C. Bnddes 
cc 



Pease & Co 
cc 



K C. Stockton 

<c 



Deadaatioii. 



Memphis 



Memphis |Pervis & Wood 



IN. York 
<c 



N. Oileans 
u 

cc 



Looisyille 
cc 



N. Orleans 
cc 



Natches 
cc 



N. Orleans 



3 
cc 



6 

cc 



Marie 



®i^ 



(C 

(ft 

<c 

M 

CC 



cc 



6 
cc 



7 
cc 



B 

<c 



p 



lliis book is used for recording all goods received on shipment The headings of die 
diflerent columns will show the manner of entry. 

It frequently happens that the boat pays previous charges on goods for freight, storage, 
Jtc., or that shepays frei^t on soods reshipped by her. Sums so paid are entered in tne 
*^ Freight and Charges paid" column, at the time of payment The amount paid for pr^ 
nious charges^ as shown by this column, is added to the boat's charges for frei^t as shown 
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FREIGHT-BOOK. 

CmebmaH to New (Means, June Ut, 1859. 



Descr^tion of Frei^ 


Weight 


Bate. 


Amoont. 




Fr«lfhtud 
cArgti 


RMwrks. 


200 Bbls. Whiskey 
600 " Flour 




44 
30 


88 
160 


00 
00 


75 
25 

700 


00 
00 

00 


313 

408 

1,425 

31 
9 

9 

10 
250 


00 
00 
00 

60 
88 

25 

00 
00 


OttreMttfbrohuMS 
OB this bUl «» 




238 


00 




700 Bbls. Pork 
300 Firkins Butter 




44 
26 


308 

76 


00 
00 






383 


00 




700 Bbls. Flour 
900 " Pork 




75 
1,00 


526 
900 


00 
00 


Shipper paid frei^ 
to New Torfc 

Shipped on Brig Ade- 
iMdeatN.Orleani, 
andp'dlierfteiKht. 




1,425 


00 


10 Bbls. Eggs 
20 " Apples 
75 " Potatoes 




30 
30 
30 


3 

6 

22 


00 
00 
50 


#700. 




31 


80 




45 Bbls. Flour 
50 Boxes Cheese 


2,600 


15 
12i 


6 
3 


76 
13 






9 


^ 




40 Boxes Candles 
$5 '< Soap 


1,600 
2,100 


26 
25 


4 
6 


00 
25 






9 


26 




50 Pieces Bagging 
50 Coils Rope 




10 
10 


5 

5 


00 
00 




, 


10 


00 




250 Bales Cotton 




1,00 


260 


00 










800,00 












2,456,63 





bj the ^< Amount" column, uid their sum is extended into the <^ Freight and Charges 
receiyed" column; which eires the total amount to be receired. This may be done at 
anj time when conrenient during ttie trip. 

When the trip is posted, the dAU side of Freisht account in the Leger should agree 
with the *^ Freight and Charges paid" column, and the crtdU side of the same account 
with the << Freight and Charges receiyed" column. 
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STEAMBOAT SULTANA'S 

Steamboat Sultant^t TV^p N». 9,/irom 











^i 




mpj^. 


Embtrkatum* 


Contigae*. 


DeslinatUin. 


is 


Marie 


T. Saunden 
It 

tt 


N. Orleans 
tt 

tt 


L.&G.Farwell&Co. 
tt 

tt 


St Louis 
(( 

cc 


9 

tt 

tt 


k 

tt 


tt 


it 


tt 


t€ 


tt 


tt 


0. A. Ogden 


it 
tt 


Pratt & Co. 
tt 


it 
tt 


10 
u 


^ 


cc 


ii 


tt 


cc 


cc 


w 


Pflms&Wood 


cc 


W. B. Morris & Co. 


Lomsrille 


11 


BB 


J. Newgate & Co. 
it 


cc 

cc 


Samuel Ewine 


Menq>his 
cc 


12 

(C 


IB 

CC 


tt 


cc 


(C 


(C 


tt 


cc 


tt 


cc 


(C 


cc 


tt 


cc 


J.Mdntue 


cc 
u 


Stacker, Wood & Co. 

(C 


StLonis 
it 


13 

(C 


ivi 


P. W. Moirison 


€€ 
CC 


0. B. Batewell 


cc 
cc 


14 
cc 


T 

CC 


A. H. Hawlqr 




A. H. Hawley 
(on board.) 


cc 


15 


<%> 


J. T. Lanphier 


Memphis 


Joseph Charles & Co. 


tt 
ti 


16 
cc 


1? 
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FBEIGHT-BOOK. 

Neuf Orban$ to 8t. Low, June 13^, 1859. 



DeteriptUm of Frtl|^ 



Wd^il* 



Rate. 



Amount 



lar 



FNlfMud 
•kaign 
ncalNl. 



Bemaika* 



40 Boxes Mdse. 
36 «« « 
45 Bbb. Molasses 
80 Hhds. Sogar 



9,000 
12,600 

33,750 



30 
30 
30 
35 



100 Sacks Salt 
150 « Coffee 
25 Hhds. Molasses 



25,500 



30 
20 
25 



40 Hhds. Sogar 



44,200 



25 



80 Boxes Mdse. 
2 Crates Crockeiy 
5 Bbls. Sundries 

10 Cases Shoes 



9,000 



80 

1,25 

20 

16 



Scotch Pig Iron 
400 Blocks FrOidi 



BorStMeSO, 



00,000 
1,000 



SO 



3 Boxes Pianos 
16 *< Fumitue 



1,600 
3,000 



40 
40 



10 Boxes Sundries 



2,500 



26 



SO Bbls. Castor Beans 
8 Casks Sondiiea 



2700 
3780 
1350 
8438 



16268 



8000 
3000 
6375 



11375 



11050 



1800 



2 



50 



100 
150 



23 



12000 
16000 



28000 



2500 



00 



40 
65 



600 
1200 



12 



1800 



25 



50 
00 



50 



00 
00 



00 



142,00 



187 



68 



113 7R 



66 



30 



2300 



38500 



Shipped oa ^ 
BMton, at C«iro» 
and transftnedB. 
L. to her, $he pay^ 
Ing onr eharigea, 



Ree'd. Mote at 10 
day* for flSS. 
(Jonr. p. 1.) 

Cash for BaL #M0. 
(C. B. p. t.) 



3000 



25 



60 



815,48 
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STEAMBOAT SULTANA'S 
PASSAGE-BOOK. 

7}np No. If from OneimuUHo New Orhana. 



Date. 


Names. 


EmbarkatioQ. 


Bettinatioii. 


Fare. 


i6^d. 














June 


1 


Wm. H. Gorm 


Cincinnati 


New Orleans 


ISW 


cc 


cc 


Thos. Cobart 


cc 


Lomsville 


300 


cc 


cc 


Nathan Ives 


cc 


New Orleans 


1500 


CI 


cc 


vSaml. ATiUer 


cc 


Vicksburg 


1200 


€( 


cc 


Norman Bliss 


cc 


New Orleans 


1500 


(C 


cc 


R. A. Butler 


cc 


cc 


1500 


tl 


it 


S. H. Hardy and lady 


cc 


cc 


3000 


€€ 


it 


James Benacm 


it 


ii 


1500 


CC 


cc 


J. N. Norton ) 














Miss Norton > 


Louisrille 


Memphis 


2400 






" Bates ) 










c< 


cc 


I. Peterson 


t€ 


NewOileans 


15K)0 


C< 


3 


D. C. Budd 


Smidiland 


cc 


11 


00 


If 


4 


R. Buttles 


Memphis 


€i 


900 


i 


cc 


Miss Stanley 


cc 


Natdiez 


600 


CC 


6 


B. Burton 


"^^cksburg 


New Orleans 


600 


cc 


cc 


Peter Quinn 


cc 


t€ 


6100 


CC 


cc 


J. G. Carlton 


cc 


t€ 


6 


00 


cc 


7 


BenJ. Black 
Philip Frazer 


Natchez 


€t 


4k)0 


cc 


li 


cc 


i€ 


400 




Amt fion 


1 Deck-Plosage-Book 
C.-B. page 1. 


3800 




$249 


00 



In this book are revered the names of die cabin passengers, with die place of thdr 
embarkation and destmation, and the &re. 

At or near the end of the trip, the amoimt from the Deck-Ptttsage-Book is lMt>ught bto 
it, and it is dien footed and the total entered in the Cash-Book. 
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PASSAGE BOOK. 
TVip No. 3, from Neuo Orleau to 8t. Loui$. 



Dmte. 



1859.1 
June 18 



u 




€i 




<C 




€C 




€€ 




€1 




€1 




CC 




€€ 





€C 
CC 
CC 
CC 
€€ 
CC 
€€ 
€€ 
€i 

CC 
CC 
it 
CC 
CC 

c 
CC 
<c 

CC 
CC 
€€ 
CC 



J. B. Staddioose 
R. D. Dewqr 
Peter Vanderlip 
Francis Guerlain 
Marcus Snow 
Matthew White 
M. E. Brown 
S. N.Green 
D. V. Black 
J. B. Jerome* wife, ) 

and 2 dau^ters \ 
Dayid Cross and lady 
S. B. Beekman 
J. Andrewa 
John Armour 
Madame Shawl and ) 

aenrant ) 

D. Parks 
SQas Buck 
Seth Stone, wife, ) 

and sifter ) 

John Peacock 
C. Loffland 
C. B. Bowes 
A. IL Hawlqr and bdy 
S. Birdseje 
S. W. Lewdling 
Miss Simpson 
Wm. Roberts 
Jas. Baflin 
Dr. McDowell 
T. B. Withers 
C. B. Payne 



thsbsTtaitiMu 



New Orleans 
u 

€€ 
€€ 
CC 
CC 
it 
CC 
CC 

a 

CC 
CC 
CC 
CC 

CC 

CC 

ti 
it 

Natchez 

CC 

it 

Vidoburg 
a 

Memphis 

CC 
CC 
CC 
CC 
CC 



St Louis 
u 

ii 

Memphis 
Vicksburg 
St Louis 

CC 
CC 

Natchez . 
St Lods 



Curo 

St Louis 
a 
it 

CC 

CC 
CC 

it 
a 
it 
ii 
a 
a 
it' 

CC 
CC 



Fare. 



1200 

1200 

1200 

800 

500 

1200 

1200 

1200 

400 

4500 

2400 
1200 
1200 



11 



00 



CC CC 

Am^ from Deck-Passage-Book 
C.-B. page S 



ISkX) 

I2I00 
1200 

3500 

1000 

1000 

1000 

1000 

900 

500 

500 

500 

500 

500 

500 

500 

68500 



$1,03900 
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STEAMBOAT SULTANA'S 



Dr Ctuh. 



Jour. 



PreiglM* 



PftfMgt 






To ^iKMuis & Morrison, 

for cash advudced Boat - 
Freight| on Bill Lading, No. 3 • • 
cc a a u « 5 . . 

a ii u ti <* 2 • - 
(c (I (C cc « 7 • • 

Paasa^ as pr. Passage-Book - - 
Freimt, on Bill Lading, No. 1 - - 
cc cc cc cc « 4 , • 

cc cc cc ii « g . . 

ii ii c< cc « 8 - • 




Rec'd for Freight this trip 



€i 



ii 



a ii 



Total cash receipts 



1,426 



1000 
31300 



31 
9 



26000 



2,466 



60 
26 



63 



24900 



60000 



2,46663 
249|00| 24900 



3,20663^3,20663 



This book is prejmred with sondiy columns on both die debit and credit^de. When 
entries are made in it, the sums are placed in one or otlier of the columns, according as 
the headings indicate. Time is kept by trips, no dates being eiven. 

At the end of a trip the different columns are footed up, imd the totals extended into 



in 



CASH-BOOK. 

Guh. Cr. 



Jaw. 
page. 






Expenses. 



By Charges paid on Bill Ladin^^ No. 2 

'* Groceries at Cincinnati 

" Marketing " " 

" ButterandEggs" " - 

' Wharfage " " - - 

Wharfage ^^ Louisrille 

Canal ToUage " "- - 
Wharfage "Cairo 
Marketing *^ Memphis 
Wharfiige " " 

" " Natchez 

" Fuel, as pr. Fuel-book 

" Marketing at New Orleans 

" Freight paid Brig Adelaide on Bill 
Lading No. 3 - - 

« M. B. Butier on % 

" Benj. Stockton 

" Peter Lawrence 

" David Lyndes 

« Samuel Johnson 

" J. C. Allen 

" R. E. Patterson 

" Caleb Woolson 

<< Sarah Williams 

" Ralph Brown 

" Heniy Webb 

<< NaOian Hatch 

" James Manning 

" Thos. J. Bates 



cc 
cc 
u 

C( 
CI 
CI 
CI 

il 
it 
cc 

C{ 

cc 
cc 



cc 

*< . 
cc 

cc 

cc 

it 

" - 
ii 

€t 



Paid fbr Expenses this trip 



cc 
cc 



u 
cc 



u 



Wage. 
Freight 

Total cash parents 
<< Balana on hand carried to 7V^ 2 



SOXX) 
2000 
1500 



1 

1 

200 

6 



600 
100 

7500 
100 

lOOOH 



Wages. 



oa 

00 
00 
00 



36500 



500 
400 



1 

10 
20 



10650 



50 
00 
00 



300 
1200 
00 
300 
1500 
500 
00 
1000 
1000 



Freight 



3500 



70000 



72500 



Sondrles 



36500 
10650 



726 



1,196 
2,009 



00 



50 
13 



3,20563 



the ** Sundries" columns, which are also footed, and the closing is made after the inanner 
shown — ^the final amount on the debit ride, and the balance brought down, bemg ex- 
tended into the ^^ Amount" column. 

The items in die ^^ Sundries" columns are then journalized. 
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STEAMBOAT SULTANA^S 

Dr. Cash. 






Freight 



Passage. Sundries. 



AmoQBt 



09 

i 



To Balance from Trip No. 1 - - 
" Frd{^t,onBmLading, No. 12 • 

« tt « Ct « JJ 

Paasaee as pr. Paasi^Book - - 
Freight, on Bill Lading, No. 9 

<« tt « « (( 10 - 

(( (( « « 

(( tt tt <t 

tt « «( (( 

tt (( « « 



13 ■ 

14 • 
15 
16 • 



Rec'd for Freight titis trip 
" « Passage *« « 

Total cash receipts 



To BaL <m hand Bro*t down 



23 
66 



18768 

11375 

20000 

3000 

625 



3 



63048 



00 
30 



1,03900 



50 



1,039 



2,009 



13 



00 



63048 
1,03900 



1,66948 



1,66948 



3,678 



2,926 



61 
97 
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CASH-BOOK. 

Cask. Cr. 





Jour, 
page. 


m 


EspensJ 


Wages. 


Fteight 1 


Sondries. 




By Charees on Bill Lading, No. 9 - 
(( « « « « << 13 - • 






V 




26 
105 


OO 
00 










i< u « 4c (( « 14 










120011 










" Groceries at New Orieans - - 


100 


00 


















«' Marketing « » . . . 


36 


00 


















<* Whaifege « « . - - - 


6 


00 




1 












"Marketing "Vicksbuig- - - 


15 


00 


















« Wharfiige « « . . . . 


1 


00 


















« Marketing " Memphis - • • 


20 


00 














« 




« Wharfege « " . . . . 


1 


00 














o 




« Fuel, pr. Fuel-Book 


150 


00 














SE 




« D. Lyndes m foil - - - 
« S. Johnson «♦«'.... 






60001 










^ 








40 


00 












«« J. C. Men ««.... 






6 


00 














« R. E. Patterson ««--.. 






15 


00 














« C. Woobon «««.... 






7 


00 














« Sarah Williams ««--.- 






4 


20 














« Ralph Brown ««<'-... 






21 


00 














« Heniy Webb ««..-. 
«« N. Hatch ««««..-. 






5 


80 


















9 


00 














« M. B. Butier '<««-.-. 






5 


80 














« Benj. Stockton « ««.... 






11 


00 














« Peter Lawrence ««---. 






4 


60 














« James Manning «'".-.- 






73 


34 












1 


« Thoe. J. Bates ««.... 
Paid for Expenses this trip 






30 


00 






327 






327 


00 


00 




1 


« « Wages « « 
« «♦ Freight « « 
Total cash payments 






282 


64 






282 


64 




1 
1 










142 


00 


142 


00 




761 


64 






« AiJance on hand carried down - - 














2,936 


97 




3,67861 












. 
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STEAMBOAT SULTANA'S 
JOURNAL. 



TV^ No. 1, from Cmmmati to New Orkam, June l$t, 1859. 



Freight Dr. To Bills Payi^Ie 

for charges <m B. Lading, No. 1 



Casli Dr. To Sondries 

To Simonds & Marriaon 
" Frei^ 



3;M)683 



tt 



Sundries Dr. To Cash 
£ipeDses 



Tt&gUt 



TV^ ^from N O. to St. Lmtu^ Junel^, 1859. 



Bills Reeeirable Dr. ToFteidtt 
for part payH B. L. No. 13 



Cash Dr. ToSondiies 

ToFVei(^t 

« Passage 



Snndries Dr. To Cadi 



Wages 
Fre^t 



7500 



96600 
10660 
72600 



18600 



1,66948 



327 



28264 
14200 



00 



7600 



60000 



2,466 



63 



24900 



1,196 



50 



185 



63048 
1,03900 



761 



00 



64 



The cash items m this bode come from the Caab-Book. AH odwr entries are made 
here direc^ from the transactions. Time is kept by trips, and posts made to die Ijefga 
in the same manner. 
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STEAMBOAT SULTANA'S 
LEGER 



B. 



BilbPftyaUe • 
BiUs Receivable 
Balance - 



C. 



Cash 



E. 



INDEX. 



2 



F. 



Freis^ 



P. 

Paasage 

Profit & Lob • 

S. 
Simonds & Moiriion 

W. 
Wage* • 



1 
2 



- 2 
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LEGER. 



Dr. 



FrdgU. 



Or. 



1^ 
Trip 



« 
« 



ToBnisPsr. 
« Cash 
« Do. 



7500 



726 



14200 
2,33011 



3,27211 



00 



1869; 
iTrip 



By Cash 
« Bills Rec. 
« Cadi 



2,45663 
18500 
63048 



3,272 



11 



Dr. 






Dm Payable. 






o. 




2 


JbBalanct 


2 


75 


00 


Trip 


1 


BjFreij^t 


1 


7500 








• 



Dr. 



Trip 



2 



ToIVn^t 



^ti& BemvaMe. 



18500 



2V^ 



BjfBakmee 



Or. 



18500 



iDr. 



Trip 



CtttA. 



Cr. 



To Sundries 
« Do. 



1 3,2% 
111 1,669 



63 

48 



TS59: 
Trip 



4,876 



11 



By Sundries 
" Do. 
« Bahiue 



1,196 
761 
2,926l97 



76164 



4,875 



50 



11 



Dr. Passage. 


Cr. 


1869. 


2 


IhPrcfit^Lou 


2 


1,288 


00 


I859J 

Trip 
« 


1 
2 


By Cash 
« Do. 


1 
1 


249 
1,039 


00 
00 
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LEGER 



Dr, 

Trip 



To Cash 
« Do. 



106 
282 



Wages, 
2V^ 



60 
64 



BjfProfittfldM 



Or. 



389 



14 



Dr. 



Trip 



oWWOflflfe qT MOfVtMt* 



Or. 



2 



ToBakmee 



3,036 



97 



1859: 

Trip 



By Cash 
« Profit & Loss 



50000 



2[ 2,536 



97 



Dr, 



Ea^peMa, 



Or. 



Trip 
«< 



To Cadi 
«* Do. 



366 



00 



32700 



T855J 



By JVo^4rXot» 




Jk. 



Prefit if Lorn. 



Or, 



Trip 



To Wages 
« Expenses 



389 

692 

2,536 



14 

692k)0 

97 

11 



3,618 



IsSSI 
Trip 



By Freight 
« Passage 



2,33011 
1,28800 



3,618 



11 



Dr. 




JJa/anee^ 








o. 




"^1869. 

Trip 

M 


2 


ToBiDsRee. 
«* Cash 


li 185 
l| 2,926 


00 
97 

97 


Trip 


2 


By Bins Pay. 

« ftMNMCr^JfarriiM 


1 

2 


75 
3,036 


00 
97 




3,111 


3411 


97 
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STEAMBOAT SULTANA'S 
CREWS LEGER. 



This is used for keeping the accounts of die hands. It is a book of original entiy, and 
in fact entirely independent of any of the other books. Its form is so simple as scarcely 
to jKed any de8Czq[»tion. The names of the hands are recorded in it similany to die titles 
mthemainLe|pBr9aDdifneededfi)rcoa?enience| an ^hrf>et may be qsed fer l e fefiing to 
them. 

Under flie name of each perscm, the time ^en he commenced, and the agreement wrUk 
him for "wages, &c.| is stated. Amounts paid him from time to time are entered to his 
debit, and, as often as is desirable, a settiement is made and credit given for wages. 



M^ This book is an exemplification of a short and easy mode of Sivgle entet Bode* 
Keeping, which may be used to advantage by a &rm^, or mechanic, whose accounts are 
few and small, in preserving his business relations widi his neighbors. See pages 55—57. 

It win also be found very eonvtmnt for keqnng tiie aooounis ci the hands in a manu- 
fiicturing bunness. 
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CREWS LEGER. i 

Jamm Mmmng^ to^y Dr. Or. 



1869. 

JuBe 






10 
20 



Commenced Jme Itt^ 1869, at $136 pr. ma. 
To Cash on ^ 
" Do. inM 

By } month's Wages 



1000 



73 



83 



34 



34 



83 



83 



34 



34 



l%oma» J. Batetf 



ICIirk.) Dr. 



Cr. 



18594 
June 



•t 
it 



10 
20 



Commented Jmm Id^ 1850, ei$BOpr.mo. 
To Cadi on % 
« Do. in full 

By } month's Wages 



1000 



30 



40 



00 



00 



4000 



4000 



JDamd Lynda. 



(«w.) 



1869. 

Jane 
it 

a 



Commenced Jme let, 1859, at $100 pr. me. 
To Cash on 5^ 
« Do. infuU 

By I mondi's Wages 



Dr. Cr. 



10 



6000 



00 



6000 



6000 



6000 



Seamid JohnuHy 



1869 
Jane 



(C 



Com$neneed Jme l$t, 1869, at $100 pr. mo. 
To Cash on 5!^ 
« Do. in full 

By I month's Wages 



Dr. Cr. 



8000 
4000 



60 



00 



60 



6000 



00 



Ba^Broanj 



1869. 

June 



« 



Commenced Jme Isl, 1869, at$SOpr.me. 
To Cash on % 
« Do. in full 

By I mon&'s Wages 



TT 



■^sr 



Dr. Cr. 



1500 



81 



00 



3600 



00 ^00 



CREW^S LEGER. 

Berg. SUxkianj 



1859. 
June 



cc 
a 



10 
18 



Conaneruxd June lit, 1869, of fS5 jw. m». 
To Cash on % 
« Do. in fuU 

By I montii's Wages 




400 



11 



15 



00 



00 



15 



15 



00 
00 



R. E. Paitermm, (c«r«ar.) Br. 



1869. 
June 

C( 



10 

18 

C( 



Commmced Jme Ist, 1859, at $45 pr. ma. 
To Cash on % 
" Do. b full 

By I month's Wages 



1200 



15 



27 



00 



00 



Cr. 



21 



00 



2700 



Morri* B. Butler, izMtt^d.) Dr. Cr. 



1869. 




June 


10 


(C 


18 


cc 


a 



Commenced Jme Ut^ 1859, ai $18 pr* tao. 
To Cash on^ 
" Do. m £uU 

By I mondi's Wages 



6001 
580 



1080 



10 



1080 



J. C. £Bm^ uMUi.^ Dr. 



Cr. 



1859. 
June 

(C 

cc 



10 
18 



Commenced Jme \st^ 1859, at $15 j»r. mo. 
To Cash on % 
« Do. in full 

By I month's Wages 



300 

00 



900 



Henry Webh^ {Dmkimu.^ Br. Cr. 



1859. 

June 
it 



10 

18 
<( 



Commenced Jme l$t, 1859, at $18^. mo. 
To Cash on % 
« Do. b full 

By I month's Wages 



liW 



500 
580 



lOi 



80 



CREWS LEGER. 

Nathan Hxteh^ 



(IfrMiM*/ 



1859. 
June 






Commenced Jme 1st, 1869, at^pr.mo. 



ToCtohon% 
« Do. infiU 



By I month's Wages 



Caleb Woohon^ 



(fVMwni.) 



1859. 




June 


10 


cc 


18 


cc 


i( 



Commenced June Id, 1869, attSOpr.mo. 



To Cash on % 
" Do. in full 



By I month's Wages 



1859. 
June 

cc 



Commenced June Irf, 1869, at $12 pr. mo. 
To Cash cm % 
<< Do. mfull 

By I month's Wages 



1859. 
June 

€1 

cc 



10 
18 



Commmud Jme Iri, 1869, at $10 pr. mo. 
To Cash on % 
« Do. in full _ 

By I month's Wages 



Dr. Or. 



300 
900 



500 
00 



&irah ffittianUf (c»«»«i.««.) Br. 



300 
20 



Petet Lawrence^ ictuutn.) Dr. 



60 
50 



12 



00 



Dr. Cr. 



1200 



O. 



r20 



Cr. 



;oo 
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STEAMBOAT SULTANA'S BALANCE SHEET. 



Lo«K 



JOM 



Bilb Pay. 

Bills Rec. • 

CMh 

PMBige 

Wigw . . . 

SibkhmIi s Moniioa 

ElpfgMW 



Fftoe of Ltfer. 



PlOft^LOM. 



Dr. 



186 



00 



2,92697 

• • • 
88914 

692 00 



4,193; 11 



Cr. 



Dr. 



2,33011 
75 00 



1,288 



600 00 



4,193111 



00 



889 

692 



2V a t iiiOM * jr Mammm,for Nh froemdi 



2,686 97 



|8,618|11 



Cr. 



2,889 



14» 



11 



8,618111 



ToB^UmuM^forJaietimtkm 



Dr. 



8/M 



^MontooaJl 

1^ 



97 



8,086 



97| 



600 



00 



2,686 97 



8,086 



186 
2,926 



97| 



8.111 



Or. 



76 



00 



97 



8,086 



8,111 



97 



97 



MANIFEST. 
Steamer Sultana's TVip No. a, from N.O.toSt. Louis, June 17th, 1859. 



Mark. 



Articles. 



Consignee. 



DesUnatioii. 



M 

4C 



<» 



m 

li 

Y 

o 

BB 
II 

cc 
(( 
it 



40 Boxes Mdse. 
36 " Do. 
45 Bbls. Molasses 
30 Hhds. Sugar 

100 Sacks Sah 

150 " Coflee 

25 Hhds. M0I& 

Scotch Pig Iron 
400 Blocks French Burr Stone 
3 Boxes Pianos 

15 " Furniture 

10 << Sundries 

20 Bbls. Castor Beans. 
8 Casks Sundries 
40 Hhds. Sugar 

30 Boxes Mdse. 

2 Crates Crockeiy 
6 Bbls. Sundries 
10 Cases Shoes 



L.&a.Farwell&Co. 
it 

u 

Pratt A Co« 

u 

cc 

Stacker, Wood & Co. 
cc 

0. B. Batewell 

cc 

A.HJIawle7(onboard) 
Jos. Charles & Co. 

cc 

W. B. Morris & Co 

Samuel Ewmg 
cc 
cc 
u 



St Louis. 
ti 

C( 

cc 
cc 
u 

C€ 

u 

€€ 
t€ 
it 

€i 

CC 
CC 

IxiUlSTluC 

Memphis. 

u 
a 
u 



Thos . J. Bates, CSeik. 

A manifest, as will be readily seen bv the above illustration, b an exhibit of a vessel't 
Cargo ; to which is frequently added a list of the passengers on board. 

It is made out by die Clerk, and suspended in a prominent part of the vessel, so that any 
person interested may readily ascertam what fi^oodi are on board, and to whom ttiey are 
consigned. 204 



STEAMBOAT EBPOET. 
Steamer Sultaru^s Trip No. hjram CmH to N. Orkans, June 10/A, 1859. 



JReceypts. 

CadiforFreig^Laspr. IVeig^t-Book - 
<< Fare of 22 Cabin passengers 
" ' " 15 Deck Do. 






it ti 



Eapenditures. 



Chaiges on B. L. No. 1, paid by Note to J. S. Smith 
a li It it 2^ " in Cash " " 

t€ t€ it .q (C cc 



<< Brig Adelaide - 



2, 
FrciAt «« ^ " 3, 
Marketing, ToUaga, and Wharfage 
Fuel^ as pr. Fuel-Bode, 

Am't paid Hands 106,60 

" due Do. 102,83 



75,00 

25,00 

700,00 

166,00 

200,00 



To Messrs. Simonds & Morrison. 



Net proceeds 




T. J. Bates, Cleik. 



BILL OF LADING. 



JCj 40 Boxes. 
H36 ^ 

«< 46BbU. 

'' 30 Bhds. 



SHIPPED, by T. Samden^ on board Steamboat SuttanOj whereof Jamef Manning 

ismaster,nowin theport of JV*. Orfeant, and bound for jSK. Lotfib^ 

Tiz. : 76 Boxes Merehandisey 46 Bbb. Molasses^ aaad 30 Hhds. 

Sugar J being in good order and well conditioned, marked and 

numbered as in the margin, and to be delirered m like eood 

order and condition (dangers of the river excepted), unto L. \ O. 

FarweU 4r Co.^ or to imir assigns, he or mey paying freight 

on the said Marchandise. In witness wh^aeov, the Master of 

7bX k O Fanadl k Co ^^ Steamboat hath affirmed to three Bills of Lading, all of this 

^^^f^^'^' tenor and date: one of which being accomplished, the others to 

^- ^^^' stand void. 

Dated m N. Orleans, the iZth day ^June^ 1859. 

James Mankxna. 
This is an instrument used as cognisance of Merchandise or other property havine been 
shipped for transportation. It is customary to have three of the same tenor and date. 
One is retained by the master of the vessel on which the goods are shipped^ another is 
kept by the flhipper, and the third is forwarded to the consijniee. These mstruments 
are printed blames. In the above, the words in italks are the fimng up of a shipment. 



BILL FOB FREIGHT. 

Meaan. L. ft G. Ftowell & Co., 

To Steamer Sultana, Dr. 

For Frodlit on 76 Bozea Mdse. 21,600 Iba. @ 30 e 64,80 

» M «45Bbia, Molaaaea @30c 13,50 

« " « 30 Hhds. Sugar, 33,760 Iba. @ 26 c 84,38 

5t. Louia, June 18^, 1859. |162,6a 

Rec*d. payment, 

Taos. J. Batis, CIcHc. 
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FORMS OF NOTES, DRAFTS, RECEIPTS, &c. 



PROMISSORY NOTES. 



^2&fVT- dndmaii, Mvemher 5th, 1858. 

On demand, I promise to pay A. Faroum, or bearer, two hundred and twenty-fire -^ 
dollars, with interest Value received. Pbier Lambert. 

No. Id. 

$1,200. Mw Orleans, Jftwember 2d, 1858. 

Sixty days from date, we promise to pay Blank & Boynton, at fhe City Bank, one 
thousand two hundred doUars, value received. j q Smtthson & Co. 

No. 80. 



No. 1, 125. PhOaddpkia, January Id, 1859. 

Ei^t months after date, we severally and jointly promise to pay to the order of J. 
Durant six hundred and seventy-five and ^^ dollars, without de&lcation, for value 

•^^^J^J- NATHAir Peteeson. 

Pkoducb Notb. 

$500. PhUaddphia, January Ibth, 1859. 

Four months fit>m date, I promise to pay to Charles Johnson, or order, five hundred 
dollars, in Flour, at the market value when due, for value received. 

John Tatloiu 

Rkxabki. 1ft If interegt be not mentioned in a note, it ii now genertUy conceded that it cannot be collected 
fhereoo. But if the time wiien tbe bill &Ha doe peat witfiimt ita bi^ paid^ Int ia recorerable from tiiat dale^ and 
aonetimea eren damagea. 

3d. Cmtom allowa tkrm dm/t grace on aU notea; bat Iht or diaooimt ia leckiooed for ihe$t three da^ tfie aama 
aa for any ether timcu 

3d. Notea drawn « On demand" are not UgaUy due until a formal demand, in preaenoe of witneaea, haa beoa 
made. To aTdd this inconyemenoe, it ia better to write them payable « One day after date." 

4th. Notea made payable at a particular place muat be demanded, or held in readineai, there, whei\ due, befon 
the maker can be held reaponable at any odwr plaoa. For earample, a note payable at a partfaoiar Imak mart be 
deposited in aaid bank for collection. 

Stli. Some atatea require the words « "^thout defolcation" to be Inserted in all Hlls to render them negotiable; 
alhera « Widiout defokation or discount;" others, only the worda «< Or bearer,** <H)r order," or « To the order oC" 



Dub Bill. 

Due, on demand, to Messrs. Lafiin & Stephens, four hundred and thirteen ^ dollars, 
with interest Jora Lucas. 

Memphis, July Sth, 1859. 

Producb Dub Bill. 

Due, Cincinnati, January 4th, 1869, to S. P. Long, or order, thirty-five dollars, in 
goods from our store, value received. ^^^^ ^ Bbnbdict. 

$86. 

Non.— Dot bUls draw no interest unless speoiiled. 
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DRAFTS. 

$5,000. SI. Louiiy Jime 20ih, 1859. 

At thirty days' sight, pay to the order of F. H. Cossitt fiye thousand doQars, without 
defalcation or discount, value receired, (payable at maturity in Missouri Bank fiinds,) and 
charge to account of 
To Wm. Akm, ) ^^' Rogees. 

Boonville, Mo. ) 

$2,000. Memphis^ Sept. 12th, 1859. 

Sixty days from date, pay to Messrs. Parker 8l Co., at the City Bank, two thousand 
dollars, value received, and place the same to account of Messrs. rervis 8l Wood, as per 
advice. 

To Messrs. Brander^mUiami, ) John S. Mab™ & Co. 

New Orleans. ) 

Rbxabki. Ist When a draft is accepted, it becomes a promissory note, and can afterwards, with 
safety, be passed ftx>m band to hand. For mode of acceptance see Vocabulary. 

Sd. Drafts drawn payable at a certain bank, must be deposited in said bank for collection. See remark 
ith, under forms of notes. 

8d. Drafts drawn ** At sight^ are usually paid at the time they are presented. All other drafts have 
rAitf dayi graa allowed on them. 

BILL OF EXCHANGE. 

Ezch. #3,000. Mw Orleam, Mv. 14th, 1859. 

At ten days' sight, pay to the order of Messrs. Blank &. Boynton, in Philadelphia, duree 
thousand dollars, Ttuue receired, and place the same to our account, with or wiUiout 
further adrice. v il n v t.^. 

To Mr. /. Cofdy, ^ F. * R. E. Titus. 

Philadeljrfua. 

SET OP EXCHANGE. 

Exch. jeOOO Sterling. Philadelphia, March 6th, 1869. 

Sixty days after si^t of tbi^ ourjirst of exchange, (second and third of the same tenor 
and date unpaid,) pay to the order of Lovering 8l Bache, in London, nine hundred pounds 
staling, for ralue receired, as per advice, for the account of r »r n 

To Messrs. Barings * Co., London. ^^^^^ * ^^• 



Exch. Je900 Sterling. - Philadelphia, March 5th, 1859. 

Sixty days after sight of tibis, our second of exchange, (first and third of the same tenor 
and date unpaid,) pay to the order of Lovering & Bache, in London, mne hundred pounds 
sterimg, for value received, as per advice, for the account of r^ il n 

To Messrs. Barings * Co. , London. ^^•^" * ^^• 



Exch. Je900 Sterling. Philadelphia, MsnA 6th, 1859 

Six^ days after si^t of this, our third of exchange, (first and seeond of the same tenor 
and date unpaid,) pay to tiie order of Levering & Bache, in London, nine hundred pooocb 
sterlbg, for value received, as per advice, fijr the account of C A Co 

To Messrs. Barings 4r Co., London. 
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BILLS AND SETS OF EXCHANGE. 

^SncABKf* li^ A hiU rf exdumgt hu netiAy fb» Muob jhnmoUigj m ^ draft. But tfie ftniMr name li ^ 
rally applied to a bill drawn pi^abla in a fimign eomiliy or atatBy wliila &e latter !• reabictod dually to a biD paj> 
able in aome part of the ooontrj in which it ia drawn. The leuMika on drafts epplj alao to faflb of eidiange. 

^ Set of exchiMgt ia a term applied to aereral bilU of exchange, eadi drawn payable pnmdedtkt otken nmmm 
mtpaii; ao that whkheter b firat pieaented la paid, and the othen are dien Toid. The date of each ia the aam^ 
and (he phraseology alao, widi thia exoeptioD— « Fini ci exchange (aeoond and third of the aame tenor and data 
unpaid)"—^ Steomd ci exchange (fiiat and third of the aame tenor and date onpaid)," dtc; Each bill of tfie aet ia 
amt by a difierent oon^reyanoe, aa aacnrity againat loaa or inoonipaBMace by miararriage. 

8d. Moat foreign billa are now drawn throog^ bankeny or broken^ and a <<&< of exdiange" ia commonly apokoi 
of aa a « BiU of exchange," withoat regard to the diatinctioQ between a aing^ bill and a aet 

4tfa. When a bill of exrfiange ia proteated for non-aocqptance or non-payment, and returned, the holder can recowr 
010 amonnl of the bUl, and dama^ «conaiating, beadea inlenat, of the exdiange or r»«xdiange, oommiaaon, 
poataga, and expenaea of prolea^ and infeeraat on tboaa expoMM," fiomeilfaarthe dmwer or endoraeiv or if accepted, 
the acceptor. Seteral of the rtatea haT6 apodal enactmenta npon the aobject, aBowing a certain percentage in adfr 
tion to, or in lien d^ theae damageai 

6th. When an acceptance ia partial, aa to pi^ a part instead of the wMe blB, or qftuji^kd, aa to pi^ provided 
aome fntnre event occora^ notice of audi partial or qualified acceptance dioold be given by tho holder to the odm 
partiea to the bill, if he mean to reaort to diem in caae of non^p^rment 

0th. A bill ia aometjmea drawn at M$amct, which meana the oaoal time for payment allowed by the cnatom or law of 
the place wiiere it ia payable. The loaiirc of Amaterdam, Rotterdam, Antweip, Hamburg and Bremen, ial mo. after 
date; of Bladrid and Gibraltar, 3 moa. after eight; of Leghorn, Genoa, Yenioe, and Naplea, 3 moa. after date; of 
London, 60 days after dg^; of Paria, Boideanx, Malta, and 8io Jandro, 80 daya after date; of Dublin^ 21 daya 
after dght; of Dantiic, 14 daya afterdate; of Leipaic, 14 daya after acoeplanoa. 

7tfi. In moat foreign oomitriea,aa in the United Statea, d^ o^ grace beyond ftie time when a bill beeomea due am 
allowed for ite payment The dayt of grace in Great Britain are 3, except on biUa drawn payable at aig^ which 
muat be paid aa aoon aa pr e ae n ted. Li Ganevm tikey an 6 ; in Liabon, Amalerdam, Antweip^ Rottodam, Cadii, 
Venice, Oporto, and Rio Janeho, 6 ; in Bremen 8 ; in Dantdc, Pinia, and Boideaax, 10 ; in Altona and Hambuig^ 
12; inMalta,'l3; in Madrid, Gibraltar, Barcelona, and Bilboa, 14; in Genoa, 80. 

ORDERS. 

Mr. James Park will please pay to S. Ely, or bearer, eighty dollars, m merchandise, 
on our account ^ H g^ ^ 

Memphis, May 22d, 1858. 



Jfew Orlemu, Mvember 23d, 1858. 
Messrs. Blavk 8l Boyktok : 

Gentlemen — ^Please pay Messrs. Rogers & Co., or order, die fifty dollars due me fot 
repairs of your store, and oblige 

Tours, &c., S. Bridges. 

RECEIPTS. 

Receiyed of Mr. J. S. Brown, three hundred doUars, in part of his account. Hiila* 
d^hia, Januaiy 18th, 1869. j j, r^^^^ 

Received, St Louis, December 4, 1858, at Messrs. Sifert & Philips, serenty-fiye dol 
tars, in full for all demands. P «j Gibbs. 

175 

Received firom Mr. A. C. Keyes, two hundred dollars, which is endorsed on his Noto 
arjane6d.,1868. A. a Maet». 

CmcbinaH. January lif, 1859. 
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^e(^€na c?^oddf, 



am^ Tomi^ctiocn^ ^a/nM7i^ ^auneu. 



2B 209 



PRACTICAL FORMS. 



PRELIMINARY REMARKS. 

In the fonner part of this woric, the nature of transactions ; the philosophy, object, and 
utility of the yarious accounts; the manner of treating diversified operations, botn simple 
and complex, which arise among every class of the trading communi^ ; in short, all those 
general principles, which are tbe foundation of the science of Book-keeping, have bem 
fully discussed and elucidated. 

A variety of Forms for practical purposes will now be given, which, while they will so 
abbreviate the operations as to lessen materially the amount of labor re<]uisite, will not ia 
the least depart from the fundamental principles of the science, but will rather require a 
previous knowledge of them, in order to be understood and appreciated. These Forms 
will be foimd adapted to almost every yariety of busmess,* from the most simple to the 
most complicated ; requiring only such slight alterations as the taste of the Book-keq>er or 
the circumstances of the case may suggest. 

Much might be said of the utility and real practical adaptedness of the foUowing Forms; 
but, it is believed, they will commend ^emselves to all who will give them a careful 
examination. 



The Legers to the Forms following are omitted, thinking it unnecessary to occupy 
room with them. Any new features in them are explained. But, lest there should be 
any difficulty in fully comprehending them, from the explanations, I have caused the 
Legers to Forms 3, 4, and 6, to be inserted in the Key, which those who find it neces- 
sary can procure. 

Several of the minor auxiliary books, necessary for each of the Forms, are tiso 
omitted. 

» It may bt w<n to roggtrt Uiat Uielona of booiJ aCTgopriate to Skipping Iwiilmi ii abown in Set VL Tbafonn te 
booka baa alao been giren. 
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PRACTICAL FORM, 

No.l. 

This Form is intended for profesdonal gentlemen, mechanics, teachers, and others, whose 
accounts are limited. It will be found to embrace all the essential features and advantages 
of Double Entry, with little, if any, more writing than is required in Single Entry books. 
To make this clear to all, by comparison of the two systems, the same entries are used in 
illustrating this Form as were given in Set I, Single Entry. 

The only books necesssury in Form 1 are a Day-Book and Leger, the latter of which is 
here omitted. 

The Day-Book is the first book of entry for all transactions, the left hand page being 
occupied with the date, the record of transactions which occur, and columns for Leger 
folios ; and the right hand page being divided into six columns for dollars and cents. Two 
of these columns (one debit and one credit) are for Cash, two for Shop, and two for Sun- 
dries. Into the Cash debit column are extended all receipts of Cash ;* into the credit, all 
payments out of the same : — into the Shop debit column, all outgoes and expenditures 
which may be properly considered as incurred for that account ; into the credit, all pro- 
ceeds resulting from the same : — and into the Sundries columns, debits and credits to 
accounts of persons, or to any other accounts, except Cash and Shop. The ri^t and left 
hand pages of the blank book used constitute, together, one page or folio m the Day-Book. 

No Cash-Book b required ; and whenever it is wished to balance the Cash account, the 
debits and credits are added up, and opposite their totals, the amount in bank and in safe, 
being the balance on hand, is entered in red ink, which, if the account be correct, will 
agree with the difference between the debit and credit footing. In each subsequent 
balance of Cash, the last preceding footing of the columns are included in the additions 
made ; thus the gross amount of Cash received and paid out is carried forward, until such 
time as it is desirable to post it. 

At the bottom of each folio, the several columns are footed up, and the amounts taken 
forward to the folio following. 

Those items extended into the Sundries columns are posted firom day to day, at conve- 
nience, to the debit and credit of their proper accounts; but items extended mto the columns 
appropriated to Cash and Shop accounts are not posted until the close of the week, month, 
or three months, according to the taste and convenience of the accountant. It is well to 
check die items so omitted in posting, to avoid errors. When the periodical time selected 
arrives, the gross amounts are posted to the Cash and Shop accounts respectively, as indi- 
cated by the headings of the different columns. The final footing of each column shows 
the amount to be posted in each case, except the debit side of Cash } firom which the 
Balance on hand, if any, at former posting, must be deducted, to give the proper debit 
post to this account. The balance of Cash on hand, which is placed in the Cash debit 
column on commencing again, must also be placed in the Sundries credit column to pro- 
duce the equilibrium. 

The " Proof* is obtained by adding all the debit and all the credit footings together, to 
see if they are equal. 

Nora.— In a jM-Mati book of this Vonn it If somewluit dlffloolt to tmot tbo flfforet on the right-hand page; hat in a blank book Ibr 
Qm coanting4M>iiM^ thii difflenlty if obriated bj the ftint ruled lines on which to write. 



N. B. The columns headed ^^Shop," may have any other heading, such as ^^Profes- 
sional Services," " Institute," Daguerreotyping," &c., to suit the business ; and additional 
columns may be introduced for any account having svJBciently numerous entries to make it 
desirable. 



when OaA i§ reeelred, it ooete Talne, and ie debtor. 

I mark partfenlarly the application of the mmctoI rvU for Jonmaliiing in i 

tmd kd qfcoirtotmeu in making debftti and eredltii and. If Tiolated, itis a o 



* Pkam mark partfenlarly the application of the mmctoI rub Ibr Joumaliiing In all the entrlee made in eaeh dUlBrent 
thi9 ifl the gnmd kd qfcoirtotmeu in making debiti and credit^ and. If Tiolated, itis a certain sign of error. 
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DAY-BOOK, FORM 1. 

Philadei)kia, September Ist, 1858. 



Date. 


DesoripUoB. 


Dr. Cr.| 


1858. 










Sep. 


1 


Sundries To Stock, For Effeote iiiTMted 

Cash, Onliana 

Shop, Stock of Tools, pr. InrentMy 


• 
• 


1 


u 


a 


Shop To Cash, 

Paid for Paints, Oils, CHass, Bnuhes, &o., pr. Adams' BUI 


>/ 


• 


it 


a 


BaUey T. Stokes To Shop, Lettering Wn Sign 1.76 | 2 


• 




2 


1 light Stained Qlass 6.00 


• 


• 


€€ 


Shop To Cash, 












t€ 


it 




3 


• 


(C 


it 


Shop To Cash, Hiulin 


• 


(( 


3 


Thomas TempletOD To Shop, Broming YsItv .60 
6 lbs. Blue Paint, ® 25 f 1.60 


3 


• 




it 


18 " White " - 12« 2.26 


• 


• 


t€ 


Cash To Shop, 






Glazing 27 Lights for 8. Lambert, 10 by 12, @ 26/ 






li 


4 


Camden & Amboy R..R. Co. To Shop, 

Lettering Sign, 60 feet, @ 20/ pr. fool 12.00 


3 


• 














Gilding Border of Sign 2.00 








it 


Putting up Sign 2.60 


s/ 


4 


U 


Shop To Geo. L. Searles, 4 days' labor, @ f i.dO 


(C 


it 


Geo. L. Searles To Cash, On % 


4 


y/ 


<C 


ti 


Shop To Cash, Paid Wages, pr. Time-Book 
In Bankj #846.00, in Safe^ #41.81— Ai/. on hand^ #886.81 


• 


• 


(C 


6 


Camden & Amboy R.-R. Co. To Shop, 

Lettering Sign, 15 feet, @ 20/ 8.00 


3 


v'l 












it 


Blaking Board and putting up 4.26 


• 


4 


€1 


Shop To Henry Talbott, 

Making Sign for Camden & Amboj B.-B. Co. 








• 


a 


it 


Cash To Shop 


• 






Bec*d of John Payaon, for painting Sign, pr. agreement 




ii 


7 


Cash To Bailey T. Stokes, JnMiot% 


%/ 


2 


(( 


8 


Shop To Jonathan Long & Co., Paints, Oils, &o., pr. Bin 
Jonathan Long & Co. To Cash, in part of aboTo Bill 


y/ 


4 


(C 


it 


4 


• 


ii 


it 


Shop To Wm. G. Bradbury, Bill of Paints, Glass, &o. 


• 


5 


ii 


9 


Thomas Templeton To Shop, Glaiing l Light, 11 by 18 


3 


• 


ii 


11 


Jonathan Long & Co. To Sundries, 
To Cash, Paid on % 
To Shop, Glazing 10 Lights, 10 by 18, @ 26 f 


4 


:^ 


ci 


« 


Shop To Geo. L. Searles, 6« daya' labor, @ #l.oO 


• 


4 


i 


(( 


Geo. L. Searles To Cash, On % 


4 


• 


a 


« 


Shop To Cash, Smith, Wages in fell 

In Bankj #864.98, in Safe^ #lO.OOn£a/. on hand^ #874.08 


• 


• 


a 


13 


Philadelphia Exchange To Shop, 

Glaring 4 Lights, 10 by 16, 26/ 1.00 
Planting 8 Booms, 2 Coats, pr. agreement, 16.00 


5 


• 




Amounts forward 


1 




i 1 




1 
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day-book: form i. 



Dr. 



CMh. 



500 



00 



176 



506 



75 



3000 
675 



543 



50 



543 



50 



Bal. 



Cr. 



105 



00 
00 



120 



44 



26 



10 



168 



168 



874 



32 

76 
37 



Dr. 



Shop. 



loo 

13 



57 



67 



98 



7600 
10632 

675 
37 



62 



14000 

826 
413 



406 



600 
00 



300 



64 



46 



Cr. 



676 



16 



721 



92 



Proof 



218 



Dr. SnndriM. Cr. 



76 

00 
25 



50 



. 



3000 

37 
50 

1600 



37 



16 
3 



60 
00 



26 



9 



16 



102 



75 
00 

26 



2600 
12 



37 
60 



00 



00 



62 



676 



00 



6 0O 



6 
62 

140 



00 



75 
64 

00 



26 



791 



64 



1,062 68 l,062 [6e 



DAY-BOOK, FORM 1. 

Philadelphia, September I5th, 1858. 



Date. 



DeseriptioiL 



L.F. 

Dr. Cr. 



1858. 
Sep. 

4S 



1868. 

Sep. 



it 
l( 



15 

17 
18 

u 



20 



22 
24 

25 



27 



28 

29 

(( 

30 
u 



1858. 

Oct 



Amounts Bro't forward 

J. Long & Co. To Camden & Amboy R.-R. Co., 

My order on C. & A. B.-B. Co., fsTor of J. Long & Co. 



Cash To Shop, 
Shop To Geo. L. Searles, 
Greo. L. Searles. To Cash, 
Cadi To Shop, 

2 lights, 10 by 20, Stained Glass, @ #4.50 
Shop To Cash, 



In Banky #874.48, m Safej #5.25 



87 lbs. Blue Punt, @ 25/ 
8> days' Ubor,® #1.50 
In AiU (discharged) 



Smithy Wages in foil 



Balance Cash on band, from Sept. 18tb, 
Cash To Shop, 

Sold to T. Stone 120 lbs. White Paint, @ 11 f 

Shop To Cash, Rep^rs of Shop 

Making Transparency Frame 

Sargeant & Willis To Shop 

Stidned Glass Transparency, Frame, and patting up, as agreed 

Cash To Shop, 

Bec'd of J. F. GMwin, for Stained Glass, pr. agreement 
« « Harry Biddle, for punting Church, « 

Bailey T. Stokes To Shop, Glaiing New Sash at Manu- 
factory, as pr. agreement, to wit: 

56 lights, 11 by 15, @ 0/ 6.04 

189 " 10 " 12, " 7 ».78 

1920 " 8 « 10, " 3 57.60 

20 ** Old Glaiing, 11 by 17, @ 85/ 7.00 

PainUng 110 ^Hndow Frames, @ 45/ 49.50 

" Reception Boom 5.25 

Shop To Cash, p^id Wages, pr. Time-Book 

£i Bankj #541,75, in Safe^ #54.00b J%i/. an handy #595.75 
Personal Expenses To Thomas Templeton, 

1 Blk. aoth Dress Coat 15.00 

IPr.Blk. Cass. Pants 6.00 

Shop To Cash, 

Paid P. Lee for Sundry Jobs Carpentering, as pr. Bill 
« for 10 Gals. Linseed Oil, ® #1.62* 
Cash To Shop, 
Shop To Cash, 
Sargeant & Willis To Shop, 
Shop To Cash, 

Paid H. Smith Wages in Ml 

'* Bent of Shop, one month, to date 

Cash debits, #687.88, less fotiner Bal, #879.68=«#258.20 Cash Sece^U 

In Banky #621.48, inSafe^ #18.65 



Rec'd for Tin Sign 
Tin and Japanning 
Painting Office, as agreed 



Balance Cash on hand, from Sept. 30th 
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s/ 
4 

%/ 

1 

2 



s/ 

6 



s/ 

2 



%/ 

5 
%/ 

1 
2 



4 
x/ 
%/ 

%/ 
1 

2 



x/ 
• 



3 



%/ 

1 
2 



DAY-BOOK, FORM 1. 



2 
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o 

W 

02 

P£] 



00 o 

o >o 



~^w 






CI 



8 



&0 

g 



s 

to 



s 



J 



1 



I 



6 



8 






efT 



^ 



.01 









CO 



00 



^ 



<o 



WW 



CO O 



88 



CO 



§ 



L. Folio. 






3 a 









^r^e^Q^e^coeoco'^iOtOiO 



g '828 'S • -88 



SS°* " 



CO o 



CO 



CO 



3^ 

30 



i^ 



I 



00 



00 



I 






I 



. ■ .a . • . • 

r? ^ ' fit ■ 
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PRACTICAL FORM, 

No. 2. 

This Form is btended for a retaU merchandiang business, in which the purchases are 
made periodically, or in large amounts. It is so arranged as to post to the credit of Mer- 
chandise mondily, and thereby save much labor. The books of original entry are a Day- 
Book, Cash-Book, and Petty-Cash-Book. Posts are made from the Day-Book only. 

DIRECTIONS FOR WRITING UP. 

Prepare the necessary blank books, by ruling, heading, &c., afler the formulas giiren. 

Enter in your Day-book the efieots invested on 1st inst., as shown in the Day-Book 
given ; also, in your Cash-Book, on the debit side, the Cash entry of 1st inst. 

Next enter, on the debit side of the Cash-Book, the receipt of Cash for Bills Receivable 
on the 7di inst. ; then, on the credit side, the payments of Cash for Expenses and Merchan- 
dise on the 8th. 

Follow with the entries of 9th inst., in both Day-Book and Cash-Book, then of 11th, and 
so on, in order of date, until the 16th inst. 

Now transfer all the entries from your Cash-Book to your Day-Book, as follows :— Say in 
Day-Book ^<Ca^ To Sundries" — seek the first debit to Cash (after the amount invested), 
and place it down underneath, with the date, to the account of Bills Receivi^le, checking 
opposite the amount in the Cash-Book, to show i( is entered in the Day-Book ;— examine 
to see if there be any other receipts from the same source, and, if so, place them down also, 
with the date, checking, as before, in the Cash-Book ; — after finding all that comes under 
the head of Bills Receivable, take the next account in order in the Cash-Book, and so on, 
till all the debits are transferred. Write up the credits in the same manner, heading them, 
" Sundries To Cash.'* 

After this, continue the Cash-Book and Day-Book connectedly, until the end of the 
month. 

For convenience, all the postmgs may be omitted until the end of the month, although it 
will be seen that the arrangement is such, that, in actual business, the accounts of persons 
might be posted from day to day, so as to be always ready for settlement. 



DAY-BOOK. 



All transactions are entered in this book as they occur, except receipts and payments of 
Cash, which are first entered in the Cash-Book, and then brought into this once a month, 
or oftener. This book has an extra credit column, into which all the credits (sales^ of 
Merchandise are extended. This column is footed, and the ampunt carried forward from 
folio to folio, until the close of the month, when the sum total is posted to the credit of 
Merchandise. The items entered in the other two columns are posted bom day to day, as 
convenient. 

By examining the formula given, the manner of entry and extension in the different 
columns will be readily comprehended. It will also be seen that the two credit columns 
are, together, equal to the debit ; thus at the close of the month, when all are posted, we 
have carried out strictly the principle, that "In amount every debit must have a credif," 
with very little more writing than Single Entry books would have required for the same 
business, and with much more satisfactory results. 

In order to have a proof of each page, an amount eciual to the footing of the Merchan* 
dise column must also be carried forward into the Sundries debit column. 
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CASH-BOOK, FORM 2. 



Dr. 




Quh. 










Date. 






Mdae. 


SandTie& 


1868. 










1 


Oct. 


1 


To Stock, 


AaMmnt inTMrtad 






910150 


u 


7 


'< Bills Receivable, 


BM'd forB. MMm'i Note, No. 8 






525 OOv/ 


a 


11 


" Merchandise, 


Sales ^.P.-<;.-B. 


25 


37 






a 


12 


« Do. 


it <« l< 


123 


44 






a 


13 


" Do. 


l< <« «< 


62 


31 






it 


14 


" Bills Receivable, 


John Allen'i Note, No. 2 






125 


50 ^/ 


C( 


cc 


*' Merchandise, 


Salee pr. P.-C.-a 


10 


15 






u 


15 


« Do. 


<4 <« « 


2 


16 






ti 


16 


«» Do. 


« « « 

D.-B., folio 1, 


217 


42 


440 






440 


85 


85v/ 


1858. 


2,001 


85 


Oct. 


Is 


To Balance from Old ^ 






^ 


566 


09 


li 


« 


« Wm. Bates, 


InftiUof^ 






30 


50v/ 


n 


« 


« Bills Receivable, 


8lmde & Co.'i Note, No. 4, dae 














Ju. 18th /69^ 1«M Du., 


pr. Contra 






51 


60v/ 


It 


« 


" Merchandise, 


Sales pr. P.-C.-B. 


76 


50 






a 


19 


« Do. 


« U l< 


110 


00 






ti 


20 


« Do. 


«< u «< 


31 


00 






cc 


21 


« Do. 


« « « 


60 


78 






(C 


22 


« Do. 


«< «< «( 


26 


10 






cc 


23 


" Do. 


•< « «< 


356 


05 






cc 


25 


« Do. 


« <« « 


91 


10 






cc 


26 


« Do. 


«< U ti 


46 


13 






cc 


27 


" Bills Receivable, 


J. BitOey'a Note, No. 6. dm Feb. 














iiOk, I«M PU.. pr. Contr* | 






100 


OOv/ 


cc 


« 


<* Merchandise, 


Sales pr. P.-C.-B. 


77 


77 






(C 


28 


" Isaac Norris, 


On 58 






10 


OOv/ 


cc 


« 


** Merchandise, 


Sales pr. P.-C.-B. 


81 


29 






cc 


29 


" Interest, 


Die. on Note, No. 1, pr. Contra 






8 


76v/ 


cc 


« 


" Merchandise, 


Sales pr.P.-C.-B. 


106 


10 






cc 


30 


" Do. 


« « « 

D.-B., foUo 8, 


251 


66 


1,314 






1,314 


48 


48v/ 


1858. 

Nov. 


2,081 


43 


T° 


Tb Balance from Oct. 30th /58. | 






965 


96 



The abore Cash-Book is believed to be the most conyenient form for a business like that 
to which it is intended to apply. 

The additional columns introduced are merely as a matter of conrenience, to facilitate in 
transferring the entries into the Day-Book. 

The Merchandise column, on the debit side, is for all sales effected for Cash, and receives 
an entry at the close of each day from the Petty-Cash-Book. At the end of the month, or 
whenever you choose to transfer your Cash entries to the Day-Book, this column is added 
up, and the amount extended into the Sundries column. All receipts of Cash during the 
month, except for sales made, are entered at the time in the Sundries column, so that, 
whenever the sales are extended into it, the footing shows the total Cash debits. 

The Expenses column, on the credit side, is the recipient of sums paid for expenses from 
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CASH-BOOK, FORM 2. 



Cmh. 



Cr. 



D»tik 1 


1858. 




Oct 


6 


(( 


« 


it 


9 


€1 


11 


it 


12 


it 


16 


ii 


« 


€€ 


« 


1868. 




Oct. 


18 


M 


ii 


ii 


22 


€t 


ti 


ii 


23 


ii 


25 


ii 


27 


ii 


« 


ii 


29 


U 


30 


ti 


« 


€i 


« 







Expenses. 



By Expenses, TraTeUing Fare, Board at Boston, 

and other Ineidental Bzpenaes, as pr. MesioraiUlimi 



Merchandise, 

Do. 
Expenses, 

Do. 
Barber T. Lee, 
Expenses, 



Bal. on hand to Jfew % 



Paid Freight 
Purchases, pr. InToioee 
Blank Books, pr. Bill 
1 Ton Coal 

Wages of Clerks 

D.-B., fbUo 2, 



By Interest, 

" Barber T. Lee, 

" Expenses, 
" Do. 
« Do. 
" Do. 

^^ Merchandise, 



Dis. on Note Ko. 4, pr. Contra 
On 51^ 

Paid for Store Fixtures 
« BiUofStoTes 
" Wages 
** Porterage 
Bo't of Philip Trent, Agent of 
Abbott Lawrence, Boston, pr. InToice 
Interest, Bi*. on Note No. 6, pr. Contra 

Bills Payable, Note No. 1, faTor of Draper & 

Warren, Boston, dae Feb. 9th, having been sent, by my 
request, to the Quinoy Bank for collection, I have paid the 
same, less Bis., pr. Contra, Am't 
Expenses, Paid Wages 

Do. « Bent of Store, 1 mo. 

Barber T. Lee, «< in foil 



31 



11 
4 

16 



64 



13 

22 

8 

1 



Bal. on hand, to Nov. 1st /58 



B.-B.» folio 8, 



9 
15 




25 



76 
50 

50 



Sundries. 



00 



12 
1,353 



64 

666 



2,001 



510 
1 



520 



50%/ 
26v/ 



00%/ 

OOv/ 
09 



85 



77v/ 
00%/ 



28%/ 
77%/ 



40%/ 



time to time. Prior to entering in the Day-Book, it is added up, and the amount extended 
into the Sundries column, which then contains all Cash credits. 

In transfening either debits or credits from the Cash-Book to the Day->Book, only those 
items which are embraced in the Sundries column are taken ; thus the credit to Merchan* 
dise, and debit to Expenses are in sums total in the Day-Bo(^. 

When Bills Receivable are paid before due, as in the entry of I8th inst., the whole face 
of the note is first entered, as if money was really received to that amount ; and then on 
the opposite side Interest is debited for the amount of discount on the note ; this gives the 
ri^t credit to Bills Receivable. 

The same remarks apply to Bills Payable, when paid before due. 

As it would not be convenient in this arrangement of Cash-Book to make a formal balance 
of it nightly, this is done in the Petty-Cash-Book. 
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PETTY-CASH-BOOK, FORM 2. 

North Jidams, Mm^ October llth, 1858. 



EXPLANATION. 

The Petty-Cash-Book heie 
riven is a small memorandum 
book, which lies in the mo- 
ney drawer where the receipts 
for sales during the day are 
placed. 

Each salftwnan or sales- 
woman, coming to the drawer 
to make change, or to place 
therein sums receired, enters 
in this book the items sold. 
Thra, at night, the footing 
must agree with the amount 
of money in drawer; and this 
sum is entered in the Cash- 
Book, as the day's sales. 

The left hand mar^al 
column is used for the imtials 
of die persons by whom the 
goods were sold. 

TUs book is also used for 
balancing the Cash account, 
nightly, which should always 
be done in a retail business, to 
avoid errors. 

Iton^-TlM Hkf of only two dqFB an iMTt 

fl?<M. TMl Wfll l» HlfllJMi to §9Wf M • 



When the busmess is suf- 
ficiently lar^ to require it, a 
Petty-Caah-Book mav be ar- 
ranged and used, as described 
under Form 5. 



L.W, 

B. T. L. 

8. A. J. 
L. W. 
B.T. L. 



8. A. J. 

« 
L.W. 



8. A. J. 

«< 

B.T. L. 

L.W. 

« 

8. A. J. 
B.T. L. 



L.W. 
8. A. J. 
IB. T. L. 



L.W. 
u 

tB.T. L. 



Sewing 8nk tf, Thretd 4/ 

8 Td8. Fig'd Lawn, Q 80/ 

1 Pr. Cd GloTes 

TapM & Bibbons 

25 Yds. Eng. Thread Laot, @ 28/ 

10 " Lisle Edging " 80/ 

1 « Bobbin Lace 

12 " £mb*d Mnriin, " 66 f 

i Uk Sewing Silk, «< 8.00 

Laee 10/, Sewing Silk 4/, Cord 7/ 

2 Pro. lAsIe Thread Qbyes, @ 81i/ 
1 " Cord Kid " 

\ *i it it «< 

Oct 11th /68. C.-B. 



7M 

8.00 

.16 

6.00 



Cash debits, pr. C.-B., 
Mdse. column 
Sondries <* 

Cash credits, pr. C.-B., 
Expenses column 
Sundries «* 

Balance Cash on hand 



25.87 
1,486.60 

48.00 
1,865.70 



1 VelTet Mantilla 

2 Tds. White Illusion, 



©82/ 



85.00 
.64 



Blk. Twist 18/, Edg^g 22/ 

1 Box Artificial Flowers 

Floss 25/, Twist 15/ 

1 Changeable Silk HantiUa 

8 Lace Capes, @ 4.75 

Artificial Flowers 

Inserting 80/, GIotcs 56/ 

' Dos. Italian Crarats © 12.00 



5.60 
® 1.25 15.00 
" 8.0 15.00 
" 4.75 



1 EmVd Robe 
12 Tds. White Satin, 
5 " Cord VelTet, 
i Dot. Neck nee, 
Twist 

2 Lace Capes, 

2 Prs. Linen GIotcs, 



®8.50 
"45 



7.00 
00 



Oetl2tii/58. C.-B. 



Cash debits, pr. C.-B., 
Mdse. column 
Sundries " 

Cash credits, pr. C.-B., 
Expenses e<dumn 
Sundries « 

Balance Cash on hand 



148.81 
1.485.50 



47.60 
1,865.76 



10 
2(40 
1-87 



35 



2( 



1675 
'1 00 
21 
68 

87 
69 



2^ 



87 



1,460 87 
1,408 76 



5211 



86 64 
85 
50 
40 
1800 
14 25 
25 



6 



00 
88 



86 50 

2 87 

09 



7 

128 



90 
44 



1,584 
1,418 



81 



26 



17106 
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DAY-BOOK, FORM 2. 

North Adams, Mass., October let, 185a 



L.P. 



1 

2 

s/ 



Sundries To Stock, 

For EfiMti inTMtod 



Sundries Dr. Snndriee Cr. Mdse. Cr 



Cadi, 

Bills Receivable, 

Merdiandise, 



In Qoinej Bank 
Svndry Notet, pr. B.-B. 
Stock on lund, pr. InTontory 

9th 



Merchandise To Sundries, 

For QoodipnrohMedbj mo, in Boston, pr.InTolbet I 

To Bills Payable, Notes Issued, pr. B.-B. 

^^ Abbott Lawrence, inToioe @ 6 mos. 
" Daniel Webster, " " «« 

11th 



91050 
1,200001 

3,696 



60 



James Peabody To Mdse., 

} Dos. Linen Osmbrio Hdkfk ® 8.60 

1 Blk. ItsliAa CrftTftt 

. 12th 



Mrs. Eliza Anderson To Mdse., 

12 Yds. MnU Hnslin @81> 



Wm. Bates To Mdse., pr. irifb, 

2 Yds. Linen Lawn ® 65 
10 «< Cembrie Bdging «« 25 
16 «« " Inserting «< 64 
8 «« Swiss «« «< 22 
1 Vehet MantUla 
ILaoeCape 
14th 



Expenses To Wm. Bates, 

For Us Bin of Bepeirt 

16th 



Mrs. Eliza Anderson To Mdse., 
1 Pr. BQl Kid OIotos 



Isaac Norris To Mdse., pr. dnn^iter, 

1 Blk. Silk HantiUn 

2 Embroidered Collars % I.12a 



Cash To Sundries, pr. 0.-B., 

To Bills Rec., rth 525.00 

Do. 14tk 125.50 

'< Merchandise, Oask Sales 



Mdse. carried forward 



221 



. 



76 
50 



1,091 




7,36304 



2,50000 



376 



130 
250 
44 
176 
2600 
450 



1000 

69 

1600 
25 

36 



2,33000 
845 
620 



76 



10, 



66050 



606 



29 



7,363'04 



326 



376 



40 



60 



69 



17 



26 



44086 



606 



29 



2 



DAY-BOOK, FORM 2. 

North Adams, Mm., October l&h, 1858. 



L.F. 



i 



SmdriwDr, 



Sundries, 
Merchandise, 

Do. 
Barber T. Lee, 
Expenses, 



Mdse. bronght forward 
To Cash pr. C.-B., 

Sth 12.60 

Mh 1,868.28 

16th 



For the mo. 



18th 



Barber T. Lee To Mdse., 

1 Blk. ItaUu C!r«T»t 
20th 



Hiram T. Owens To Mdse., pr. son, 

1 Td. Col'd SUk VelTet 

1 Pr. Blk. Kid QIotm 

2 » lide Thread " , @81> 

21st 



Isaac Norris To Mdse., pr. wife, 

6 Td*. Swiaa MnaUn ® 25 

1 " Or«eii Barege 
1 mate Demi Veil 
1 Blk. <• " 
1 Fancy Silk Soarf 



Mrs. Eliza Anderson To Mdse., 

1 Embroidered Bobe 
25th 



lifisses T. &. M. Williams To Mdse., 

1 Pi. Blk. Crape 

8 " Col'd " 
26th 



@8.26 



Profit &. Loss To Bills Receivable, 

Note Ko. 1 is loet, the drawer, P. T. Lamb, having 
biled. 

(( 



James Peabody To Mdse., 

1 Pr. Silk Thread OIotos 

2 Pongee Silk Hdkfa. 
29th 



@1.00 



Hiram T. Owens To Mdse., pr. wife, 

2 Tda. Bonnet Ribboa @ 80 

8 " Cap " " 16 
1 Mnalin Cape 



Mdae. earried forward 



222 



506 



29 



1,36576 



6 



00 



6400 



25 



325 



1 



SonAriee Cr.l Udae. Cr. 



13 
62 



25 
30 
50 
75 



00 



25 



2 



2,004 



00 

75 



00 



63 
00 



60 

45 

350 



91 



1,435 



76B 



2500 



639 
2,004 



4|55 
91 



506 



29 



[25 



500 



i68 



»00 



1275 



!63 



539:60 



DAY-BOOK, FORM 2. 

North Adams, Mass., October 29^ 1858. 



L.P. 



2 
6 

1 
6 
2 

6 

3 

v/ 

1 
3 



Md86. brought forward 
Hiram T. Owens To Mdse., {corUimiei) 

8 Neck Ties @ 81i 

% Prs. Embroidered Cuffii '* W 

1 Box Artificial Flowers 

4 linen Cambric Hdk'fs " 46 
30th ^ 



SondrieeDr. SondriesCr. ^dse. Cr. 



Expenses 



1 month's Wages to date 



To Barber T. Lee, 



Cash 



To Wm. Bates, 

•" Bills Rec., 

" Do. 

" Isaac Norris, 

" Interest, 

^' Merchandise, 



To Sundries, pr. C.-B., 
18th 

« 61.60 

27th 100.00 

28th 
29th 

Cash Sales 



Sundries 
Interest, 

Do. 
Barber T. Lee, 

i)o. 
Merchandise, 
Bills Payable, 
Expenses, 



To Cash 

18th 
27th 
18th 
80th 
27th 
29th 



pr. C.-B., 

.77 
1.77 



2.00 
10.76 



For the mo., 



Total Merchandise Credits 



539 
4 

1 
1 



60 
55 
94 
12 
38 
80 



2000 



1,515 



12 
51028 



34 



54 



75 



520 



40 



69 50 



3,200 



20 



20 



00 



SO 

151 
LO 

8 



50 

60 
00 
76 



1000 



1,11547 



1,863 



3,200 



87 



20 



53960 



79 



1,314 



48 



1,86387 



TRIAL BALANCE, LEGER, FORM 2. 

Dr. Cr. 



L.F 
1 

1 
1 



Stock - 

Cash - 

Merchandise - 

Bills BeceiTsble 

Bills Payable - 

Expenses - 

Interest - 

Profit & Loss 

Abbott Lawrence 

Daniel Webster 

James Peabody 

Mrs. Eliia Anderson - 

Isaac Norris - - - 

Hiram T. Owens - 

Blisses T. & M. Williams 



966 

4,097 

872 



16860 



26 



00 



6 

9 

18 

14 

12 



6,682 



07 



2,600 

1,709 

6 

846 
620 



6,682 



00 

60 

22 

60 
7^ 



07 



In clomnK thU Leger, the Mdf. rmammg unsold, as pr. Inyentory, may be called #4,668.89. 
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E. M. LAFOURCADE, SON & CO. 

PRACTICAL FORM, NO. 3. 

PLAN FOR JOURNALIZING MONTHLY. 
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EXPLANATORY REMARKS, FORM 3. 

This Set exhibits a method of keepmg books known to afanost erery experienced 
accountant as the plan of "journalizing monthly." It is designed for a whole$ale, 
jobbing business ; but a similjur form of accounts may be ufeed to advantage in many 
other kinds of business, by varying the books of original entry slightly, as occasion 
may demand. In manuf<ictorie%j in large retail stores, and in houses doing a general 
trading business, such a form is often used. 

The important books of original entry are Cash-Book, Bill-Book, Sales-Book, and 
part of the Journal — ^which is used during the month for making such entries as would 
otherwise require a separate Day-Book. The first three mentioned are journalized 
monthly, by which process the various entries in each to any given account are summed 
up together in the journal, and the postings are made in monthly totals, instead of a 
separate post for every separate entry. These four books (including the Journal only 
so far as it is so used) are in fact all l)ay-Books, t. e. they all contain the dail;^ original 
records of transactions, and are the books which must be relied upon for evidence in 
courts of justice. Therefore, the remarks made on page 111, as to corrections of errors 
in the Day-Book, are equally applicable to each of these books as used in this Set, which 
should be so kept as to be above suspicion of fraudulent intent or erroneous result. 

Besides these, there are various auxiliary booki needed, examples of which have been 
given, with explanations accompanying them, on pages 170-182. 

CASH-BOOK. 

The explanation of Cash-Book, Set YI, pages 124 and 125, may be taken almost 
entire as the explanation of this Cash-Book, substituting the word "Journal" wherever 
the word "Day-Book" occurs. Once a week, or as often as it is wished to make trial 
of the correctness of the Cash account, the debit and credit columns may be footed up. 
and then the amount of cash in bank (as shown by the Check-Book) and the amount in 
Safe may be placed in red ink a little to the left of the credit footing, and if their sum 
be equal to the difference of the cash columns, it proves the account correct. In each 
subsequent testing of the account, the last preceding footings of the columns should be 
included in the additions made ; thus the gross amounts are carried forward until the 
end of the month. 

BILL-BOOK. 

Bills Receivable and Bills Payable are usually bound in opposite ends of the same 
book, styled Bill-Book. This book is so simple, that you will see by inspection its utility ; 
and all necessary explanations are made by the headmgs of the different columns. The 
entries extend across two opposite pa^es of the blank book, which together constitute 
but one page, or folio, of the Bill-Book. Other persons' notes to you are entered in 
this book at the time of their reception, and your own notes to others are entered at the 
time they are issued. 

The amount of unpaid notes held by yon against others, as shown by this book, must 
agree at all times with the balance of £ills Receivable account in the Leger ; and the 
amount of unpaid notes outstanding against you, as here shown, must agree with the 
balance of Bills Payable account in the Leger. 

This, like the Cash-Book, may be a mere memorandum book, for keeping a correct 
record of notes received and issued, or it m^y be, as it is in this Set, an important book 
of original entry from which to journalize. The total of the Journal entry " Bills Re- 
ceivable To Sundries" must correspond with the gross amount of notes received ; and 
the total of the entry " Sundries To Bills Payable" must agree with the gross amount 
of notes issued. 
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SALES-BOOK. 

The Sales-Book, like the books already spoken of, is often used as a mere auxiliary. 
But, in this Set, it is one of the main books of original entry, and one from which 
Journal entries are made. All sales, both for cash and on credit, are entered in it, at 
the time the sale is made. At the close of each day, the sales for cash are transferred 
to the Cash-Book — ^first noting on a slip of paper the amounts of the several cash sales, 
adding them up, and comparing the total with the money actually received during the 
day for sales, which receipts should be kept separate from the other moneys on hand for 
the purpose of this comparison. If any portion of such receipts are deposited in bank, 
a memorandum can be kept thereof, and counted in as so much cash ; so also with any 
other sums added to or taken from the same. The credit sales are supposed to be at 
six months, when no mention is made of the time. 

Credit sales are extended into the outer or right-hand column, but cash-sales are kept 
in the left-hand column, or if the amount of an entry has been extended, and subse- 
quently, but before the entry is journalized, it is paid, the figures in the outer column 
should have lines drawn through them, so that they will not be included in the footings 
of the Sales-Book. The credit sales are added up, and the amount carried forward 
from page to page till the end of the month. This book is journalized under the head- 
ing of " Sundries To Merchandise," and the total credit to Merchandise under this head 
must agree with the final footing of the Sales-Book. 

NoRL— HouMi dohiff a dUTerent kliMl of boffaieMy etn Tuy^ttM booki of oirlglntl mtrj, adoptliig foeh m an moit eoBTanlial» nd 
•tffl JonriMliM monthly, if desiraUe. 

49* The disadvantage of this Form, covpand wHQk Woruk 4, k^ tiuit Mooanti of ptnonf tn MUom potltd up tmdj Ibr 0«tU«m«Bt, 
but art generally nearly, or quite, a month behindhand. 

JOURNAL 

Transactions oftentimes occur in the course of business which cannot appropriately be 
entered in the Cash-Book, or Bill-Book, or Sales-Book ; and for these some have a sepa- 
rate Day-Book, and journalize it monthly like the other books. But I prefer using the 
Journal as a Day-Book during the month, and placing such entries in it ; and then 
posting them directly from this first entry to the Leger. Purchases of goods on credit, 
and such cash purchases as you wish to have appear on the Leger, in the account of the 
person from whom you buy, are entered also originally in the Journal. The invoices 
are kept on file until the end of the month, when they are arranged in order, and entered 
^'Merchandise To Sundries," all the purchases of any one man being brought together 
in one total in making the entry, so as to save labor in posting. The remaining and 
legitimate use of the Journal (that from which it takes its name) is to receive the. entries 
transferred into it monthly from the other books. 

Directtam for Writing up. 

Blank hooks are prepared 9ca this Bet, and accompany the treatise. 

Commence with the JLni daj of the montli, and by examining you will find one entry in the Journal, Ibvr in the Cash-Book, one in 
the Sales-Book, and three in the Bill-Book on that day, which you will enter in the same manner in your Journal, Cash-Book, Salee> 
Book, and fiill-Bo(^— leaving the Leger fUio columns blank, to be filled when you post Next examine the different books of original 
entiT, to see what transactions occur on the second day, and enter the same in your books. After completing them, proceed with the 
tMrd day in like manner. And so on with each succeeding date, recording, in the proper boolu, all transactions that take place on 
any particular day, bofbre making amy entry of the day JbUowing it This will {^Te an idea of the exact process of entry in the 
counting-house. 

At the close of the month, journalise one of the books of original entry entire, then a second, and so on, until all are journalised. 
It makes no material difference which book is Journalized first, but the Cash-Book is the one here selected. Commence with the debit 
Me— >* Cash To Sundries" — and enter the Tarious receipts to the credit of the proper accounts, and place tog<otfaer the sereral sums 
received at different times from the same account, so as to add up and post them in one amount to the Leger. This renders it necessary 
to look orer tiie whole of the Cash debits eareftilly tor each account entered, to find ail the recasts thereiYx>m; and, to avoid omissions 
aiMi errors, check each sum in the Cash-Boole, as soon as ioumaliaed. To afford convenient reference from the Journal to the Cash- 
Book at any time, affix to each sum its proper date. llaTtng completed the debits, next joumaJixe the credit skie, saying ** Sundries 
To Cask,** iad debitinir all accounts for which payments have been made during the montlt. 

Journalise the BiU Book under the headings *^Bills BeceiTaUe To Sundries,'' and ** Sundrisa To BiUs Payable,** checking t|M items 
as you proceed. 

** Sundries To Merchandise" is the proper heading Ibr the Sale9-Book. 

Tiie two columns for d<dlara and cents are not used to distinguish debits tmrn credits^ but the flnt is ibr itons, and tha leoend Ibr 
the extension of sums total. 

In posting the entries joumaliaed, the last day of the month may be used for the date in the Leger. In opening the accounts In 
this Leger, you may obsenre the usual counting-house arrangement of them, which is to open the accounts of partners, property 
aroounU, and all the general business accounts, in the first part of the Leger, hr tbemselTes; and to let all the personal aeconot* 
follow them. This renders conrenient the taking of Trial Balances and other exhibits ftt>m the Leger. 

49* Be particular to make your own additions, extensions, and othw ealrnlations, whereTer they occur in any of the hoi4ca. 
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Cash. 



tS58. 










~ 


Nov. 


1 


To Edwin M. Lafooroade 


, Am't investod 


10,000 


OOv/ 


« 


a 


" Louis P. Lafourcade, 


M « 


5,000 


OOr/ 


u 


it 


^^ Chas. BouteUer, Jub-j 


U U 


5,000 


OOi/ 


il 


2 


** MercliaBdiseu 


SiaeitliUdi^ 


37 


^y. 


i( 


3 


'' Do. 


Of Grajioa 4 Co., laM Bii. pr. ooBtra 


357 


40i/ 


(( 


4 


'' Do. 


SaleiUuiday 


819 


80|/ 


(I 


5 


" Do. 


<« « M 


25 


OOi/ 


u 


6 


« Do. 


41 M M 


37 


88/ 




20,777 


58 


it 


8 


" Samuel TiUoteon, 


On 61$ 


600 


OOv/ 


a 


9 


^ Merchamdise, 


BalMthiidar 


889 


OOv/ 


It 


10 


'* Interest, 


Sii. en Bilk Pay- Vo. S, pi^ MotaH $S,M<.84 @ S % 


140 


34i/ 


it 


11 


" Bills Receivable, , 


No. 1, difooontod ky Dorbin, Payion A Co. 


562 


50/ 


a 


12 


" Merchandise, 


Of Jaoob Lakeai, ^oa., !«•■ Di*. fr. «0D<n 


216 


00/ 


u 


18 


*' Do. 


SalMtluidajr 


6 


30|/ 










22,641 


72 


a 


16 


" Interest, 


IMi. on BiUi P»7. N*. 4, |r. e«ote% «403 JO, to i% 












daya 


4 


27/ 


a 


20 


^^ Merchandise, 


8al«a tUa day 


75 


00/ 










22,620 


99 


a 


23 


" Merchandise, 


Nat Salo to Peter Phelpa, ItOi but. 


180 


00/ 


a 


25 


" Bills Receiyable, 


No. 7, diaooonted by JnUui * Oeerge Lee 


398 


67/ 


it 


27 


" Merchandise, 


galea (liia day 


10 


00/ 










28,209 


66 


'it 


29 


" Merchandise, 


Of Beq). Loper A Co., leia Dii. pr. oonin 


408 


00/ 


it 


it 


" Samuel Tillotson, 


On<« 


600 


00/ 


it 


' it 


'' Merchandise, 


Salea thia day 


40 


50/ 


• hi 


30 


" Mrs. Mary Green, 


laftdl 


7 


81/ 


1858. 

Deo. 




^^^^^---""^^^ 




24,165 


97 


1 


To Balance, 


IVoanKoT.SOth 


10,787 


02 
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CASH-BOOK, FORM 3. 

Chsh. 



Or. 



J858. 

Nov. 
a 

a 


1 

2 
« 


a 
u 


3 
5 

u 


a 


6 


11 
a 


8 
9 
« 


a 
a 
a 


10 
11 
12 


a 


13 


u 
ti 
li 

(( 


15 
10 

18 


it 


20 

tt 


it 


it 


it 


tt 


a 
it 
if 
it 


22 
25 
26 
27 


ft 


it 


it 


It 


ii 


29 


it 


80 


li 


ti 


a 


tt 


u 


a 


li 


a 




= 



By Merchandise^ 
'< Expenses 
" Do. 
« Interest, 
'< Merchandise, 
" Do. 
'' Expenses^ 



Bo*! of lelar A Co., pr. InToiM 

Store ^ztores 

I>i»7ago A Labor 

DU. 6 % on $357.40, pr. oontra 

Bo'l of T. Lathropy pr. InToioe 

Hoops fbr atrmp^g boxes 

Coopermgo 



19,874.1S 



<< Joseph Ralston, 
'^ Merchandise, 
'^ Expenses, 
« Bills Payable, 
" Interest 
Do. 



74.1S)j,g 
18.89 J ♦^* 



892.53 



In Bank 
InSa/M 
On% 

Bo't of L« Bran k Bra, pr. Inroiot 
Blank Books and Stationery 
Ko. 8y discounted bj ns, pr. oontra 
Bis. on Bills Reo. No. 1, pr. oontra, $502.50 @ 5 J( 
Bis. on Sale to Jaoob Lnkens, Jan., 5Ui inst, pr. oon- 
tra, $210 @ 6 9( 

Webster & Shaw, Boston, Paid tbeir Draft on ns @ si^t, fkror of Lodtow A Co., 
dated Sdinst 
In Bank 

InSaf* 121.15 

BoH of Lind k Beers, pr. Inroiee 
Ko. 4, diseonnted by ns, pr. eontni 
Oooperafe, Labor, 4e. 
On% 



Merohaadise, 

Bills Payable, 

Expenses, 

Louis P. Lafonroade, 

Joseph Balston, 

Merchandise, 



]%m 



,984.65 



^* Merchandise, 
" Do. 



Bee'd pr. « Cltj of Qlasgow," from Robertson k Howell, 
Lntoni Bedfordshire, Eng., an InTOiee of Bonnets, dated Isi inst, Am't 
£100 8*. Ocf., for which we hare remitted them a Bill of Exchange, @ 8 
mos. from date of InToioe, purchased of Ledonx k ComeUe, on Brown, 
Shi^ey k Co., Liyerpool, ^ 9* % Prem. 



'' Expenses, 

« Interest, 

" Bonyier Brothers, 

^' Merchandise, 



Freight on abore, and Shipping Expenses in Eng. 

Bnties on £100 8«. td. (@ $4.84 pr. £) @ 80 % 

In Bank 15,420.50 ) ^. . ... . . 

InSaf. '~5^j $15,420.14 

Paper A Ink 

Dis. on Bills Bee. No. 7, k. eontn, $898.07 ®6% 
On% / 

Geo. Parr k Co.'s Bill of Exchange on Brown,Shipley 
k Co.,'LiTerpool, for £820 17*., ® 8 mos. from ^ inst, pnrohased @ 
9 % Prem., and remitted to Robertson k HoweU, Luton, Ens., for Inyoiee 
of Bonnets, Plaits, kc, of same date and time, Reo'd pr. « Niagara" 
** Merchandise, Shipping Expenses in Eng., and Freii^t 

f* Do. Duties CO £820 17*. (® $4.84 pr. £) @ 80% 

In Bank 12,025.18 ) ^.^ ^^ ^ 

InSqf. 285.24 1»"'»«^-** 

*^ Interest, Dis. on Sale to Ben). Loper k Co., 20tii insk, pr. eon- 

tra, $408 ® 5 % 
** Merchandise, Reo'd pr. <* Crescent Ci^ from HaTre, as InToiee of 

Swiss Straw Plaits, Laces, Ic, dated Not. 2d, Am't 10,170 francs, for- 
warded to our Order by Suibridge, Bro. k Co., Wohlen, Switserland, for 
which they hare drawn on our %, ^ 8 mos., as pr. instructions, on Dela- 
croix k Co., Paris. We haTC purchased a Bill of Exchange of Ledoux k 
Comelle, on Delacroix k Co., and remitted to them to eorer the Am't d 
their acceptance £10,170, and their Com. for accepting 1 %, tl01.70 — 
£10,277.70— Exchange ® £4.89 to the dollar. 
*^ Merchandise, Transportation from Wohlen, Shipping Charges and 

Com. of Agent at Harre, and Freight on abore Mdse. 
<< Merchandise, Duties on 1110,170 {® 18,^ fvt-t)@tQ% 

<< Expenses, Rent of Store $75, Wages of Clerks $75 

« Balance, In B<mk $10,719.10, In S^fB $07.92 



829 



643 
30 
12 
17 

162 

16 

8 



50r/ 

OOi/ 
25|/ 
87i/ 
94i/ 
OOi/ 
50|/ 



885 

5 

82 



06 

OOi/ 

10|/ 



14 26i/ 

84i/ 

12^/ 

80v/ 

OOy/ 



2,806 
28 

10 

725 



4,567 

562 

492 

2 

500 

10 



780 

56 

2S2 



7,194 

19 
1,000 



1,554 
118 
465 



10,849 
20 



2,101 

186 
571 
150 

1 0,7 8 7 



24,165 



17 

OOi/ 
50i/ 
75v/ 

ool/ 

00|/ 



74|/ 
75v/ 
94|/ 



85 
76*/ 
93v/ 
OOy^ 



34i/ 
50i/ 



24 
40|/ 



79^/ 

40r/ 
12r/ 
00m/ 
OS 
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BILL-BOOK, FORM 3. 



BUk 



Ko-of 
2J0«a. 


Wbn 

II«MtT«lL 


1 


lawboMlkTor. 


Date of 

Note. 


TtaM. 




1868. 








1868. 






1 


Nov. 


2 


Durbin, Payson & Co. 


Ourselves 


Nov. 


2 


6 moe. 


2 


(( 


3 


Willard, Brady & Co. 


C( 


a 


8 


6 « 


8 


ii 


8 


Ourselves 


Accepted bj Ferree k Bro. in our ikv. 


Oct. 


28 


6 " 


4 


a 


a 


u 


c( a 


Nov. 


8 


6 " 


6 


u 


11 


Decoursey k Wise 


Drawer 


(( 


11 


6 « 


6 


(( 


18 


Julius k George Lee 


u 


« 


18 


4 " 


7 


(C 


(( 


(( 


u 


(( 


U 


6 " 


8 


u 


(( 


u 


it 


« 


(( 


8 " 


9 


a 


25 


u 


Ourselves 


« 


25 


5 " 


10 


u 


U 


u 


(( 


« 


(( 


7 « 



Bias 



^^^^ 










\ 


90.01 

Roto. 


Wbm 

IffMd. 


Dnwtr. 


In wboM IkTor. 


Koto. 


Tlmti 




1868. 








1868. 






1 


Nov. 


1 


Ourselves 


Drawer {% of Dufour, N. k Co.) 


Nov. 


1 


2 mos. 


2 


li 


ii 


(( 


a 


a 


ii 


4 " 


8 


li 


a 


ii 


ii 


a 


ii 


6 " 


4 


ii 


5 


ii 


Margot k Haines 


ii 


5 


60 days 


6 


a 


10 


a 


Drawer (% of Dufour, N. k Ca) 


ii 


10 


8 mos. 


6 


ii 


16 


a 


a 


a 


16 


6 « 


7 


ii 


28 


li 


a 


ii 


23, 


4 " 


8 


ii 


29 


it 


Margot k Haines 


ii 


29 


90 days 


9 


a 


{( 


it 


E. B. Bolton 


ii 


29 


4 mos. 


10 

1 


a 


80 


Dufour, Nephew k Co. 


Accepted by us in fav. of Drawers 


a 


80 


3 « 
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BILL-BOOK, FORM 3. 





Wli«o duet 






"* 


T^jflpedis** 


1 


1 


t 


1 


ft 

s 


i 






1 


i 


1 


1 


Auoanb 


tttturkA 


Bank of Louii^iaoa 










5 
















662 


50 


^ Difioounted Nov. 11th 


New Orleans 










6 
















102 


97 


^ 


a 










1 
















377 


25 


^ 


it 










11 
















377 


25 


%/ 


Bank of LouiBiana 










14 
















259 


65 


• 


a 






21 




















398 


67 


*/ 


H 










21 
















398 


67 


s/ Diaconntfld Not. 25th 


u 














21 












398 


66 


%/ 


Planters* Bank 








28 


















297 


00 


s/ 


ti. 












28 














297 


00 


y/ 




3,469 


62 


• 



































Payable. 



' 


Mrtun dut. 








Whrre (Jtii^ 


1 


i 


1 


■< 


1 


1 


1- 

1^ 


i 

■* 


1 


1 


1 


^ 


4raaimt 


Raurt*. 


Bank of Lomstana 


4 


















2,806 


83 


^ 


a 






4 














' 






2,80(5'S3 


• 


it 










4 
















2,806 '84 


V* Diacouated Not. 10th 


Planters' Bank 


7 
























492 50 


v' " " leth 


u 




13 






















652; 36 


• 


a 










19 
















42210 


^ 


u 






26 




















210 28 


V* 


ti 






2 




















910'35 


• 


New Orleans 








1 


















712,00 


• 


Bank oT Louidiana 






3 




















165 (5 


%/ 




11,985 84 


• 








• 
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SALES-BOOK, FORM 3. 

New Orleans^ Novemher 1«<, 1858. 



V 


Ferree & Brother, 


Katohes. 
@2.00 












15 Cmm, 180 Pn. Kon'a Stoat Bootf 


3ft0 


00 








8 « 180 « « Luting Gftiten 


L76 


815 


00 








"rl 


26 


4 


50 


679 


50 












*Ja, 






}/ 


Durbin, Pajson k Co., (Note pr. B..B.) 


Yioksborg. 












IGue, 60 Pn. Men's Goftt Kulliflan 


dso 


48 


00 








8 M 180 « Women's Gndn Biukim 


80 


144 


00 








2 M 120 <« <« Lasting i 6«iten 


90 


108 


00 








1 " 00 « « Cord " « 


80 


48 


00 








2 « 120 « '< Kid SUppen R. R. 


to 


84 


00 








2 « 120 » Misses' Goftt Lace BooU 


76 


90 


00 








1 « 00 «« « B.R. Paris Ties 


02> 


87 


50 








13 Cooperages 


26 


3 


00 


662 


50 










V 


Dolbear & Beilcert, Memphis, Tenn. 








® 60 


64 


00 








24 «< French Straw Lace 


1.26 


80 


00 








12 « « Inserting" 


1.60 


18 


00 








Box A Cooperage 






75 


112 


75 










Paid 


Cash Sales, 








60 Seores Sacramento Plait 


@27« 


13 


75 








50 M M M 


47« 


28 


75 








37 


50 






oa 






V 


WiUard Brady k Co., (Koto pr. B..B.) 


Orange St 












76 Seores Rock Laton Plait, Ko. 4 


(^46 


33 


75 








100 " « " <* « 6 


60 


50 


00 








8 Maids' Colrarg Bonnets " S 


26 


2 


00 








18 « ChinaPeari " « 1 


88 


5 


94 








12 Women's « « « 


8T« 


4 


50 








10 << Oofier'dEdge" 


t^ 


5 


28 








2 Cases 


60 


1 


00 








-. 1. . if 






50 


102 


97 


Paid 


Grayson & Co., 


Katohes. 








ImM*. 


8 Cases, 180 Prs. Women's Calf Laoe B^to 


@1.26 


225 


00 








110 Maids' feather Edge Bouieto 


1.10 


130 


90 








4Cooperagef 


26 


• 1 


00 








ICase 






50 


i^t 


^ 










Rud 


Cash Sales, 














10 Pn. U«o'i Stoat BooU 


®1.98 


19 


80 






V 


Dolbear k Beikert, 


Memphis. 






48 Women's Cap'd Bonneto 


@1.12« 


54 


00 








48 ** Tnlip «« 


L20 


57 


60 








60 <« Bng. Straw « 


• 87» 


18 


75 








Box A Cooperage 






75 


131 


10 










Paid 


Jones, Brother k Co., (Net) 


Canal St. 






4 Cases, 240 Pn. Women's Lasting Gaiter BooU 


@L26 


800 


00 








Am't forward 




1,588 


^ 
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New OrleanSj November 5th^ 1858. 













1,588 


82 


\/ 


Samnel IWotaon, 


Grarier St 












10 CM6t, 000 Pn. Women's Qoftt Baddns 


@1.15 


690 


00 








80 LadiM' Open Fmi<7 Bonnets 


88« 


11 


56 


701 


55 










Pud 


Caah Sales, 








100 Influiii' OUaa PmtI BouMto 


®25 


25 


00 






Paid 


Jacob LukenBy Jim.| 


St Louis St 




nih 


4 CMOS, MO Pn. Women's Kid SUppen B.B. 


@90 






%t4 


0P 


V 


MoiriB L. Halsejy 


Camp St 












6 Pn. Tenths' Stoat BrogMis 


@02« 






8 


75 


Paid 


Caleb Jaiden & Nefdiew, 


Jackson St 






80 Infiuts' Diamond Satin Bonnets 


®20i 


7 


88 








iO Pn. Misses' aoat Laos Ties 


70 


80 


00 








87 


88 












|/ 


Ferree & BrotheTi 


Katchei. 


1 










10 Ps. Swiss Straw Cofd 


®4.00 


45 


00 








20 Boi. Tassels 


LOO 


80 


00 


75 


00 


















Pud 


Cash Sales, 


Carson k Co. 












6 Cases, 800 Pn. Hen's Stout Brogans 


@1.10 


880 


00 






Paid 


Cash Sales, 








20 Scores Bock Lnton Plait 


9 40 


9 

• 


00 






V 


Mrs. Mary Green, 


Calliope St 






25 Women's Rock Luton Bonnets 


®81i 






7 


81 


V 


Deooursej & YTise, (Note pr. B..B.) 


Ja^ksoi^lfisi. 












120 Scores China Pearl Plait 


® 10 


18 


00 








100 M 11 t4 U . 


20 


40 


00 








19 '< Oalifomia « 


IT 


8 


28 








15 M M « 


80 


5 


25 








12 '< Sacramento " 


47» 


6 


70 








112 «« TuUp ** 


20 


29 


12 








180 « An>eBi « 


811 


56 


25 








130 «< Bedford " 


87 


48 


10 








50 « Fan«^Coburg « 


00 


25 


oe 








10 ^ Patent " 


00 


9 


00 








10 « <* " 


1.20 


12 


50 








10 " SpUt straw " 


00 


6 


00 








2 Boxes k Cooperage 


1 


50 


259 


66 


Paid 


Cash Sales, 

18 Maids' Triplar BonneU 


® 80 


6 


80 






V 


William P. Lewis, 


Market St 












2 Boi. Tr. Straw Laee, BmVd 


® 0.00 






12 


00 




Am't forward 




1 


2,648 


58 



2E 
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SALES-BOOK, FORM 3. 

New Orleans, November \B>th, 1858. 



V 



28d 



Paid 



V 



Pkid 
29th 



Paid 

V 

Paid 

Paid 



JolillS & George Lee, (NotM pr. B.-B.) B«ton Boage. 

Cmm, 48 Pn. Men'i Stoat Booti @ 1.7S 

" 48 " « Kip " S.00 

« 48 « « Calf Pegged J.50 

« 48 " « « s«w«d « 8.J8 

- 140 « Boys' Stout Bnguu 7» 

« MO" « Kip " 80 

« 340" Women'i Kip Lm« Booti «0 

« 140 " « Calf « « M 

UCooptngM S5 

19th 



Peter Phelps, 

SO Dot. Blond Straw Im* 
SOPf. SwlM « Cord 



(Not) 



IfarkatSt 
@4.S0 
4.S0 



Caah Sales, 

MI>ot.Ia«da 



20th 



22d 



@1.60 



Fenee & Brother, 

U Maidi* Feather Edga BooMta 
M » Plain S<nw « 



01 Paper Bozei 



Natdiet. 
@1.0S 

3 



25th 



Jolins k George Lee, (Notee pr. B.-B.) Baton BoBge. 

< Caaea, 73 Pn. Men's Calf Stitohed Boot* @ (.00 

6 « 7J « « " Sewed " ZM 



26th 



Benjamin Loper k Co., 

8 CaMS, 480 Pr*. Women'i Kid SUppen, B. B. 

27th 



Poydiaf St 
@8« 



Gash Sales, 

12 Pn. Childiea'i Calf Brogau 



@87* 



Samnel Tillotson, 

16 Caae*, 000 Pn. llinee' Ooat Laee Booto 
14 « 9o« « « B.B. Peril Tiea 



OraTier St 
®76 
60 



Cash Sales, 

M ffiria* Dianond Satin Bonneti 



dS7< 



Cash Sales, 

18 Maids' China Peart Bonnets 
SO Womm'i Tnlip « 



29th 






80th 



Benjamin Loper & Co., 

t Cases, SOO Pn. Tenths' Stout Brogans 

g « too « "Kip " 

» « too « CUldren'i Calf « 

1 « 130 <• Women's « I«ee Boots 



Poydras St 

%W 

•0 

87« 

1.3S 



Total Sales on time for the month 
284 



2,648 



84 
96 
120 
156 
180 
192 
144 
216 
8 



00 
00 
00 
GO 
00 
00 
00 
00 
00 



90 



00 



9000 



75 



12 

81 

1 



00 



36 
25 
86 



860 
234 



00 
00 



^50 



675 
540 



00 
00 



>50 



84 



00 
50 



40 

187 
150 
112 
150 



50 

50 
00 
50 
00 



58 



1,196 



00 



Pf^pi 



45 



47 



59400 



PI4i* 



1,215 



00 



60000 



6,299 



05 



JOURNAL, FORM 3. 





New Orleans, November \si, 1858. 










1 
T 


Merchandise To Edwin M. Lafonrcade, 












Inrestady m pr. InToioe 








13,628 


34 


3 
3 


Tifli 












Joseph Ralston To Dolbear k Beikert, 






















25 


00 




OAa1_ 












2 
3 


Expenses To Joseph Balston, 












WftgM for one mooth 








65 


00 


1 


Merchandise To SondrieSy 
ParohacM ihia month, pr. Inrolcef. 












3 


To BufouT, Nephew ACa, i^otei @ 2, 4 A< mo&, 


1ft 


8,420 


50 








" " « "Smof., 


10th 


652 


36 








M << M M 1 M 


16Ui 


422 


10 








'< '< M M ^ M 


23d 


210 


28 






3 


'^ Webster & Shaw, BM(oi^ Usm., Draft, 


SOth 
8d 


165 


75 


9,870 


99 


725 


00 






*^ " - " imofc. 


17th 


556 


50 






3 


'« Margot & Hadnesy Note ® M da(j% 


Iftth 
Sth 


1,342 


64 


2,624 


14 


492 


50 




3 


" Bouvier Brothers, 2 moe.. 


29th 
13th 


910 


36 


1,402 


85 


840 


60 




4 


" Lewis Davis & Co., 3 " 


2ftth 
18th 


610 


18 


1,450 
2,133 


78 






90 


4 


" Jones & Riggs, Ljnn, Mml, « « 
*' Brainerd & Son, 4 " 


22d 






1,840 


00 


4 


29th 






1,445 


80 


4 


'< K B. Bolton, Note @ i mee.. 


M 






712 


00 


21,480 


46 






1 


C-B. 










1 


To Edwin M. Lafonrcade, 


lit 






10,000 


00 


1 


^* Lonis P. Jjafbarcade, 


M 






5,000 


00 


1 


" Charles Boutelier, Jnn., 


4t 






5,000 


00 


1 


" Merchandise, 


3d 


87 


50 








u u 


>d 


357 


40 








u u 


4th 


319 


80 








It u 


Sth 


25 


00 








a u 


6th 


37 


88 








a a 


•th 


339 


00 








u u 


12th 


216 


00 








tt it 


Ulh 


6 


30 








a It 


30th 


76 


00 








tt tt 


33d 


180 


00 








u u 


trth 

39lh 
8th 


10 


00 








tt tt 


408 


00 






4 


ft tt 

" Samnel TiUotson, 


40 


60 


2,052 


38 


500 


00 




2 


tt tt 
'^ Literest, 


3»th 
lOth 


500 


00 


1,000 


00 


140 


34 




2 


tt tt 

'' Bills Becdyable, 


llth 

nth 


4 


27 


144 


61 


562 


60 




5 


tt tt 

'< Mrs. Mary Qreen, (Sundry Debtors) 


3Sth 
SOth 


898 


67 


961 

7 


17 






81 


24,165 


97 
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JOURNAL, FORM 3. 

New, Orleans, November 30/A, 1858. 





1 

1 


Sundries To Cash^ 


Pajmenti pr. C.-B. 












1 


Merchandise; 


l8t 


643 


50 










It 


5th 


162 


94 










It 


u 


16 


00 










it 


9th 


82 


10 










ti 


15th 


662 


00 










it 


20th 


780 


74 










11 


M 


66 


76 










a 


M 


282 


94 










11 


27th 


1,554 


34 










it 


M 


118 


50 










u 


M 


465 


87 










u 


SOih 


2,101 


79 










It 


« 


186 


40 








2 


tt 
Expenses, 


2d 


671 


12 


7,528 


99 




80 


00 








ti 


u 


12 


26 










it 


6th 


3 


50 










« 


9th 


14 


25 










It 


18th 


2 


76 










tt 


22d 




78 








8 


tt 


80th 
8th 


150 


00 


218 


50 




5 


00 






2 


it 
Bills Payable, 


20th 
10th 


10 


00 


16 


00 




2,806 


84 






2 


ti 
Interest, 


l«th 
3d 


492 


50 


8,299 


34 




17 


87 








it 


11th 


28 


12 










it 


12th 


10 


80 










tt 


25th 


19 


93 








3 


tt 

Webster k Shaw, 


29th 
18th 


20 


40 


97 
725 


12 








00 




I 


Louis P. Lafouroide, 


18th 




500 


00 




3 
2 


Bouvier Brothers, 

OAxl. 


2«th 






1,000 


00 




13,378 






Bills Beceiyable To Sundries, 




95 




Reo'd pr. B.-B. 








""" 




4 


To Durbin, Payson k Co., 


2d 






562 
102 


50 




5 


« Willard. Brady k Co., 
« Ferree k Brother, 


8d 






97 




5 


8th 


<77 


26 








6 


it it 

" Deooursey k Wise, 


tt 
11th 


377 


25 


754 
259 


50 








65 




5 


" Julius k George Lee, 


18th 


898 


67 










« « 


tt 


398 


67 










<< << 


u 


898 


66 










it tt 


25th 


297 


00 










it tt 


M 


297 


00 


1,790 


OU 








8,469 


62 










2 


Sundries To Bills Payable, 


lHiwdpr.B..B. 








=• 




3 


Dufour, Nephew k Co., 


iBt 


2,806 


83 










tt 


a 


2,806 


83 










tt 


u 


2,806 


84 










ii 10th 

(Bntij oontinmed) 


652 


36 








9,072 


86 










1 
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JOURNAL, FORM 3, 

New Orleans, November 30^A, 1858. 



L.F. 



Sandries 

Bufour, Nephew & Co., 



To Bills Payable, (oontlnaed) 



it 
u 



Margot k Haines, 
E. B. Bolton, 



Sundries 

Ferree k Brother, 



Dorbin, Payson & Co., 

Dolbear k Beikert, 
u 

Willard Brady k Co., 

Samnel Tillotson, 
u 

Morris L. Halsey, 
Mrs. Mary Green, 
Decoursey k Wise, 
William P. Lewis, 

Julius k George Lee, 

it 

Benjamin Loper k Co., 



iftth 

23d 
30th 

6th 
29th 



30th 



To Merchandise, 



(Sundry Debton) 



(Sundry Debtors) 



Sales pr. S.-B. 
let 
8th 
22d 

2d 

M 

Sd 

27th 

«tli 
tth 
Ilth 
1601 
18th 
2&th 

80th 



Interest To Sundries, 

To Edwia M. Lafooicade, On Ckpitid to De«. irt 
" Louis P. Lafonrcade, " « « « « 
" Chas. Boutelier, Jun., « « « « « 



9,072 
422 
210 
165 



492 
910 



67950 
75 00 
4547 



112 
131 



701 
1,215, 



1,196 
594 



118 
23 



25 00 



9,870 

1,402 
712 



99 

85 
00 



11,985 84 



799 
562 

248 

102 

1,916 
3 

259 
12 

1,790 
600 



6,299 



167 



9T*fi? 
50 

85 
97 

55 

75 

81 
65 
00 

00 
00 



05 



06 



TRIAL BALANCE, LEGEK, FOBM 8. Nov. 80tA, 1858. 

Dr. Cr. 



DoIbMT ik Relkert 

Samuel TiUotaoa 

F01TM k Brother 

Sondiy Debtore 

Bei^}ainin Lope# ik Oow .... 
Penonal %4 having btlanoetdiM flm 

Joeeph Ralfton 

WebeterAShMT 

BoQTler Brothers . . • . • 

Lewis DftTls 4 Co. 

Jonee k KIgn ...... 

Brainerd 4 Son 

Pwsonal ^4 having haJamns flm owe 

Edwin M. Lnfonrcada . • • . • 
Louli P. Lafburcade ..... 
Charles Boutelier, Jun. . . . . • 

Cash 

Merchandise ....... 

BiUe Kecefrable 

fiille Payahla 

Interest • - 

Exp«n#es 

Peraonal %^ doe trm .... 
Psrsonal ^^ flmows 



218 

91 e 

46 

15 



eoo'oo 



1,796 62 



10,787 02 

34,286 36 

2,508 45 

119 57 

278 50 

1,7»6 62 



26 
1,8»9 
460 
2,133 
1,840 
1,446 



7,7»4 



23,746 
4,623 
6,026 



8,686 



7,7W 



zK;. 



237 



This Trial Balanoe, it will be seen, 
is made out in a dUTerent manner 
firom the preceding ones. It is so 
done to show how personal aooonnts, 
which in real business are almost 
always nnmerone, maj be brought 
within a sufficiently small space, so 
that Balance Sheets and similar ex- 
hibits can be easily made. 

The third dirision, commencing 
with the partners' names, is all that 
will be required in making out a 
Balance Sheet See next page. 



In closing this Leger, the Jtfifr- 
chandiie remaining unsold, as pr. In- 
ventory, may be called $36,687.11. 



The Leger ii giren in the Key. 



•1 <5 



i' 



C-o 



o 

E-i 

w 

CO 

o 

cq 



2^ 






I ^ 



I' 



CO 
00 
CO 
00 



t» t^ 00 

00 CO o 



s 



00 wo 
"^y oo 



CO 00 o 
^ <M CN 



a 00 



18 



^ €4 e« 00 

00 C« i-i «H 

^ t« O lO 

co" •* •© 1 
rH €4 



;iS 



!• 
I 



•4^ = 



I 



.04C0I0 ,1^001 



I^COQO 0)00 CO 
* 00 00 O • f^ t«» Oi 



I 
I" 



^v' 



•^i 



■^i^l 
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PRINGLE & FIELD. 

PRACTICAL FORM, NO. 4. 

POSTING DIRECT FROM VARIOUS BOOKS OF ORIGINAL 

ENTRY. 



289 



EXPLANATORY REMARKS, FORM 4. 

Thif Form is intended for tehoUsale, Jobbing, importmff^ or mMKitfadmmg hoiiMS, and iriU be found a labor 
Baviii£ jud accurate method of keeping their aecoonta. 

ThSmokfl of original entry are Day-Book, Cash-Book, Expense-Gash-Book, Sales-Book, and Bill-Book. 
No Jo9»al is used, and posts are made directly from each of the books of original entry, except the £x- 
pense-CHh-Book. 1^ books are so arran^ that entries to the accounts of indiyiduals may be posted 
daily, while mos^of l^e property and profit and loss accounts, which require numerous entries, are posted 
monthly, or at other stated peoods. 

A particular description follows each book giren, except the description of the Sales-Bookt which will be 
seen below. * 

Sufficient illustration^ of Letter-Book, Check-Book, Time-Book* or other auxiliaries needed, haye been 
giren in the preceding portions ot the work. 



« 



^ DIRECTIONS FOR WRITING UP. 

You win find it of great adranU^ to write up this Form, which ihoold be done in the following order, in tfie 
blank books which hare been prepared for the purpoee. 

On the>fr«i day of the month by examining yon will find one entry in the Day-Book, and two in the Cadi-Book, 
which yott will enter io the lame manner in your Day-Book and Casb-Book — learing the Leger folio oolnmns Uank, 
to be filled wben yon post Next examine the different books of original entiy, to tee what tnutsactions ooour on 
the 9ec<»d day, and enter the same in yonr books. After completing them, proceed with the third day in like 
manner. And so on with each sooeeeding date, recording, in the proper books, all transactaons that take place on 
any partionlar day, before making aay entry of the day following it This will glTO an idea of the exact proeess 
of entry in the coonting-honse. 

After writing up the month's business, post from the several books to the Leger in the same order as above 
described, that is, in order of dale. To distinguish to which book of orifinal entry the folio in tbe Leger refers, 
all posts (except monthly total postnigs to the property accounts) shoula be entered as follows, ris., those from 
the Cash-Book, "To" or <« By Cash;" from the ^des-Book, *' To Sales;" from the BiU-Book, " To BUIa 
Pay." or «* By Bills Rec. ;" and those from the Day-Book should be marked «' D..B." before the folio. 

In opening the accounts in this Leger, you may observe the usual coanting-hoose arrangement of them, which 
is to open the accounts of partners, property accoants, and all the general business accounts, in the first part of 
the Leeer, by themselves ; and let all tne personal accounts follow them. This renders convenient the taking 
of Trial Balances, and other exhibits firom the Leger. 

9^ Be partumlar and make your own additions, extensions and other calculations, wherever they occur in any 
of tbe books. 



SALES-BOOK. 

This book is a record in detail of oZZ soZet, cash and credit. We have supposed the credit sales to be all at 
six months, and have therefore not mentioned the time, which should be done if sales are made at difierent 
terms of credit. Posts may be made daily, or at convenience, to the debit of the parties -purchasinff. 

The sales for ea$h, as entered in this book for any given day, must be summed up at niffht, on a slip of paper, 
and entered in total in the Cash-Book as " Catk iSUbm, This day/' which total must sIbo agree (in business) 
with the actual amount of cash received for sales during the day. These " CoiA Sales" must then be marked 
*' C.-B." in the Sales-Book, to indicate they are transferred to the Cash-Book, and «* S.-B." in tbe Cash-Book, 
to show they come fi^m the Sales- Bodk; and must receive no debit post from this book. They should be 
summed up, however, in the amount taken forward from page to page, and posted in total with the other sales. 
at the close of the month, to the credit of merchandise. Thus the credit post from this book exceeds the sevemi 
debit posts by the amount sold for cash during the month. But this is oflbet. and an equilibrium produced by 
the postings from tbe Cash-Book, where the monthly debit post to cash exceeds the several credits by just the 
same amount. 

If a credit sale be paid before it has been posted, k can be noted in the margin as paid on such a date, marked 
** C.-B.," and entered in the Cash-Book as ** Cash Sales."— See entry of 4th inst. 

When a sale is made for cask, the entry can be brought through the account of the mdividual on Leger, if 
preferred, as in case of S. C. Atkinson, 24th inst. Sales for notes must be debited the individual to whom sold 
m this book, and the note credited to his account in the Bill-Book. 

Houses 01 extensive business frequently have two Sales-Books, called odd and e»en Sales-Books, which aro 
alternately used on the days indicated by their titles. The object of this is to give the book-keeper an oppor- 
tunity to post up the books. 

Note. It is the praetiee with many Jobbina hooset to take notes of all their customers. Many of these notes are not aefo 
Uable, bat are taken merely as eridenee of debt. For them a separata Bill-Book is kept, ancr they are not posted to me 
account of Bills Rec. in the Leger, but the sale remains to the debit of the individual as if^he had given no note, and wbsa 
any payments are made, they are passed to the credit of his account, being endorsed on the note as usual. 



DAT-BOOK, FORM 4. 

Philadelphia^ January let, 1859. 





L.F. 




1 




^* 




1 


Merchandise To Suadrics, 












1 


To J. 8- Prio^le, iDTeiiea pT.lnw^icij 


565 


15 








1 


« R N< Field, » •* 


436 


24 


1,001 


3» 












Imerest To Lafliu and Stephens, 












For laL on IJ. C. CorhU'i Note^ No. 3, H«a'd of them (liii d»7, u pp. 


•« 




* 4 


83 






B^B , in pmil for Siaei pr. B^-B. 












4 










S 


H* C* CorbU To enndries. 






I 




1 


To Bf Its Ree^ivahk, F*>r No. 3, now dae^ 


6001 00( 


^^i^_ 




s 


« Int«resr, On ifeo tbore. 


5 


35 


506 


S5 




5 


Sundries To Brown, Shipkf & Co- 








f 




5 


Leaf Sl Morrisoti, Maacbe»ter| Fot theLr Drmft on Bv» 3. ft Co., lAwtr- 
[Hidl, in pnyoiBDt fbr Mdu.^ u pf. inrokee ol' Ju. Sil, reoM ibU d&y^ 
Amt. XflOa, 13*. Sd. t(& 4 moi.) 


2,e§G 


2t 




4 




1 


Merchandise, ^ 9- * Co.-i Com. » li ^ fl ffl o 

Shippuif Chargvi ftt LlvflTpool 19 4 














Lit on ConL uMS^OLugvi, a moft. . , . . . ^ ^ i 


46 


09 


3 J43| 






£10 7^ fid. 


46 




2 


Expenses To Sa&dries, 












8 


To P- C. Moriley, One nwnih^i wtget. 


60 


00 








6 
1 


" SamU Banlett, « « « 


30 


0_0 


90 


00 












Merchandise To Sondries, 








PuTchuet this nioal^ u pr. Intauiei and Cuh-Book. 












2 


Ta Heni7 C. Corbii, P*^^ ^aih, Bil Not«, 9 3 moi., 8d, 


11.245 65 








4 


Do, Do. ©amoi, laiL 
« Se«, Brother & CiS., Nmo a 4 m<r.., fliK, 


54B30 


11,788 


06 




1,545 35 






6 


Do. Du. c«h, !iM], 
" Leaf 6c Morrison, Msncbener, WUi. 


850 


00 


2,305 


25 


• 










IiiToicd of Jtn. Qd, pr. ^^T||^ju F. Cope/^ XSOO^ t3i. 8d. 






3,606 


37 




6 


« Downer & Stewart, N«w york-Dr^fl, mw. 






1,S41 


50 




6 


" C. W. Charchman, » < n»» * ^tt- 






3,563 


75 




6 


" 8. B, Rawlf y, Noic & 3 mo*., »(!i. 






1,360 


76 




a.B. 


« Cash Purchases, Wal*l.&Q>., 3d. 


235 


00 






C.-B. 


« Do. Do. WmlihfcCe., Uih, 


53 


34 








C.-B. 


" Do, Do. A,Cl«k, I3«i. 


645 


50 








a-a 


« Do. Do, w»tebtO£N Wifc-i 


454 


35 








C.-B. 


« Do. Do. Diiii«pr.**CDpii," lOih. 


635 


36 








C..B. 


« Do. Do, A.a^k, l«h. 


150 


35 








a-B. 


« Do. Do, WftlUifiACo^ « 


135 


50 








C.-B. 


" Do. Do. Eicb- on Noift No. a, ft» good* pr, ** Oefw," »7Ui. 


346 


S3 


2,635 


02 

4i 








34,673 



The Day-Book la lued for reoordiog tnch transactions as cannot properly be entered in either of the other 
books of original entry. Its form is simple, and will be readily comprehended by thoee who baye fiwniliariied 
tfiemselTes with nreruras portions of the work. 

At the cioee ol the month, it is also made the receptacle of purchases, which are treated as follows. The 
reoeiTinff clerk examines the Invoice as the goods are received, and if he finds it correct, marks it' 'Ez'd,**! 
his tniti^ to show who is responsible for its correctness. This being done, it is placed on file, or 
blank book prepared for the purpose, called an Invoice-Book. 

Purdkuea m» ftsM are supposed to be entered m the Day-Book from the ordinal invoices, either as filed or pre- 
served in the Invoice-Book, taking cars to collect together all purchases from the same person, that one poet 
only need be made to each individual's account for the month. 

** Cask PurAiun" are taken from the Cash- Book, where ther have been previously entered at the date of Ao 
oeeurrenoe of the transaction. They will be found in the Casn-Book, marked " D.-B." by looking along the 
hegn folio column. They must be marked " C.-B." in the Day-Book, and no other poet made of them, sart 
the debit in total to Bferchandise. 
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Dr. 



CASH-BOOK, FORM 4 

Cash. 



1869. 

Jan. 1 
•« 1 
•« 2 
" 8 

" 6 
" 7 



" 9 
" 10 
" 11 
" 11 



1 

1 

S.-B. 

S.-B. 

8 
8.-B. 

4 



14 
16 
16 
17 

18 



" 20 
" 20 
" 21 
" 28 
" 24 
" 26 



27 



" 27 

" 27 

•• 28 

" 29 

" 80 

« 81 



Fib. 1 



L.F. 



S.-B. 
S.-B. 

a-B. 

4 
8..B. 



4 

4 

S.-B. 

S.-B. 
8 
• 



6 
S.-B. 

• 

S.-B. 
4 

S.-B. 



To J. S. Pringle, Amt InTetled, 

" B. N. Field, • 

" CMh Sales, TUidaj, 

" Do. Do. ** ** 

" Cash Sales, ThUday, 

*• 8. C. Atkinson, B^sfdonqg • 

'< Cash Sales, BM'd of p. O. OoUlm A Co. for 

8aleaiii«]el]MBithfaMt,]MiI>it.pr.eoBftn, 

" Cash Sales, Thi«<Uy, 

*' Interest, Dte. on BOli Pay. M o. ^ pr. eontn, 

" Cash Sales, Thtod^, 

«< Burgess h Walker, In P^i *r 8ak% pr. 8.-B, 

« Bills Receirable, In foU te BUIoi k Bnnup't Nott^ 

Ko. 1, dot Julj 6th, iMi Dli. pr. oonftn, 

" Cash Sales, Thtodv, 

" Do. Do. " ' 

♦• Do. Do. " • 

*' Bnrgess & Walker, In ftOl for BbL of 4^ dne pr. Ato- 

ra«^ Mar. 29UI, 1M0.» 

" Cash Sales, Thtoday, 

" T. W. Lakeman & Co. On ^ 

«• Tomer, Wheelwright & Co. Bec'd pr. man on ^(g 

" Cash Sales, Thtoday, 

" Do. Do. " " 

*< S. C. Atkinson, Bad'd for 8al«a pr. &-B. 

" Interest, Dbooont on Bill of 8m, Bro. ik Co. 

••pr. eoiiii% —— 



« Interest, IHaooant on BOIa Pay. No. 8— 
Amt •• pr. OoBtra, faidadlng Szeh^ •2,989.28— from April 
14th (tima whan our Pay't la oonaklered (^ah In England) to 
Mfty 6th, (when Leaf k Morriaon'a Draft on Brown, Shipley 
AOowmatozei^ 

« Cashing & Brother, In ftill for 4^ doe Jnly aoth, 

" Cash Sales, Thiaday, 

« Bills Eeoeiyable, Bee'd pr. maO on Milea k Bana- 
ford*aNole^ No. 4^ 

" Cash Sales, Thlad*y, 

« T. W. Lakeman & Co., In fiill for Bal. of their 4^, due pr. 
Areraga, Oat Mat,* 

" Cash Sales, TUaday, 



To Balance 



Interest Credits this month. 
Bills Reo. " " " 
Cash Debits « « 

Bro't down 



Int(V. 



80 



26 



10 



66 



90 



60 



46 



86 



B.BaQ.(V. 



ObahOr. 



601 



28 



8,000,00 

8,000 00 

28; 00 

16J26 

16,044 26" 
171,66 
400 00 

119:00 

689 36 

80 90 

14,00 

100 00 

60128 

18,12o!43 

810 76 

900 

66 00 

71I24 
267126 



18,883,67 

60 00 

800;00 

160 63 

87'l2 

686 29 

26 60 



19,988 



21 



10 
117 
244 



46 
10 
60 



400 



00 



4oaoo 

1,086 44 



91 



60 



40120 



1,001 



28 



21,878 



41 



4,61406 



• In thifa aranfes graea 



ia added to the aaH Imt not to the Obiii payaMrt. 
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CASH-BOOK, FORM 4. 

Cash. 



Or. 



Dttli. 

1869? 

Jan. 2 

•« 8 

« 4 



«« 11 
" 11 

« 11 



** 18 
u 14 

" 16 
" 1« 
«< 17 

" 18 

" 20 
" 21 

" 21 

•* 26 

•• 26 

" 26 

" 26 

u 27 

u 27 

" 27 
" 27 
** 29 
" 80 

" 81 



2 
D.-B. 



81 



L.r. 



8 

v/ 

D.-B. 



D.-B. 

1 
D.-B. 

8 



D.-B 
5 

D.-B. 
4 

• 

D.-B 
6 



Bj Henrj C. Corbit, P»U in put «» PorduiM^ 

Cosh Purchases, WaWiAOo, 

Expenses, P»kl pr. Kzp. G.-B. this vMk, 

P. C. Mortley, 0115^, 

Interest, BiMOont 6^ on P. a. OoUins M Oo.*s 

mil of 4Ui, M par. oontra, *. 

Bills Payable, In foil fv our Not* No. % hiw 

Soe, Brother A Go, dot Umj 0th, Imi Dtooount pr. contra,* •• • 

Cash Purchases, W^lihAOo, 

Interest, Disoonnt on BBli Bee. Mo. 1, pr. 

contra,* 

Bxpenses, Paid pr. Xzp. OA thia week, 

t^ '••^}«.»- 

Cash Purchases, A. dark, 

J. 8. Pringle, On og 

Cash Purchases* WalahAOo, 

P. C. Mortley, On ^, 

Interest, Diaoonnt on B. A W.'a ^, aa pr. 

contra, 

Expenses, Paid pr. Ezp. a-B. thia week, 

Cash Purchases, P^ Dntiea, tSOe-TO^ and freight, 

•19.56 on Mdse., pr. ahip «T. P. Oope^" from LiTeipool, • •• 

Downer & Stewart, Sent them thia day, Benaon A Oo.*a 
DttaftonBiekneUAOo^NewYork, 

Interest, Paid ^% Prem. on abore Draft, 

Cash Purchases, A.Clark, 

Do. Do. WalteraikOo, 

See, Brother k Co. P*Sd in ftill to Puchaaea thia daj, 
they allowing 8 4^ Diaoonnt, 

Expenses, Paid pr. Ixp. O-B. thia week, 

Bills Payable, In fbll for onr Mote Mo. 8^ fl^Tor 
Brown 4 Bowen, due April 6th, £617, la. Id., 

Cash Purchases, Exchange ^ 9% Preaa. on abore 
Note, 

Samuel Bartlett, On jg, 

Interest, Diaoonnt 00 0. 4 B.'a ^ , pr. contra, 

R. N. Field, On 51^, 

Interest, Diaoonnt on T. W. L. & Oo.'8 ^ , pr. 
contra, 

Expenses, Paid pr. Exp. a-B. thia week, 

Expenses this month, pr. Ezp. 
C.-B. •392.66; 

Interest Debits this month, 
Bills Pay. " " " 
Cash Credits " " 
Bjf Balance, ^ Araft^ 94,617.70, Im AiA, •06.86. 



IntDr. 



17 



87 



96 



64 



12 



68 



40 



08 



72 



B. Paj. Dr. 



1,646 



2,742 



4,287 



CaahCr. 



7,60000 



226 

28 



00 
68 



26 



46 



71 



7,768 



68 



1200 



1,646 
68 

17 
86 



96 

26 
84 

64 
60 



9,42421 



646 



60 



176 00 



464 



26 



26 00 



6 
88 



12 
26 



10,662 



88 



826 26 



1,841 



160 
126 



860 00 



64 



14,011 



2,74246 

246 82 

161 

S4 



40 
96 46 

08 
18966 



17,269 
4, 



21,878 U 



60 



168 



26 
60 



62 



14 



16 60 



36 

61406 



• In ealeolatiag Int and Dis. in Ibrma i nd 6k tba tiaa ii ziekflBid in days. 
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EXPENSE-CASH-BOOK, FORM 4 

PhUadelpMa, January 2d, 1859. 



18W. 

Jan. 



Paid Store Pixtures, 

1 Ream Paper, 

Drajrman, . . ^ 

Stove BUI, ?•„ u 

Labor, E-Patnck, 



O. 

J.EllioC, 



Adyertising, • 

S Reams Letter Paper, 
Stationery Bill, 
1 Ton Coal, 
Painting, 



J.EUiot, 



Peterflon, 
ThomM, 



Gas Light Bill, . . • 

Freight pr. *• Ocean," from N. Y. 
Carpentering, . . . • 
Sundry Bills for Labor, 
McCleary's BiU for Drayage, . 



Circnlars, . • • • 
Postage, pr. Postage-Book, 
Rent of Store to Feb. 1st, • 
John Thomas for wages, 
Peter Baker « « 
a C. Martin « « . 

Eofd on Cash-Book, folio 1, 



U. 8.0«zede, 



25 
S 

1 



S6 

1 

10 



6 
10 

4 
13 



SI 

8 

IS 

11 

6 



5 

7 
80 
SO 
15 
IS 



00 
50 
00 

00 
50 
50 
25 

26 
12 
50 
25 
50 

00 
56 
00 
00 
00 
00 



28 69 



86 



83 



54 



189 



50 



292 



62 



66 
56 



CASH-BOOK. 

In this Book are entered, either directly or throiurh the medinm of the Sales-Book and the Expense-Cash- 
Book, all cask transactions. In posting from it, sll entries on the debit side (except the total Cash debit) are 
posted to the eredU of the different accounts sfiected, and vice wenL 

In order to sare posts, two additional columns hsTS been introduced on each side of the Cash-Book. On the 
dtUt side, one column is for Intereat eredii$ and one for BUU Beeeivable credilt. On the ertdit side one is for 
/iifsretl debits and one for BiU» PayoUe debits. A alance at the book will show that entries, afiecting either of 
these acooimts for whidi separato columns are introduoed, have their amounts extended into f loo columns — the 
cash column and one other. No posts are made daily to Interest, Bills Rec., Bills Pay. or Cash, but the amounu 
•ztonded to each of these accounts must be carried forward in the columns provided for them, and posted in 
total at the close of the month. Items to the debit of Expenses, as broug^ht in weekly from the Expense-Cash- 
Book, for the balsiying of the Cash account, may also be passed over m posting, mod the totd expenses, as 
shown by the footing of the outer column of the Expense- Cash-Book, may be emered in the margin of this 
Book at the close of the month, for the purpose of posting. 

" Cask'SaUs,** ss explained in remarks on the Sales-Book, are marked "S.*B.,'* and receive no post except m 
monthly total to the debit of Cash. 

When Cask is paid out §ot goods (eiwftf— or for duiies, egdkmge, freigjUt &c., where these items of expeass 
erly a part of the cost of purchase the entry must be made ** Bv Cask Purdkases,** 



are properly a part of tne cost ot purchase tne entry must oe maoe ** dj Vash jrurekaseSf" in this book, and 
■Morkea ** D.-B." At the close of tne month, these must be written up in tne Day-Book with other purchases, and 
marked **C.-B." to show they are taken from the Cash-Book. No post is made to the debit or credit of " Cask 
Pwrekasea** but an equilibrium is produced by including the amount in the monthly dAit post te Mdse. from 
the Day-Book, and in the monthly credit post to Cash from the Cssh-Book ; the process being precisely similsr 
to that described in the treatment of *' Cash-Sales." 

Purchases for cash may, if preferred, he brought through the account of the mdividual in the Leger. See Ent. to 
See, Bro. & Co., 25th inst. 

Once a week, or ss often as it is wished to make trial of the correctness of the Cash account, after bringing in 
the amoum from the Expense-Cash-Book, the debit and credit cash colunms may be footed up, and then the 
amount of cash in bank (as shown by the Cneck-Book) and the amount in safe may be placed a little to the 
left of the credit footing, and if their sum be equal to the difference of the cash columns, it proves the account 
eorrect. The entries may then be oontimied on without closinff the book till the end of the month. 

When a Bal. of Cash on hand is brought down from a preceding month, this balance must be deducted from 
the footing of the debit column, to obtam the right amount for posting to the debit of Cash. This may be done 
In the margm. 

Mots. In this Form no Bank aoeoont it kept ia tba Leger. Depoaits fai Bank are treated at Cash. 



EXPENSE-CASH-BOOK. 



This needs no expl 
tags taken to the Ca 



It IB a small book of expenses kept after the formula shown, and having ks fooc 

rash-Book as often as desoable. 
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SALES-BOOK, FORM 4. 

Philadelphia, January 2d, 1869. 



L.P. 
3 



C^B. 



O-B. 



C^B. 



C-B. 

i 

O^B. 



C-B. 



C^B. 



N. L. Lippineott d; Co. 
6 Pi. ItaUan Lottrinf 



%d 



X39 \ 8eeon4 8L 

188* > 648 BraoM, 406 Yds. # » 

iai>j 



Cash Sales, 

1 Doz. Cmthmera Semrft 



J.MUuw. 



F. BalAS. 



Elliot St Barnap» (Note pr. R-a) Wmtawt St 

5 Pt. CMhmer« d*ReoM 66 Aanoa, 1S8» Tdt. # 60 
8 ** MoiueliiiedeLaine 105 « 919 *< 60 

6 *< Saper Grot d*AfHe 306 « 406 •< 86 

8d 

Cash Sales, 

1 Dot. Lttdiet* Kid GIotm 
— ^^— ^— ^-^— — — a 

Samuel C. Atkinson, 

5 Ps. Col'd Oro« de LeTUt 
10 ** Blk. AlpMca 
90 " CoKd Do. 

6 « OUt« French Merino 
6 « Blk. ParU Crape 



Chettaat St 

118 Annee, 147* Yds. # 90 

«0 « 47^ 

610 « 46 

900Aiiiiei,960 « 76 

99 « 40 



Cash Sales, 

1 Light Silk Shawl 



F. Bates. 



P. 6. Collins St Co^ 

8 Pt. Fig*d Alpaeca 

9 ^ Plaid Do. 
4 Barefe Shawls 



Cash Sales, 

12 Ps. Irish Linen 
4 ** MqUMosUa 



4th 



6th 



BCarkatSt 
948Yds.#ao 
60 « 41 
6^ 



a Burke. 

144 Yds. 80 

48 «* 80 



Jos. Roberts Sl Co., 

6 Ps. White Paris Crape 
8 ** Blae Do. Do. 
10 ** Soper Balzarine 
90 ** Barefd 



(Note pr. B.-B.) 



Harrisbnrf. 
60 Yds. 46 
96 *« 60 
666 « 66 
886 « 37* 



Cash Sales, 

1 Ps. Blk. French Merino 



B. Bacon. 
49 Annas, 68* Yds. 79 



Cash Sales, 

1 Dos. Elastic Mitts 



J. Myers. 



8th 



Turner, Wheelwright dt Co. 
10 Light Silk Shawls 
14 Barege Do. 
16 Cashmere Do. 
10 Brocbea Do. 
19 Embroideved Thibet Shawls 
8 Plain Do. Do. 

6 Do. Do. Do. wool fringe 

7 Do. Blk. Da. Do. *< ** 
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Pittsbnrg. 
#10,00 
4^ 
7,50 
19,00 
1060 
7tS0 
4,00 
8,75 



Am't forward 



73 
121 
405 



132 
162 
274 
187 
28 



74 
24 
20 



115 
14 



27 

48 

806 

331 



100 00 

68 00 

120 00 

120{00 

126,00 

60 00 

24 00 

26 25 



824 



00 



)00 



60126 



r26 



776 



65 



»00 



119 



129 



00 



60 



71218 



37 80 



126 



_ 689 26 
.%3871ll 



2 



SALES-BOOK, FORM 4. 

Philadelphia^ January 9th, 1859. 






C^B. 
O^B. 



TsS? 



C^B. 
C^B. 
C^B. 
C^B. 



C^B. 
C^B. 



Cash Sales, 

8 BroelMft Skawls 

16 Embroidered Thibet Shawls 



Bryan & Co. 
#10^ 
9^ 



Cash Sales, 

30 Ps. Assorted Alpseea 



Cash Sales, 

1 Ps. Lmen Csmbrie 



Bargess & Walker, 

4 Ps. Swiss MnsliB 
10 ^ Jmeoaet Do. 
10 ** French Lawn 



9th 
10th 
11th 

18th 



T^uner fr Bates. 
' 083 Yds. 45 



T. Walker. 



Laaeaster. 

48 Yds. #38 
IflO « 40 
300 •( » 



Laflin dt Stephens (Corbit*s Note in part pr. B.-B.) 



90 Ps. Col*d. Floreaoe 
60 ** Assorted Persians 



CincinnatL 
148S Annes« 18S3* Yds. 32 
1060 Braces, 1031> « 90 



T. W. Lakeman & Co. 
19 Cashmere Scarfii 
90 Barege Bo. 
0OZ. Prs. Black Kid OIotcs 
4 « « Light Do. Do. 

14th 



Spmee St 

9,00 
7,25 
7,00 



Cash Sales, 

6 Ps. Black Lnstrinf 



578 Braces, 361* Yds. 80 



Cash Sales, 

3 Ps. Bandana H'dk*^. 



8. Barton. 
7,95 



Cash Sales, 

9 Doz. Prs. Lig^t Net GloTce 



Cash Sales, 

1 Ps. Blk. French Satin 



Cashing dt Brother, 

6 Ps. Linen Cambric 
4Doz. Prs. k Fing*dBCttt 
9 « « Elastic Do. 



15th 
16th 
17th 

18th 



O. Murray. 
59 Aanes, 65 Yds. 1,00 



Chestnat St 
73 Yds. 01,30 
3,75 
4,25 



Cash Sales, 

3 Ps. Poolt de Sole 



S.ETans. 
180 Aones, 925 Yds. 75 



Cash Sales, 

6 Ps. Pongee H'dk*^. 
1 ** Blk. Silk VelTCt 



Clark & Co. 
03,50 
18 Aanes, 92* Yds. 3,00 



Miles & Hansford, 
10 Ps. Shasan 
10 ^ Crape deLaine 
6 *< Green French Merino 
5 « Drab Do. Do. 
5 " Blk.En^ish Do. 



«Oth 

(Note pr. B.-B.) 



Columbus, O. 
330 Yds. 90 
970 Aanes, 337* ** 98 
236 «* 905 " 65 

176 « 920 « 79« 

164 « 905 « 50 

Am't forward 
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80 
144 



18 
48 
106 



692 

206 



30 
40 
43 



93 

15 

8 



21 
67 



66 00 

94 50 

191>5 

159 60 

103 50 



11 



224 OO 



416 



14 



171 



799 



141 



36 



00 



24 



06 



60 



289 



21 



00 



76 



100 



66 



117 



168 



00 



10 



76 



88 60 



614 26 



6,526j60 



SALES-BOOK, FORM 4. 

Philadelphia, January 21s/, 1859. 



3 



C-B. 



C-B. 



C^B. 



C^B. 



Cash Sales, 

1 Doz. Barege 'Searft 



T. Walker. 



Md 



Wm. Chapman, (Note pr. B.-B.) Canton, O. 

9 Ps. Col'd Ponlt de Soio 194 Annea, 155 Yds. 75 
15 - Pongee H'dk'ft. 3,50 

10 ** Cboppaa Do. 6,00 

33d 



Cash Sales, 

4 Pe. Crape deXaine 



114> Aanes, 148* Yds. & 96 



— 84th 



Samuel C. Atkinson, 

4 Pa. Elk. Satin Vesting 
4 " Flg*d Qron de Nap. 



Chestnot St 
119* Metres, 191« Yds. & 9,75 
950 Aunea, 390 »< 72 

Diseoanted 5 ^ for eadi 



27th 



Cash Sales, 

4 Ps. Cord Marcelline 
3 ** Blk. Bombaxine 



L. M. Oviatt 
940 Annea, 300 Yds. & 48 
«9 « 77« ** 1,00 



Cash Sales, 

4 Ps. Blk. Crape 



B. Wesley. 



C^B. 



C^B. 



C^B. 



C-B. 

1 ' 



N. L. Lippincott dt Co., 
3 Ps. Blk. Silk Velvet 
9 " «* « Serge 



SSth 



89th 



Second St 
56 Annes, 70 Yds. 9 3,15 
904 « 955 « 1,00 



Cash Sales, 

3 Pa. German Merino 

4 ^ Col'd Fig*d Oroa de LoTant 
7 ** <* Marcelline 



RElf. 
133" Yds. m 80 
948Aaiiea,310 ** 1,00 
576 « 44 



Aiken dt Ransford, 

9 Ps. Blk. French Satin 



Seyenth St 
119 Aunea, 140 Yds. & 1,10 



Cash Sales, 

6 Ps. CoPd Fig^d Alpaoca 
I a . u Oroadel^Tant 



Blnney fr Ca 
165Yda.9 40 
60 Aunea, 75 ** 1,00 



Cash Sales, 

5 Ps. Bik. SUk Vesting 



J. Emm. 
90 Annes, 119* Yds. 9,00 



Slst 



Weltj dt Martin, 

15 Doz. Blk. Italian CraTaU 
9 Iba. Blue Blk. Italian Sewings 



Broad St 

^•19, 15, 18, 

919 



Cash Sales, 

6 Thibet Shawls 



0|,7O 



Total month's Sales posted to Credit of Mdse. 
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126 
84 



116 
62 
60 



334 

230 
"664 



144 

77 



820 
266 



107 
310 
263 



66 00 
75 00 



886 

84 



6,686 



160 



828 



60 



C8 



76 



87 



18 



636 



821 



83 



476 



670 



164 



141 



886 



849 



40 



89 



60 



00 



60 



44 



00 



00 



00 



00 



20 



9,678! 08 



BILL-BOOK, FORM 4 



BOb 



Note. 



When 
Bee'd. 



1850. 
Jan. 2 
6 



To CfMitf ofwbom. 



Elliot dt Barnap 
J. Roberts A Co. 

Laflindt Stephens 

Miles A Ransford 
Wm. Chapmazi 



Drawer. 



Elliot d; Barnap * 
Oarselves on J. K. d; Co. 

H. C. Corbit 

Miles and Ransford 
Wm. Chapman 

Debit total Bills Rec'd 



In whoM &ror. 



Oorselyes 
Oorselves* 

Laflin dt Stephens 

Oarselves 
Oorselves 

this month • 



For what roe^ 



Mdse. 



Date of 
Note. 



1B60. 



Jan. 

M 

1868. 

Nov. 

969. 



3 
6 

16 

SO 
S3 



BOb 



No.of 


When 


Note. 


iMned. 




18M.- 


1 


Jan. 


8 


3 


M 


6 


8 


a 


20 


4 


M 


29 



ToDaMofwfaoM. 



Drawer. 



In wboM &Tor. 



For wkat giTe 



Date of 
Note. 



H. C. Corbit 

See, Bro. dc Co. 
Brown, Shipley dt 
Co., Liverpool 
a B. Rawley 



Oarselves 

Oarselves 

Brown, Shipley db Co. 

on oarselves 
Ourselves 

Credit total Bills Issaed 



H. C. Corbit 

See, Bro. dc Co. 
Brown 6l Bowen 

a B. Rawley 
this month • . 



Mdse. 

M 

Aeconnt of 

B. Shipley dc Co. 

Mdse. 



1660. 

Jan. 



39 



BILL-BOOK. 

A moment's inspection will show that the entries in this book extend across two opposite pages, whi^ 
together constitate bat one page, or folio, of the Bill-Book. When the note to be entered is an accepted 
draA, both the drawer and drawee may be mentioned in the colamn headed ** Drawer," as in Bills Kec. 
entry of 6th inst, and Bills Pay. of SOth inst 

Bills Rec. are entered in the Bill-Book at the time of their reception. They are posted to the credit 
of individoals daily, or at convenience, and to the debit of Bills Receivable accoant in monthly totals. 
Bills Pay. are entered in the Bill-Book when issued. They are posted to the debit of individuals daily, 
and to the credit of Bills Payable accoant in monthly totals. 

Bills Payable and Bills Receivable asoally occupy opposite ends of the same book. 



.REMARKS ON THE PRIVATE LEGER. 

Houses frequently find it desirable to keep from public obsenraticHi the amount of their 
capital and by whom invested, their gains and losses in business, dbc. For this purpose 
some have a Private Leger, in which they keep the partners* accounts. Merchandise, Profit 
and Loss, Interest, and such other gaining and losing accounts as they think proper, and some- 
times, also, the accounts of the difl^rent clerks empu>yed. 

In connection with this Le^r, a Private Da}r-Book is usually kept, in which entries on 
opening the books, entries for interest on capital invested, for salaries, dbc., are made. 

Those who wish to make use of this Leger will find the plan of posting from the books of 
original entry, pursued in Form 4, very convenient for so doing. Entries in any of the books 
of original entry, (Private Day-Book included,) either to the debit or credit of accounts kept in 
the Private Leger, must be posted to this Leger, and all other entries must be posted to their 
proper accounts in the main Leger. Thus the two Legers contain the same matter usually 
embraced in one, and may be considered as constituting strictly but one, although bound in two 
covers; and Trial Balances^ Balance Sheets, and (iher Leger exhibits, must contain the 
accounts in both. 
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BILL-BOOK. FORM 4 



Reeekahle. 



6 mos. 
6 mos. 

sod's, 
a mos. 

1 i 


W]i«r«du9. 


When due. 


AmeatiL 


IbVFTtVfkt 


k 


i 


i 


i 


I 


1 


i 

6 
9 

* 

S3 
£5 


1 


i 


I 


1' 


A 




Fhiladdphia 
Bank of N, America 

Philadelphia 

U 

4 • ■ ■ 


18 




601^8 
712 13 

500 00 
614 S5 

2,656 41 


DlsQOuated J^. I Uk 

C Int from date, 

> Charged Cor bit on ibc IBlh. 

WdJan.S8th,H0O. 


1 





Pat/ahU. 



TUu. 


Wliere 4iifi. 


Whefl due. 




RcfRorki* 


* 


£ 


1 


h 




1 


3 

■^ 


i 


i 


i 


1 


i 






3 mos. 

4 mos. 
3 mos. 

3 mo5. 
1 


Back of N. America 

Philaddphia 
Philadelphia 

Philadelphia Bank 
i * • 4 


i 


. 


* 
* 


5 

G 

f 


9 
2 




*■ 










3,745 

1,545 
2J42 

1,260 


65 

35 
46 

75 


cPorchases #11,245 66 

\ Gash 7,600 00 
Discounted Jan. t^lh. 
£617 is. Id, 
discounted Jan. 27th* ^ 


9,294 


U 






^y 





TRIAL BALANCE. LEGER, FORM 4. 



N. L-IippfaiGottftCa. 

8. C. AtkinBon .... 

Turner, Wheelwright & Co. 

Laflin k Stephens • • • . 

Aiken k Bansford .... 

Wel^ ft Martin .... 

Personal %^ haTing balances due firm 



H. C. Corbit 

P. C. Mortley 

Samnel Bartlett 

C. W. Cknrchman . . • . 

Personal %d bating balances firm owe 



J. 8. Pringle . 

R. N. Field . 

Cash . . . . 

Merchandise . • 

Bills Receirable • 

Bills Payable . 

Interest . . 

Expenses 

Personal %f due firm . 

Personal %d firm owe 



2G 



799160 
87555 



839 
294 
154 

249 



2,211 



52 



4,614 

16,041 

1,155 



882 
2,211 



24,405 20 



88 

23 

13 

2,563 



T\ 



2,638 

8,890 
8,840 



5,006 
29 



2,638 



80 



24,405 



Thii Trial Balance is made 
oat ia the same manner as the 
Trial Balance to Form 3, and 
for the reasons there girun. 



In closing this Lecer, the 
JfiJM. rmnaining «nM>(d, as pr. 
InTentory, may be called 
$18,250.25. 



The Leger and Balance Sheet 
are giyen in the Key. 
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JAMES DUNLAP & CO. 

PRACTICAL FORM, 

No. 6. 

Thb main featuies of this form are taken from the practice of one of the largest 
commis9ton houses in the city of Philadelphia. 

Oreat care has been bestowed upon its arrangement, to make it acceptable and useful 
to those for whom it is particularly intended, and it is confidently beliered that commis- 
sion and company speculating houses will find it better adapted in its general arrange- 
ment, and more accurate in aetail, for their business, than any thing before in print. 

A mode of connecting wholesale merchandising with commission operations, is also 
illustrated, by which Saks far account of Merchandise are treated the same as Sales for 
account of a Cormgnor. 

A particular description of each book will be found immediately following it. 

Posts are made from the Gash-Book, Sales-Book, and Journal. 



DIEECTIONS FOR WRITING UP. 

Blank books hare been prepared for this Form also. 

In writing up this Form, first take the Gash-Book, Sales-Book, Journal, Receiving- 
Book and Expense-Cash-Book, and make entries in them sererally and successiyely in 
order of date^ as explained in directions to Form 4. 

Having completed them all, (except the entry of 81st, " By Charges," on the credit 
side of Gash-Book, and the last entry in Journal — ^which you will leave for the present,) 
transfer the sales, as shown in your Sales-Book, to the different ^^ Sales for account of" 
consignors in the Account-Sales-Book. This process is entirely similar to posting. Next 
enter, underneath each Account-Sales, the charges as found in the Receiving-Book, 
and calculate for yourself the interest, commission, and guarantee. 

Then journalize the Account-Sales-Book, which will complete the Journal. Lastly, 
add together the items of interest in the several Account-Sales, and enter the total in the 
Cash-Book " By Charges" — also bring in the expenses from the Expense-Cash-Book. 

When the books have all been prepared, post the Sales-Book to the Sales-Leger ;* 
and then post all other entries from the Cash-Book and Journal, in order of date. 

Noars.— SooM prefbr to hare the Bill-Book prepared with tvelre diriflloiu, one fi>r eaeh month in the year, u>d marked upon the 
oator edge of the learee, aimilar to the Alphabet of a Leger. Then, whenerer a bill ie to he entered, plaee It in that dirlskm maAed 
with the month in whim it flklla doe. 'Bj thia arrangement, a readj reference can at all timee be had for awertalning what billi ftll 
doe in any month. If more bOlt nsoally fldl due in one month than another, let the dhidion ibr that month be the laxgeet 

* See remarkf on Legera, page 96L 
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CASH-BOOK. FORM 6. 



Br. 




CfcwA, iV^/e« and Interest. 














Dftte. 


L.F. 


To J. Danlap, Capita in^Mtod 


Int. Dr. 


B. RM.Dr. 


B. Pay. Dr. 


CtakDr. 


1859. 
Mar. 


1 


1 














3.OO0I0O 


M 


M 


1 


*♦ S. Robinson, 














3,000 


00 


U 


tt 


1 


** T. W. Welch, 














3X100 


00 


a 


10 


4 


«« B. Warner 4b Co., Their note fcr ttlM, doe Jolj 
ISUi, No. 1, 


* 




i,4ao 


00 










M 


11 


4 


«« E. Jones, Hii chedc on Pliik. B\ fer 














1,536 


75 


M 


14 


4 


<« J. Thompson, B«^dft>rn]« 














ftfiei 


75 


M 


17 


6 


•* J.Lapsley&Co., - « - 














1,896 


25 


a 


24 


• 


<< Bills Receivable, Rac'd in fim fcrnote No. 1, 
doe July ISth, Am't $1420 


26 


27 










1393 


73 


M 


u 


4 


•* J. Thompson, His note for nfei, doe Sept 
«7A, No.«, 






607 


00 










M 


a 


4 


*< Shepherd db Co., In fuU for «, due Jnlv 15^ 
Am't3»068 


57 


78 










3^010 


22 


<l 


29 


%/ 


«< Cash, Paid note No. 1 and Int, pr. 
contra. 


14 


49 






3,621 


60 






If 


<t 


%/ 


" Do., « « a 2 « « 


4 


66 






1,866 


04 






M 


80 


4 


«< J. Smith, For note in fiiO for ^, doe 
July 18th, No. 3, 






M74 


72 










« 


81 


4 


<< B.Wamerdb Co., Their note for niee, due Aug. 
Sd, No. 4, 






219 


88 










M 


it 
u 


2 
2 


Interest debits this month 
Bills Rec, " « 


103 


20 














M 


4,721 


56 




M 




2 

1 


Bills Pay., «* «« 
Cash " •« 










6.487 


73 






M 


18,896 


TO 


Apr. 


T 




To BaL fiom Old ^ 




"^ 










6.618 


68 



The object of entering notes and interest in this book, in preference to the Journal, is 
twofold, — ^first, they are most frequently connected with cash entries, and second, in this 
book we are enabled, by appropriating a set of colunlns for all cash, bills and interest 
entries, to post in weekly or monthly totals to Hiese accounts, while the other accounts 
which balance these columns are posted daily, or as often as we choose. 

When either Cash, Bills Payable, Bills Receivable, or Interest are debtor, and some of 
ihem also creditor m the same transaction, the entiy may be made on both sides of the 
book, for the purpose of bringing into columns all the sums entered to these accounts — as 
seen in entries of 24th and 29th. Then, in posting the individual items of the book, 
those accounts found debited or credited, which have columns appropriated for &em, must 
be checked and passed over. 

The footing of each of the several columns this month is the amount to be posted to 
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CASH-BOOK, FORM 6. 

Cash, Nidu and hUered. 



Or. 



Data. 1 


L.P. 




Int. Cr. 1 


B. Bee. Cr, 


B. Pay. CrJ 


CubCt. 


1859J 




















Uar. 


5 


I 


By Chaises, • Oar bond ibr dutiM on 
MdM^ doe Apr. Ttii, wiA Int, No. I, 










3,621 


69 






u 


ti 


2 


M LoveringdbBadiey BiUof exchange on Barings 
Co., and aeot them this day 














4,000 


00 


M 


ct 


1 


«« Merchandise, tPramnmonOieabo^biU 
9 9^% 














870 


00 


M 


14 


1 


« Charges • Our bond Ibr dotiaa on 

ShaxpleM ds Co.'a oons't, doe Apr. 16th, with 

^ ^^ No.«, 










1,866 


04 






M 


S4 


• 


«« Cash and Int, lUc'd on note Na l, pr. 


















M 


25 


2 


contra 
^ Sharpless db Co., Paid at aght theb bOl of 
exchange on US at 10 daya* eight, a C. Moiw 
ton'a&Tor, ibr f 8,000 


6 


50 


1,420 


00 






2,908 


60 


M 


29 


v/ 


•« Bills Pay. and Int., Paid note No. 1, dated 6th 
hurt. 














8,686 


18 


a 


M 


• 


«« Do. Do. «««««,«« uth 














1,870 


70 


ti 


81 


1 


«« Charges, For am't of Iht credited 
chaigetfaiAc^8aleerenderedthiadi7,prAc't 
&-B. 


5 


89 














• 


U 


1 


^ Do. Paidaapr.ExpaiieC«.B., 
this month 














845 


80 


M 


U 


8 


« Store Exitenses, « « « « 














162 


60 


M 


M 
M 
M 


2 
2 
2 
I 


Interest credits this month 
Bills Rec •• " 
Bills Pay. «* ^ 
Cash •• " 


12 


d9 














1 


1,420 


00 




M 


5,487 


78 




M 


18,878 


18 


M 


M 




£f AOonct on Aoiid; toNtw% 














5,618 


52 




18396 


70 



























die debit or credit of the account shown by die heading; but die footing of (he ^^ Cash 
debit" column of the next mondi will be too large by the amount of the oalance brought 
down, which sum will need to be deducted from it to obtain the amount for postmg. 

The entries from the Expense-Cash-Book may be made at any time ; and the cash 
account then proved by footing up the cash columns, and minuting opposite the footings 
their difference, or the balance on hand, after the manner shown in Cash-Book, Form 4. 

Those who prefer to do so, can substitute the Cadi-Book of Form 4, instead of diis ; or 
may use a simple one column Cadi-Book, and enter bills and interest in the Journal. 



• Bjr Uw ef Aogest, 18a» datiss are raqalred to ba paM la eaah, tat tiMsa beads wtth tartaieiC are 
variety of aDtriaa. 
f TUt praninm to pantd to the daMt of JMNi«*fladi«#, baeaase the sam paid to ftrietly a part of the 



eau af foadf parehaaedof 



SALES-BOOK, FORM 6. 

Philade^fna, March 3d; 1859. 



4 



4 

-y 
-y 



4 



4 



4 



4 



CD. 
P. K. 



E.D.&0. 

« 

p. K. 

(( 

CD. 



E,D.&0. 

CD. 
<( 

M. 

« 
CC 



M. 

it 

ii 

CC 



CD. 

CC 

E.D.&0. 



M. 

CC 
CC 
CC 



John Smith, lUiket 8t 8 m. 

B476 ICaM Print!, 1,000 Ydfc • 10 

B 406 and 468. S Bales Drillingt, 900 « « 12 

c 111 and 112. S « Tickings, 900 « « 17 

118andll4.2 « Extra I^ 850 « «» 20 

4th — 



E. Jones, Coatw 8t 6 m. 

»210 1 Caae Satincta, 600Yd«.» 70 

»a08 1 « Da, 720 « « 65 

■211 1 « Caanmensa, fiOO « « 1,00 

»212 1 «' Ribb'dD<s 600 « •'1,26 

c Il5andll6. 2BaIeaTu^iiig8, 900 « « 16 

C117andl20. 2 «« Do, 800 « « 16 

B467 1 •< Check Cottona, 600 « « 12 



6th 



A. Edwards & Co., Race 8t 

B 209 1 Caae SatinetB, 

D632and683. 2 Balea Check CoUona, 
i>626a]id629. 2 « Drillinga, 
^81 2 Pa. Fine BDl. Caarimerei^ 

« 2 « Extra Fine BIIl. Don 

^84 4 « Super W. D. BIk. Clothi^ 

« 6 m Fine Blue BIk. Do., 



650 Yds. • 70 



900 

960 

80 

80 

92 

120 



« 10 
« 10 
«2^ 
«2,76 
«9,25 
«7,50 



8th 



John Smith, Maiket dt 3 m. 

t86 7 Pft. Aaaorted Brown Clodia, 176 Yda. 4,76 

81 4 « Extra Blk. Caanmerea, 160 « « 2,75 

^82 4 « Oxford MiU'd Do., 162 «•< 2,82 

^88 2 « Min'dDrab Do., 84 «« 2,80 



lOth. 



B. Warner & Co., Arch 8t Note 4 m. 

B 469 and 470. 2 Caaea Extra Fine Prints, 2,000 Yds. # H 

i>626aiid628. 2 « Ginghama, 1,800 « « SO 

B201and202.2 « Satineta, 1,200 « « 66 



.nth 



E. Jones, Coatea 8t Check on Bank. 

^87 6 Pa. Blue Cloths, 125Yda. 5,25 

« 2 « Extra Blue Cloths, 60 « « 6,00 

« 2 « Light Mix'd Do., 60 « « 4,76 

« 8 « Dark « Da, 72 « - 4,76 

Am t. forward 
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100 



00 



10800 



153 
170 



00 
00 



42000 



468 
500 
626 



00 
00 
00 



13500 



128 



00 



7200 



385 
90 
95 
200 
220 
851 
900 



831 
440 
352 
193 



28000 
360100 



780 



656 
300 



23750 
34200 



00 
00 
00 
00 
00 
00 
00 



25 
00 
64 
20 



00 



25 
00 



53100 



2,34800 



2,74l'00 



1,817 



09 



1,42000 



1.63576 
10,392184 



SALES-BOOK, FORM 6. 

PhUade^hia, March 13/A, 1859. 



a.L.F. 
4 


OoiMifBor. 

E.D.&0. 
M. 

S. & Co. 

<c 
cc 

E.D.&0. 

cc 

M. 

S. & Co. 
« 

M. 

S. & Co. 
« 

CD. 

C( 
CC 

P.K. 

CC 

cc 

S. & Co. 
« 

(C 

« 


Shepherd & Co., Chntmit 8t 

■SOiandSOS. S Cues Cawuiiens, 

■303 1 " Do., 
^ 86 4 Pi. Blk. Clothi^ 
<^ 8« 8 « VklorUDo, 

14th 


4in. 
800 Yda.« 1,60 
400 «« 1,36 
100 « « 6/)0 
192 « « 4,00 


1200 
500 
600 
768 


00 
00 
00 
00 


10,392 
3,068 

2,061 
531 

1,895 

562 

1,731 

607 
1,542 


84 
00 




712 
693 
656 


50 
00 
25 

00 
00 

50 
00 
00 
50 




4 


J. Thompson, Fourth St 
a 26 6 Fa. Aoorted Oreeo Clothf, 
« 6 « « Brown Do, 
« 6 « « Blue Do, 

1M» 


CadL 
160 Yda.« 4,75 
186 « « 6,50 
126 « "6,26 


76 




306 
225 




6 
v/ 


Bonnard & Bates, FObert St 
■ S06 I Cue Satineti, 
«207 1 « Do. 

17th 


6m. 
436 Tdb 0-73 
460 « « 60 


00 




562 
360 
360 
712 




6 


J. Lapsley & Co., Second St 
^ 89 3 Pa. Snpeiflne Idt. Onen Clodi% 

I] 88 » « « OUre Brawn Do, 
•• s a « Blue Do, 
> 6 •• '\^ctofia Do, 

Diaconnt( 


76Yda.o7,60 

48 « "7,60 

48 «« 7,60 

ISO « « 4,76 

> ^ for oaah 

em. 

160Tda. 3,76 






1995 
99 


00 
75 


25 




843 
888 


75 
00 




6 


Smith & Williams, Brood St 

<^ 80 6 Pa. Fine Drab CIoth% 
^'Mh 


50 


. 4 


A. Edwards & Co., Baee St 
a Vt 5 Pa. Black aotha, 

« 4 •> Extra Fine BIk. Clodia, 
?4th 


6 m. 
136 Tda. 0,76 
•6 « « 0,35 


76 




95 
148 
123 
76 
75 
90 


00 
00 
00 
00 
00 
00 




4 


J. Thompson, Fourth St 
D S21 andSSS. % Bake Diillinga, 
» 634 1 CaM Oinghami, 
>476 1 « FinePrinti^ 
c IS-t 1 Bale Tiekioga, 
119 I « Do, 
IS4 1 •> Extra Do, 
(( 


Note 6 m. 
O6OYda.0 10 
926 « « 16 
1,035 « « 13 
476 « " 1« 
600 « « 15 
450 •• « 30 


00 




360 
356 
590 
236 


00 
25 
00 
00 




4 

V 


Bonnard & Bates, Filbert St 8 m. 

Q 28 S Pa. Superfine InT. Green Clotha^ 48 Tdb* 7,60 
• 3 « Victoiia Do, 76 « « 4,76 

a S9 6 « Extra F. BIk. Caadroeiea, S36 <• « 3,60 
« 8 « Drab Mffl'd Do, 118 « « 3,00 

ArnHforwarl 


25 








22,392 


34 



255 



SALES-BOOK, FOEM 6. 

Fk^adeithia, March 37IA, 18d9. 



4 


CD. 


•y 


« 


6 




v/ 


S. &Co 


^ 


(C 


</ 


C( 


4 




V 


CD. 


v/ 


(C 


6 





John Smith, Mvkat St 6 m. 

■ 479 I Bde Owdt Cottony 6S0Tdi. • 11 

B 474 1 « Drimogi^ 6S6 « « 10* 

29& 



Smith & Williams, Bn»d St. 4 m. 

QST 5 P*. Bhw BOl Clotft^ lS6Tda.«6,00 

a » S « Ozfiad MiU'd Curimera, 1S5 « •> 3^ 

•• %H m liiz>d Do, 80 «« 1,00 

31st 



B. Warner & Co., Aidi St Nota « 4 m. 

B477 ICaMPrinti^ 085rda.<»10> 

■ 480 i«Do, gro^ois 

Total month's sales, posted to Sales % 



71 
55 



750 
290 



15200 



103 
116 



50 
13 



00 
00 



43 

40 



22,392 



126 



1,192|00 



21983 



23,93080 



34 



63 



In making entries in the Sales-Book, the initials of the consi^ors and the marks and 
numbers of the packages are given, as an index in ttansfemng to the Accoont-Sales- 
Book. 

Entries in tins book are posted to the Sales Leger, and therefore &ct must in all cases 
be made to die debit of the individual to whom goods are sold ; and if payment be made 
by note or cash, it must be passed to his credit on the Cash-Book. All the debits are 
posted dailv, or as oAen as convenient, and at the close of the month the total sales are 
posted to the credit of the Sales Account. 

From time to time, as convenient, the sales, as diown by' diis book, are transferred to 
the Account-Sales-Book, the items being checked as fiist as transferred, to prevent 
omissions. 
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ACCOUNT-SALES-BOOK, FOBM 6. 
Sak8 fw account of Charts JDuncan^ 



Date. 



18». 
Mar. 



u 

u 



u 

M 



4 
6 

M 

10 

M 

134 

U 
M 

27 
31 



To whom sold. 



John Saiiik 
Do. 

E. Jones 

A. Edwaids db Co. 
Do. 

B.WameHbCo. (Note) 
Do. 

J. Thompson (Note) 
Do. 
Do. 

John Smith 
Do. 

B.WamerdbCo.(Note) 
Do. 



Time 



8 m. 

M 

a m 

tc 

M 

4 m. 

t< 

6 m. 



4 m. 

u 



Mark 




B 

M 
M 

D 

B 
D 

M 
M 

B 



No. 



476 



467 

Ml 

s 



Description of goods. 



475 

473 
474 

477 
480 



1 Case Prints 

2 Bales Drillings 

1 ** Check Cottons 

2 «« Do. Do. 
2 ^ Drillings 



SCasssEztraFinePrints 2,000 14 



2 ** Qinghams 

2 Bales Drilling* 
1 Case Ginghams 
1 " Fine Prints 

1 Bale Check Cottons 
1 " Drillings 

1 Case Prints 
1 •* Do. 



Yds. 



1,000 10 

900 12 

600 12 

000 10 

960 10 



1,800 

960 

925 

1,025 

660 11 



525 



Price 



20 



10* 



985 10* 
970 12 



Chargei. 

Insniance 12,72 

Freight 41,63 

Drayage 2,37 

Int. on $32,72 from Mar. let, 16 
" $24,00 " " 5th, 10 



Oom. and Qoarantee at 5^ 
Net proceeds, due Sept. 6-9 



E. E. Philadelphia, March 31»/, 1859. 



10000 
108|00 

9000 
J5|00 

|28o'oO 
36000 



Am'L 



9500 
14800 



123 



00 



71 
55 



10343 
11640 



56 



90 



m 

13 



TotaL 



20800 
7200 

18500 
MO 00 



00 



12663 



21983 



131746 



14785 



1,669 



61 



J. DUNLAP db Co. 



Sales for account of Peter KeUy. 



Date. 
Mar. 



24 



To whom sold. 



John Smith 
Do. 

E. Jones 
Do. 

J. Thompson (Note) 
Do. 
Do. 




Time 



Mark 



8 m. 



6 m. 



No. 



125 
119 
124 



Description of goods. 



2 Bales Tickings 
2 «« Extra Do. 

2 " Do. 

2 ** Do. 



Do. 
Do. 
Do. 



Yds. 



900 
860 

900 
800 

475 
500 
450 



Price 



17 
20 

15 
16 

16 
15 
20 



Charge9. 

Freight 9,08 

Drayage 1,50 

Int on $10,58 fo»n Mar. Ist 
Our Com. at 2* ^ • • • • 

Net proceeds, due Oct. 10-13 



Am'L 



iloo 

)00 



153 
1701001 



13500 
12800 



7600 
7500 



TotaL 



90 



00 241 



10 



58 

06 
2068 



88700 



31 



31 



79569 



00 



00 



00 



E. E. Philadelphia, March BUt, 18 59. 
2H 



J. DuNLAP ft Co 
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Date. 



Mmr 



6 
10 
12 

M 

15 



ACCQUNT-SALES-BOOK, FORM 6. 
8ak» for accouni of E. Di ekton and Oursehet. (Co- R-J 



To whom sokL 



E. Jones 16 m. 

Do. ** 

Do. 
Do. 

A. Edwards db Co. 
B.WamerdbCo.(Note)|4 m. 
Shepherd db Co. ^ 

Do. «* 



Bonnard db Bates 
Do. 




Time 



Om. 



Mark No. Description of goods. 



210 1 Case Satinets 



Do. 
Cassimeres 
Ribb*d Do. 

Satinets 

Do. 
Cassimeres 

Do. 

Satinets 
Do. 



Yds. 



600 
720 



600 1,00 
500 1,25 



550 

1,200 

800 

400 

425 
450 



Price 



70 
65 



70 

65 

1,50 

1,25 

72 
50 



Qkarge*. 
Ini. $22,14» lyt $33M T>nj. $1,00 
Int. on $45,18 fo»n Blar. 8d 
Com. and Guarantee at 5 ^ 

Net proceeds, due Aug. 1&-22 
E.D'8 i«2,546,58,Ourit2,546,58 



Am't. 



420{00 
468)00 
50000 
62500 



120000 
50000 



806 
225 



45 



270 



00 
00 



18 
21 

451 



TotaL 



2,01300 

78000 
1,70000 

53100 



5,40000 



31584 



5/)93 



16 



E.E. Philadelphia, March ZUt, 1859. 



J. DiTNLAP &> Co. 



Saks for account of Merchandise. 



Date. 



Mar 



To whom soM. 



A. Edwards db Co. 
Do. 
Do. 
Do. 

John Smith 
Do. 
Do. 
Do. 

E. Jones (Check) 
Do. ** 
Do. " 
Do. " 

Shepherd db Co. 
Do. 

J. Lapsley db Co. 

Smith db Williams 
V 




Time 



6 m. 



dm. 



4 m. 



6 m< 



Mark 



<$> 



No, 



85 
88 

89 
89 



Description ot goods. 



2Ps.FineBlk.Ca8s 
2 " Ex. P. Blk. Do, 
4 ** 8a.W.D.B]k.C]oClis 
5 «« PineBlueBlk.Do. 

7 " As'd. Brown Do. 
4 " Extra Blk. Cass. 
4"OxfordMill'dDo. 
2«*MiU'dDrab Do. 

5«« Blue Cloths 
2 «« Extra Blue Do. 

2 " Light Mix'd Do. 

3 •* Dark Do. Do. 



4 <« Black 
8 «* Victoria 



Do. 
Do. 



3 " Su.Inv.GreenDo 
EHs. 5 ^ for cash 

6 P8.PineDrabCloths 



Yds. 



80 

80 

92 

120 

175 
160 
152 

84 

125 
50 
50 
72 

100 
192 

76 
150 



Pricel Am'L TotaL 



2,50 200 

2,75 220 

9,25 851 

7,50 900 



4,75 831 

2,75 440 

232 352 

2,30 193 



Charges, 
Duties, $3,621,69, Ins. $13531 
Preight, $6534, Drayage, $0,75 
Com. and Guarantee at 5 ^ 

Net proceeds 

March 31»/, 1859. 
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5,25 656 

6,00 300 

4,75 237 

4,75 342 

6,00 
4,00 

7,50 
3,75 



ACCOUNT-SALES-BOOK, FORM 6. 



.Date. 

1669. 



Mar. 

a 



M 



U 
U 



14 



17 



20 



M 
M 



Saks far account of Sharpkas 8f Co. 



To whom sold. 



J.ThompsoQ (Cash) 
Do. 
Do. 

J. Lapsley & Co. 
Do. 
Do. 



A. Edwazdi & Co. 
Do. 

Boonaid db Bates 
Do. 
Do. 
Do. 

Smith db Williams 
Do. 
Do. 




Time 



6m. 



4 m. 



Mark 



D 



No. 



26 



28 



27 



Description of goods. 



6 Ps. As'd Green Cloths 
6 " " Brown Do. 
6 « M Blue Do. 

2 " Sa.F.OliveBr. Do. 
2 " «« Blue Do. 
6 " Victoria Do. 

Discount 6 ^ for cash 

6Ps.Blk. Cloths 

4 " ExtraP.Blk. Do. 

2 " S.F.Inv.Green Do. 
8 " Victoria Do. 

6 «< ExtraP.Blk. Cass. 
8 « Drab MiU'd Do. 

5 «< Blue Blk. Cloths 

8 « Oxford MiU'd Cass. 
2 " ^ Mix'd Do. 



Yds 



160 
126 
125 

48 

48 

160 



125 

96 

48 

75 

236 

118 

125 

125 

80 



Prieefl Am't. 



I TotaL 



4,75 
5,50 
5,25 

7,50 
7,60 
4,75 



6,75 
0,25 

7,50 
4,75 
2,50 
2,00 

6,00 
2,82 
1,00 



Charge*. 

Batias 1866,04 

Freight . . . 80,04 

Brayage .... ,88 

Int. on $1,896,96 from 14th inst 
Com. and Gruarantee at 5 ^ • 



71250 
60800 
66625 2,061175 



86000 
86000 
71250 



1,482 
71 



68 



84875 
88800 



86000 
85625 
59000 
28600 



75000 
28000 
15200 



1,89696 



1,86067 
1,78176 

1,54226 
1,19200 



7,888 



537 
48|2,206|76 

86 



Net proceeds, due July 27-80 I 5,591 

PhUaddphia, March 81»/, 1859. J. Dijklap & Co. 

BjT making fliis book one from which to journalize, instead of using it only for pre- 
serving copies of Account-Sales rendered, we are saved the labor of keeping in the Leger 
the consignment or sales accounts of die individuals for whom goods ere sold, and sdso 
obtain a proof of correctness, vrtiich is described under the Journal. 

Under the headings of ^^ Saks far % of ifc.^^^ the sales for each conngnor are copied 
from (he Sales-Book at any convenient time, and once in three montiis, or as often as 
Account-Sales are to be rendered to the consignor, the charges on ^oods sold as shown by 
the Receiving-Book with interest on these charges, and commission for selling, frc, are 
placed underneath the sales, and deducted therefrom, leaving the net proceeds. 

The total sales are journalized to the debit of Sales Account, the net proceeds to the 
credit of the different consignors, and the charges to the credit of Charges and Commis- 
sion, noting the Journal folio on which the entir is made. 

A space may be left after eaeh heading, of from a part of a page to any number of 
pages, according to the probable amount of sndes to be entered under it, and an Alphabet 
maybe used for convenience in referring to the different Account-Sales. 

When goods of various kinds are received from a consignor, and he wishes an Account- 
Sales rendered of each separately, ^^ Sales for % of" said consignor may be opened 
more flian once, and numbered 1, 2, 3« &c., by way of distinction. 
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JOURNAL, FORM 6. 
PkiladeiMa,Mireh3d,l85d. 



TT. 
3 
3 



1^ 

2 



Mdse. Co. R. To E. Dickson, 4jiioi. 

For mar } Inroiee of Sttineto and CaMfaneno lee'd tfaii daf , to be oold 

oa hk and our Joint ^ 
Am't of biToioe,94,8S7;20, our } « 



2,16360 



6th 



Merchandise 

For Bioad CIoOm and 
Id £1873 lis. 6d. 
SoDt thMB a Bifl of Ezdiai^^ aa pCi Cw-B. 
at enooths 
31st 



To LoTering 8l Badie, 

■a^d tiila da^y pr» brroiooi aBiwiuliDg 



kK£»Q$ptfbBtimobi 



5 
2 
2 
3 
3 
1 
2 



Sales Account 

Mar 31. To Chas. Duncan, 
" To Peter Kelly, 
" To E. Dickson, 
" To Mdse. Co. R. 
" To Merchandise, 
^< To Sharpless & Co. 



To Sundries For Ac't^aloa renderad. 
dueS^t 6-0 
« Oct 10-13 
« Ang. 19-33 



« Jnlj 37-30 



1,817,46— 147,85 
837,00— 81,31 
3,704»60— 167,93 
3,704,60— 157;>3 
7,988,73-4,333,03 
7388,63—3,396,76 



To Charges and CommissioD 



33,930,80— 7,014»79 



8,32264 



1,669 61 
79569 
2,64658 
2,64658 
3,76569 
6,591 186 

16,91601 
7,01479 



'3olfi 



23,930180 



Any miscellan^us entries that occur, for which there is no other specific place of entiy, 
are entered in this book directly ; and periodically, say once in 3 months, the sales for 
account of consignors, in the Account-Sales-Book, are closed, and journalized into it If 
it is wished to render an Account-Sales to any consignor before tfiis periodical journalizing, 
the sales for his account must be closed, dated, and signed, and a duplicate forwarded 
him, but no Journal entry made until die periodical time. 

The dates preceding the consignors' names, show the time when the Account-Sales were 
closed and entered. In the examples giyen, the closures are all at one time, but had any 
consignor's sales been dosed seyeral times before journalizing, these dates would dis- 
tmctlT flhow it* 

Wh^ die Account-Sales-Book is all journalized and posted, there is in the Sales Ac- 
coutti i^Km the Leser, a proof of the correctness of tbe Sales, and Account-Sales Books. 
Thus, in this monm's operations, the total amount of sales to diflerent pecsons, as diown 
by the Sales-Book, is 103,930,80, which sum is posted to the credit of the Sales Jiccemt. 
The sales haying been transferred to the Account-Sales-Book, (each sale to the account 
of the person for whom it was made,) and firom thence joumaUzed ; the total sales col- 
lected m the Journal, and firom flience posted to the dibU of the SaU$ Account^ is aba 
$83,930,80, die same amount as shown oy the Sales-Book. 
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REMARKS ON THE LEOERS, FORM 6. 

In the Key, I have given examples of two Legers for this Form, one of which is termed 
ScUeS'Leger^ U> distinguish it from the other. In the Sales-Leger are opened all accounts 
with persons to Whom von sell goods, and the debits to them in the Sales-Book for 
goods sold, together with all entries, either debit or credit, which occur to these same 
persons in any other of the books of original entry, are posted to this Leger. The 
^* Sales Account*' is also kept in this Leger. All other entries are posted to the main 
Leaer. 

In houses doing a very extensive business, the Leger is soon filled, and the labor of 
transferring all the accounts to a new one is very considerable. But by having a Sales- 
Leger, this task will not be of as frequent occurrence, since each or the Legers may be 
made as large as can conveniently be used, and the two will contain twice as many 
accounts as one. Another advantage in keying a SsJes-Leger is, that an assistant may 
post up the Sales-Book, and thus lighten the labor of the head book-keeper. This plan 
of having more than one Leger is adopted in jobbing and other houses as well as in 
commission houses, and some jobbing houses have three, a OUy'SdUS'Leger^ a Cowntry^ 
SakS'LegcTj and ihe main Leger. 

These two or more books constitute in fact but one LegeVy and each book is but a 

E)rtion of that one Leger, bound in a separate cover. In making out Trial Balances, 
alance Sheets, &c., they are to be treated as one. 

Postings from the Journal should be distinguished in the Leger by being marked "J;" 
those from the Sales-Book should be entered " To Sales,"or in the Sales Account "By 
Sales ;" all other postings will then be known to come from the Gash-Book. 



TRIAL BALANCE, LEGER, FORM 6. 



March 81«f, 1859. 

Dr. Cr. 



L.P. 

4 
4 
6 
6 



Salee Leger. 

E. Jones - - 

A. Edwards 4 Co. 

Bonnard k Bates ..... 
Smith k Williams 

Personal %^ having balances due firm 

Main Leger. 

Levering &; Bache 

Sharpless 4 Co. 

Charles Duncan 

Peter Kelly 

E. Dickson 

Personal %4 having balances firm owe 

James Dunlap ..... 

Samuel Robinson 

T. W. Welsh 

Cash - - 

Charges and Commission ... 
Merchandise ...... 

Bills Receivable 

Interest - - 

Merchandise, Co. R - - - - 

Store Expenses 

Personal %^ due firm - - . - 
Personal %j firm owe .... 
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2,848 
4,472 
2,078 
1,764 



10,648 



5,518 

4,926 

8,801 

90 

162 
10,648 



24,648 



78 



4,822 
2,591 

1,669 

796 

4,710 



14,089 



8,000 
8,000 
8,000 

1,176 



882 



14,089 



24,648 



54 

86 
61 
69 
18 



88 



00 
00 
00 

87 



98 

88 
78 



[ 



I 



1 



I 



§ 



CO 

o 

M 
O 
O 



p>^ 



T 



•f 



©!| 



CO 



o 
o 



Ol 



s^ 



09 



00 



s s 



GO 



CO 

CO 



^ 



"F 



Tzr 



<x> 
<x> 



0< 



O CO 









"W 



ftO 



s 



ir 



s 



^ » 



cq 

04 






CQ 



"5r 



00 



Ol 






CO 



I 



eft 



o 

5 



-ar 

CO 



s 



0< 

CO 






I s 



5 






"or 

S 

o 



s 



00 






pq Q 



H 



♦ 



D 



§ S 



CO 



e^ 



Oi 



is 

1^ 









J 



81 



^1 



i.jj 



J i 
a - 



I 



I 



I 




p-§^ 



ll 

bog 



o o 
p a 

^ s 






la 

P4 O 




08 ••* •— • 
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EXPENSE CASH-BOOK, FORM 6. 



Dtto. 

1600 


Paid Insurance and Freight on Cons't. of C. Duncan 


StoraEzp'a. 


cawgMk 


Mar. 


1 






31 


47 




« 


" Do. « « " P. KeUy 






9 


08 




3 


« Do. Do. « « « E. Dickson 






44 


18 




5 


" Do. Do. « « " C. Duncan 






22 


88 




5 


" Do. Do. " Merchandise 






201 


15 




6 


« for Stationery Grieg & Elliott 
« « 2 Tons Coal J. West 


12 


50 








12 


9 


00 








14 


" Frelzfat on Sbarpless & Go's Cons't 
" for Gas lig^t 






8004 




26 


18 


76 








31 


" J. Bineham one month's wages 66,00 
« SamLBall « « 40,00 












(C 












a 


" PhUipFrazer « « 16,00 


120 


00 


6 






" P. W, McGregor for drayage this month 


50 




a 


" Porterage on our own % pr. Mem. Book. 

Ent'd on main Cash-Book, folio 1 


2 


25 








162 


60 


345 


30 




\ 









In this book are entered the petty expenses for store, and the petty charges paid for 
consignors, each in a column appropriated for that purpose ; and me totals of fliese 
columns are taken to the main Cash-Book| whenever a trial of the cash account is to be 
made. 





INVENTORY-BOOK. 


FORM 6. 








Merchandise on hand March 31st, 1859. 








^#81. 


6 Ps. Fine Blk. Casdmeres 


340 Yds. @ $1,24 


297 


60 


«#82. 


3 « Oxford Mill'd Do. 


114 « " 1,24 


141 


36 




7 « « Mix'd Do. 


266 « « 1,00 


266 


00 


«#83. 


1 « Drab MUl'd Do. 


42 «« <« 1,22 


51 


24 




3 " Fine Blue Do. 


126 « « 1,22 


163 


72 




3 « « " Mill'd Do. 


126 « « 1,22 


163 


72 




5 « Assorted Col'd Do. 


212 «' « 1,11 


235 


32 


«#84. 


2 « Super W. D. Blk. Cloths 


46 «* « 6,00 


230 


00 




2 " Fme Blue Blk. Do. 


48 « « 4,00 


192 


00 


" #85. 


4 *« Black Do. 


100 «* . « 3,00 


300 


00 




7 «« Assorted Green Do. 


175 « « 3,00 


525 


00 


« #86. 


7 « " Brown Do, 


175 « «* 3,00 


526 


00 


" #87. 


2 « Light Mix'd Do. 


50 « « 2,50 


125 


00 




2 « Dark « Do. 


48 « « 2,50 


120 


00 


•* #88. 


2 « Victoria Do. 


48 " «« 2,00 


96 


00 




5 « « Do. 


120 «« « 2,78 


333 


60 


**#89. 


5 « Superfine Drab Do. 


120 « «» 3,00 


360 


00 




4,105 


66 




Add 50 % for Freight, Charges, Duties and Exchange 


2,052 


78 




16,158 


34 
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INTOICE-BOOK. FORM 6. 



Invoice of Cloths and Cassimera, ^ifpedper Saranak, Turkih hound to 
Philadebhia, on acH and risk of James Dunkp ^ Co., Merchants there, 
and to them consigned, pursuant to their order. 



^#81. 
«#82. 
«#83. 

« #84 
«#85. 
«#86. 
«#87. 



«#89, 



6Ps, 
8 
7 
7 
3 
3 
3 
5 
6 
7 
8 
7 
7 
7 
5 
2 
4 
6 
10 
5 
3 
6 
5 



Extra Fine Blk. Caaameres 



Fine BDc. 
Oxford Mill'd 
« Mix'd 
MiU'd Drab 
Fine Blue 

« " MUl'd 
Assorted Col'd 
Super W. D. BIk. 
Fine Blue Blk. 
Black 
Assorted Green 

" Biotm 
tt « 

Blue 

Extra Blue 
Light Mix'd 
Daik « 
Victoria 

Superfine Inr, 
Drab 
Supeifiae Drab 



Do. 
Do. 
Do. 
Do. 
Do. 
Do. 
Do. 
Cloths 
Do. 
Do. 
Do. 
Do. 
Do. 
Do. 
Do. 
Do. 
Do. 
Do. 
Do. 
Green Do. 
Do. 
Do. 



240 Yds.® 

320 

266 

266 

126 

126 

126 

212 

138 

168 

200 

178 

176 

175 

125 

50 
100 
120 
240 
120 

75 
150 
120 





£ 


«. 


d. 


@ 6».9rf. 


81 








« 5 7 


89 


6 


8 


"67 


74 5 


2 


"46 


5917 





« 6 6 


3413 





"66 


34 


13 





"56 


34 


13 





"50 


53 





« 22 6 


155 


5 


" 18 


151 


4 


" 13 6 


135 





« 13 6 


118 


2 


6 


" 13 6 


118 


2 


6 


" 11 3 


9^ 


8 


9 


" 12 6 


78 


2 


6 


" 14 8 


36 


13 


4 


« 11 3 


56 


5 





« 11 3 


67 


10 





"90 


108 








" 12 6 


75 








« 18 


67 


10 





"84 


62 


10 





« 13 6 


81 




1 







1,870 


5 




2 


10 







£1,872 


,11 


5 



9 Packing Boxes and Drayage 

Liveipool, Feb. 12th, 1859. 

(Signed) Love&ing & Baghe. 

. NoTB^— -The InTentocy on the praoeding page is diat portion of the above Invoioe that lemaiiii nniold. 
room die other Invoioea an omitted. 



To I 



FORM OF A CONTINUED TRIAL BALANCE. 

On the oimosite page is given a form for a Continued Trial Balance of the Leger, in 
which the d^erences omy of the accounts are entcsred. 

It will be found of great service in enabling the heads of an establishnient to see at a 
giance the standing of the account of any mdividual, or of any species of property, and 
to compare it with the former position of that account This ^eet may be made out 
monthly, or once in two or three mondis, at discretion, and it would be well to have a 
hook ruled for the specific purpose. 
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FOBM OF A RECEIVING AND FORWARDING BOOK. 

NashmOe, TBnn.,1859. 

L«ff«r 

raU. 






Talleyrand 
fr. N.Orleans 



Apr. 15. 



Cumberland 
fir. SmitUand 



DM«BM'd. 



Apr. 22. 



ForwkoMtc^ 



Jas. Swanaon, 
Williamson Co. 



Saml. Walker, 
CoIumbia^Tenn. 



lCo.of 
PTf.. 



10 



11 



Wtifkt. 



Bat«. Fktifkt. Scong^ 



5000 



Charges. 



3000 



Charges. 



50 



25 



2500 



25 

7 
10 



00 

50 
00 



DimjTAfe. 



500 



300 



25 



75 



TteL 



5625 



21 



25 



300 



600 



When the receiving and forwarding (q>erations of a house are confined to regular cus- 
tomersy widi whom the house has running accounts, it will be found convenient to post 
directly firom this book to the Leeer — ^the amounts extended in the total column being 

fosted to ti^e debit of the individuals for whose ac't received, and the footings of the 
Vei^t, Storage and Draya^ columns being posted monthly to the credit of their re- 
spective accounts. The footmg of the Freight column, taken to the credit of that account, 
should equal the amount previously debited the same account for fiei^t and charges paid 
on TOods when received. 

When a cash business is done, this book will be used only as a register of particulars 
in relation to goods received, and no posts will be made firom it The postings will come 
through the medium of the Cash-Bpok. 



FORM OF A RECEIVING BOOK. 

PhOadelphia, May 2nd, 1859. 



Hoffiman&Co. 
A.Swam&Co. 



lUrlM. 






Coorigneaa. 



P. Camden 
Pittsburg 

Paik&Selden 

Cincinnati 



ArtklM. 



8 Boxes Di 



Goods 



•0 <i ^ J* JJ JH w 
|P|g i | Mt | m | m|t|Mi. 

2 Boxes Hardware ^^4^. 



2 Crates Crockery*^ 



Weiiht 



3175 

1145 

925 



B»U. 



1,25 
87' 
87' 



Charg— . 



38 
75 
50 



Ant. 



4107 

1077 
859 



FORM OF A FORWARDING BOOK. 
PhUadeiphia, May 3rf, 1859. 



lUik. 



T.S. 



ContifnaM. 



ArtklM. 



Weight 



8 Boxes 

P. Camden 30(H-600+4(MH-50(H-4604.86(4.S50-|-83S-b 

Paik&Selden 2 Crates 520+625 
2 Boxes 450 +475 
John Morris, Conductor, Cars No. 200, 520, 315, 626. 



3175 

1145 

925 



The last two Forms are for houses which have regular transportation lines owned in 
connection with them. 

In the Receiving-Book are mentioned all the particulars concermn^ goods received ; 
and when goods are forwarded the weights and marb are taken down m the Forwarding- 
Book, also the numbers of the cars in which sent, and the name of the conductor who 
takes charge of them. Then, by comparison with the Receiving-Book, it can be seen 
whether the weights, &c., agree, and whether the goods of any consignee are all sent. 

NoTx.^The ezamplet gitvi lappow tlie traniportatioa line to be can, but if it were boeti, the Fonm wouU 
requallj well* 
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ROUND HILLS MINING CO. 

PKACTICAL FORM, NO. 7. 

JOINT STOCK COMPANY BUSINESS. 



EXPLANATORY REMARKS. 

FORM 7. 

The commencement of such a business consists in opening a Subscription-Book for 
the Stock or Capital of the Company; in which the different members, or persons pro- 
posing to establish the business, enter their names, with the number of shares of the 
Stock or Capital which they will take, at a given price, previously fixed. As it is 
desirable to mdce these forms as concise as possible, I will not occupy space by showing 
all the books required, but will merely mention them, and describe particularly only 
such as differ materially from those described in the previous portions of this work. 

The main books of original entry needed for this business are Day-Book, Cash-Book, 
Bill-Book, Stock-Book, Transfer Stock-Book. 

I have only given portions of these, sufficient to show the manner of opening, and 
the style of entry required. In addition to the above-mentioned, there will be needed 
several minor auxiliary books, (similar to those described in connection with Set YI., p. 
182, and in other parts of this work;) and two Legers,— a Stock Leger and a Main 
LegeVj used in conjunction, similarly to those of Form 6, described on p. 261. 



DIRECTIONS FOR WRITING UP. 

The most convenient arrangement for this form of Accounts is to open the books, as 
if for an individual business, similar to the plan described in the first three Sets in this 
Book. 

Under this arrangement, you will make the opening entry in the Day-Book, debiting 
Stock Account for the value of all the shares of Stock issued, or subscribed for, ana 
crediting each person for the value of the number of shares taken by him, as shown by 
the Sub«cription-Book mentioned above. (See first entry in D. B., p. 277.) 

Next make out the first Instalment List, (see p. 271,) in which enter the names of 
Subscribers to the capital, with the number of shares each one owns, and the amount 
due at the date of the first instalment; then, as each pays, mark ^^pud" opposite his 
name. When all the first instalments are collected, enter the total amount in the Cash- 
Book, Tsee p. 272,) to the credit of Stock Account: and proceed in the same way at the 
date wnen each successive instalment falls due. 

Place in the Stock Leger only Stock Account and the accounts of the Stockholdern : 
and then, as will be readily seen by tracing out the entries in the jSbxri Leger riven on 
p. 278, when all the instalments are paid, the Stock Account will balance, wnile the 
accounts of the Stockholders retain credits, each for the amount of Stock owned 
by him. 

The Main Leger will contain all the miscellaneous accounts, and be managed precisely 
as for an ordinary individual business. 

When it is desired to take a Trial Balance of the Books, both Legers must be used, as 
described in Form 6. 
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DIRECTIONS (continued). 

The gains (^ tbe Company are found, after closing the proper accounts into Profit 
and Loss, in the same way as in individual business. Tbe balance of this account is 
then to be divided by the number of shares of stock issued, and either passed to the 
credit of the Stockholders, thus increasiAg their interest in the concern, ^for which 
additional certificateSi, called ^^9crip^'* are usuaUy issued,] or it may be declared as a 
dividend, and paid off at once to xh» Stockholders, accoroing to the discretion of the 
Managers of tne Company. 

In the latter case, open a Dividend Account in the Main Leger, to the credit of 
which pass the ^oss am't of the dividend, and then debit this account in the Cash- 
Book whenever it is paid. It will also be necessary to make out a Dividend Listj 
similar to the Instalment ListSy leaving, however, sufficient margin for the signatures of 
each person who receives his dividend. 



STOCK BOOK. 

This is a book of blank printed certificates, which are filled up, as occasion may 
require, with fuU particulars of name, number of shares, date, &c., and signed by both 
President and Secretary. In the left-hand marrin, opposite the certificate, is placed a 
full description of the same, and still farther to the left, on the opposite page, is a blank 
receipt, which is to be filled up, and signed by the person obtaining the certificate. 
(See pages 274 and 275.) 

When it is desired to transfer any shares of Stock from one party to another, the 
usual manner of procedure is, to reciJOi the original certificate, and issue another to the 
purchaser. Or if only a portion of the shares of stock included in the first certificate 
IS transferred, two certificates are issued, one for the party purchasing stock, and the 
other to the original holder for the remainder not transferred. These last are called 
Balance Certificates. 

It will be seen, by referring to the speolmens pvexk, that on the space representing 
the back of the certificates are introduced two forms of blank ^^powers of attorney*^ to 
transfer the stock. The first one shows the legal form for a separate power of 
attorney; while the second shows a more concise form, which is often printed at the 
bottom of each certificate, for convenient use in transferring stock by the hands of an 
attorney. 



DAT-BOOK. 

The Day-Book occupies a prominent place in this form of accounts, as in it are 
entered all stock transactions, whether in first commencing, or in after-transfers. 

It is also used for such general entries as cannot, in the reralar course of business, 
be placed in either of the other books of oririnal entry. Jm entering transfers of 
stock, the party disposing of shares is to be debited, and the purchaser credited, thus 
showing, in the account of the latter, the amount due him. 

* The diffsrenoe between " Seri^ and (krHfieatf of Stock la, that the former pays no diridend, hat if merely an 
eUigalion of the Company to the Stoekholdert, pi^yable at a let time. 
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TRANSFER STOCK-BOOK. 

This 18 a book of printed blanks, to be filled np bj the Secretary, and signed by the 
person who desires to transfer stock from his own name to that of another, (see pa^e 
276.^ From this book the entry is made in the Day-Book, noting in the entry the 
nmnoer of the transfer,, and also the nmnber of the certificate issued therefor, to afford 
convenient reference. In the margin, opposite each transfer, note the folio of the Day- 
Book to which it is taken, (see page 277, entries of April 9th, and 2Sd, and May 20tli.) 

Those who prefer so to do may post directly ttcm this book, instead of entering in 
the Day-Book, by placing in the margin the names of the debtors and creditors, with 
the amomits belongmg to eacL 
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INSTALMENT LIST NO. 1, FORM NO. 7. 
Due April 1««, 1859, bO% payable on each shares par value J500. 



James Brown - - - - 

T. R. Glentworth .... 

Myron B. Jenkins ... 

Simon Timmins .... 

R. H. HaU . - 

Amos Kendall .... 

Stephen B. Moss ... 

J. K. Townsend - - - 

A. H. Hart .... 

0. M. White .... 

Chas. Fowler - * - 

John T. Green - . . - 

Robert Jones .... 

Entered in C. B. foL 1. 



paid 
paid 
paid 
paid 
paid 
paid 
paid 
paid 
paid 
paid 
paid 
paid 
paid 



8 shares 
12 

6 

8 
10 

4 

4 

4 
10 

8 
12 

4 
10 



« 

(( 
(( 
t( 
(( 

« 

« 



100 shftres 



2,000 
3,000 
1,500 
2,000 
2,600 
1,000 
1,000 
1,000 
2,500 
2,000 
8,000 
1,000 
2,500 



00 
00 
00 
00 
00 
00 
00 
00 
00 
00 
00 
00 
00 



26,000 



00 



INSTALMENT LIST NO. 2. 
Due May l«t, 1859, 25^ payable on each thare. 



James Brown - 
T. R. Glentworth ■ 
Myron B. Jenkins 
Simon Timmins 
R. H. HaU - 
Amos Kendall 
Stephen B. Moss 
Peter D. Ring 
A. H. Hart - 
0. M. White 
Charles Fowler 
Enoch Evans 
John T. Green - 
Robert Jones 



l_ 



Entored in G. B. fol. 1. 



pud 
paid 
pud 
paid 
paid 
paid 
paid 
paid 
paid 
paid 
paid 
paid 
paid 
paid 



8 shares 
12 " 

6 

8 
10 

4 

4 

4 
10 

8 

6 

6 

4 
10 



it 
« 
(t 
u 
« 
« 
u 
u 
{< 
(( 
« 



100 shares 



1,00000 

1,50000 

76000 

1,00000 

1,25000 

50000 

60000 

50000 

1,26000 

1,00000 

75000 

76000 



600 
1,25000 



12,500 



00 
00 
00 
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CASH-BOOK, FORM 7. 

Cask. 



Date. 



L. F. 



1869. 
April 

May 



June 



1 
1 

12 

19 

1 



To Stock, Amount of instelmenU diM and 

paid this daj, as per Instalment list No. 1. 

Stock, Amount of 2d ooUeotioB of in- 

stalments due this daj, per List No. 2. 

S.R.Haines, Beo'd in pajmentfbrsi^pliee 
foniished for men 

Bonds &; Mortgages Beceivable, 
M. Harrej's note of 20th nit, ooUeeted at 
Bank of Kj. 
* Stock, Amount reoeiTsd on list No. 8, 

being the final instalment of Capital 



Inter. 



BmsBecCr. 



Cash Dr. 



25,000 00 

12,600 00 



900 

10,055 
12,500 



00 

00 

00 



InstcUmeni Lists. 

These Lists are prepared from the Sabsoription Book, and consist simply of a list of 
the names of the subscribers, the nmnber of shares taken by each, and the amomits of 
the instalments due from each. (See page 271.) 

In this set of books I hare supposed the capital of the company to be composed of 
one hundred shares, at f 500 per share; the instalments to be three in nmnber, payable 
monthly,— one-half at the first, and one-quarter at each of the other payments. 

Only two of the lists are given, though the entries are made in uie Cash-Book for 
all of the payments. 

By examining ^^List No. 2," it will be seen that the names are not all the same as in 
*<No. 1." This is owing to some transfers haying taken place, which are described 
under the Day-Book and the Transfer-Stoek-Book. 
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CASH-BOOK, FORM 7. 



Or. 



Dftte. 


L.P. 




Int. Dr. 


KllaPay.Dr. 


CaahCr. 


1869. 


















April 


10 


8 


ByM. KBoth, FaMtdmoa^S or gnflng 
M p«r Ord«r No. 1, dated 9tli iost 










500 


00 


a 


20 


17 


« A. M. Baldwin, PtidBiUforStatfoouy 
EngiM M p«r Ordor No. 8 of date. 










8,000 


00 


cc 


20 


19 


« Bonds & Mortgages Receivable, 
Loonod M. Harrej on hi* note ® 80 days, 
seeiiNd by Mortgogo oa U» Tann in Blown 
Co., per Order No. 6. 










10,000 


00 


May 


8 


8 


« M.L.Both, On ^, per Order No. 2 of 
80th nit 










750 


00 


M 


15 


28 


« Q.R.Norri8, P^d to pwt for Cew, ao- 
oordtogtooontraetiperOrderNo. 4of lOth 
tort. 










2,500 


00 


U 


80 


12 


" S.R.Haine8, P^d Mm to fUl of oon- 
tntot for toytog tnek and boildtog enj^o- 
hoos^ Or4« No. 6, dated 28tk tort. 










8,250 


00 


June 


1 


8 


" Expenses, Paid BUl of A. Sohtmok for 
Offioe Amitue, ohidie, Ao., Order No. & 










872 


90 



Cash-Book. 

This book has be^i arranged in a shape similar to the one shown in Form 4, as that 
18 belieyed to be far preferable for oommon use in such a business, since it saves mndi 
labor in posting to acooimts which almost invariably would require nnmerons posts 
in any other form. 

There are no entries given in this Set which affect either of the extra colmnnSy bat 
their use will be sufficiently understood by referring carefully to the explanation given 
on page 244. 

It will be seen that all payments are made on presentation of orders from the Board 
'^f Managers, signed by tne Secretary, which are filed and numbwed. 
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STOCK-BOOK, FORM 7. 



Atf# and /oM^fiU iUiHHsy, fir and in nam§, and 



CAPTPAl STOCK ^ «6 



JBEABBS U iL 



Ub 4MV 4 ii i nt§ 



^^nOnTw n4wntnw9 ww^— 



-,/*- 



TwItwVttiliTt VlVti/ffrtlL 




;ftix balue xttti^ta^ ^*. 



0^ iC ndi4m m^H i imm/ 44»e4, and An^ mnOUfU^ 



a U n t uy ^ itansfir iC 4amt4 m 4/lc ^n44 t/ i^ ^pnt^kany, 
^;in044 my 4and and 44a/ 4di4 Jay pfi 



M—. 



^^iitMttJUi JjjAcMmtj 




TJmony Bedwood Cb., 

Received ihiz day 
a Certificaie^ as de- 
scribed opposik, far 
eight shares of /^oek 
in the Bound Hiixa 
MiNiNa Co. 

0Sm 



Uhian, Bedwood Co., 

Beceived this day 
a Certificate, as de- 
scribed opposite^ for 
ten shares of Stock 
m tile Bound Hills 
MiNiNO Ck). 
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STOCK-BOOK, FORM 7. 



A^ Alt, /i&«. 



HKSUL 



8 



Aft 






SShaief. 



^ 






f^ $9UU&d 48. 









gmmb gills Pinmg Ccmpnj, 

/km^^ma/Hy, er ^y S^fUow^, in 44s^usmc$ of iAt SAcui^y. 

and iL 4^yniUuu4 t/ iiU 0'udulmi and S^mu^ 
4a9y, i/Us fiui day 1/ i^^ /^69. 

S. ^ gUUAXkk, 0^u44dmi, 




Heft. 



^ 



m 



#^ 



^' 



,,VV® ^°^°«'@ @(g 



\bSharef. 



^^^&nion 



%. 



25^ 



0i!>eduMX>d ^oimty, (Jufy. 



limmjir fills Pinkg Compnj, 
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TRANSFER STOCK-BOOK. 









MA. 






4uuufir, €U4*on, and 44i Mwr mnia^ 



WMVrB 



SMUOMik. 



-^ . 






%sss^ Hills pining Contpans, 

siantUna eU iiU fk%$44tU iitn* in mwi nattu ^n 4^ vpoi d 



^^^"-^jS'^^.^,. 



^*. a. 






S^9f p mmam mnMmMi9n m mv t J, ft tlf n sua u 

8Umj iUf mM| fM^ ioA, and m ims si in 

3M> ilills pining Cmnpn;, 

9wantMna am w^s nts^tnm wints tn ^^^^^^ wtn^ ^_^,^,^ nants pn wn0 wtntm 
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DAY-BOOK, FORM 7. 

Unum^ Redwood Co. Ky.^ April l«e, 1869. 



8 
19 



2^ 
8 

12 



Stock 



To 



Sundries, 



For Tthie of CertUicatM of one hundred sliares Stoek issued. 
Par Talne $500. 



To James Brown, 
' T. R. Glentworth, 
Myron B. Jenkins, 
Simon TimminSi 
R. H. HaU, 
Amos Kendall, 
Stephen B. Moss, 
J. K. Townsend, 
A. H. Hart, 
0. M. White, 
Chas. Fowler, 
John L. Oreen, 
Bobert Jones, 



Cer. No. 1, for 8 shares 



" 4 
" 6 
" 2 
" 8 
" 9 
"10 
" 6 
"11 
« 7 

"12 
"18 



" 6 
" 8 
"10 
" 4 
" 4 
" 4 
"10 
" 8 
"12 
" 4 
"10 



Ghai. Fowler 



- 9th 
To 



Eoooh Evans, 



Tnaafer of 6 Bharea Stoek p«r T. 8. B., foL 1, Ko. 1, and 
Stoek Book, Nos. 14 and 16. 



-20th- 



Intenst To Bonds & Mortgages BeceiTable, 

On M. Hurrey's note @ 80 days pr. B. B. taken thia day 
for loan of $10,000, am't of note $10,066. 

28d 



J. B. Townsend To Peter D. Ring, 

Transfer of 4 aharea Stock, per T. S. B., foL 1, No. 2, and 
Stfk B'k, No. le. 



May 18th 

ODDstraction % To S. B. Haines, 

For Job of laying toaek and bniUUng eagine-hoase, eoai- 
pleted as per eontraot, and aooepted tUs day by the "Com- 
mittee of CoaatnMtiea.'' 



•20th- 



Snndries To Amos Kendall, 

Robert Jones, Traosfbr of 8 sh's.— «t'k B., No. 18 

0. M. White, " " 6 " " " 10 

8. B. Moss, " " 4 " " " 20 

See Trans. & B., foL 2, N. 8, St'k B., No. 17. 



4,000 
6,000 
8,000 
4,000 
6,000 
2,000 
2,000 
2,000 
5,000 
4,000 
6,000 
2,000 
6,000 



00 
00 
00 
00 
00 
00 
00 
00 
00 
00 
00 
00 
00^ 



60,000 



8,000 



56 



2,000 



8,260 



1,600 
2,600 
2,000 



00 
00 
00 



00 



00 



00 



00 



00 



6,00000 
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Dr. 






Stock. 








O-. 




DiU«. 


BalMidiiKBDtrr. 


roUo. 


Amoont 


Dsto. 


BihadaiXBbr. 


roUo. 


JdBmiL 


1869. 
April 


1 


ToSondritf D.B. 


1 


50,000 


00 


1869. 
April 
May 
•June 


1 
1 
1 


By Cash 
" Do. 
« Do. 


C.B. 

M 
M 


1 

1 
1 


25,000 
12,500 
12,500 


00 
00 
00 




50,li00 


(X) 


50,000 00 



Dr. 



James Brovm. 



Or. 



Bdanrtng Kntry. 



D.B. 
Vottow 



No. of 
Omt. 



No. or 

TfumL 






1859. 
April 



BySiook 



D.B. 

riouo. 



Naof 
Oer. 



NaoT 



4,000 



00 



Dr. 



T. R. GJmtvxnih. 



1859. 
April 



B J Stock 



Or. 



6,000 



00 



Dr. 



Myron B. JenMns. 



1859. 
April 



BySiook 



Or. 



3,000 



00 



Dr. 



Simon Timmins. 



1859. 
April 



By Stock 
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Cr. 



4,000 



00 X 



jDr. 



H. H. HaU. 



Or. 



D.B. 



No.or 
Omt. 



Naof 






1859. 
April 



Iklanfhif Intry. 



BySiook 



D.B. 



Naof 
Oer. 



NaoT 
TniM£ 



5,000 



00 



I>r. 



Amos Kendall. 



Or. 



1869. 
April 
May 



BySiook 
<< Sondries 



8 
17 



2,000 
6,000 



00 
00 



Dr. 



Stephen B. Moss. 



Gr. 



18597 
May 



20 



ToA-KendaU 



20 



2,000 



00 



1869. 
April 



ByStook 



2,000 



00 



Dr. 



April 



28 



ToP.D.Bing 



10 



J. R. Toumsend. 



2,000 



00 



18597 
April 



ByStook 



10 



Cr. 



2,000 



00 



Dr. 



A. H. Hart. 

April 



ByStook 



Or. 



5,000 



00 
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Dr. 



O.M. White. 



1569: 

Hay 



20 



ToA.Keodall 



D.B. 
Folia 



No.or 
0«. 



19 



No. of 



2,500 



00 



1859. 
April 



Byaadac iBtry. 



BjStoek 







Or. 


! 

J 


D.B. 
ffttlo. 


VaoC 
Ok. 


Naof 
TnoML 


AmamM, 


1 


11 




4,000 


00 

i 



Dr. 



Cha/rlea Fowler. 



Or. 



IS59: 
April 



9 



ToB.Etbiu 



14 



3,000 



00 



1869. 
April 



By Stock 



6,000 



00 



I>r, 



John L. Green. 



Cr. 



1865: 
April 



By Stock 



12 



2,000 00 



Dr. 



Robert Jones. 



Cr. 



was. 

May 



20 



ToA.Kendall 



18 



8 



1,500 



00 



isss: 

April 



By Stock 



18 



5,000 



00 



Dr. 



Enoch Evans. 



Cr. 



18557 
April 



9 



ByC.Fowler 



15 



3,000 



00 



Dr, 



Peter D. Ring. 



Or. 



Tsss: 

April 



28 



ByJ.B.T»inmud 



16 



2,000 



00 
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PRACTICAL FORM, NO. 8. 

JOINT-STOCK BANKING BUSINESS. 
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EXPLANATORY REMARKS, 

FORM 8. 

Thb formaJtwn of a Banking Company is similar in all respects to that of a Joint 
Stock Company for the prosecution of any other business. The principal transacticms 
from which the profits are derived are discounting notes, and buying ana selling bills of 
exchange on Buiks in other places. 

The op^ung of the books for this kind of business should be similar to the method 
ezplainea in Form 7. There will, however, be needed some additional books, besides 
those mentioned in that form. The principal of these would be, Beceiving Teller's 
Book, Paying Teller's Book, Note Clerk's Books, Discount Clerk's Books, Forei^ 
Note Clerk's^ooks, and Deposit Legers; each of which will be described hereafter in 
connection with the explanation of the duties of the several Clerks. 

The business of a Bank is entirely under the control of a Board of Dbrectors, elected 
at stated periods from amons the stockholders. The principal officers are the President, 
and the Cashier, who fills we position of Secretary at the meetings of the Board and 
has a general oversight of the employees of the Bank* 



THE FIRST, OR PAYING TELLER. 

The duties of the First Teller are to pay all Checks drawn by depositors, on pre- 
sentation at the counter of the Bank ; to xeep a correct account of the amounts so paid, 
and to render the same, from time to time^ to the Clerks who keep the Deposit L^ers. 
When checks are presented, the Teller, after ascertaining that they are genuine, and 
that the account is not overdrawn, pays them and sticks them on a me; frm whidi, at 
intervals, an assistant removes them and enters them properly in the Paying Teller's 
Book. The book used for this purpose is ruled with several columns, acoordmg to the 
number of Deposit Legers kept. Each column is headed with the initials of the Leger 
to which the amounts* contained therein are to be transferred. These amounts are 
again, from time to time, — generally every hour, — ^taken off by an assistant, on slips of 
paper, and handed to the different Leger Clerks, who enter them to the delnt of the 
respective drawers' accounts. Then, at the close of the day's business, the footings of 
each of the different columns of this book must agree with the total of the posts for die 
day, in the corresponding Deposit Leger. 
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THE SECOND, OB RECEIVING TELLER. 

The Second Teller's duties are to receive all deposits of money, and keep an aoconnt 
of the same; rendering statements to the Depoeit-Leger Clerks, from time to time. He 
enters all deposits promiscuonslj in his book, at the time of deposit, entering the same 
in the Bank-Books of depositors, which are presented with the sum to be deposited. 
Then, at intervalB, an assistant takes off from this book, into small books, the amounts 
to be credited to different depositors, and hands them to the Deposit-Leger Clerks. At 
the close of the day's business, if correct, the total footing of this book will agree with 
the sum of the creoit posts to all the Deposit Legers. 



DEPOSIT-LEQEB CLERKS. 

The number of these Clerks yaries with the amount of business done by the Bank. 
It is their duty to keep the accounts of persons depositing funds with the Bank, and 
checking out the same. When there are several such Clerks, the accounts are dis- 
tributed to them in divisions, according to the alphabetical order of the initials. Each 
clerk has a Leger, and a " Scratcher" or Blotter, in the latter of which is first entered 
the amounts rendered from each of the Tellers' books, as weU aa accounts handed in 
by any other Clerks, which may affect the account of depositors. These items are 
then posted into the Leger. Each Deposit-Leger Clerk, at the close of the day, takes 
off from his Scratcher a Summary ^ in the form of the following specimen. 

Br. SUMMARY OF DEPOSIT LEGER. Or. 



Paying TeUer'8 * [Clieoks] 
RM'gTtUer's «< [Cheeks depouted] 
Hote Clerk's " [Cheeks pSd in] 
JBaianee earned forward, 


0.000 
00 
00 

0.000 


00 
00 
00 
00 


Bftl. broH down from 10th inst 
Reo'g TeUer's % [deposits! 
Note Clerk [Notes collected] 

Discoont aerk [Notes discounted] 


0.000 

000 

00 

00 

0.000 


00 
00 
00 
00 
00 


00.000 


00 


00.000 


00 








Balance hro't down from lltk inst 


0.000 


00 



If the Balance thus obtained ezactlj agrees with the difference between the total 
amount of all the debit and credit posts for the day as shown by the Leger, this agree- 
ment constitntes a proof of the correctness of the day's records. 

It will be observed that the accounts of the Receiving Teller and Note Clerk appear 
on both sides of this summary. This is owing to the fact that often checks on deposi- 
tors are included in denosits made by others, or are received by the Note Clerk in pay- 
ment for notes, instead of bein^ first drawn, and then the money deposited or paid for 
the note. The items ^closed in brackets are merely explanatory, and are not mserted 
in actual practice. 



THE GENERAL BOOK-KEEPER. 

This person each da;^ receives statements from the Paying Teller, Receiving Teller, 
Note^ Foreign Note, Discount, and Draft Clerks, and enters the same on his Books. 
He deUts ^^D^9iU'* account with the amount of the Paying Teller's statement, and 
credits the same account with the amounts shown on the statements of the Receiving 
Teller, Note Clerk, Discount Clerk, &c., making the ayaitable counter-entries in Bills 
Receivable, Discount, Cash, &c., as the case may be. 
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THE GENEBAL BOOE*EBBPEB {cantmuei). 

Eaoh morning he compares die amomits on die *^mimnui^** inth the acconnts 
rendered him by the yarioiis derks, to aeoertain if they agree. 

When a Draft is received from a Bank in anodier pliM^ it is treated in tiie same 
manner as the chedc of a depositor, except tiiat it is handed directly to Ae Creneral 
Book-keeper, who keeps all accounts with other Banks, debiting them for the amoonts 
of their Dnits pud by the Bank, and crediting them with the amounts of Drafts oa 
them issued by toe Bank. 



DISCOUNT CLERK. 



The busmess of the Discount Clerk is to receiye, and enter, all notes offered for dis- 
counting at the Bank. Notes to be discounted are endorsed by the applicant, and 
enclosed in an enyelope, and dropped in a box attached to the Discount Cleric's Desk. 
He enters them in a book called an Offering-Booh^ ruled with columns for full particulars 
of names of drawer and endorser, date, time to run, amount, &c. This book is then 
laid before the Board of Directors, who pass upon each note separately, and, as action is 
taken upon them, they are marked in tne margin ^^A" or ^^D," according as they are 
accepted or declined. Upon the return of Uie Offering-Book, the Discount Clerk enters 
in the Discount-Book those which are accepted, while the declined are returned to the 
owners. The Discount-Book is arranged with columns in which are placed full details 
of the notes discounted, together with the amount of discount on each, and the balance 
payable to the owner of the note. From the Discount-Book the notes are entered by 
the General Book-keeper on his Day-Book, debiting Bills Beceiyable for the whole 
amount of notes discounted, and crecuting Discount with the amount of Interest taken 
off, and ^^ Deposits" account with the balance. The Offering-Book is sometimes ruled 
with additional columns, for the extension of the items mentioned aboye as belonging in 
the Discount-Book, thus combining the two books, and saving the labor of re-writing the 
names, &c. The Discount Clwk renders to the Deposit-Leger Clerks the amoimts to be 
credited each individual for wh(»n a note is discounted. 



Another book is very generally used in banks doing a large business, called a 
<^ Tickler," one page of which is devoted to the discounted notes faUing due on each 
day. Into this the Discount Clerk transfers the names of the drawers (^ notes which 
have been discounted, and the amounts of the same; and the book then serves as a 
gifide to the Board in determining what additional notes may be discounted. 



NOTE CLERK. 



It is the dut^ of the Note Clerk to receive, and enter, all notes left with the Bank for 
collection, makmg, at the time of reception, an entry in the Bank-book of the depositor, 
inside of the money column, as explained on page 170 of this work. He also receives 
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NOTB CLEBK, {eorUinwd.) 

the money paid for notes faUinsr due, and returns the notes. His book of original 
entry is a Bill-Book on an extended sc^e, having a separate paffe devoted to the notes 
falling dne (m each partionlar day. When any notes are paid, ne reports them to the 
proper Deposit-Leger Clerk, who oredits the depositor of the note with the amount 
received. 

If any portion of the sums received for notes should be in the form of Checks on the 
Bank, these are also reported, and debited to the drawers' accounts. 



It may not be improper, in this connection, to give a brief explanation in regard to 
the process pursued m reference to collecting notes by the Bank. When a note left for 
collection is within about two weeks of maturity, it is customary for the Bank to send to 
the. drawer a notice, statmg the date on which the note falls due, and the amount. 
Then, if on the day of maturity the drawer pays the note before the termination of 
Bank-hours, (usually three o'clock p.m.) it is passed to the credit of the owner, as 
above explained; but if he fails in this, a process is immediately issued by a Notary 
Public employed by the Bank, which is called a *^ Protest," stating that the drawer of 
said note has been duly notified of the maturity of the same, and has failed to pay it« 
Then, if the note was discounted, the person in whose favor it was discounted is liable 
for the amount of the note. If it was not discounted, it is returned to the depositor on 
payment of Notaiy's fee. . 

The specific design of this Treatise does not allow of an elaborate explanation of the 
liabilities of endorsers of notes; but it is presumed that any person who intends to 
become connected with a banking institution will acquaint himself with the laws per- 
taining to mercantile paper, as they are of great importance. 



FOREIGN NOTB CLERK. 



All notes or drafts, on persons or corporations in another State, are considered, by 
decision of Court as foreign hHUj and come under this head in the arrangements of the 
Ba^. The duly of this Clerk is to enter, in a book similar to the Note-Clerk's Book, 
ftdl details of all notes, or drafts, on persons or Corporations in other States, left with 
the Bank for collection, together with the address of the Bank, or person to whom they 
are remitted, to be coUeded; and to render an account, to the proper clerks of the 
returns, for entry in the respective personal accounts afiected by the same. 






DRAFT CLERK. 



This Clerk's duties are merely to fill up drafts at the direction of the Cadier, attend 
to correspondence, &c. 

The Cashier enters, in a book, all the drafts on other Banks as they are {nresented to 
him for signing, and renders the account to the G^eral Book-keeper at the dose of the 
day's business. 
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QUESTIONS ON PRACTIOAL FORM, NO. 1. 

What kind of bnainesB is this form of books intmded for? 

What books are required for this form? 

With what is the left-hand pa^e of the Day-Book occupied? 

How many columns has the nght-hand page? What are they for? 

What is entered in the Cash Dr. column? What in the Cr. ? 

What is entered in the Shop Dr. oolumn? What in the Cr. ? 

What accounts are entered m the columns headed Sundries f 

How many pa^ of the blank-book used constitute one folio in the D. B. ? 

Is a separate Cash-Book required? 

How do you balance the Cash accounts? 

In the subsequent balancings, are the preceding footings of the columns included in the 

addition ? Why is this done ? 
What is done with the columns at the bottom of each page? 
How often can you post those items extended into the Sundries columns? 
How often those in Cash and Shop columns? 
How should the items passed oyer in posting be marked? Why? 
When the time selected for posting aniyes, will the final footing of eadi ci Ae Cash 

and Shop columns be the correct amount to post to the Dr. or Cr. of those ^? 
Which amount will be incorrect, and what must be done with it to find the prc^Mr 

amount for posting? 
Where must the balance of Cash on hand be placed, on commencing again, in order to 

jproduce an equilibrium? 
How IS the proof of each page obtained? 



QUESTIONS ON PRACTICAL FORM, NO. 2. 
• 

For what kind of business is this form intended? * 

By this arrangement, how often do you post to the Cr. of Mdse? 

What are the books of original entry? From which do you post? 

What transactions are entored in the D. B. at the time of their ooomrenee? 

How often are the Cash entries brought in? 

Describe the form of this Book. What is entered in the extra column? 

Explain how this column is used, and when it is posted. 

How often may the entries in the odier two columns be posted? 

How is the correctness of each page tested? 

In order to haye a proof of each page, what midist bed<me whm thoamoiBil of Mdse Cr. 

column is carried oyer? 
Why are the additional columns introduced in the Oash-Book? 



QUESTIONS ON PRACTICAL FORM, NO. 2 {etmtinued). 

What is the extra column on the Dr. side for? 

When are the entries made in it? 

What is done with this column proTions to transferring to the Daj-Book? 

What will the Sundries column on the Dr. side then contain? 

The extra column on the Cr. side is for what? When are the entries made? 

Prior to entering in the Daj-Book, what is done with it? 

From which columns are the amounts taken in transferring the items to the Day-Book? 

What is the advantage of this arrangement? 

When Bills Rec. are paid before due, how should the entry be made? 

Is the same rule applicable to Bills Pay. ? 

In which book is we Gash balanced in this form? 

What is the Petty Cash-Book ? Where is it kept ? 

Who makes entries in it? With what shodd the footing of this book agree at night? 

What is placed in the left-hand marginal column? 

What will be the heading of the entries in transferring the Cash to the Day-Book? 

[NoTB. The answer to this question will be found under ^^ Directions for Writing 

up/' page 217, which should be carefully examined.] 



QUESTIONS ON PRACTICAL FORM, NO. 8. 

By what name is the method of keeping books shown in this form generaUy known? 

For what kind of buaness is it approj>nate ? 

What are the important bocdcs of ori^nal entry? 

To which of the Cash-Books already riyen is the one shown in this form similar? 

Explain the process of balancing the Cash-Book. 

Should the last footings of the columns be included in the next addition? 

Give the headings for the Journal entries from the Cash-Book. 

How are Bills Ifec. and Bills Pay. Books usually bound up? 

How many pages of the blank-book used constitute one page of the Bill-Book? 

When are other persons' notes to you entered? When your own notes to them? 

With the balance of what acecmnt in the Leger must the amount of notes held by yoa 

against others, per Bill-Book, always agree? 
With what the balance of notes outstanding against you, per Bill-Book? 
Qiye the heading for the Journal entry of Bilb Rec. Book, Bills Pay. Book. 
What is entered in the Sales-Book of this form? 
What is done with the ea$h $dU$ at the close of each day? 

If any portion of the receipts for sales has been deposited, how must tiiis be counted! 
At how long a time are the credit mle$ supposed to be made? 
Into which column are tiie credit sales extended? Into which the cash sales? ^ 
If a credit sale is extended, and afterwards, before the entry is joumalixed, it is paid, 

what must be done? 
What is the Journal holding of the entiyfrom the Sales-Book! 
With what should the amount of this entry agree? 
Is it necessary that the books should always bs of tiiis style in order to journalize them 



What is the disadvantage of this form as compared with Form 4? 
During the month, when entries occur which cannot properly be placed in the Cash- 
Book, Bill-Book, or &Jes-Book, where are they imide? 
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QXTESTIONS ON PRAOTIOAL FOSM, KO. 8 {c<mUnueij. 

What other items are entered origmanj in the Jonniall 

Explain the manner of entering pnrchasee. 

For what are the two cohmms for dottani and cents used? 

What date may he used in posting from the Journal? 

In opening the acconnts in die L^(er, what <urder should bo obserredf 



r 

\ 



QUESTIONS ON PRACTICAL FORM, NO. 4. 

For what sort of business is this form of books intended? 

What are the books of original entry? 

From which books are posts made? How often may they be made? 

Of what is the Sales-Book a record? How often ma^ the parties buying be debited? 

What is done with the sales for cash, as entered in this book for any ffrea day? 

Should they receive any debit post from this book? 

Should they be included in the total to be posted to the credit of Mdse at the eai of the 

month? 
How is an oflbet to this excess of credit produoed? 
If a credit $ale is paid before it is posted, what may be done with it? 
Explain how a sale made for cash can be brought through the account of the individual 

purchasing the goods. 
How must sales for notes be entered? 

Why do houses of extensive business use two Sales-Bocdu? What are they eaUed? 
For what purpose is the Day-Book used? At die close of the month, of what is it the 

receptacle? 
Explain the treatment of invoices of goods purchased. 
From what place are the purchases en time entered in the Day*>Book? 
Where are the cash purchases found? How murked? 
Should they receive a separate post? 
What transactions are entered in the Cash-Book? 
In postins from it, to which side of the aooounts affected skould the entoies on the debit 

side be posted? 
To which those on the credit side? 

What is the object of introducing additional columns in this book? 
What are the extra columns on the debit side for? What oa the credit? 
When an entry is made which affects either of the accounts whioh have oolmnns, into 

how many places must the amount be extended? 
Do you post aaily to the debit or credit of those aocoimts which have columns? 
How may Expenses account be managed to save posts? 
When cash is paid out for goods bought, or for any items of expense whidi may properly 

be considered as a part of the cost of the goods, how should it be entered? 
How should these entries be marked? To what book are they to be tranaferred? 

When? 
Can ^^cash purchases" be passed through the account of the individual on the L^gw? 
Should cash purchases receive any debit post from the Oash-Book? 
Explain how to balance the Gash account. 
When a balance of cash on hand is brought down from a preceding m<mth, what must 

be done with it in order to obtain the ri^ amount tor posting at Ihe end of tiie 

month? 
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QUESTIONS ON PBACTIOAL FORM, NO. 4 {continued). 

How are deposits in bank treated in this form? 

How many pages of the blank-book used does one folio of ^e Bill-Book occupy? 

When a note to be entered in it is an accepted draft, what must be entered in the column 

headed "Drawer"? 
When are the Bills Bee. entered in this book? How often may they be posted? 
When are Bills Pay. entered? * How often posted? 
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QUESTIONS ON PRIVATE LEGER. 



Por what purpose is a priyate Leger kept ? What accounts does it contain? 
What other book must be kept in connection with the priyate Leger? 
What entries must be posted to this Leger? 
Must this Leger be used in making trial balances, &c. ? 



QUESTIONS ON PRACTICAL FORM, NO. 5. 

By making a few changes in Form No. 4, we haye a form which is oonyenient for what 

sort of business? 
What book needs to be changed? What is used in its place ? 
How many columns has tiie debit side of tiiis book ? 
Of what is it a record ? For what is the credit side used ? 
Explain in fuU the custom in houses of this kind in regard to making change and 

entering cash sales. 
What memorandum must the Cashier preserye in order to balance his cash at night? 
Where must the amount receiyed for each day's sales be entered ? In what manner T 
What must be done wiA the debit total footing at the end of the month ? 
What will the Sales-Book then (diow? 
Where may the credit total footings be entered ? 



QUESTIONS ON PRACTICAL FORM, NO. 6. 

What kind of business is this form intended for ? 

What operations are illustrated as connected with the Commission Business 7 

How is ^^ Sales for account of Merchandise" treated ? 

What are the books of original ^oitry in this form ? 

From which books are posts made ? 
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QXJESTIONS ON PRACTICAL FORM, NO. 6 {cantinued). 

What is the object of entermg^tes and interest in the Cash-Book? 

When either Cash, Bills Bee, Bms Pay., or Interest, are Debtor, and some of them also 

Creditor, in the same trwafition, how must the entry be made ? 
In posting the individual items of the book, what must be done with those acooonts 

which have columns appreciated to them 7 
Will the footings of the several columns at the end of the month be the correct unounts 

t; to post to the debit or credit of those accounts indicated by the headings ? Whidi 
one will be incorrect ? 
Can the Cash account in this style of Cash-Book be balanced at any time with ease? 
Similarly to what form already given ? 

In making entries in the Sales-Book, what marks must be given T 
Why is this necessary ? To which Leger are posts made m>m this book ? 
To which side of a person's account must they alwavs be made ? 
If the person pays by note or cash, where mmt he be credited ? 
How often can posts be made from the Sales-Book 7 
To what book are the items of goods sold transferred from this book 7 
What are the two advantages jgained b^ making the Account-Sales Book one from whidi 

to journalize Instead of using it only for preserving copies of acoount^eiles 

rendered 7 
Explain the process of making out the account-sales 7 
Explain the Journal entry made from the Account-Sales Book 7 
When goods of various kinds are received from the same consi^or and he wishes an 

account-sales rendered of each separately, how can you distinguish than in the 

Account SiUes-Book 7 
What entries are made in the Journal 7 
How often are the account-sales generally brou^t in 7 
Suppose you desire to render an account-sales to a consignor prior to this periodical 

journalizing : what is to be done 7 
How will you then distinguish, in the Journal entry, between the times when the different 

account-sales were rendered 7 
Explain in what account on the Leger a proof of correctness is found, and how it is 

obtained. 
Why are two Lexers used in this busmess 7 What are they called 7 
In making out trial balances, &c., how must these Legers be treated 7 
How do you distinguish in the Leger from which booK postings are made 7 
What does the Receiving-Book contain 7 

In making out account-sales, what must be taken from this book 7 
How many columns has the Expense-Cash Book 7 What are they for 7 



QUESTIONS ON PRACTICAL FORM, NO- 7. 

What sort of business is represented in this form 7 

How is such a business commenced 7 What is entered in the Subscription-Book T 
What are the main books of original entry needed 7 
^ What additional books will be required 7 
How is it advisable to open the books for this form of Accounts 7 
In which book should the opening entry be made 7 Explain it in full. 
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QUESTIONS ON PRACTICAL FORM, NO. T {continued). 

What is the next step? Explain the manner of entering ii^talments in the Cash-Book. 
What accounts are placed in the Stock Leger? ^ 

When all the iDStalments are paid, what becomes of Stock account? 
What will the main Leger contain? 

When jou desire to take a trial balance, what must h^ done? 
How are the gains of the Company fomid? 
Explain the different methods of disposing of the diyidend. 
What is the difference between "Scrip" and "Certificates of Sttck"? 
When it is decided to pay to each of the Stockholders his share of the gains, what ac- 
count mtist be opened? 
Explain the treatment of this acoonnt. 

How does the ^^ Dividend List'* differ from the ^Instalment Lisf'f 
Describe the Stock-Book. What b placed in the left-hand margin ? 
Where is the receipt for the certificate placed ? 
Explain the two methods of transferring stock. 
Wlutt entries are made in tiie Daj-Book ? 
How are transfers of stock entered in this book ? 
What is the Transfer Stock-Book ? 
To what book are entries made from this book ? 
How can this book be used to post from ? 
How are the instalment-lists prepared ? 

Why are some of the names in the second List riven different from the first ? 
To which Cash-Book already given is the one acbipted for this form similar ? 
How are payments of cash made in this form ? What is done with these orders ? 



QUESTIONS ON PRACTICAL FORM, NO. 8. 

In what respect is a Banking busmess IQce a Joint-Stock Company business ? 

From what transactions are the profits of the business principally deriyed ? 

How should the books for a BanJc be opened ? ^ 

What additional books are needed beside those used in a Joint-Stock business ? 

How is the business of a Bank directed? What are the principal officers ? 

What are the duties of the First Teller? 

Explain the process of disposing of checks when presented. 

Describe the form of the raying Teller's Book. 

What is done with the amounts entered in this book ? 

At the close of the day's business, with what must the footings of the sereral columns in 

this book agree ? 
What are the duties of the Receivinff Teller? How does he enter deposits ? 
How are the items conveyed to the deposit Leger ? 

At the close of the day's business, what is the test of accuracy in these transfers ? 
What are the duties of Deposit Leeer Clerks ? 
How are the accounts distributed wnen there are seyeral such clerks? 
What books has each elerk ? How are entries made in them ? 
When is the ^* Summary'' taken off? Explain it. 
How is the proof ascertained ? 
Why do the accounts of the Receiying Teller, and Note Clerk, appear cm both sides of 

the *' Summary" t 
From whom does the General Book-keeper receiye daily statements? 
What account does he debit with the amount of the First Teller's statement ? 
How does he enter those receiyed from the Second Teller, Note Clerk, and Discount 

Clerk? 
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QUESTIONS ON PRACTICAL FORM, NO. 8 {eantmwd). 

What ezaminatioxi must he make eadi day to be certain of oorreotaeaa? 

When a draft is received from another bank, how is it treated? 

What is the businesa of the Diacoimt Clerk I 

How are notes presented for disconnting ? 

Where does he first enter them 7 What is then done with tins book ? 

Upon the return of the Offering-Book, what does the Discount Clerk do with the 

accepted notes T What with the declined! 
How is the Disconnt^odK ananged? 
From this book where are the entries made, and how? 
What does the Discount Clerk render to the Deposit Leger Clerks ? 
What other book is nsed in connection with discoiinting^perati<ms ? 
How is the luckier arranged ? 

What is entered in this book ? For what pnipose is it nsed? 
What is the dntj of the Note Clerk ? 
When notes fall dne, what does he do ? Describe his book ? 
When notes are paid, to whom does he report them? 
If any portion of the amounts received for notes should be in the form of diecka, what 

does he do with them? 
Explain the process pursued in relation to the collection of notes. 
If a note which has been protested was a discounted note, who is htid, liaUe for the 

amount? 
If it had not been discounted, what is done widi it ? 
What are conndered ''Forei^ Bills"? 
Explain the business of the Foreign Note Clerk. 
What duties belong to the Draft Clerk ? 
Who renders to the Ceneral Book-keeper the accounts of drafts on other banks ? 



292 



COMMERCIAL CALCULATIONS; 
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MERCANTILE ARITHMETIC. 
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COMMERCIAL CALCULATIONS. 



INTEREST. 

Interest is a premium or per-centage paid by the borrower to the lender for the use of 
money lent 
There are several me&ods of calcxdating interest, of which we give die foDowing. 

I. To OBTAIN THE INTEREST, WHEN THE PBINCIPAL, TIME, AND &ATE PER CENT. ABE 
OHTEN. 

Rule I. 

MuUSply Ihewincipal by the rate per cent, per annutUj and cut qff tiwoffftiiiree in the pro- 
duct, as decimals: the result wiU be the interest for one year. MuUsply this interest by the 
nwnber of years m (he given time, and take aliquot parts for the monOis and days. 

Rule II. 

Express the time given as the fractional part of a year. Multiply this fraction ^ the rate 
per cent, per annum^ and the pnndpal by the product obtained^ and in the last product point 
off two decimal places. 

Rule m. 

1^. Wien the interest is at 6 per cent, per annum. 

Multiply the princip<U by one^half the number of months in the given Ume. and point off 
two places as decimals in Oie product. ^ the given time be dauSj multiply the prwdpal by 
one-sidh the number of days, and in the product point off three deamals. 

2d. Tofindtheinterest at any rate per cent. 

Obtain the interest at 6 per cent., as above, and take aliquot parts of the same for the 
required interest :-^thus, if the rate per cent, be 6, deduct one-sixthfrom the interestfound at 
6 per cent. — if 4, deduct one-thirdr-ifl, add one-sixth — jf 9, add one-half; and so on. 

Note^-In working bj rales IL md HL, if iSbtt time oonaiits of hoOi moothf and diyi^ get tbt inlnwt ftr etch 
■epwmtelj, end add the emoimta together to obtain the whole intereat 

Examples. 
1. What is die Int. on $2,954 for 3 mondis, 10 days, at 6 pr. <^ ? 



By rule L 



2954 
6 



8mo8. are J of y'r 4)177,24 



lOd's areiof Smos. 9)44,31 
4,92^1 



Ans. $49,23^ 



By rule II. 
3 mos. axe -^ or I of a y'r, and 
10 d's are ^ or ^ of a y'r, then 
^x6»Ux2954-i44,dl Int dmo8< 



jyX6==|x2954- 4,92|Do.l0d'8 2964x18" 4,92,3^ Do. lOd's. 



Ans. $49,23^ 



"^T 



By rule m. 

j^bf3mo8. is l^and 
loflOd'sislfdien 
2954xH«44,31 Int. 3 mos. 



Ans. $49,23,3^ 



COMMERCIAL CALCULATIONS. 

2. What is the Int on $3,670 from Mar. 1st, 1858, to July 11th, 1859, at 7 pr. ct ? 



By rule J. 

8670 

7 



5,90 Int. 1 y'r 
12)85,681 ^ 4mo6. 
_JV18tV" 10 d's 
iS49,66j| Ans. 



By rule IT. 

1859, 7, 11 
1858, 8, 1 

1 y*r 4 m. 10 d*8 time. 



Ux7->94x8670»842,53i Int. 16m. 
^x7»Ax8grO « 7,13^ ** 10 d's 
Ans. i349,66|} 



By rule III. 

d670x8»298,60Int. at 6 pr. ct 

16 mos. 
8670x11= 6,ll,6|Int.at6pr 
ct., lOd's. 

6)299,71,6} whdelnt. at 
6 pr. ct. 
Add I 49,95,2tf 

Ans. •d49,66,9,V 



3. What will be &e Int for 7 months, at 9 pr. ct, on $6,745,62 ? 



6745,52x9».607/)9,68 
2 )607,09,68 Int. 1 y'r 

6)803,5434 "^OmoB. 
60,69,14 "1 " 

$36448^ Ans. 



J^X9-^ or 6J, and 

6J x6746,62»$364,18jfe Ans. 



6746,62x8j^«286/)9,82 Int. at 
6pr.ct. 
Add 1 118,04,66 

Ans.854^18^ 



4. What Int will accrue on $2,184,25 for 210 days, at 12 pr. ct ? 



2184,25x 12-202,11,00 
2) 262,11 Int 1 y*r 

6)181,05,5 ««180d's 
2134,25 " 80d's 

$15239^ Ans. 



•By rule BE. at 865 d's to a y'r. 

Hi or nxl2-SVx2184,25=- 
$15030f|Ans. 

By rule 11. at 860 d's to a y'r. 
iii or Axl2-7x2184,25« 
•1523ft^An8. 



2184,25x85»76,44375 Int. at 
6 pr. ct. 
2x 

♦16239TW^Ans. 



Nolftr^Add tiie princ^ and intereit together to obtain the amount 

5. What Amount will be due Sept. 1st, 1859, on a Note of $16,844, at 8 pr. ct Int, 
given Mar. 1st, 1858? 



16844x8-1347,82 

2)1347,63 Int. 1 y'r 
678,76 » 6moB. 


1859, 9, 1 
1858, 8, 1 

1 y'r 6 m. d's time. 


16844x9-1516,96Int.at6pr ct. 
606,82 Add ^ 

202f.28Int.at8prct 


9021,28 whole Int. 
16844.00 principal 

#18866,28 Ans. 


Ilx8al2x 16844-2021,28 Int. 
Add principal 16844.00 

$18866,28 Ana. 


16844.00 Add pnnc'l 
#18866.28 Ana. 



Jl §k9ri imtbodf of eompntiBf interttt (br duf uraiM 300 days as the year i nwlthif the calcalatioa at so aneb par earn. 
10 days I aad on acconnt of tha aas« of Uils mode. It Is adopted almost eccIuslTelr, altnoag b 906 days Is the legal year. The 
B exanaple Is soflkleBl to show the dlflbrence la the two modes. Aa enstom bmIws law, they will probably not lonf staad 
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COMMERCIAL CALCULATIONS. 

II. The frihcipal. hvte&est, ahd time being given, to find the bate pes cent* 
Rule. Obtain the tnierut an tkevrincqxd at 1 percent./or the time given^ and divide (he ^ 
inierestgwenbf the inierest obtained: the quotient will he the rate fer cad. rgj ub red. 

Ex. D is worth $30,000. At what per cent must he loan his capital that las incoHie ^ 
may be jmst $1,500 per aimom? 

Int on $30,000 one year @ 1 pr. ct is $300. 
Then 1600-i-300«6 pr. ct Ans. 



m. The psincipaL) interest, and bate per csbtt. oiyen, to iud the time* 
Rule. Obiain ike JBitereit an the principal far one year, monih^ or <tcy, and dimde the gwen 
interest bjf the iniereit obtained : the g[uotieni wiU be the time taisght^ nther in fearSy months^ 
or days. 
Ex. 1. Inwhattimewin$e,400gaiR$360InL,at6pr. ct? 
Int. on $2400 one year at 6 pr. ct is $141. 
Then 360-4- 144» 2^ years . Ans. 

Ex. 2. How long must $1,000 be on Int at 6 pr. ct to gain $6,90? 
Int on $1000 one day at 6 pr. ct. is $0,161. 
Then 6,90-4-0,16f , or 20,70-*-0,60« 41| day s. Ans. 



IV. The time, interest, and rate per cent, given, to find the principal. 
Rule. Obtain the intereet of one dollar /or the given raU and ti^ 
interest by the interest obtained; and the quotient tnll be the principal. 
Ex. What principal is required to gain $147 Int. in three years and a half, at 7 pr. ct T 

int. on $1 for 31 y'rs at 7 pr. ct. is $0,24,6. 

Then 147,00h.0,24,6=$600, Ans. 



DISCOUNT. 



Discount is such an abatement on a note, bond, bill, or book account, that the interest 
on the remainder for tiie same length of time for which the discount is made, and at ihe 
same rate per cent., will equal the discount 

It is ascertained b^ &e following 

Rule. Obtain the interest an $100 at the given rate and time ; multq)ljf the given sum (y 
titis interestj and divide the product by the amount of $100 td the same rate and time: ihs 
quotient will be the discount. 

The PRESENT WORTH is obtained by deducting the discount from the given sum^ or amount, 

Ex. 1. What is &e discount on $6,000, at 6 pr. ct, for 90 days. 
Int of $100 @ 6 pr. ct. for 90 days is $1,60. 

J^'^l a a a a (c u u ti i^Ol 60. 

Then 6000 x l,60»9000,00H-101,60» $88',66f^. Ans. 

E2x. 2. What is tiie present worth of $1 ,676,60, due 2 years hence, dubcouqt at 9 pr. ct ? 
Int on llOO, for 2 y'rs, @ 9 pr. ct. is $18. 
1676,60 xl8-30169,00H-ll8«266,68ti discount 
AmH 1675,60 
Less discount 265,58|| 

$1419,91^;. Ans. 
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COMMERCIAL CALCULATIONS. 
BANK DISCOUNT. 

Ba$j6 discount^ or iniertst paid beforehand^ is calculated in the same manner as interest. 

Banks now generally include in their reckoning both the day when the note is discounted 

and the day on which the time specified in it expires, T«iiich, with three days of gract^ 

makes the time for which discount is taken^/our aays more than the time specified in the 

note. 

Ex. What is the bank discount, at 6 pr. ct, on a note for $1,200, payable sixty days 
hence ? 

60+4«=a64 days, time for whidi discount must be reckoned, 
i of 64-10}x 1200-12,80,0. $12,80. Ans. 



DISCOUNT ON BILLS AND INVOICES. 

Merchants are in the habit of deducting a certain per-centage from invoices and bills of 
goods sold for ready pay. This is reckoned in &e same manner as interest. 

Ex. 1. A. purchases a bill of goods of B., amounting to $756, at a year's credit, but B 
offers to deduct 10 pr. ct for ready pay. What amount is to be deducted ? 
766xl0« $75,6 0. Ans. 

Ex. 2. A. sells B. a bill of goods for $1,200, and allows him 6 pr. ct for ready pay 
What amount must A. receive ? 



1200x5::i 
1200—60= 



60,00 discount 
>$1140. Ans. 



Ex. 3. B. purchases of A. goods amounting to $1,800, and is to be allowed a deduc- 
tion of 5 pr. ct. for Cash. But finding himseu short of funds, pays $1,140, for which he 
is to receive a discount off the bill, in the same proportion as if he had paid the whole 
For what Am't should he receive credit ? 

It is evident that he should be credited for such a sum, that, after making the 6 pr. ct 
discount therefrom, the remainder will be $1,140. Therefore 95 : 100 : : 1140 : the answer, 
or, 1140 X 100=«114000-»-95 o.$1200 . Ans. 

N«te/— Thb win be Men to be the comet uunfrvr, by compa ri eon widi Ex. 8 : ibr in that Ex. $1,S00, tfie Am't 
of the bin, waf ecnuidefed ts cencened bj the peymmt of #1,140. A veiy common mvf of working examples of 
this kind ia as ibUows: 1140X5aB57,004.1140a$l,197, Am't to be credited. But Uiis is evidoitly incorrect; for 
if $1,140 pays the whole debt in Ex. 2, Uien in this Ex. $1,140 dioold pay an equiralent sum. 



By discowiting off the face of bills, losses are freauently sustained wiAoat suspecting it. 
This arises from the feet tiiat the discount is not oniy made on the first cost of the goods, 
but also on &e gains. For instance, if a profit of 30 pr. ct. be made on any article of 
merchandise, and then 10 pr. ct. be deductea, the gain, at first si^t, would appear to be 
20 pr. ct., but is in reality only 17 pr. ct. : in like manner, if 60 pr. ct. be added, and then 
a discount made of 45 pr. ct., the apparent profit would be 15 pr. ct., while iJte real loss is 
12 pr. dJ t . For proof, see the following : 



Cost of goods $100 

Add 30 pr. ct. profit 30 

Selling price 130 
Deduct 10 pr. ct. discH 13 

Cash price $117 
Gain 17 pr. ct 

2N 



Cost $100 

Profit 60 pr. ct. 60 

Selling price 160 

Discount 45 pr. ct 72 

CaA price $88 
Loss 12 pr. ct 
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This deception will be 
increased rapidly as ike per- 
centage is made larger. 



COMMERCIAL CALCULATIONS. 
INSURANCE AND POLICIES. 

Insurance is a contract by -which one rarty en^ges, for a stipulated premium, to make 
up a loss which another may sustain. The premiimi paid is also called insurance, and is 
calculated in the same manner as interest 

Policy is the instrument by which the contract is efiected. 

Ex. 1. What is the insurance on $14,650, at 11 pr. ct. ? 
14660 xH« $219,75 . Ans. 

Ex. 2. If a policy be taken out for $7,500, at 5 pr. et, what net amount is corered, 
after paying insurance ? 

7600 X 6«376,00;— tiien 760a-376» $r7125. Ans. 

Ex. 3. If the premium is 4 pr. ct, for what amount must a policy be taken out to cover 
$6,144, together with the premium paid for insurance ? 

NotAr— Thii queitkm requiref a Mliitioii entirely ainOar to Ex. 3 in DiieomU om BiBt. 
6144x100»614400h-96»$6,400. Ans. 



COMMISSION OR BROKERAGE. 

Commission or Brokera^ is an allowance of a certain per-centage to fectors. brokerSf 
and other agents, for their services in bujdng and selling stocks, merchandise, &c. It is 
obtained in Sie same manner as insurance. 

Ex. A. sells for B. merchandise to the Am't of $16,000, for which B. allows him 3 pr. 
ct. Commission. How much must he receive ? 
16000 x3« $480,00. Ans. 



LOSS AND GAIN. 

I. To ASCERTAIN VITHAT IS GAINED OR LOST PER CENT. IN BUYING AND SELLING GOODS. 

Rule. FindbysuMracHon the gain or loss on the articles sold (either on the whole amouni^ 
ornr. boXj bale^ y^dy tfc.J^ armex two cyphers j and divide by the purchase price : the quotient 
toill be the gain or loss per cent, 

Ex. 1. K I buy 60 Yds. of Broad Cloth at $5,25 pr. Yd., and sell it at $7pr. Yd., 
what do I gain pr. ct ? 

7,00 — 5,25—1,75 gain on a Yd. ; to which annex two cyphers. 
Then 175,00h-5,25«= 33^ pr. ct . Ans. 

Ex. 2. Bought 1,200 Bbls. flour at $4 pr. Bbl., and getting it damaged sold &e wfaok 
for $4,000 ; what did I lose pr. ct. ? 

1200 x4«4800— 4000=$800 total loss. 
Then 80000-4-4800« 16f loss pr. ct. Ans. 

II. The GAIN OR LOSS PER cent. BEING GIVEN, TO ASCERTAIN THE WHOLE GAIN OR LOSS 

Also to ascertain at vmAT price merchandise kust be sold to gain or lose a stifu - 

LATED per cent. 

Rule. 1st. Multiply the cost by the rate per cent.^ and in the product point cff two dec^ 
mat places. The result will be the whole gain or loss. 
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COMMERCIAL CALCULATIONS. 

2d. If a gam^ add it to the cosif and tfa Um, deduct it therefrom^ and you will obtam tha 
ieUing price. 

Ex. 1. If I sen $5,000 worth of Mdse. at 33| pr. ct. advance, what do I gam ? 

6000x33|» |1666,66f Ans. 

Ex. 2. If I buy Pork at $8 pr, Bbl., what must be my selling price to make 20 pr. ct 
on the first cost ? 

8 X 20— 1,60 gain pr. Bbl., and 8+ 1,60— $9,60 pr. Bbl. Ans. 

m. To ASCEETAUr AT WHAT PRICE MEBCHANDISE MUST BE BOUGHT IIC ORDEE TO SELL IT 
AT A STIPULATED PRICE Ain> MAKE A CERTAIN RATE PER CENT. 

Rule. .Annex two cypher$ to the setting price^ and divide by one hundred increased by the 
rate per cent.j and the quotient wiU be the purchase price. 

Ex. 1. I sell ^ods to the am't of $800, which includes 10 pr. ct. on the prime cost, 
«vhat was the pnme cost ? 

800, annex two cyphers, 80000-4-110— $727,27^ Ans. 

Ex. 2. In order to sell sugar at $7,60 pr. 100 lbs., and hereby make 15 pr. ct, what 
must be my purchase price ? 

76000-4-116- $6,52tVt pr. 100 lbs . Ans. 



EaUATION OF PAYMENTS. 

The object of Equation of payments is to find the medium or average time for the pay- 
ment of several sums of different dates, or different terms of credit, or both. 

Rule I. When the sums are of the same date, but having diferent terms of credit^ 

Multiply each sum respectively by the time it has to run^ and divide the sum of the several 
products obtained by the whole debt: the quotient wiU be the averaged time of credit. 

Ex. A. purchases of B. goods amounting to $1,025, payable as follows— $200 in 3 
months ; $360 in 4 months ; $300 in 5 months ; and $165 m 6 months : but concludes to 
give one note for the whole. At what time shall it be made payable ? 

1025)4630(4 12tVW 

4100 4 mos. 13 d^s. An s. 

430 " 

30 



Am't 




TmM. 


Product. 


200 


X 


3 - 


600 


360 


X 


4 - 


1440 


300 


X 


6 - 


1500 


165 


X 


6 - 


990 



♦1026 4630 }2900 

2650 
2050 



600 

Rdle n. MMiply each respective mm by the time intervening between the date when the 
rasT amount faUs due, and the date on which each mm falls due. Divide the mm of the 
several products by the whole dAty and the quotient wUl oe the average time of payment^ to 
be counted fokwxrd from the date of the first amount falling due. 
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COMMERCIAL CALCULATIONa 

Ek.A <ni<etB. $2v0009forpurcluuw8at diiIin«iktdates,a]idonT^ 
stated. Reiimred the equated time for the payment of the whole debt 

Statement from Book Ac't 



Date of parduM. 


Amoont Time of Cr. 


Whendua. 


Jan. 16 


. 


. 


- $300 • - - 3mo8. - - - 


April 16. 
March 94. 


« 24 


• 


• 


. 600 . - - 2 " - - - 


Feb. 1 


• 


• 


. 260 - • • 4 " - - - 


June 1. 


« 16 


• 


• 


. 350 . - - 3 « . - - 


Mkt 16. 


March 8 


- 


- 


- 600 - - . 4 « ... 


July 8. 


- 










Doe. 






Amomit Time (m days.) 


nodoeti 


March24 






. 600 X 00 «. 


0000 


April 16 
May 16 






-300 X 23 - 


6900 






• 350 X 62 - 


18200 


June 1 






260 X 69 - 


17260 


July 8 






600 X 106 - 
$2000 


63600 
)105960< 


Then 63 days 


from March 24, is May 16. Ans. 





Rule m. Multiply each sum respectively by the time intervemng between the date on uMch 
U falls due and the daie on which the last amount falls due. Divide the sum of the several 
products by the whole dAty and the quotient will be the equated time^ to be counted backwabb 
from the date of the last amount falling due. 

Ex. Suppose I purchase goods at sundry times as follows : 
Jan. 6 a bill of $376,40 on a credit of 6 months. 
Jan. 16 " " " 125,76 " « " « 3 " 
Feb. 1 " " " 295,26 « " « " 60 days. ,^^. ^ 

Ular. 2 ^' ** << 325,00 no credit : and on making the last purchase wish to gire 
my note for the whde. When must it be made payable ? 

Statement as an equation. 






Dm. 


Amount 




D.yi 




Product 


July 6 


- - - 376« 


X 


00 


wm 


0000 


April 16 


. - - 126 


X 


81 


^ 


10206 


April 2 
Bbrch2 


- - . 295 


X 


94 


B 


27730 


- . - 325 


X 


125 


- 


40626 



$1122 
Then 70 days backward from July 6 is April 26. 



Ans. 



) 78661 (70^y days. 



Rule IV. Bt Interest. Calculate the interest on each sum respectively for the same 
tune that you would tnuUiply it by in working by the preceding rules. Sum up the several 
items of interest obtained^ and find how long it will take for the whole debt to acatmulate 
that amount of interest: the result will be Uye equated time^ to be counted forward or back- 
wordy according to the day from which you reckon. 

NoTB^ — To ehow Ihtt this prodnoes llie nme answer as the preceding rales, we will take the three ftTamplft 
aluoady gfcren, woriong the ftnt at 6 pr. ct interest, the second at 7 pr. ct, uid tiie third at 6 pr. ct 



♦ tawwfelMtbl 
Tbii will wiiaUy be ftmnd iuttelenUjr sxact. 



I esoAs when tots cten fifty, aad whea bmts ttaa fifty 

300 



Amoont 

1200 

360 

300 

166 

$1036 



Dna. 
March 24 
April 16 
May 16 
June 1 
July 8 



COMMERCIAL CALCULATIONS. 
1. Example given under Rule I.' 



MondM. 

- 3 - 
. 4 . 

- 6 - 

- 6 - 



Int^SiMret. 

- 2,50 
. 6,00 

- 6,26 

- 4,12,6 

$18,87,5 



lot on $1026 one mo. is $4,27,1 

Then l8,87,6-»-4,27,l— 4ii|4 mos. or 
4 mos. 13 days. Ans. as by Rule I. 



2. Example given under Rule IL 



soo 

300 
350 
360 
600 



Dqrt. 
00 
23 
62 
69 

106 



Iiit#7peret 

- 0000 

- 1,34,2 

- 3,63,9 

- 3,35,4 

- 12,36,7 



For $2000 



to «iin $20,60,2 Int it requires 53 dan (nearly.) 



Then 63 days from March 24 is May 16. Ans. as by Rule 11. 



July 6 
April 16 
April 2 
Bbrch 2 



3. Example given under Rule m. 



AjBomt. 
- 376 
. 126 
. 295 
. 326 



. 00 
. 81 
. 94 
. 126 



Iiit#6perct 
. 0000 
• 1,70,1 
. 4,62,2 
- 6,77,1 



For $1 122 to gain $13,09,4 Int 70 d's are required (fraction omitted.1 

70 days backward mm July 6 is April 26. Ans. as by Rule m. 



RBicAKKfy-^In an the pcecediiig ralei wt have nokcned the tiina4«n ^ d^la citiier of the ibnt or last unoiint 
fiUling due ; bat anj other time pranriona to the first date, or aooeeedmg the laa^maybe dioaai if prefened. Tha% 
in the Ex. given under Rule IL, we mi^ with equal propriety have reckoned the time firom March lot, in which 
caae diere woold haw been 24 daya' time lor the first item, and the others incnaaed pioportionaOy : than, in the 
result, the number of days obtained would ha^e been eoonted finward ftoin March 1st* 

When thaw are a great number of small itema to be equated, all thoae which fidl due in one mootii an Ir^ 
qoently summed up together and called due on Hm first of next month. 

The days of grace (which are now almost univemUy allowed) may be added to the time of each item to be 
eqiiated, or tha equation may be first woiked, and then the additioB of grace Blade. The latter mode ia much the 
f and pn)daces tiie aame result* 



COMPOUIO) EaTIATION. 

By Campaumd equation we ascertain at what time tiie balance of an account that con 
tains bo& debits and credits becomes due. 

Rule I. Firsi find by rimple equation the aoeraged time when the bebits ot^ CREDrrs 
of the account fiul due^ wUhovJt regard to their relation to each other. Then muUwly the 
smailer nde of ihie aocownt, {whether it be the dddt or credit^) by the number of days oeiween 
the days of equated time dbiained^ and divide the product by the balance of the account: the 
quotient willbe the time required for calculation. If the bablikr date of equated time be 
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COMMERCUL CALCULATIONS. 



affixed to the labger side^ {whether dMt or creiUj) count the ttme back Jrom the gAmrjttm 
date; but if the later date he affixed to the larger ride^ coutU the time voewabd Jrom the 
LATER daie^ and you trill obtain the day on tohiSi the balance becomes due. 

Ex. 1. I have an ac't with Samuel Wella — Am'ts and times of payment as below 
stated — and wish to know &e equated time when the balance shall be 'paid. 



Dmte. 
Jan. 4, 
Feb. 1, 

« 15, 
Mar. 2, 



Time to nm. 

2 mos. - 

30d's. . 

2 mos. - 

1 " . 



Doe. 
Mar. 4, 

" 3, 
Apr. 15, 

" 2, 



Amoont 

$250 

140 

450 

100 



Total debits |940 



Dtte. 

Jan. 1, - 

« 20, - 

Feb. 8, - 

Mar. 4, - 

« 25, - 



Tiine tonm. DnBi 

6 mos. - July 1, 

60 d's. - Mar. 21, 

aOd's. - « 10, 

3 mos. - Jane 4, 

2 «' - May 25, 




Dm. 

Mar. 4, 
" 3, 

Apr. 16, 
« 2, 



Amoant 




dt 


. 260 


X 


1 


- 140 


X 





- 450 


X 


43 


- 100 


X 


30 



Mode of operation. 
Doe. 



ProdDcLI 
250 
000 

19350 
3000 



$940 



22600 



July 1, 
Mar. 21, 
« 10, 
June 4, 
May 25, 



$1,410 



Total credits $1,410 



Prodnet 
56500 
2200 
0000 
20640 
9120 

88460 




1410) 88460 (62U4, 63 days from Mar. 10. 
$1410 due May 12. 



940)22600(24^, 24 days from Mar. 3 is 
Mar. 27. 

$940 due Mar. 27. 

From Mar. 27, to May 12, is 46 days. 
Credits 1410 ) BmOa ade. Dtyt BiJ. 

Debits 940^ ^^ X 46<a43240-i-470» 92 days, whicb, counted ,^>rtoard fitun 
Balance "$470 S ^^ *^' ^™^ "" toA^^ Ans. 



Ex. 2. What is the equated time of pajrment for the Bal. of the following ac't 



Date. 
Jan. 1, 
Feb. 20, 
Api^ 5, 
May 4, 



Doe. 
July 1, 
June 20, 
July 5, 
May 4, 

For 



Time. 
- 6 mos. 
. 4 " 
. 3 « 



AmoQiit. 

150 
260 
325 
550 



when due. 
\. July 1, 

- June 20, 

- July 5, 
May 4, 

Total debits 



Amount 

. 150 

. 260 

- 325 

. 550 



$1,285 



Date. 
Mar. 8, 
Apr. 3, 
May 6, 
Aug. 2, 



Time. 

2 mos. 

3 mos. 
30 d's. 
30 " 



When due. 
May 8, 
July 3, 
June 5, 
Sept 1, 



Amonnt 
. 150 
. 340 
. 420 
- 170 



Total credits $1,080 



Mode of operation. 



11,286 
interest, it requires 31f^ da]^ 
32 d^s from May 4 is June 5. 
$1285 due June 5 



Daji. 

58 
47 
^2 
00 

to gain $6,84,5 



Int^epr.ct 

. 1,45,0 

- 2,03,7 

. 3,35,8 

. 0,00,0 



Due. 

May 8, 
July 3, 
June 5, 
Sept. 1, 

For 



Amonnt* 

- 150 

- 340 
. 420 

- 170 



Day.. 
00 
56 
28 

116 



Int • 6 pr. ct 

- 0,00,0 

- 3,17,3 

- 1,96,0 

- 3,28,7 



Debit 1285 
Credi t 1080 < 

Bal. $205 ! 



From June 5, to June 24, is 19 days 

Snullet side. Dayai BaL 

1080 X 19=20520-s-205=i 
5 give Feb. 25. Ans. 

802 



$1,080 to gain $8,42,0 

interest, it requires 464| days. 
47 days from May 8 is June 24. 
$1080 due June 24. 



100,*^; 100 days backward from June 



COMMERCIAL CALCULATIONS. 



Rule II. MtUiply each sum respectively by the time intervening bettoeen the dale qf the 
first amount /allmg due and the date an which said sum falls due. Find the sum of tlve 
several products thus oUabied on the debit side^ and also on the credit side — subtract onejrom 
the oiher^ and divide their djffirence by the balance of the account, and you uriU have the time 
required for calculation. 

Then, if the balance of the account, and the difference between the sums of the products, 
both fall on the sahe side of the account, (t. e. both on the debit or both on the credit side,) 
reckon this tine forwabd from the date on which the first ammmt becomes due; but if they 
fall on OPPOSITE sides, (t. e. one on the debit, and the other on the credit,) reckon it back- 
WABD from the same date: the result will be the equated time for the payment of the balance. 

This rule may also be worked by intebest. 
Nomu— We ghrebebir the Mme ezamplei ts are given to the preceding rale. 



Doe. 


Amount 




Dqr*- 


Mar. 4, 


- 260 


X 


1 


" 3, 


- 140 


X 





Apr. 16, 


- 460 


X 


43 


" 2, 


- 100 


X 


30 



Example \. 



Prodocti 
250 
000 

19350 
3000 



$940 22600 

470)76730(161 It 
161 days counted forward from Mar. 3 give, 
for me equated time, Aug. 11. Ans.* 



Doe. 

July 1, 
Mar. 21, 
" 10, 
June 4, 
May 25, 




Dae. 
July 1, 
June 20, 
July 6, 
May 4, 



Amonnt 
150 
260 
325 
650 



Days. 
58 
47 
62 
00 



$1,285 
1,080 
$205 



Int0 6pr.cL 

- 1,45,0 

- 2,03,7 

- 3,35,8 

- 0,00,0 



Example 3. 



$1,410 
940 

$470 



$6,84,5 




Da;t. 

4 

60 

32 

120 



$1,080 



For $205 to gain $2,29,6 Int. it requires 67ff days. 
67 days backward from May 4, is Feb. 26. Ans.* 



Pradoet. 

mm 60000 

» 3600 

- S450 
-. 22320 
» 9960 

98330 
22600 

76730 
Intsepr.ct 

- ,10,0 

- 3,40,0 
• 2,24,0 

- 3,40,0 

$9,14,0 

.6,84,6 



$2,29,6 



EaUATION APPLIED TO THE STORAGE OF PROPERTY. 



Formula 1 

Received and delivered on ac't of 

S. B. & Co., sundry parcels of 

flour, as follows 

Bbli. Dayi. Prod. 

Jan. 22, Received 125x9 «1125 
" 31, Receive d 1000 

>1126 



1126x1 
Feb. 1, Delivere d 646 

580x14=8120 
" 15, Delivere d 312 

268x 3=1 804 
" 18, Received 420 

688 X 7-4816 
« 25, DeKvered 268 

430x 3=1290 
'* 28, DeKvered 220 3 ,6 )l725j3 
Balance in Store 210 576 



Am'ts received 
formula 1. 

Received. 

BUi. Daji. Prod. 

Jan.22, 125x37= 4625 

31,1000x28=28000 

Febl8, 420 X 10= 4200 



Formula 2. 
and delivered 



the same 



09 



m 



1545 



36825 
19545 



3, 0)1728,0 1 
576 



Delivered. 

BUi. Days. Prod. 

Feb. 1,646x27 --14715 

" 15,312x13= 4056 

« 25, 258 X 3= 774 

" 28 , 220 X 0= OOP 

1335 19545 



According to the above statements Aere were re- 
ceived 1545 Bbls. from Jan. 22, to Feb. 28, ahd 
during the same time 1335 Bbls. were delivered, 
leaving still in store 210 Bbls. 

(Con/ifNMd) 



• Tte ■Ugkt differaieM to lb* i 



• •Midiiod by this ukl the praewttiv nd» ■>« oooMioB«d by tht ftMttoiM that o 

303 



r to woikli«br Botox. 



COMMERCIAL CALCULATIONS. 

In formula 1, we miiltiplY the number of Bbls. by the days Aqr are in atee^ and add 
the several products togetner, -which produces 11280^ the number of Bbls. on which 
stora^ should be charged for one day ; then this divided by 30 gives 576, ike number 
on which to charge storage for one month. 

In formula 2, we multiply the number of Bbls. received and the number delivered, 
(each separately^ by the days fix>m ike time of reception or deliveiy, to the time the 
average closes, (Feb. 28,) and subtract the sums of the products, which produces 17280. 
the same as before. 



EXCHANGE ON GREAT BRITAIN. 

Table showing ike nominal par value of sterling money. 
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I. To BEDVCE sTERUire TO ITS nomhtal par talcs in FEDEBAI, MOirXT. 

Rdlc I. Bring the skUKngt and pence to tht decimal qfapoundy asid amux them to the 
pounds i then mMply by 40 (the siapences m a pmmd) and divide by 9 (the tiapencee m a 
dollar) : the quotient will be the annoer in doUan and deamaU of a dollar. 

Rule n. Find the number of tiipences t» the shUHtigs and pence, and, after miuUmlying 
the pounds by 40, add them to the product, astd divide by 9; men get the vaUie of the odd 
pence separately, and add it to this qu<aient. 

Ex. 1. yfhat is the nonunal par value in federal money of jC1872 lis. 5d. ? 

2d method. 
1872 



1st method. 
121 6,00000 
2,o| ll,4166,6 

1872,CT083 
40 

9 )74902,83320 

|8322,53TVyV Ana. 



40 



74880 

22 sixpencesBlla. 



9 )74902 

8322,44,44 

9,26 »6d. 

|8322,63t^ Ans. 



Ittfnt—To obliin lb. ran) ^oe, lb. piMifaim of esdhug. at tike time of rackoning moit b. .dded. 
Ex. 2. What is die value m federal money of a bill of exchange for X879, 13s. lOd., 
when tiie rate of exchange is 9 pr. et {nemium (m sterling money? 



12 



10,000 



2,013,833 



879,6916 
^ 

9) 36187,6640 

3909,74,04 par value. 
9 pr. ct piem. 

' 361,876636 
3909,7404 
»4261,61-,W Ans. 
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879 
40 

35160 

-27 a xpences»13g. 6d 

9 )36187 

3909,66,66 

7,41- .4d. 

3909,74,07 par value. 
361 ,87.66 add prem.at 9 pr.ct 

»4261,61tW Ans. 



COMMERCIAL CALCULATIONS. 

n. To REDUCE FEOEBAL TO ITS NOHINAI. PAH TALXTE IN STEBUM6 MOITET. 

Rule. MuU^ hy 9 {the stances in a dollar) and divide the product by 40, (<A« tu- 
fences in a pound,) and the quotient will be the annoer in pounds, cmd decimals of a pounds 
which reduce to shtUings and pence. 
Ex. 1. What is the nominal par value in sterling money of |8,322,54? 
8322,54 jei872,671 
9 20 

4^0 )74902,8^6 8.11,420 

XI872,ff71 1? 

d. 5,040 JE 1872, lis. 6d. Ans. 

Non. — The real Tthis if m mticli leaf than die nomSnal par Tnhu aa dte praniam of exchange at the liiDe. 
Ex, 2. The net proceeds of>a sale amount to $4,261,62, which a factor wishes to renut 
to his consignor in England. For what amount will the bill of exchange be drawn, pay- 
ing 9 pr. ct. premium on the same ? 

4261,62 109 : 100 : : 958,8645 
9 100 

4^0) 38354,5,8 109) 95886,4500 

par value je958,8645 je879,6922ij E879, 138. lOd. Ans. 



INDIRECT EXCHANGE. 



Owing to the difference in the rates of exchange between different countries, it is fre- 
quently more advantageous for a person wishing to remit funds to any foreign country, to 
Eurchase a bill on some other place, and direct his agent there to invest ihe proceeds in 
ills on the place to which he wishes to make the remittance. This is called indirect 
exchange^ or arbitration of exchange^ and wUl be readily comprehended by the following 
examples : 

Ex. 1. Suppose the exchange of Philadelphia on London ta be 10 pr. ct premium, of 
Do. on Hamburg 35j^ cents pr. marc banco, and of Hamburg on London 13j^ marcs 
banco pr. pound sterling, and a merchant wishes to remit j86,000 to London. How much 
would he gain by an mdirect remittance throudi Hamburg, if his agent at that place 
charge \ pr. ct. commission for procuring the bill on London. 

Direct to London. 



5000 
40 



9 )200000 

$22222,22,2 par. 

2222,22, 2 prem. @ 10 pr. ct 

$24444,44,4 



To London through Hamburg. 

£ iD.b.prJB 

6000 X 13^»67600 mares banco 

337,6 Com. @ ^ pr. ct 

67837,5 

Then 

m. b. cts. pf • m. b. 

67837,5 X 35J-|24082,31,2 



Cost of direct exchange $24444,44,4 
« « indirect " 24082,31,2 



Ans. $362,13,2 

Ex. 2. An agent in Havana (Cuba) wishes to remit to his principal, in Pans, &e 
amount of fbnds in his possession, $4,000. How much more will the principal receive 
20 805 



FOREIGN COINS AND MONEYS OF ACXJOUNT. 

(ifter die expenses of exchange have been deducted) by an indirect lemittanee throogli 
rfew Yoil^ than by a bill dir^ on Paris; provided 1 dcdlarHarana currency be equal to 
6 fiancs, and the exchange of Havana on raris be 1 pr. ct prem., of Do. oa New Yorii 
4 pr. ct prem., and of New York on Paris 5 francs 30 centimes pr. doUari and the ag^iti 
in Havana and New Yoik each be allowed ^ pr. ct com. for doii^ the booiness ? 



To Paris through New York. 
$4000 Havana cur. 

20 agent's com. at Hav. 

3980 
163,08 prem. at 4 pr. ct. 

$3826,92 am't of bill on N. Y. 
19,13 agent's com. atN. Y. 

3807,79 
6,30 fi:ancs pr. dollar. 

11423370 
1903896 



Francs 20181,2870 am't of bill on Paris. 



To Paris direct. 
$4000 Havana cur. 

20 agent's com. at Har. 

3980 
5 francs pr. dollar. 



19900 

197,03 prem. at 1 pr. ct 

Francs 19702,97 amt of bill on Paris. 



Francs 20181,29 am't recM. via N. YoA. 
" 19702,97 " " direct. 

« 478,32 Ans. 



FOREIGN COINS AND MONEYS OF ACCOUNT/ 

Money$ of Aeeount are those denominations of money in which accoonts are kept and 
sales and purchases nsnally effected. They generally correspond in name with some 
of the coins of the country, bat not nnfreqaently differ in value^ representing a paper 
currency depreciated below the value of the coins of corresponding names. Thus, in 
our own country, the coins are pieces of gold of the value of f 20, f 10, f 5, $3, ?2J, 
and 91 ; pieces of silver of the value of $1, 50 cents, 25 cents, 10 cents, 5 cents, and 
8 cents; and the on&^ent piece, which is made of a compound of copper and nickel: 
and accounts are kept in dollars and cents. At the present time the dollar of account 
is equivalent to a specie dollar; but so recently as during the years 1837 to 1840, its 
value was from 10 to 25 per cent, less, throughout the greater part of the Union. 

The subjoined table comprises a list of the moneys of account of the principal com- 
mercial nations of the world. In those oases where the unit of the money of account 
corresponds in value with one of the coins of the country, (for example, the pound 
sterling and the English sovereign,) the value of said coin, estimated according to the 
United States mint price of the metal (gold or silver) of which it is made, is given; 
and when the money of account represents a depreciated currency, it is so stated, and 
its approximate value is named. 

The standard fineness, and the quantity of the metals of which the coins of a country 
are composed, are regulated by the laws of each country, and are, of course, subject to 
change; and the prices paid for gold and silver by the mint of each country are ref- 
lated by the laws of said country, and are also subject to change. If any of the coms 
contain more of either of the precious metals than accords witn the mint price of that 
metal, such coins, being worth more than their nominal value, will be withdrawn from 
circulation, and sold for the market value of the metal which they contain. And if, 
on the contrarv, any of the coins contain less of either of the precious metals than 
accords with the mint price of that metal, such coins, bein^ worth less than their 
nominal value, will be retained for circulation in that particmar country, but will not 

• fto the aboTO trainable artlele on roreign Ooins tnd Uaaej% of AccoanL rvriMd aod amcoided, Angott, 186T, the wort It a^aU 
IndebCad to W. Vogdea, LL.D^ Protoaor of B£uhem«tioa in the Public Central Higli School of Philaddphk, and author of ^ The United 
Stetea Arithaetio,^ for wfaiek work it WM prapared.— & B. a 
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FOREIGN" COINS AND MONEYS OP ACCOUNT. 

be remitted to foreign coantries to pay indebtedness. Thus, in onr conntrj, tbe mint 
price of silyer is (1.225 per ounce ; the silver dollar piece must by law contain, when 
coined, (which rarely occurs now,) at the rate of (1.1686+ per ounce : and the half- 
dollar, and all the smaller pieces, are coined at the rate of $1.25 per ounce. Hence 
the silver dollar pieces are really worth (1.05|, at the mint price of silver, and are 
withdrawn from circulation, or used only for remittance to foreign countries where silver 
is in demand, while the smaller silver coins are retained for our domestic currency ; and 
for the payment of adverse balances of trade the gold coinage of our country is 
remitted to most foreign countries. 

The following remarks on the balance of tradcy the par of exchange^ and the course 
of exchangcy it is hoped, will prove interesting and instructive to those seeking for 
information relative to foreign moneys of account. 

1. Hie Balance of Trade is, with nations or commercial communities as with indivi- 
duals, that sum which, after the interchange of merchandise for a given period of time, 
remains due and to be paid by one party to the other. 

2. The Par of Exchange between two countries is determined by the quantity of 
the precious metal (gold or silver) contained in the kind of coin usually remitted to 

lay the balance of trade, said quantity or contents, in our country, being ascertained 
y assay at our national mint, and officially reported. Thus, the English mint price of 
gold }iths fine is £3 17s. lO^d. per ounce, and the value of the sovereign or pound sterling, 
at our mint price of gold ^^thsfine ((18.604+ per ounce), would appear to be (4.866+ 
[see note on page 314] ; but, by reason of wear and a slight deficiency of fineness, it is 
found that the average yield of English sovereigns is about (4.845. If, therefore, the 
balance of trade should be in favor of our country with England, and a remittance of 
English sovereigns be contemplated to our country, the par of exchange would be (4.845 
for the pound sterling ; but should the balance of trade between our country and Eng- 
land be against the United States, and a remittance of American gold coin to England 
be intended, the wear of our coin, as determined by melting at the English mint, might 
place the par of exchange above (4.866+ for the pound sterling. Gold, assayed and 
put into the form of bars by the United States Mint, is, however, generally remitted 
from our coimtry, thus avoiding loss from wear, and making the par of exchaiige about 
(4.866+ for the pound sterling. 

It may not be amiss here to state that the nominal par value of the pound sterling, 
uniformly quoted in operations in exchange, is (4.44), an old custom-house valuation 
for silver : hence, when exchange between the United States and England is really at 
par ((4.866+ for the pound sterling), it is quoted in the United States at 9} per cent. 

(4.444 X 9i 
premium, (4.44| H '~~Tqq — being equal, or very nearly equal, to (4.866+. 

8. The Course of Exchange deviates from par, acceding to the superabundance or 
deficiency of the supply of bills of exchange for sale. Thus, if, owing to the balance 
of trade beinff in favor of the United States with England, or to loans of money made 
by parties in England to others in the United States, there should be a superabtmdance 
01 bills of exchange on England for sale in the United States, the course of ex- 
change would be against England, and the rate or price would be below (4.866+ per 
pound sterling. If payment for bills of exchange be, made in a papenr currency of a 
value depreciated below the mint value of specie, the rate of exchange is advanced cor- 
respondingly, as was the case in our country in the years 1887 to 1840. 

Professor Yogdes acknowledges his indebtedness to the Assay ers of the United States 
Mint, for valuable aid in the preparation of this article. 

UiriTBD Kingdom of Great Bbitain and Ireland. 
Accounts are kept in pounds^ shillings^ pence^ and farthings. Prices of articles are 
also not unfrequenily quoted in guineas. 

4 farthings (qr.) = 1 penny, (d) 12 pence — 1 shilling, (s^ 

20 shillings » 1 pound sterling, (^stg.) 21 shillings « 1 guinea, (g) 
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FOREIGN COINS AND MONEYS OF ACCOUNT. 

The soyereign, or pound Btg. in gold, is worth J4.867, at the U. S. mint price for 
gold. 

Francb. 

Accounts are kept in franca and eentimea. 100 centimes (c^ = 1 franc (f). 
The franc is worth about 19.6 cts., at the U. S. mint price for silver. 

Belgium. 

Accounts are kept in florins or guilder$j and cents or hundredths. 
The florin is worth about 42 cts., at the U. S. mint price for silver. 
The coinage of Belgium since 1832 has been similar to that of France. 

Holland. 
Moneys of account same as in Belgium. 

Bremen. 

Accounts are kept in current rix-doUars^ groteSy and schwares. 
5 schwares = 1 grote, 72 grotes = 1 rix-dollar current = 76.2 cts., U. S. currency. 
The old rix-dollar (silver) = 86.8 cts.; that since 1840 « 75.2 cts., at the U. S. mmt 
price for silver. 

Samburg. 

Accounts are kept in marcB^ sols or schillings^ nnd pfeningsy currency or lubs, (mean- 
ing " of Lubeck.") 

12 pfenings « 1 schilling, 16 schillings » 1 marc. 

The marc currency^ which is a silver coin, is worth about 30 cts., at the U. S. mint 
price for silver. The marc bancoy which is an imaginary money, based upon certificates 
of deposit of bullion and jewelry in the Bank of Hamburg, fluctuates 2 or 3 per cent, 
above or below its par value, which is 23 per cent, more than the marc currency, or 
about 86.9 cts., U. S. currency. 

Accounts are also sometimes kept, particularly in exchanges, in pounds^ schillings^ 
and penccj Flemish. 

12 grotes or pence » 1 schilling, 20 schillings « 1 pound. 

1 pound Flemish, banco =» 7| marcs banco. 

Denmark. 

Accounts are kept in rix^UarSy marcSy and shillings. 

16 skillings » 1 marc, 6 marcs » 1 rix-dollar. 

The new rix-dollar, or rigsbank dollar, (silver,) is worth about 66.3 cts., at the U. S. 
mint price for silver. The money used in commercial transactions is bank money, which 
is commonly at a heavy discount. 

Norway. 

Accounts are kept in rix-doUars species and skillings. 

120 skillings « 1 rix-dollar species. 
Value of the specie dollar, (silver,) at the U. S. mint price for silver, $1,106. 
Norway has no gold coinage. 

SWBDEK. 

The currency of Sweden consists almost entirely of paper money, of which there are 
two descriptions, the one issued by the government bank, called riksgaldy the other 
issued by the national bank, called bancOy the latter being worth 60 per cent, more than 
the former. 
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FOREIGN COINS AND MONEYS OF ACCOUNT. 

Accounts are kept in rtx-dollarSy 9hilling%^ and rundstyckSy riksgald, or banco. 
12 rundstycks = 1 skilling, 48 skillings « 1 rix-dollar. 

The value of the specie dollar (silver) or coin of the realm, at the U. S. mint price 
for silver, is about^$1.116 : that of the paper money fluctuates, but may be said to be, 
of the nz-doUar banco, about 39 cts. ; of the riz-dollar riksgald, 26^ cts. 

Russia. 

Prior to the year 1840, accounts were kept in paper roubles, 3 J of whidi were equal 
to 1 silver rouble : from that period the iUver rouble and Uie copecy of one-hundredth 
part its value, have been adopted by law as the moneys of account. 

Value of the silver rouble, at the U. S. mint price for silver, about 79 cts. 

Prussia. 

Accounts are kept in thaler$ or dollars^ iUver groseheny and pfennigs. 

12 pfenings «■ 1 silver grosch, 30 silver groschen ■=■ 1 dollar. 

Value of uie dollar, (silver,) at the U. S. mint price for silver, about 78 cts. 

AUSTBIA. 

Accounts are kept in florins and krentzers. 60 kr. « 1 florin. 
Value of the florin, (silver,) at the U. S. mint price for silver, 51| cts. 

Venice. 

Accounts are kept in lire divided into 100 eentesimi. These are imaginary moneys 
of the value of the French franc and centime respectively. 

Sardinia. 

Accounts are kept in lire and eentesimi or hundredths ; corresponding in value with 
the French franc and centime respectively. 

The value of the gold and silver coinages also corresponds with that of France, ' 
differing only in name. 

Tuscany. 

Accounts are principaUy kept in pezze of 8 rials, or dollars, soldi di pezza, and denari 
di pezza. 

12 denari di pezza «» 1 soldo di pezza, 20 soldi di pezza ^ 1 pezza of 8 rials. 
But for transactions of small amount accounts are kept in lire^ soldiy and denari. 

12 denari « 1 soldo, 20 soldi » 1 lu>a, 

5f lire » 1 pezza (silver) « about 95 cts^ at U. S« mint price for silver. 

Papal States. 

Accounts are kept in crowns or seudi and hajoechi. 

100 bajocchi, or 10 paoli — 1 scudo (silver) «■ $1.06, at U. S. mint price for silver. 
Payments of greater amount than 5 scudi are made in paper money, which, not being 
redeemable in specie on demand, is at a discount. 

Naples. 

Accounts are kept in ducati and grani. 100 grani or 10 carlini » 1 ducat. 
Value of the ducat, (silver,) about 88.2 cts., at U. S. mint price for silver. 

SiCILT. 

Accounts are kept in oncie, Uiriy and grant. 
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FOKEIGN COINS AND MONEYS OF ACCOUNT. 

20 grani »■ 1 taro, 30 tari » 1 oncia. 

1 oncia » 3 dacati of Naples ; and 1 taro « 1 carlino, of Naples. 

The oncia (gold) =» 82.48]^, at U. S. mint price for gold. 

Spain. 

Accounts are kept, at Cadiz, Malaga, and in most of the proyinces of Spain, in riaU 
of old plcUey quintoSj and maravedis. 

2 maravedis «■ 1 qointo, 16 qnintos » 1 rial of old plate. 

lOf rials of old plate — 1 silver dollar. 
Value of the dollar, (silver,) $1.05|, at U. S. mint price for silver. 
At Barcelona, accounts are kept in libraSf 9ueldo9j dineroij and maUas. 

2 mallas « 1 dinero, 12 dineros » 1 sueldo, 20 sueldos « 1 libra. 

The libra is likewise divided into riah de plata Catalan^ of S sueldos each, and into 
rials arditesj of 2 sueldos each. 1 libra =» ^ silver dollar. 

POBTUGAL. 

Accounts are kept in m%lree% and reen. In notation the milrees are separated from 
the rees by a crossed cypher (ej, and the milrees from the millions of rees by a colon 
{^ — ^thus, 5:400e300 rees » 5,400 milrees and 300 rees. 1 milree or crown (silver) =» 
91.18, at the U. S. mint price for silver. 

Greece. 

Accounts are kept in draehmS and lepta. 100 lepta » 1 drachm^.- 
Value of the drachm^ (silver,) 17.5 cts., at U. S. mint price for silver. 

Turkey. 

Accounts are kept in piastres^ parasj and aspers. 

3 aspers » 1 para, 40 paras = 1 piastre. 

Some forei^ merchants resident in Turkey reckon 80, others 100 aiTpers to the 
piastre, in their accounts. 

The value of the piastre (silver) was depreciated from 60 cts., in 1764, to 8 cts., in 
1832. Its present value is about 4 cts., at the U. S. mint price for silver. 

Egypt. 

Accounts are kept as in Turkey. The piastre (silver) is worth about 5.06 cts., at the 
U. S. mint price for silver. 

Cape op Good Hope. 

Accounts are kept in pounds, shillings, pence, and farthings, sterling ; or in ris^dd- 
lars, schillings, and stivers. 

6 stivers = 1 schilling, 8 schillings « 1 rix-doUar ■■ Is. 6d. stg. 

Mauritius. 

Accounts are kept in doUars and cents currency. The current dollar is worth 4 
shillings stg., or about 97J cts., U. S. currency, when exchange is at par. 

East IimiA CJompany's Territories. 

Accounts are kept in Company's rupees, annas, snipiee. 

12 pice "■ 1 anna, 16 annas = 1 Company's rupee. 

Value of the Company's rupee, (silver,) at the U. S. mint price for silver, about 46.8 cts. 
Notation. 1,00,000 (100 thousand) =» 1 lac ; 1,00,00,000 (10 millions) « 1 crore. 
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FOREIGN COINS AND MONEYS OF ACCOUNT. 

Java. 
Accounts are kept in florins and eentSy as in Holland. 

Manilla. 

Accounts are kept in dollars and rials 8 to the dollar. 

The dollar (Spanish) ■■ $1.05^, at U. S. mint price for silyen 

Sydney, N. S. W. 
Acconnts are kept in sterling monej. 

Canton. 

Acconnts are kept in t<ulsy mace, eandarineSj and cash. 

1 tael » 10 mace «* 100 candarines « 1000 cash. 

The cash is the only money coined hy the Chinese goyemment, and is made of a 
mixture of copper and lead. It is generally worth more than its nominal value, and 
when much in aemand for change a tael will sometimes purchase only 750. 

72 candarines are considered equal to 1 U. States dollar of account; hut specie dollars 
are generally worth from 8 to 10 per cent, more than the dollar of account. 

Bbitish Pbovincbs of North Ambrioa. 

Accounts are kept in pounds^ shillings^ pence, sxni farthings, 'HaWax currency ; or 
in dollars and cents, of same value as IT. S. currency. The pound » (4 U. S. currency. 
4 farthings » 1 pennyi 12 pence «= 1 shillmg, 20 shillings ■■ 1 pound. 

British Wbbt Iitdia Colohibs. 

In these islands accounts are kept in pounds, shillings, pence, and farthings, of the 
same relative value as in England; but the value of the pound currency, as compared, 
with the pound sterling, varies in the different islands. 

Cuba Ain> Porto Rioo. 

Accounts are kept in Spanish dollars and rials plate of 8 to the dollar. 
The value of the dollar is $1.05|, at the U. S. mint price for silver. 
Note. — Peso, the Spanish word for dollar, is used to designate that coin, in all the 
American states which were Spanish colonies. 

St. Dominoo. 

Accounts are kept in dollars, and centimes or hundredths. 

The dollar (silver) varies in value from 25 to 80 cts., U. S. currency. 

Mbxico. 

Accounts are kept in dollars and rials. 

8 rials » 1 dolhuTi (silver,) worth about $1.05, at U. S. mint price for silver. 

Vbnbzubla, Nbw Grbnada, and Ecuador. 

Accounts in these republics, formerly united under the name of Colombia, are kept in 
dollars, and rials 8 to the dollar. 

The coinage of these states is venr irregular in value; some dollars (silver) being 
worth rather more than the dollar of the U. States; some not more than ) its value; 
but most being of less value than our coin. 
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FOREIGN COINS AND MONEYS OP ACCOUNT. 

Beazil. 

Accounts are kept in milree% and ree«, currency. 1000 roes » 1 nnlree. 

Li notation the milrees are separated from the rees by ||. 

The piece of 2||000 rees (silrer) » about $1.02, at U. S. mint price. 

The currency of Brazil is chiefly paper and copper, redeemable in silrer only at a 
Tery great discount : the rate yarying very much in different provinces, and at different 
times in the same prorince. 

Monte Video. 

Accounts are kept in dollare currency ^ riali^ and eenteeimoB. 

100 centesimos ■■ 1 rial, 8 rials » 1 dollar eurremy. 

The dollar of account or currency ■■ about 87.8 cts, U. States currency. 
There is no paper currency. 

Buenoe Ayre$. 

Accounts are kef^ in dottare currency and riak 8 to the dollar. The yalue of the 
dollar currency fluctuates very much, having sometimes been as bw as 6| cts., U. States 
currency. 

Chili. 

Accounts are kept in dollars and rials 8 to the dollar, 
about 98.2 cts., at the U. S. mint price for silver. 

Pbbu. 

Acoounts are kept in doUars and rials 8 to the dollar. The doUar (silver) is worth 
about $1.05, at the U. S. mint price for silver; but the fraetional parts of tiie dollar, 
about 6 per cent. less. There is a duty of 5 per cent, on dollars exported. 



The dollar (silver) is worth 



FOREIGN GOLD AND SILVER COINS NO LONGER LEGALLLY 
CURRENT IN THE UNITED STATES. 

By Act of Congress, of February 2l8t, 1857, all former acts authorizing the currency 
of foreign gold or silver coins, and declaring the same a legal tender in payment for 
debts, were repealed; and it was made the auty of the director of the United States 
Mint to cause assays to be made, from time to time, of such foreign coins as may be 
known to our commerce, to determine their average weight, fineness, and value, and to 
embrace in his annual report a statement of the result thereof. 

VALUE OF FOREIGN MONEYS OF ACCOUNT, IN COMPUTATION AT 
THE CUSTOM-HOUSES IN THE UNITED STATES, AS FIXED BY ACT 
OF CONGRESS. 



By Law of March 3, 1843. 

Thaler of Prussia ■■ 68J c. 

Milree of Portugal — $1.12 

Rix-dollar of Bremen — 78| c. 

Thaler of Bremen, 72 grotes » 71 c. 

Milree of Madeira «» $1.00 

<< of Azores » 83^ c. 

Marc banco of Hamburg » 35 c 

Rouble of Russia » 75 c. 

Rupee of British India - 44| c. 



By Previous Laws. 

Franc of France ■■ l^Mw c- 

Austrian Guilder ■■ 48 c 

Denmark Rix-dollar — $1.00 

Pound S^. Great Britain « $4.84 

<< of HaUiax - $4.00 

<< of Jamaica » $3.00 

Pezza of Leghorn » ^^^iV^ c. 

Ducat of Naples » 80 c. 

Rix-dollar of Prusna » 68^ c. 

Rial of Plate of Spain » 10 c. 

Ounce of Sieily — $2.46 
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TIME TABLE. No. 2. 



January , 


> Ju. 


FM. 


Much. 


Aprs. 


"•r. 


JWM. 


jrtr. 


AanM. 


■•I*- 


Oct. 


No». 


Dm. "^ 


, 365 


31 


59 


90 


120 


151 


181 


212 


343 


273 


304 


334 ; 


Febroary 


, 334 


365 


28 


69 


89 


120 


150 


181 


212 


242 


273 


303 ' 


March . 


. 306 


337 


365 


31 


61 


92 


.122 


153 


184 


214 


245 


275 . 


April . . 


. 275 


306 


334 


365 


30 


61 


91 


122 


153 


183 


214 


244 j 


May . . , 


. 245 


276 


304 


335 


365 


31 


61 


92 


123 


153 


184 


214 ! 


June . . 


. 214 


245 


273 


304 


334 


365 


30 


61 


92 


122 


153 


183 


July . . 


184 


215 


243 


274 


304 


335 


365 


31 


62 


92 


123 


153 


August . 


. 153 


184 


212 


243 


273 


304 


334 


365 


31 


61 


92 


122 


Septembei 


r 122 


153 


181 


212 


242 


273 


303 


334 


365 


30 


61 


91 


October . 


92 


123 


151 


182 


212 


243 


2r3 


304 


335 


365 


31 


61 


Novembei 


• 61 


92 


120 


151 


181 


212 


242 


273 


304 


334 


365 


30 


December 


31 


62 


90 


121 


151 


182 


212 


243 


274 


304 


335 


365 

' ril 



Thb table will be found very convenient for ascertaining the number of days betweeD 
any two dates not more than a year dbtant; also for ascertaining with accuracy and de 
spatch the time when notes, drafts, &c., fall due. 

Each of the numbers in the table shows the length of time (in days) from any day of 
the month standing opposite to it on the left, to the corresponding day of that moo^ which 
is over it. 

Escamples. 

What is the number of days from March 15th to Nov. 15th? 

Opposite March, and under Nov., we find 245, the number required. 

What is the length of time from May 4th to August 16th? 

Opposite May and under August is 4e number 92, showing the days from May 4th to 
August 4th. To August 16th it is 12 days more, which, added to 92, give 104, &e 
answer. 

How many days from December 25th to June 12th ? 

Opposite December and under June is 182, the number ot days from December 25th 
to June 25th ; but to June 12th is 13 days less, which, deducted from 182, gives 169, 
the^nswer. 

If a note be drawn July 14th, at 90 days, when will it fall due, grace included ? 

In the line of figures opposite July, seek Uiat number which is nearest in amount to the 
number of days for which the note is drawn. This is found to be 92, which stands under 
October, showing that 92 days, fit>m July 14th, brings flie time to October 14th, to wh^h 
add one day, (the excess of 93 over 92,) and you have October 15th, answer. 

NoTS (referred to on page 807).--The soTereign oontains 128.274 grg. of stendard gold (jjths fine), or 

118.001 gra. of pore gold : hence, the English mint prioe for standard gold is £8 17s. 10|<i, or for pore gold 
M 4s. 11.45-4-d., per onnee. 

The eagle, or $10 gold coin of the United States, contains 258 grs. of standard gold (^^gths fine), or 

282.2 grs. of pure gold: hence, the U. S. mint price for standard gold is $18.6044-* or for pnre gold 
$20,671+, per ounce. 

And hense M 4s. 11.45-l.d. : XI : : $20,671+ : $4.866|+, the U. 8. mfatt Tahution of the British soto- 
reign, when perfect. 



814 




BOOKS FOR SCHOOLS JJfD COLLEGES, 

PUBLISUED BY 

IL C. & J. BIDDIilL 



3L0GY, -x 
)NARY, ) 



DESiaNED TO PftOMOTK Fftll:iS|0>' IN TEM rS£ OF 

THK ENGLISH LAXOUAGE. 



THOMAS'S FIRST BOOK OF ETYMOLOGY, 
LYND'S CLASS BOOK OF KTYMOLOG^ 
OSWALD'S ETYMOLOGICAL DICTION. 

Th» ■boTt^nainedl fvri^ of flajw bookt on tht* KijmrAnf^r cf tbe KtieJl^b Inti^ctti^ L* tiNHil-it] th* PiiMic Ftrliaols of rhil^H>r^1a; 
u»l thr »hi>l« nr ftjiu'L "f thpwriw In Ihe Hublb feehoDW of >;? w York, bn^ikljpii Kud UaJtImDr«, uid entesjiTdy In PttMk end 

CLEVELAND^ COMPENDIUM OF ENGLISH LITERATURE. 

CLEVELAND S ENGLISH LITERATURE OF THE NINETEENTH CENTURY, 

Unkin; the twrnnd Tahitun, wfalrb wm Iii4?r« rerrotty v^Nubed. ba^ ^l^o met witb Lbe w»iia f«LaB»tid«lion uid fiiTor of UAcb«n. 

CLEVELAND S COMPENDIUM OF A-MERICAN LITE^RAUVRE.-- PrrpaHnff for tht Brn, 
HARRISON ON THE RISE, PROORESS, AND PRESENT STRUCTURE of rm ENGLISH 

LANf i li AOE. Tbk work wpm out irrlttcQ to ''oi^er;'' but ti tba prcdiu^Ucm of & i1|W jcbolar, vbo liu e^T«a mucb jxltetil r Mjreh 
to ttift «ultject. 



FISKE'S ESCHENBURGS MANUAL OF CLASSICAL LITERATURE. Eleventh thousaDd. 

A t«Kt liook in lliLrTH\lr WcaIv^kq, PrDEkP^^lTiulA, 3tlUm], wwl AUbuiu V&heTVJtiei; 1q Uclon, DftrUnouth} Ambtrtft, Bcnrjoln, 
If*. Ar- Collen™- 

FtSKE'S CLASSICAL ANTIQUITIES, Being r portion of the Manaal of ClajBicftl LttAratiire, 

dfflpii'^l ftupn-Utly l^^r th« nw of AtmUmlcii, %isd cmbndiif trc«ticrt on CLunktl GMgnpbj Atid Cbitiuoloer, aim] oa Grtdan and 

SUPPLEMENTAL VOLUME OF PLATES. 32 Copp^r^plaU^, illufltrnUng the Maijual of Classi- 
cal Utentuiv, but not bound wLtb It. 

MAP OF THE WORLD AS KNOWN TO THE ANCIENTS, EspeciftllT adapted to illufttnUe 

btllt^rfd tti tiJtdSiniL tfi the hmt &ut]mrlik>4i. It k Trry an'tuun. >st rtu<1ily l^gfUle. knO. bflng prtntml Jn four mloiink m»l, Uoo^ 
bruwn and btHck.i ]iTTi«^tit« ft vrry tiiAutJrkil ftp^peiixaiice. ^Lz^^ t^l bj tttt Uicbe*. 3h[ouuted f>a UuUur%. Piiee^ ;f^ pur it^pj- 

OUTLINES OF SACRED HISTORY, fmn the Creation of the World to the Beatructian of 

jDru?K]«&. A cLuM-book bu ibe Ai.ad«aiic&l I^rpnrtmeut of tbe LnitefKttj uf Pai^aiTlrmQi% Ae. 
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THE UNITED STATES ARITHMETIC, New Edition. By Prof- Williwa Yogdes and Samuel 
RING S THREE THOUSAND EXERCISES IN ARITHMETIC. Kit to Ditto. Used in 

the I'ublfc S^bmlii of tiftltlmorr^ Ac. A<^, A4feptnl t© ftcfJttmpitTif vtj treatiw <id ArtiliqiettcL. 

CRITTENDEN'S ELEMENTARY TREATISE ON BOOK-KEEPING BY SINGLE AND 

DOUHLK KSTKV: UKPtO^KU VOU OtVMMQS FCHQiiL?. Kri to Ihrro. llir« Bo-iK# roK Ditto. 

CRITTENDEN'S INDUCTIVE AND PRACTICAL TREATISE ON BOOK-KEEPING BY 

FTMJLIS A.M) DOUBLE J^NTKY: DI^IU^fCD FUK UlUU &CU0OL3 X^V ACAI»1:M1E& Ket *o Ditto. Bl^e B<hi£3 roa 
iHrro. 

CRITTENDEN'S INDUCTIVE AND PRACTICAL TREATISE ON BOOK-KEEPING BY 

SINOLE AM» [KJriiLB KNTKY : I>£i^KlSt:D PiiH COMMERCIAL INSTlTliTE^, FKIVATE STUDENTS AND l-lumCAL 
Atl'OtJSTANTS. Ktt TO IHTTO. ItLASR Hot^S P^H DITTOh 

Tbu meHli of tb* fttiai e wrlw of practfml trrjitbea on Itookkiwtflnif hn^e >Mwn ftilly toktett tn neJjnrVl^ of ihf> «prwnl ervdfw far 
which the "llHtrpnt iroJnDiefl ftw 4(iii|^DM: mod a Jat^ And »t««Uily increMinj wdt, !n vreiy ^i^rtiif of tbe UokHi, &c^yj ez- 
prv^H(>ji the fiiTonibl^ opinion of tb^to f^tiu'fl aJtef uilnjf tbt^oi. 

ALSOP'S FIRST LESSONS IN ALGEBRA. Key to Ditto. 

ALSOP'S AUIEBRA; fiir ITigh Schools, Aeatiemiea and Coltef^es. Kir to Ditto, 

Til*** ittYTk* by Mth A1m»p arts uKd \n the>tih)!<? lUifili. NorcnitI »tid <iminfaKr SrhiPviN fif rbllml^lpblfh ftfuli-xteuritely rijicwhere. 
Tn TliHin tbr princijile* oflbti wiotit^ wilJ be f^^iind ■'urkllr mud oont^velj pr¥M?ntt?(L, and Llluftraterl V^y ly^pinup »x»iDpJiw vdL hlBpCed 
to IhHx IhoM prlnrlplw la tbe piipiL'« mind, Tb« puhliibnri belieT* them worthy the liKumUifttkpii ef i«a£herti wl» de^tre to 
0triDn^tb'?n m.tul dDw'i^Uti£r the nilutifi i.>f tb^tr pupllp liy tdctann of EuJithcnuillml ntudiiv- 

TOGDESS MENSURATION AND PRACTICAL GEOMETRY. Kkt m Ditio. A text-l»ook 

In lh4» Puhik lllirh &nd GrAnmiu SchooU of FhtlMldjihlL 

MONGE'S STATICS. Translated from the French, hy Wonds Baker, A.M., of U. S. Coast 

BiiTV^y. A teKt'bcwk Rt Princ^km College, Af^, Tb* ori^lnKl wgrk bu gtmn through ei^bt «dlliaiLi ftt l*»rti, u»l «f enl ft£ Bmada. 

MAURY^S NAVIGATION. Third Edition. A teit-book of the U. S. Navj, 

CUMMERE'S ASTRONOMY. Fourth Edition. More than 5000 copies of this wofk have been 
pctid, ftiid It f# now « teit-boak j#tbR U, 8, MQJtury Andcmy at W«t PvlnU ta Vnkm OQ>lli^/W«iiJejaa Unlrenitj, tbv t'bltvnity 
of l^ansylvftniK, mnA manj other €aUeglate In^tuUfim of Uio T«ry first rmnk tn tfas UnLt«l StaloL 
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McMURTRIE'S SCIENTIFIC LEXICON; being a Dictionary of Terms used in the rtiriims 

brwnc-h«^ of -rl^nr*. Hx. AnHtomy. Antrrmomj, M<tUnj?, Ctif^mbitnr. fl^tohigjf, tifiometryt llypietip. Hinnml^ifO^* > Mural PbU^iAu^jr, 
rbjdlolas^, Zoolo^j A«.; csompzlMd in a TalUXue of U&k dwdndmo patfo. A cUas-bock in tb« ^hUadelpbM I'ublk tUfL £choaL 




This book should be returned to 
the liibrary on or before the last date 
stamped below, 

A fine of five cents a day is inoiirred 
by retaining it beyond the flpeeified 
time* 

Please retnm promptly. 
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JOHNSON'S MOrFAT S NATURAL Pill 
JOHNSON'S MOFFAT'S CHEMISTRY. 

FULLERS POLITICAL CLASS-BOOK nl 

t. CunlUnT eiponitkiD qT th« CotintUdifun of thn SinU?, uM < 
raUbUBlied la AcrorJ&Dca aitiTvwitfa ; togctber mtith cDtdou^ ri 

TREGO S GEOGRAPHY OF TTIK ST ATI 

tin; lilatory, OeofcrBphk*! F«»tttfWit ?ulL rllmniF. t]«jlr»fry, Ik 
4c, df lb« State t vUh & leiku-mt* d8Bcri|itk)U uf vnvh county. 

UABEILLE POUR LES EN FANS, Thiir 

bei^nncTv in yrtrtrh, nim eumpUctI with ffp«4 lul refewnce to e 

THE STORY OF SANDFORD AND M: 

U-y— bk w riling fijc elUMnii bcioif ijxln'mfUjr t^pidiJ, md i 

PE ALE'S GRAPHICS. In this trentise, ! 

intrcHjui'torv Ut WritioR ■ud tu kLI tti« AtIh, uerful uid ui-nmt 
Hih^t «tiU NnnoKl fk'bucpK In U I rani CbllFfs, Lu tbn AcMilii 
High j^hoDl* of ItAltlmont ^^- ^^- 

CONTROLLERS* COPY SLIPS. These C 

VrHlniTf vt C<ftlitniiitf4i wUh tho Or^tafriRn or ftn^lHr ntyl^^ 
Rtmnd hnnd, bdU. tntc^luf-tkiia Ur Kuniilnir baml^ mrh i^ <i? 
of the (U.[>h»bet Thfiw eftjt or alphnbcti ktc «tltrbtiiL In bo4 
fijrtiD i^ty an UApd la the IhiblJc t^hodlH of rh1]adL<^lphia, 

HARDING'S ALPHABETICAL OUTLIIS 

loirnt^l PHutj toceth«r with QxuDples of Shadlns ^ ^^^ 
I'hJlHdclphU, Ic 

HILL'S PROGRESSIVE LESSONS IN 

The Aerk'i oonilit* of ilx thceUi, mch. wDtaloUig font ptudici 

CLEVELAND'S HYMNS FOR SCHOOL! 

luilEiiBK(!^-QDo fiir Mirh day nf tli« yi^r, utd mme nddltlon^ 
Ekrlpture lirxt The iu»t«» of a Utitiiber of alJ biuI popuiar | 

Al KIN'S JUVENILE MINSTREL, A S 

JwtfoD of Jlotal and Sanod gcinj^. Dij^I^chI fnt Juvfitkik ^ 

A IK IN S CHRISTIAN MINSTREL. A) 

of PsHhti T\inM* AnthffiB* and CbanMp | 

Tli(^ atHTVr-niiided worlm uf Hr. Alkln baTs tuid & likrge bv 
aifproval of those wbo Imre tried It. 

BOOKS FOE SCHOOL LIBEASIES AKB POHILAR ITSE. 
THE WORKS OF THOMAS DICK. LL.a, in 10 duodecimo volumes, illustrated by wood-cuts 

r*pr«i««tithiK aiDTfl than wm dilnvnt ol^^L^ti, wia etubcUlAtiwd bj a i^ortralt of (bo AuUioTj ftom an vnifreTtng on f\m\. Hw woA* 
biitbtncvd uv u tillowit— 

Vol. 1.— THE PHILOSOPHY OF A FUTURE STATE, 

Vol. 2.— THE CHRISTIAN PHILOSOPHER; or, Tbe Connection of Science and Philoaophy 

TlLh KHlgton. From Lhd dishth London «litk)a; rvTiMxl, ccimclcd ani pvntly enlarged. 

Vol. 3.— THE PHILOSOPHY OF RELIGION ; or. An Illustration of the Moral L&wa of the 
VtdvftTm, 

Vol 4.— ON THE IMPROVEMENT OF SOCIETY BY THE DIFFUSION OF KNOWLEDGE; 

OF, An Tllujitnitlon nf t^e Advautc^fei wbkrb would rvsult ftom a oaore gvtienl Dl^aeiidiiatlon of R*IIaiiil and Bcii^ollflc Infumifr 
tkm ami>hif ail raalu. 

Vol. 5-— ON THE MENTAL ILLUMINATION AND MORAL IMPROVEMENT OF MAN- 
KIND; Off An Inquiry inlo tha M#aiu hy whlt^h a Otsntfral DifTuiriov of Knowledi^e and Moral lYindplu may be TtnoiotGd. 

VoL G,— AN ESSAY ON THE SIN AND THE EVILS OF COVETOUSNESS, and tho Ilappj 

RETK'tfl whlrh would Flow frnm a Spirit of Cbdilian BcDoflcenco, Ulustratcd by a nrkty of Qicttf, lelectod from facred and dvll 
Mitory, and other docu[D«nt& 

Vol. 7.— CELESTIAL SCENERY; or, Tho Wondere of the Planetary System Displayed, IUub- 

Ixatlug Ibe I'erfi^ctloni of I>«ily ami a Plundltj of Worldiu 

Vol. 8,^THE SIDEREAL HEAVENS; and other BubjecU connected withAfitronoiny,a8 IUub- 

trative of the Charaftetr of the Deity and of an Infinity of WorJdf* 

Vol. 9,^THE PRACTICAL ASTRONOMER, eomprismg Hlusl^rationB of Light and Colors; 

praeUi:^ duK'Tlptlona of ^U iLinda of TaladdDpas; the ojw of AstronoQikral InitrunientA; and other toplci oonnerled with Aition/Omy. 

Vol. 10.— ON THE SOLAR SYSTEM; ANI) ON THE ATMOSPHERE AND ATMOSPHE- 
RICAL MII^XOMK.NAt the two warka In one Ttiluine. 
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The Tajit fund of iiFU'fiil Ituowl^fJcj* ronlalnvd In the wrttlnjt* of Dr. Dirk, lofi^thpr with the hijfli toned mortlHy anrl wll^Hout 
fi!!Q]}fif p«miUti|r thi^in kII JujiMy <*[iljtlc iTiocn to n plore In tvi-ry ^Schwl mud Fruuily IJhrary ; for which purpose, the couTealenC 
■iM t^ the tolump^, Aiiil the U-sriPle I'bnrartrr at ilii* tyj* of tlibs nliiiniiH tt-ndrr It i^iruriarly wtSl llttivl. 

ThlA edition 1a publlsbed on twg '^^^iTjnl " "*"^^— ^ j»*>.^L^*>j„iii.jt^».. > j^tyleri of blMding, tu lult tb« tuta and mflaoa of 
pfivrbaHM. ^ ^ 



